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1 Hesm u 3apaun aucuumuiudbl. [l1anupyembie pe3yabTaThl 00yueHuUsl,
COOTHECEHHbIE ¢ IVIAHUPYEeMbIMH Pe3yJIbTATAMHU 0CBOCHHSI 0CHOBHOI1
npogeccuoHaIbHOI1 00pa3oBaTeJIbHOI MPOrpaMMbl

1.1 e u 3aaa49u 0CBOEHHS JUCHUILIAHBI

[{enbto ocBoeHMs yuyeOHOU aucuUIIMHBL «OCHOBBI JEI0NPOU3BOIACTBAY
ABJISIETCA  OOECMEUEHHUE  OBJIAJICHUS  OOyYarOIIMMHUCS  HOPMATUBHBIMH U
METOJUYECKMMH OCHOBAaMHU JOKYMEHTHPOBAHUS B OpraHM3allid, a TaKxKe
MPAKTHYECKAM OIIBITOM JIOKYMEHTHPOBAHUA B OCHOBHBIX cdepax ACATCILHOCTH
YEJI0BEKA, UX CUCTEMATU3ALMN U COXPAHHOCTH.

3agaun U3y4eHUs TUCHUIUIAHBDI;

- copMHPOBATH y OOYUAIOMIMXCA CHCTEMHOE MPEACTABIICHHE O CYIIHOCTH,
CTPYKTYpE, PYHKITUIX U MHOTOOOpa3uH JOKYMEHTOB,

- TIOKa3aTh B3aWMOCBS3b JOKYMEHTA, KakK HOCHUTENA WHGOpMAuu C
MPAKTHYECKON MEATEILHOCTHIO, chopMuUpOBaTh y 0OYYAIONTUXCS PAMOHATHHBIE
MOAXO/bl K OpraHU3alluu padOThl C IOKYMEHTAMU,

- 03HAaKOMUTbH OOYYAIOIIKUXCA C MPOLECCOM CO3JaHus, 00padOTKU, XPAaHEHHUS
Y UCTOJIb30BaHUA IOKYMEHTOB;

- 1aTh MPEICTABJIICHUE O MPOLECCE TOKYMEHTUPOBAHUA PAabOTHI;

- O3HAKOMHTh C MEKIYHAPOIHBIMU CTAHIAPTAMH HA JOKYMEHTALIUIO.

1.2  Ilnanupyembie  pe3yjbTaThbl  00yuUYeHUS, COOTHECEHHbIEe ¢
IVIAHUPYEMbIMH Pe3yJIbTATAMH OCBOCHHSI OCHOBHOII mnpodeccnoHaIbLHOI
o0pa3oBaTe/IbHOI NPOrPaMMbl

IInanupyemble pe3yabTaThl
OCBO€HHSI OCHOBHOM [Inanupyemnie
npodecCHOHATBHON pe3ynbTaThl OOy4EeHHUs 1O
. Kon u HanmeHoBanue
00pa3oBaTeNbHON MPOrPaMMBbI IVCLUTUINHE,
WH/INKATOPa TOCTIKEHUS
(KOMITETEeHIINN) COOTHECEHHBIE C
KOMIETEHLIIH
Kon VHIUKATOPaMHU
HaumenosaHnue o
KOMIIe- JNOCTUKEHUIN
KOMIETEHLIIH
TEHLNH
YK-4 Crnocoben ocymectiste | YK-4.1 BriOupaer cTunb 3HaTB: CTHIH OOIICHUS
ZEJIOBYO JIEJIOBOTO OOIIEHHUS Ha Ha PYCCKOM SA3BIKC U SA3BIK
KOMMYHHKALMIO B rocy/lapCTBEHHOM si3blke P@ | KECTOB.
o o YMeThb: ananTupoBaTh
YCTHOHM M MUCBMEHHON U MTHOCTPAHHOM SI3BIKE B
peub, CTUJIb OOIIEHHUS U
Max H BHUCUMOCTH OT LIEJIH U
(bopmax na 3aBUCHMOCTH OT Her SI3BIK JKECTOB K
roCyJapCTBEHHOM sI3bIKE | YCJIIOBMI MapTHEPCTBA,; CUTYaLHsM
Poccuiickoit @enepauun | aaanTUPyeT pedb, CTUIb B3aMMO;IEHICTBHSL.
U MTHOCTPAHHOM(BIX) OOIIEeHUs U A3BIK KECTOB K Baapers: ciocoOHOCTBIO
s3bIKe(ax) CHTyaLHsiM B3aUMOZelicTBIs | BBIOMPATh H alalTHPOBATh
peub,
CTHJIb OOIIEHHS U SI3BIK
JKECTOB B 3aBUCUMOCTH OT
LeJIU U YCIOBUI
NapTHEPCTBA.




YK-4.3 Bener nenosyro
MEPEIUCKY Ha
rOCYJapCTBEHHOM s13bike PD
U MHOCTPAHHOM S3bIKE C
y4eToM 0cOOeHHOCTEH
CTUJIINCTHUKHN O(I)I/ILII/IaJ'IbeIX u
HeO(bI/ILII/IaJ'IbeIX IIUceM u
COLMOKYJIBTYPHBIX Pa3IN4Ui

3HaTh:

0COOEHHOCTH
o(puIHaIBbHON NEePEenCKH
HA MHOCTPAHHOM SI3bIKE.
YMeThb: yUuTHIBATh
0COOEHHOCTH CTHIIUCTHKH
opUIHANTBEHOMI

NEPENICKH Ha
MHOCTPAHHOM SI3bIKE.

Baagern: criocOOHOCTBIO
BECTH JIEJIOBYIO
MIEPENNUCKY Ha
I/IHOCTpaHHOM SI3BIKE.

B opmare
KOPPEeCIIOHAEHIINU

VYK-4.4 Ilpencrasisier cBol0 | 3HATh: IpaBuiia
nyOJIMYHOTO
BBICTYIUJICHUS] HA PYCCKOM
S3BIKE.

YMeThb: yUuTHIBATh
0COOEHHOCTH ayAUTOPHUU
U 11e71 OOLIeHUs B
nyOJMYHOM BBICTYIUICHHH
Ha PYCCKOM SI3bIKE.
Baapers: cniocoOHOCTBIO
nyOJIMYHOTO
BBICTYIUICHUS] HA PYCCKOM
S3BIKE.

TOYKY 3pPEHUs MIPU AEIOBOM
oOIIeHn 1 B MyOJUYHBIX
BBICTYTJICHUSX

2. MecTo aUCHUIUVIMHBI B CTPYKType OCHOBHOI mNpogeccuoHaIbHOIl
o0pa3oBaTe/IbHOI MPOrpPamMMbl

HucuunnauHa  «OCHOBBI  JIEIONPOW3BOJACTBA»  BXOJWT B 4YacCTh,
dbopMupyeMyr0  ydacTHHKaMH  00pa30BaTCIbHBIX  OTHOIICHWM, Oioka 1
«Iuctmmmuasl  (Mmoaynu)»  OIIOIl  nampaenenuss moarotoBku — 38.03.04

«CocynapcTBeHHOE M MYyHULIMNAIIBHOE YMPABJICHUE» W U3yuaeTcs Ha | kypce B 2
ceMeCTpe.

3. O0beM UCHUILUIMHBI B 3a4YeTHBIX €IUHHIAX C YKa3aHUeM
KOJIMYECTBA AKaJeMHUYECKHX UM ACTPOHOMHYECKHX YacoB, BbIJEJeHHbIX HA
KOHTAKTHYH padoTy ¢ mpenoaaBartejieM (M0 BUAAM Y4YeOHBIX 3aHSITUII) U HA
CAMOCTOSITEJIbHYI0 pa0doTy 00yYarImXxcst

Buast yue6GHOM paboTh Bcero wacos
OO01as Tpy10€MKOCTh AUCIATTUHBI 72
KonraktHas paborta oOyuaromuxcsi ¢ TpemnojaBareiaeM (I1mo 18,3
BUJIaM yueOHBIX 3aHATHH) (BCETO)
B TOM YHCJIE:
JICKINH 8
71a00paTOPHBIC 3aHATHS 2
MPAKTHYECKUEC 3aHATHS 8




CamocTtosTenbHas paboTta o0ydarommxcs (BCero)

53.7

KoHTposb (moaAroToBKa K SK3aMEHy)

HE TIPEYCMOTPEH

KonraktHas paboTa o mpoMeKyTOUHOM arTecTauu (BCETo 0,3

ATTKP)

B TOM YHCJIC.

3a4eT

3a4eT ¢ OLIEHKOM

HE TPEYCMOTPEH

KypcoBas padoTa (MpoeKT)

HE MPETyCMOTPEHA

HK3aMeEH (BKJTIOYAs KOHCYJIBTAIMIO TIEPE]T YK3aMEHOM )

HE TPEIYCMOTPEH

4. CoaepxaHue AUCUUILIMHBI,

CTPYKTYPHUPOBAHHOE

TEMaM

(pa:me.naM) C YKa3aHHEM OTBCACHHOI'0 HA HHUX KOJHYCCTBA AKAACMHYCCKHX
HJIN ACTPOHOMHNYCCKHX YaC0B U BUA0B y‘-ICﬁHLIX 3aHSITHI

Ne | HaummenoBanwue Temsl (pa3nena) | Bun mesarensnoctn | @opwmsl Tekymero | Popmu-
KOHTPOJIst pyemble
Jlek- .Ha6., Hp, KOMIIC-
Uy, | 4Yac. | 4ac. TEHILH
Jac.

! OcHOBHbIe TOHSATHS B 0OOJacTU Pedepater g_j;’
«J1eTIOTPOU3BO/ICTBAY VK-4.4

2 | 3akoHOHmaTeNbHAS " Pedeparsr. YK-4.1,
HOPMAaTUBHO-METOIUYECKAs - - - YK-43,
OCHOBA JICJIONPON3BOACTBA YK-4.4

3 |Buapl u TUOBI JAOKYMEHTOB. YcTHBIN Onpoc. VK-4.1,
Crtpykrypa JOKYMEHTA. IIpakTnueckue VK-4.3
PexBuzutsl JIOKYMEHTA. - - 2 | 3agaHwsL.

Tpebosanusi k  odopmieHuro TecroBoe
JOKYMEHTOB 3a1aHHE.
4 YcTHBIN Onpoc. YK-4.1,
Cucrema OpraHHU3aLOHHO- Hpakriseckne YK-4.3,
. 2 - 2 | 3amaHwUs. VK-4.4
MIPaBOBOM JOKYMEHTALINU
TecToBoe
3a1aHHE.
5 YcTHBIN Onpoc. YK-4.1,
. IIpakTuueckue VK-4.3
Cucrema pacnopsAUTeNbHON ’
HOKyMEHTALHH 2 - 2 3aIaHUs. VK-4.4
TecToBoe
3a1aHHE.

6 YcTHBIN Onpoc. YK-4.1,
Cucrema CIIPaBOYHO- JlaboparopHbie VK-4.3,
WH(POPMALIMOHHON 2 2 - 3aaHUs. VK-4 4
NOKYMEHTaL U TecTosoe

3a1aHHE.
7 YcTHBIN Onpoc. YK-4.1,
Kanposas uH(pOPMALTMOHHO- Hpakriseckne yK-43,
2 - 2 | 3amanHus. YK-4.4
JOKYMEHTALMOHHAsl CUCTEMA
TecToBoe
3a1aHHE.




8 | Opranuzanus Pedepatsr YK-4.1,
nokymeHtoodopora. OCHOBHBIE - - - YK-4.3
JTansl JOKYMEHTO000pOoTa

9 | Opranusanus XpaHEHHUst Pedepatsr YK-4.1,
JOKYMEHTOB. POpMHUpPOBAHUE JEN i i i YK-4.3

10 | Opraauzauus paboThI c Pedepatsr YK-4.1,
KOH(UICHIINATbHBIMH - - - YK-4.3
JOKYMEHTaMHU

Hroro: 8 2 8

IIpakTHYeCKHe 3aHATUSA

Ne HanmeHoBaHHE MPaKTHYECKOH PadOTHI O6mnem, yac.
1 | OcHOBHBIE OHATHSI B 00ACTH «IEJIOMPOU3BOACTBA» -
2 | 3axoHOnaTenbHasi ¥ HOPMaTHBHO-METOMYECKAs OCHOBA IENONPOU3BOJICTBA -
3 | Bune! u Tanbl nokyMeHTOB. CTPYKTypa TOKyMeHTa. PEeKBU3UTEI JOKYMEHTA. 5

TpeboBanus kK 0HOPMIIEHUIO TOKYMEHTOB

4 | CucreMa opraHu3alMOHHO-IPABOBOM JOKYMEHTaluU 2
5 | Cuctema pacnopsauTeNbHOM TOKYMEHTauu 2
6 | Cucrema cripaBOYHO-MHYOPMAITHOHHON JOKYMEHTAIUU -
7 | KagpoBas nHPOPMAaLIMOHHO-JOKYMEHTAIIIOHHAS CUCTEMA 2
8 | Opranuzanus nokyMmeHT0000poTa. OCHOBHBIE STAIBl TOKYMEHTOO00POTA -
9 | Opraumsawms xpaHeHns JOKyMEHTOB. POPMHUPOBAHHE €] -
10 -

Opranmzanus paboTel ¢ KOHPUAEHINATEHBIMU JOKYMEHTAMU
Hroro 8

5. VYueOHo-MeToanueckoe o0ecrneueHUe I CAMOCTOSITEIbHOII PadoThI
00y4JaroIuXcs Mo JUCHUIIINHE

Y4eOHO-METOIUUECKOE obecrnieueHne CaMOCTOATEIbHON padoThI
00y4Jaromuxcs Mo JaHHOW TUCLMIUIMHE OPraHUu3yeTCs:

OUbIUOMEKOl aKa0eMul.

a) OmbmuoTeuHblit (OHA  YKOMIICKTOBAaH yUeOHOW, METOIWYECKOH,
HAYYHOM, MEPUOAUYECKONW, CIPABOYHOW M XYHAO0KECTBEHHOM IJIUTEPATYPOU B
cootBeTcTBUM ¢ YII m mannou PI1J;

0) WMeeTcs MOCTYN K OCHOBHBIM HWH(OPMAIMOHHBIM 00Pa30BATEIHLHBIM
pecypcaMm, mHGOPMAITHOHHOW 0a3e MaHHBIX, B TOM uuciae Ombauorpadudeckoi,
BO3MOKHOCTb BbIX0Jia B IHTEpHET.

Kagheopoii.

a) myteM oOecleueHnus MOCTYITHOCTH BCETO HEOOXOMUMOTO yueOHO-
METOJUYECKOTO U CIIPABOYHOI0 MaTEpHUAIa;

0) TyTeM TPEAOCTaBJCHUA CBEACHUN O HAJUUYUH YIeOHO-METOIMUYECKOM
JIUTEPATYPbl, COBPEMEHHBIX TPOTPAMMHBIX CPEACTB;

6) TyTeM pa3pabOTKH:

-  METOIUYECKHAX PEKOMEH AN, nocoouit o OpraHu3alnuu
CaMOCTOATEILHON PAabOThI CTYAEHTOB;

- 33JIaHU# AJIS1 CAMOCTOSTEIbHOU paboTHI;




- TeM pedeparoB U TOKIIAJIOB;

- TEM KYPCOBBIX PadOT W METOAMUYECKHX PEKOMEHMANWN TIO0 WX BBIMOJI-
HEHUIO,

- BOIPOCOB K K3aMCHaM W TPUMEPHBIX TECTOBBIX 3aIaHNH K 3aUETY;

- METOJWYCCKUX  YKa3aHWN K  BBINIOJHEHWIO  J1abOpaTOpHBIX W
MPAKTHYECKUX PadoT.

6. O6pa3oBaTe/IbHbIE TEXHOJIOT U

Peanmmzanpsi KOMIIETEHTHOCTHOTO MOAXOJa MPEAyCMATPHBACT IMHPOKOE
HCIIOIb30BaHUE B 00Pa30BaTEIbHOM IPOIECCE aKTHBHBIX U HMHTEPAKTUBHBIX (hOPM
MPOBEACHUA 3aHATHH B COUETAaHUM C BHEAyAUTOPHOW pabdoToil C IMeNbio
(hopMupOBaHU YHUBEPCAIILHBIX, 00MenPOodEeCCHOHATBHBIX U TPO¢ECCHOHATBHBIX
KOMIIETCHITUH 00yYarOIIuXCH.

Ne | HaumeHoBaHue TeMbl Bun yuebnoii Hcnonb3yemble Obmpewm,
n/n | (pa3nmena) OEATeIbHOCTH (JIGKUUS, | UHTEPAKTHBHbBIE Jac.
NpaKTHYECKOE 3aHsATHe, | 0Opa3oBaTesbHbIC

nabopaTopHOE 3aHSATHE) | TEXHOJOTHUHU

1 OCHOBHEBIE TOHATUSA B
obnactu Jlexmmst [Ipesenrarus 2
«JIeJIOTIPOU3BOICTBAY
Hroro 2

TexHoI0THN HCTIOJIH30BAHNSI BOCITUTATEILHOT0 MOTEHITHAJIA
AUCIUTITHHBI

Conepxanve MUCHUTIIMHBI O0JNafaeT 3HAYUATEIBHBIM BOCTHUTATEIIBHBIM
MOTCHIIMAJIOM, TIOCKOJIbKY B HEM aKKyMYJIMPOBAH MCTOPUUYECKUA W COBPEMEHHBIN
COIMMOKYJIBTYPHBIM W (WIM) HAy4YHBIH OMBIT 4YeJloBedYecTBA. Peanm3anus
BOCITUTATEIPHOTO TIOTCHITMAIA JUCIMILIAHBI OCYIIECTBIIACTCS B PaMKax €IHHOTO
00pa30BaTEIBbHOTO U BOCHUTATEIBLHOTO MPOLECCa U CIIOCOOCTBYET HEMPEPHIBHOMY
Pa3BUTHIO JTUYHOCTH KaXKA0TO OOywaromerocs. J[MCIMIUIMHA BHOCUT 3HAUMMBINA
BKJIa B (popmupoBaHue o0mmel u mpodeCCHOHATBHON KYJBTYPBl 00yJalOIIHXCS.
CopepxaHue AUCHUMIUIMHBI CIOCOOCTBYET 3KOHOMHUECKOMY, MPOdECCHOHATBHO-
TPYZAOBOMY BOCIUTAHUIO OOYUAOIINXCA.

Peanmuzanmst BOCTIMTATENIBHOTO TOTEHIMANA JACHWILIMHBL Ha Y4YeOHBIX
3aHATHSAX HampaBjeHAa Ha TOAICPKAHWE B aKaJEeMWW CIUHOW pa3BUBAIOIICH
00pa30BaTeIbHON U BOCTIUTATEIBHON CPEIBI.

Peamuzanmst  BOCTIMTAaTeNIBHOTO TOTCHITMANA  JUCIHAIUIMHBL B XOJC
CaMOCTOATEIbHON paldoThl OOYYAIOIIMXCA CIOCOOCTBYET PA3BUTUIO B HUX
MEJICYCTPEMIICHHOCTH, WHWIIMATUBHOCTH, KPEATHBHOCTH, CAMOCTOSITEIHHOCTH,
OTBETCTBEHHOCTH 3a PE3YNbTaThl CBOEH pabOTHl — KauecTB, HEOOXOMUMBIX IS
YCIICITHOM COIMATM3alru U MPOGECCHOHATBHOTO CTAHOBIICHUS.




7. DOHA OLEHOYHBIX CPEACTB AJs1 TMPOBEACHUS TMPOMEKYTOUYHOM
arrecTauuy 00y4arouuUXxcs Mo JUCHUIJINHE

7.1 llepeyenb KoMneTeHIUIl ¢ YKa3aHUEM 3TanoB ux ¢opMupoBaHusi B

nmpoiecce OCBOEHHSI OCHOBHOH mpodeccnoHaIbHOH 00pa3oBaTeIbHOI
IpOrpaMmMbl
Kon u Oranel GOPMUPOBAHHA KOMIIETEHIMHA U TUCIHUITIIMHBI (MOAYJIN) U IPAKTUKH, TIPU
HauMEHO- U3yUYEHHH/TIPOXOKIEHUN KOTOPBIX (POPMHUPYETCs AaHHAST KOMITETSHLINS
BaHUE
Komtre- HayvaJbHbIN OCHOBHOH 3aBepLIAroLUi
TEHLUU
YK-4 HnocrpanHbIi OcHoBbI IlomuTnueckue napTumy,
SI3BIK, JIeJIONPOU3BOICTBA, IMonutyuyeckue 3aUTHL,
Pycckuit si3pik 1 | Putopuka, IIpousBoacTBEHHAsI MPAKTHKA (THUI -
KyJbTypa peun | MTHOCTpaHHBIN SI3bIK B | OPraHU3allMOHHO-YIIPABJICHYECKAs),
npodeccrHoHaIbHOM IIpousBoacTBEHHAsI MPAKTHKA (THUI -
cepe NPEATUIIOMHAs TPAKTHKA),
3amura BBIITYCKHOM
KBaJTM(PUKALUOHHOM padoThI,
BKJIFOYAsl MOJATOTOBKY K IpoLeaype
3aIIUThI U MPOLEAYPY 3aLIUThI

7.2 OnucaHue noKa3aTeJieii 1 KpUuTepueB OLEeHUBAHUSI KOMIIeTeHIHIl Ha
Pa3JIMYHBIX dTaNax UX (POPMHUPOBAHNS, OTTHCAHUE IKAJ OIEHHBAHUS

Kon xomne- [[Iokasarenu  |KpuTepuu u mxkasga OLEHUBAHUS KOMIIETCHLIUN
TeHnuu/3ranjoneHnsanus  |[Ioporosbiii IIponsunyTEIN ypOBEHB|BBICOKHI YPOBEHD
KOMIIETEHIIUM |ypOBEHb («xoporo») («oTIMUHOY)
(unOUUKAMOPY (Y TOBIETBOPH-
OOCMUIICEHUs. |TENLHO)
KOMIemenyuii,
3aKpeniennvie
3a
OUCYUNIUHOITL)
1 2 3 4 5
VK- YK-4.1, 3HaTh: 3HaTb: ocHOBHBEIC BUAbI|3HATB: TpeOOBaHUS K
4/ocHoBHOI |YK-4.3, TEPMHMHOJIOTHIO  M|U CHUCTEMBbI|COCTABIIEHHIO U
VK-4.4 MTOHSTHIHbIH JIOKYMEHTAI[UH o OpPMITEHHIO
anmapar YMeTh: OCYIIECTBJIATH|TOKYMEHTOB Ha
IEJIONPOU3BOICTBA, Ty OmIHbIe PycCKOM u
0COBEHHOCTH BBICTYIUICHHS, HHOCTPAHHOM SI3BIKax
IOKyMeHTO0G0poTa |[IEPETOBOPBI, Ymerb: CcrocCOGHOCTE K
OpraHM3aLHiA MPOBEIEHNE COBEIAHNN (KOMMYHUKALUH B
VMeTh: Bnaners: YCTHOM M NHMCBMEHHOU
OCYLLECTBIATD HaBBIKaMM OpraHusauuu|gopMax Ha PycCKOM U
JIEJI0OBOE O6U.[eHI/Ie, poLecCCoB HHOCTPAHHOM A3BIKaxX
CO3ABATE OOKyMeHTooOOpOoTa  HW|UId  pemieHus  3a1ad
pasmuumsie  Buel S/ IOTPOH3BOACTBA, MEKIIMYHOCTHOTO U
JIOKYMEHTOB CIOCOOHOCTh K|MEKKYJIbTYpPHOTO




BJ'la)_]eTb: KOMMYHHKaIINH B BSaHMOI[efICTBPISI
CIIOCOOHOCTD k|[ycTHONM u mmceMeHHOW|Biiagersb: HaBbIKAMU
KOMMYHHUKAllUH B (I)OpMaX Ha PYCCKOM H|[IOMCKA, aHAJIU3a U
YCTHOH y1|MTHOCTPAHHOM $3bIKAX  |MCIIOJIb30BAHMS
MTHCHbMEHHO HOPMATHUBHBIX U
dopmax Ha MPABOBBIX JOKYMEHTOB
PYCCKOM u B CBOEH
WHOCTPAHHOM npodhecCHoHaBbHOM
SI3BIKAX IEATENbHOCTH
7.3 TumoBble KOHTPOJIbHBIE 3ajJaHHsl HWJIM HHbIEe MaTepHaJIbl,
HeoOxoaumble st oueHkdn 3YH w  (mm) onbiTa JAeSiTeIbHOCTH,

XapaKkTepu3ywIIux 3Tanbl (GopMUPOBAHUSI KOMIETEHIUII B mpolecce
O0CBOEHHS 0CHOBHOII mMpo@eccuoHaIbHOII 00pa30BaTeJIbHOI MPOrpaMMBbl

Ne | Tema qUCHUILINHBI Kon xontpomm- | TexHonorus O1uieHOYHBIE
pyemoit dbopmupoBanus CpencTBa
KOMIIETEHIINH (HaMMEHOBaHUE)
1 | OcHOBHBIE MOHATHS B O0NacTH YK-4.1, CPC Pedeparsr.
«AETONPON3BOACTBAY YK-4.3, YK-4.4
2 | 3akoHOmaTENbHAS u YK-4.1, CPC Pedeparsr.
HOPMAaTUBHO-METOIUYECKAs YK-4.3, YK-4.4
OCHOBA J€JIONPON3BOJCTBA
3 |Buapl u TUOBI JOKYMEHTOB. YK-4.1, IIpakTuueckoe YcTHBIN onpoc.
Crpykrypa JOKYMEHTA. YK-4.3 3ansrue, CPC IIpakTuueckue
PexBuzutsl JNOKYMEHTA. 3a/1aHus.
TpeboBanust k OQPOPMIIEHHIO TecroBoe 3ananue.
JOKYMEHTOB
4 YK-4.1, Jlexums, YcTHBIN onpoc.
Cucrema opraHu3auoHHO- | YK-4.3, VK-4 4 | NpakTU4E€CKOE IIpakTuueckue
MIPaBOBOM JOKYMEHTALINU 3ansarue, CPC 3a/1aHus.
TecToBO€ 3a1aHKE.
5 YK-4.1, Jlexums, YcTHBIN onpoc.
Cucrema  pacnopsautenbHoli | VK-4.3, VK-4.4 | npaktudeckoe IIpakTuueckue
NOKYMEHTaL U 3ansarue, CPC 3a/1aHus.
TecToBO€ 3a1aHKE.
6 Crcrema CTIpaBoUHO- YK-4.1, Jlexums, YcTHBIN onpoc.
. VK-4.3, YK-4.4 | nabopaTtopHOoe [IpakTuyeckue
UH(POPMALMOHHOM ’
HOKyMEHTALHH zanstue, CPC 3aJIaHU.
TecToBO€ 3agaHuE.
7 VK-4.1, Jlexiusi, YcTHBIN onpoc.
Kanposass ~ mHpopmaunonno- | YK-4.3, YK-4.4 | npaktuueckoe IIpakTuueckue
JOKYMEHTALMOHHAsl CUCTEMA 3ansarue, CPC 3a/1aHus.
TecToBO€ 3a1aHKE.
8 | Opranmzanus YK-4.1, CPC Pedeparsr.
nokyMeHToo0opoTa. OCHOBHBIE YK-4.3
STarbl JOKYMEHTOO00pOTa
9 | Opranuzanus XPaHEHHS YK-4.1, CPC Pedeparsr.
NOKyMEHTOB. PopMmupoBaHue YK-4.3
aen
10 | Opraauzauus paboTHI c YK-4.1, CPC Pedepartsr.
KOH(pHUIEHIINATbHBIMU YK-4.3
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KOHTPOJISI yCTIEeBAeMOCTH
IIpumepHas TemaTuka pedeparon
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JIOKYMEHTaM
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001N N

9.

10.
11.
12.
13.
14.
15.
16.
17.

OcobeHHOCTH PabOThI C PEKBU3UTAMHU

. OreuectBeHHbie ['OCTHI

. Kimaccudukarms mnokyMeHTOB

. OcobennocTr HanMcanusa U 0OPMJICHHUS PA3TUIHBIX THTIOB TOKYMEHTOB
. Kimaccudmkanus nemoBeix mucem

. Oco0eHHOCTH U MpaBWJIA JICJIOBON NEPETUCKHU

Oco0eHHOCTH ¥ TIPaBWJIA AMEKTPOHHOMN W (haKCUMHITBHON TIEPETIHCKA

KoprnioparnBras mokymMeHTaIus - 0COOCHHOCTH CO3/1aHUS U 0(hOPMIICHAS

Perucrpanus nokyMeHTOB

KoHTpoJib UCTTIOTHEHUST TOKYMEHTOB

Pabora ¢ Bxoasieh u ucxoasiieit 10KyMeHTaluen

Homenkmatypa nen

dopmupoBanHue, BeACHUE U OOPMIICHUES JE

Coznanue TOKyMEHTHOTO apXuBa, MPaBUJia ApXUBHOTO XPAHCHUS,
[Tpunatuner  3¢PeKTUBHOTO yMpaBiICHUS JTOKYMEHTHBIM TOTOKOM

OpraHu3aIuu

18.
19.
20.

21

22.
23.
24.
25.

Metoabl ONTUMU3ALMN JOKYMEHTHOTO MOTOKA OPraHU3aiuu
Onuch aen.

Jlemonpon3BOACTBO B J[peBHEPYCCKOM IrOCYIapCTBE

. [IpukazHoe nenonpou3BOACTBO

Cuctema KOJIIEKCKOTO IETONPOU3BOCTBA

Cuctema MUHUCTEPCKOTO U UCTIOJIHUTEIBLHOTO JIETIONPOU3BOICTBA
Hctopus ynpasieHua U AeT0NPOU3BOCTBA B COBETCKUI NEPHO
[IITatHOE pacnucanue

26. OcoOeHHOCTH TOATOTOBKM W OGOPMIICHUS  PACIOPSAUTEIBHBIX
JIOKYMEHTOB
27. Ocobernoctr 0hOPMIICHHUS U UCTIONB30BAHMS TellepoHOTpaMM

28

. SI3bIK ¥ CTUJIb CITyKEOHBIX TOKYMEHTOB

IIpakTHuecKkue u J1adopaTOPHbIE 3a1aHUSA

3aganue 1. CnpoexTupyiite OJIaHKU JJIA MUCEM C YTJIOBBIM M MPOJIOJIbLHBIM
PacIIoNIOKCHHEM M OJIaHK IPHKa3a C MPOAOJIBHBIM PACIOIOKCHHEM MOCTOSHHBIX
PEKBU3HMTOB UTS TICPCUMCIICHHBIX HIKE OpTraHM3aIlii



HaumenoBanue opranuzauun  Agnpec

1 AxumoHepHOe 00111ecTBO VY. Cusepca, a.10 ropoxn
«POCTPAHCABTO» Pocros-na-/lony, 344015
OKIIO 02832807, ten./pakc (056)65-43-50 E-
OI'PH 1017800370797, mail: ra@mail.ru
WHH/KIIIT
7708032140/772001002

2 OTKpBITOE aKIITHOHEPHOE V. Ocroskenka, 27 Mocksa,
obmectBo «9TAJIOH» OKIIO Poccus, 121002 Ten./pakc
45464501, OI'PH (495)291 35 79 www.rrc.ru
1068713089571 MHH/KIIIT
6164054471/81702003

3apanue 2. CocraBbTe B 0(pOPMHUTE MPUKA3 MO OCHOBHOM JCATEIBHOCTH

[Munos A. H., mpencenarens Poccuiickoro areHTCTBa MEXKAYHAPOAHOTO
COTPYIHHYECTBA M Pa3BUTHs (TOCYyAapCTBEHHAs opraHu3aius npu [[paButenscTBe
P®), 24 ¢depana Tekymero roma MOPYYHT CTPYKTYPHBIM TOAPA3ACIICHASIM
areHTCTBA COBMECTHO C mpeacTaBurenamu ['ockomumyniectBa Poccun k 10
anpesisi  NOATOTOBUTh  MPOEKT  MPOrpaMMbl  MPUBJCYEHUA  HMHOCTPAHHBIX
WHBECTUIIMA K TMPOILECCY aKIMOHUPOBAHUS TOCYJAPCTBEHHBIX MPEANPUATHIA.
ITopyuenue ObLIO 1aHO BO MCIIOJIHEHHME nocTtaHoBiaeHus [IpaBurenscrBa PO ot 24
deBpans  Texkymero roma No 246 ['nmaBHOMY YIpaBICHHIO  OTPACIIEBBIX
WHBECTUIIMOHHBIX Mporpamm, [JlaBHOMY AOTOBOPHO-NPABOBOMY YIIPABJICHHUIO W
['maBHOMY yNpaBJICHUIO CTPATETUHA U MHBECTUPOBAHUS.

IIpoekT mpukaza mpeacenareNs areHTCTBa ObLT 3aBU3WPOBAH €ro IMEPBBIM
zamectutenem ®enoposeim JI. H. w HavanspHukomM [7aBHOro AOroBOpPHO-
npaBoBoro ympasienua Wne maeim M. B. . KonTpons 3a ncnosHenuem npukasza
ob11 Bo3oXkeH Ha deopona 1. H.

3apanue 3. CocraBbTe U 0DOPMUTE TIPUKA3 IO OCHOBHOM JCATCIBHOCTH, M
JPYru€  pacnopsiAUTENIbHbIE  JIOKYMEHTBhI,  HEOOXOJMMbIE B  JIAHHBIX
YIPaBJICHUYECKUX CUTYAILUAX.

Ha  MockoBckoM  KOMOMHATe 1O  MPOU3BOJCTBY  MY3bIKAJIbHBIX
WHCTPYMEHTOB W MeOenu (ToCyIapCTBEHHOE MPEANPHUATHE), KOTOPHIM BXOIUT B
Koniieps mno pa3pabotke ©  MPOU3BBOACTBY MPOAYKIMHU  MY3bIKaJbHOU
npomeiiuieHHocTH (POCMY3IIPOM), neiictByer Ilonoxkenne o mpeMupoBaHUH
PYKOBOJUTENEH LIEXOB, OTACNIOB U Ciiy k0, yTBepxkaeHHoe 05.01.20 . Ne 27,

12 anpens Tekyuero roaa nupekrop komOunara Jlapuonos B. M. mopyuun
HauaJIbHUKY OTAeia TpyJda W 3apadotHod matel MapkoBy H.I'. paccumrath
pasMep NpeMuu PyKOBOAUTENSIM OTACNIOB, LIEXOB U CJIy»KO KOMOWHATA MO UTOram
paboThl 3a mepBbiil KBapTajd K 15 ampend, a rjaaBHOMYy Oyxrajitepy KoMOHWHaTa
Tpomunoii C. I'. — opranuzoBaTh BbIILIATY IpeMuu K 20 anmpens TeKYIIEro rojaa.

HauaneHuk miaHoBo-3koHOMHUYecKoro otaena Mareeesa C. H. u rnaBHbif
oyxranrep Tpommna C. . 3aBU3MpOBaIN MTPOCKT MPUKA3a AUPEKTOPA KOMOMHATA.

3ananme 4. CoctaBbTe 1 0QOPMHUTE AKT

Komuccuss moa mnpeacenaTesibCTBOM HAuaJIbHUKA TEXHUUYECKOW TPYIIIbI



Bomosoro A.A. u uneHoB komuccun bopucoBa M.IO., HauanbHUKA
aJIMMUHUCTPATUBHO-X03gMcTBeHHOr0 oTAena, CmwupnHoa JIII., Oyxrantrepa, u
Pomanosoit 1.K., odpuc-menemxepa 3A0O «JIcoHTHS» HA OCHOBAaHWH JTOKJIATHOM
samucku  opuc-menemkepa Pomanosoit MK, 11.07.20 r. mposena mnpoBepky
TEXHUYECKOTO OCHAILCHUS MPUEMHONW TEHEPAJIbHOTO JUPEKTOpa W TNpU3Hajia
HETOJHBIMHU JUIS OKCIUTyaTallid KOMHUPOBAJIbHBIN ammapar Xerox 345(1 mir.),
mpenep (maB. HOMep 367, 1 mit.), dhaxc 47823 (1 mr.). [IpusHannas HEMPUTOTHOM
JUIS. SKCIUTyaTallM TEXHWKA OblUla nepedaHa Ha ckian npeanpuarus. [lo
YCTaHOBJICHHOMY (DaKTy KOMHCCHS COCTaBWJIA aKT MpUEMa-Tiepeaaund OPTrTEXHUKA
B 3 9K3. (1-# 9K3. — HAUATPHUKY aIMHHACTPATHBHO-XO3SIMCTBEHHOTO OT/AENa, 2-1 —
riaBHoMy Oyxranrepy, 3-i — B geno 23-02), xoTopwiii ObUT  yTBEPKICH
reHepaibHbiM AupekTopoM CrenanoBbiM [1.1.

TecToBBIC 3a1aHUS

1. Tlpomecc aemonmpon3BOACTBA OMPEACISIETCS HOPMATHBHO-METOINICCKOM
0a30i1 Ha OCHOBE:

a) 3aKOHOB;

0) HOpPMATUBHBIX TIPABOBBIX AKTOB,

B) METOIMYECKUX JTOKYMEHTOB;

T') BEpHBIC BAPUAHTHI OTBETOB 1,2,3;

J1) BEpHbBIC BapUAHTHI OTBETOB | 1 2 .

2. Yaudukanvs T0KyMEHTOB — ...

a) YCTAHOBJICHWE €AWHOTO KOMIDIEKCAa BHIOB W  PA3HOBUAHOCTEH
JIOKYMEHTOB JIJIsl aHAJIOTUIHBIX YIIPABICHUSCKAX CUTYAITHH,

0) pa3paboTka enuHBIX (POPM W MPABUIT UX COCTABIICHUA,

B) opopMIiIeHHE U co3AaHKEe TpadhapeTHHIX TEKCTOB,

T') BCE BBILICTIEPEUNCIICHHOE.

3. JIOKyMEHTOOOOPOT COCTOUT U3 CAEAYIOIIUX MOTOKOB!

a) TOCTYyHaromux (BXOMAIMUX) MOKYMEHTOB (JOKYMEHTBHI BBIIIIECTOSIIIHX
OpraHOB  YMpaBJICHWUSA, TOJBEIOMCTBEHHBIX OPTaHHM3AIMH, HEMOAYAHCHHBIX
YUPEXKACHUM, TPEACTABIICHbl TMOCTAHOBJICHUAMH, PEIICHUSAMHA, TPUKA3aMHU,
yKa3aHUSAMHW, WHCTPYKTUBHBIMH THChbMAaMH, 3allPOCAMH, OTUETAMH, CIPABKaMH,
MAChMAaMH, aKTaMH W 3asBJICHUSMHA TPAK/IaH);

0) oTmpaBiseMbIX (MCXOMSIINAX) MOKYMEHTOB (TmepenaroT HWH(POPMAIHUIO
BHINICCTOANIIAM ~ WJIM  HVDKECTOSIIIIAM ~ OPTaHM3AIUsAM,  HEMOJMYHHEHHBIM
YUpEXACHUAM, OOIICCTBEHHBIM OPTaHU3aIAAM U OTACIHLHBIM I'pakaaHaM B opme
MTHUCEM, PACTIOPSATUTENBHBIX TOKYMEHTOB, OTUETOB, 3aKITFOUCHHM, CTIPABOK U T.1.);

B) BHYTPEHHUX MOKYMEHTOB (0OECTICUMBAIOT PEIICHUE 3a7a4 B TPeaesax
JAHHOW OpPTraHU3AINH B BUJIE IPOTOKOJIOB, aKTOB, JOKJIATHBIX 3aITUCOK H T.1I.);

I') BCE BBILICNIEPEUNCIIEHHOE.

4. PekBU3NT — ...

a) 00sA3aTeNBHBIN JIEMEHT, IPUCYIINI ONPEICTICHHOMY BUY TOKYMEHTA.

0) ompenenseT WIomaab pabovyero u CiyeOHOTO TMOICH.

B) MECTO B IOKYMEHTE



5. O6mume GpyHKIMN OPUIMATHHBIX TOKYMEHTOB:

a) na(popManoOHHas (IOKYMEHT CO3/Al0T JUTsl COXpaHeHUs HH(POPMAIIHH ),

0) conmajbHas (IOKYMEHT SBJIACTCA COIMAIBHO 3HAYMMBIM OOBEKTOM, TaK
KaK CBS3aH C OMPEACIICHHON COMMAIbHOM MOTPEOHOCTHIO),

B) KOMMYHHUKATHBHas (JOKYMEHT BBICTYIIAE€T CPEICTBOM CBS3H MEKIY
OpraHu3alysIMH | IPYTUMH OOIIECTBECHHBIMA CTPYKTYpPaMu);

') KyJbTypHas (AOKYMEHT 3aKpEIUIsSeT U MepeaacT KyJIbTYPHbIC TPAIUIIAA, B
YaCTHOCTH, YPOBEHb HAYYHOTO W TEXHUYECKOTO PA3BUTHS OOIIECTBA),

1) BCE BBHIMIETIEPEUUCIICHHOE.

6. Pacmionoxute nocnenoaTenbHO pa3aensl «llomoxkenns 00 opranu3aim

a) O0Iue moI0KCHHS.

6) OcHOBHBIC 3aaUH

B) OyHK1HN.

r) [IpaBa u o6s13anHOCTH 30

1) PykoBonctBo.

¢) B3anMooTHOIIIEHUS 1 CBSA3H.

x) KoHTposb, mpoBepka u peBU3nA AEATETHHOCTH.

3) Peopranmzarus u TUKBUAIAITAA.

7. PacmomoxwWTe TOCICMOBATENIBHO Ppa3feiibl  TEKCTa  JAOKHOCTHOM
WHCTPYKITHH

a) O0Imue moI0KCHHS.

6) JlomxHOCTHBIE 00A3aHHOCTH

B) [IpaBa

r) OTBETCTBEHHOCTh

1) BzaumootHomenus

8. PacnosioxuTe mocienoBaTebHO peKBU3UTH B cOoTBeTCTBUM ¢ ' OCTom P
6.30 — 2003 «YHudumupoBaHHbIE CUCTEMBI JOKYMEHTANWW. YHU(HUIIMPOBAHHAS
CHUCTEMa OPTraHW3alMOHHO-PACTIOPAAATEIIRHON JOKyMEHTanuu. TpeboBaHua K
0(OPMIICHHIO IOKYMCHTOBY .

a) OMOieMa peanpusATHs, OPTaHU3aITHH

6) Kon opranmuzanumn

B) OCHOBHOW roCy/1apCTBEHHBIN PETUCTPAIIMOHHBIN HOMEP

r) HMnentndukannoHHBI HOMEpP HAJIOTOIUIATENBIUKA / KOJ TPHYHHBI
MOCTAHOBKH HA yUeT

9. Pacmonmoxwutre TO  IOPUAMYECKOW  CWJIE  WCTOYHWMKH  TIPaBa,
PETIIAMEHTHPYIOMIHNE ACTOMPONU3BOACTBO (OT OOJIBITIETO K MEHBIIEMY )

a) ¢eaepaabHbIC 3aKOHBI

6) Koncrutymus Poccuiickoit ®eneparnmn

B) 3aKoHbI CyOBekTOB Poccuiickoii ®enepanmm

10. Pacnionoxute nocneaoBaTebHO.

B nmpoTokone yka3piBaroTCA:

a) HAMMEHOBAHKWE OPTAHU3AIUN WA CTPYKTYPHOTO TOAPA3ACIICHNUS,

0) Ha3BaHWE BUJA JOKYMCHTA,

B) JaTa, UHJEKC,

r) rpudbl YTBEPKICHUS (€CIIH MPOTOKOJT TTOICKUT YTBEPKIACHUIO ),



JT) 3aTOJIOBOK;

€) TEKCT;

) TIOATIMCH TIPECEAATENS U CeKpeTapA,

3) TIeYaTh

11. JokymeHnT — »3T0 3aMKCHMPOBAHHAs HA MaTEPUATBHOM HOCHTEIE
uHpopmarms ¢ , TIO3BOJIAIONIAMH €€ HICHTU(DHUITUPOBATS.

12. Cucrema JOKyMEHTAlUM — 3TO COBOKYMHOCTH ,

B3aMMOCBSI3aHHBIX 110 TMPH3HAKAM TNPOHUCXOXKACHWSA, Ha3HAUCHUSA, BHOA, C]epbl
JEATCITbHOCTH, €IMHBIX TpeOOBaHMH K UX 0()OPMIICHHIO.

13. JIokyMEHTOOOOpOT - JBUIKCHHE B OpPraHu3alnu ¢ MOMEHTA
170 WJIW TIOJTYUYEHHS 10 3aBEPIICHUA, UCTIOJTHEHUS WM OTIPABJICHUS.
14. VYaudumuposanHas cucrema gokymentarmuun (YCJ[) — cucrema

, CO3/IaHHAs MO €IMHBIM MTPaBUJIaM U TPEOOBAHUAM, COAEP KAIllas
, HEoOXOoAMMYIO Ui YIpaBlICHUS B ONPEICTCHHON cdepe

NEATEIILHOCTH.

15. KOpuamueckas cwiaa AOKYMEHTA — 95TO CBOWCTBO O(UITMAIBEHOTO
, coolmaemoe €My  JEHCTBYIOLIMM  3aKOHOAATENbCTBOM,
KOMIICTEHITUEH M3/IaBIIIETO €T0 OPraHa M YCTAaHOBJICHHBIM TTOPSAIKOM O0(OPMITCHHS.

[TonHOCTBIO  OIICHOUHBIE MaTepuaibl M  OLEHOYHBbIE CPEACTBA  JiA
MPOBEJECHUA TEKYILEr0 KOHTPOJsA YCIEBAEMOCTH TMPEJACTABJICHB B Y4eOHO-
METOJUYECKUX MATEpUaJIax Mo AUCIUILIIUHE.

IIpuMeps! TUIOBBIX 3aJaHUI ISl IPOBEACHUS MIPOMEKYTOYHOI
aTrrecTalum

3auet nmpoBoaMTCS B (hpopMe YCTHOTO OTBETA HA BOMPOCH Owmiiera. bujer mo
CTPYKTYPE COCTOMT M3 JABYX TEOPETUUYECKHUX BOMPOCOB M OJHOTO MPAKTHYECKOTO
(KOMTIIETCHTHOCTHO-OPUEHTUPOBAHHOTO)  3afaHus. JIia  TpOBEpKH  3HAHWMA
WCMOJIB3YIOTCS BOMPOCHI. YMEHHS, HABBIKM W KOMIETCHIMU IPOBEPSIOTCA C
MOMOIII0  KOMIIETEHTHOCTHO-OPUCHTUPOBAHHBIX  33JaHW  (CHTYaIlMOHHBIX,
MPOM3BOJCTBEHHBIX WJIM KEWCOBOro Xxapakrepa). Bce 3amanHus  sBISIOTCA
MHOTOXOJO0BBIMH. Hexoropsie 3a0aHus, MPOBEPSIOLINEC YPOBEHb
c(hOpMHUPOBAHHOCTH KOMITICTEHITUN, SABJIAIOTCS MHOTOBApHWAaHTHBHIMHU. HekoTopeie
YMEHUS, HAaBBIKH W KOMTIETCHITMH TIPSIMO HE OTPaXeHBI B (hOPMYJIMPOBKAX 3ajad,
HO OHHM MOTYT OBITh MPOJAEMOHCTPUPOBAHBI OOYYAOITUMHUCS MTPU UX PELICHUM.

Bomnpocs! AJ1s1 cCaMOCTOSTEIHHOTO U3YyYeHH S

1. Opranuzanms 10KyMeHTO0000pOTa: OCHOBHBIE MPAaBUJIa U STAllbI.

2. JlokyMeHTHPOBAHKE TPYAOBBIX OTHOIIICHHH.

3. ApXuUBHOE XpaHEHHE U 00ECIEUEHNE COXPAHHOCTH JOKYMEHTOB.

4. Tpynosoii norosop. TpeboBanus K 0(hOPMIICHHIO.

5. TocynapctBennble TpeOOBAaHUA K COCTaBJICHWUIO H  O(QOPMIICHUIO
JIOKYMEHTOB.

6. Cocrapnenre 1 0OPMIICHUE YUPEAUTEITBHBIX TOKYMEHTOB.



7. Hcmonp3oBaHWE COBPEMEHHBIX TEXHOJIOTHM JJIi XpaHEHUS W TIOWCKa
JOKYMEHTAJIbHON WH(OpMAIIHH.

8. Peructpammsi, y4éT v KOHTPOJTb 32 HCTIOJTHEHUEM JJOKYMEHTOB.

9. [IlpaBuma d¢opmupoBanus u odopmiieHns aen. TpeOoBaHuA K
0(OPMIICHHIO OOJIOMKKH.

10. Iopsinok NBUKEHUS TOKYMEHTOB B OpraHU3alliu.

11. CocraBaeHue u opopMacHHES TOTOBOPOB.

12. CocraBnenne u odopMmIIcHHE OPTaHU3AIMOHHO-PACTIOPSAUTEITEHBIX
JIOKYMEHTOB.

13. CocraBieHnue COBPEMEHHOTO JISJTIOBOTO MHCHhMA.

14. PexBu3uTHl U OJIAHKA TOKYMEHTOB.

15. IlpaBoBas ocHOBa Aenonpon3BoaAcTBa B Poccuiickoit deneparyu.

16. I'ocynapcTBeHHBIE CTAaHAAPTHI ICTOMPOU3BOJICTBA U TIOKYMEHTOO00POTA.

17. Jlenonpou3BOACTBO O JIMYHOMY COCTaBY.

18. TpebGoBanusa K W3TOTOBJICHUIO W OGOPMIICHHIO YIPABICHUCCKUX
JIOKYMEHTOB.

19. CocraBienue KpaTkoro mpoToKoa.

20. CocrtaB pEKBH3WTOB MHChMAa HW TpeOOBaHWS K #X OQDOPMIICHHIO.
CtpyKTypa AETOBBIX MTHCEM.

21. Ocobennoctu  odopmiicHHST  JCTOBOW  KOPPECTOHICHIIMA B
aHTIIOSN3BIYHBIX  cTpaHaX. OdopMiieHne KOPPECTOHACHIMA HAa WHOCTPAHHOM
sa3pike. CTpykTypa hopMyssipa, COCTaB PEKBU3UTOB.

Bonpocsl k 3auery

1. McTopus pa3BUTHS U CTAHOBJIEHUS I€JIONPOU3BOJICTBA.

2. XapakTepucTrKa JOKYMEHTA KaKk CHCTEMHOTO 00BEKTA.

3. OCHOBHbIE CBOMCTBA M MPU3HAKU JOKYMEHTA.

4. OyHKIMU TOKYMEHTA.

5. JlokyMeHTBI Ha HOBEWIIMX HOCUTENAX WHGOpMAWU. NEKTPOHHBIH
JTOKYMEHTOOOOPOT.

6. ABTOMaTu3alMsA JEIONPOU3BOACTBEHHONW NEATEIbHOCTH, MPOTPAMMHbBIC
KOMILJICKCHI.

7. 3aKOHOJIATELHOE PETYJIUPOBAHUE AETONPOU3BOACTBA.

8. HopmMaTuBHO-METOIMUECKOE PETYIMPOBAHUE JETONPOU3BOCTBA.

9. JlokanbHbIE HOPMATUBHBIE TOKYMEHTBI OPraHU3ALIMHU.

10.  Buael  1OKYMEHTOB.  OPraHM3allUOHHBIE,  PACMOPSAIUTEIbHBIE,
nH(}OPMAITMOHHO-CIIPaBOYHbIE. TUMoorHUecKas KiacCupuKaIms.

11. BHyTpeHHSA U BHEIIHAA CTPYKTYpa JOKYMEHTA.

12. PekBU3UTHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHMS, PEKBU3UTHI-IIPU3HAKH,
PEKBHU3UTHI O(DOPMIICHHSI COBPEMEHHBIX YITPABICHUCCKUX TOKYMEHTOB.

13. Yaudukamms u ctanaapTusanus 10KyMeHTOB. Dopmysiap.

14. bnaHku AOKYMEHTOB: BHJbl OJJAHKOB M TIOPSAJOK PaCMOJIOXKEHUS
PEKBH3UTOB B OmaHke (YrjoBO€ W IICHTPOBAHHOE), MCIHOJb30BAaHWUE OJIAHKOB C
n300paXkeHUEM roCy1apCTBEHHOTO Tepbda u repba cyObekTa demaeparm.

15. TlonsTre opraHW3aIMOHHAS, PACTOPAAUTEIbHAS W WHGOPMAIMOHHO-



CIIpaBOYHAs TOKYMEHTAIHA.

16. [Tonoxenue. ¥Ycras. UHCTpyKIus.

17. loroBopHasa qokymeHTauus. J[oroBop — €ero BUIbl, CTPYKTYpa, MOPSAI0K
o¢opMIICHHUS ¥ TIOANMCAHAS CTOPOHAMMU.

18. PacnopsiauTenibHble TOKYMEHTBI: PUKA3, PACHOPAIKECHUE, PEIICHHUE

19. Axt. [okmamgHas 3ammcka. OObiAcHUTEIbHas 3anucka. CropaBkwu.
[Tucemo. Tenerpamma (Tenetaiinorpamma). Teneke. Tenedonorpamma. Tenedake
(daxc).

20. TpeOoBanusi  MEXAYHAPOAHBIX  CTAaHAAPTOB K  O(QOPMIICHHIO
KOPPECTOHAEHIIUH

21. CocrtaB pEKBH3WTOB MHChMa HW TpeOOBaHWS K #X OQDOPMIICHHIO.
CtpyKTypa AETOBBIX MTHUCEM.

22.  Ocobennoctu  odopmiicHHST  JCITOBOW  KOPPECTIOHICHIIMA B
aHTIIOA3BIYHBIX  cTpaHaX. OdopMiieHHEe KOPPECMOHACHIIMM HAa WHOCTPAHHOM
sa3pike. CTpykTypa hopMyssipa, COCTaB PEKBU3UTOB.

23. KoundwuaeHmmaabHOe ASIONPOU3BOACTBO 3aluTa KOH(PHUACHITMATBHON
uHdopMarim.

24. Opranuzanys JOKyMeHT0000poTa.

25. Peructpanus u 00padoTKa HaMPaBJICHUE HA UCTIOJTHEHHUE IOKYMEHTOB.

26. [IpaBunia OTHPaBKK UCXOASAIIUX JOKYMEHTOB.

277. KOHTpOJIb UCTIOTHEHHUS.

28. CucteMaTtu3aiusa U XpaHeHHE TOKYMEHTOB.

29. IloarotoBka TOKYMEHTOB JJIs C/1a4X B apXUB.

30. Tlomarne koH(pHUACHIMATEHOE ACTOMPOU3BOJCTBO OPTaHHW3AINH,
MPUEMBI, METObI 0OPAOOTKH JOKYMEHTOB.

31. Peructpanus nocTynaromed KOppeCcnoHAEHIIUH.

32. Peructpanus UCXOAIICH TOKYMEHTALUY.

33. Peructpaius BHyTPEHHENH TOKYMEHTALIWH.

34. TexHOJIOTUsA KOHTPOJIS 32 UCMIOJIHEHUEM JJOKYMEHTOB.

35. Opraauzarus cnpaBoyHO-HHGOPMAITMOHHON padOThl YUPEKIACHHH.

36. [Tpobnema obecrnieueHust COXPAHHOCTH JIOKYMEHTOB B
JEJIOMTPOU3BOICTBE

37. HomeHknaTypa fiefl, €€ 3HaueHUE U MPUMEHEHUE B JACJIONPOU3BOJICTBE.

38. Buasl HOMeHKIATypbl Aei. MeToiuKa COCTaBICHUA HOMEHKIIATyPhl €.

39. 3HaueHue HOMEHKJIATYPhI JEJI B TEXHOJOTUH pabOThl C JOKYMEHTAMHU.

40. 3HaueHWE TMEpEeYHEH JAOKYMEHTOB CO CpPOKaMU XpaHEHUA Kak
KJTACCU(PHKAITMOHHOTO CTIPABOYHHKA.

4]1. TIlpuMeHEHME TMEpPEUHEH JIOKYMEHTOB CO CpOKaMU XPAaHCHUS B
JIEJIOMTPOU3BOJICTBE.

42. TloaroroBka Jefl YUpPEXKIACHUS K JajbHEHIIEMY XPAaHCHUID U
UCIOIb30BAHUIO.

43. OnucaHue JieJ MOCTOSTHHOTO YU BPEMEHHOTO XPAHECHUA.

44. Ponp 1 mMecTo MH(POPMAIMOHHO-AOKYMEHTAIIMOHHOTO O0CCIICUCHHUS B
paboTe annapara ynpaBJiCHHUs

45. Kaaposas nH(pOpMaImOHHO-AOKYMEHTAITMOHHAS CHCTEMA



3anaHug K 3a4ery

3aganue 1. OdopmuTte ciay:ke6HOE MUCHMO

JlenapTaMeHT MOAJAEPAKKA ¢ PAa3BUTUS MaJIOr0 MPEeANPUHUMATEIHCTBA
MACHbMOM 3a TOAMHUCHIO 3aM. JupekTopa jAenaprameHta CpepukoBa A. B.
YBEAOMMJI PYKOBOJICTBO AeTckoro caaa Ne 1586 o Tom, 4TO B CBSI3M C Pa3BUTHEM
MPEANPUHUMATENIBCTBA 3JaHUE JETCKOrO cajia JAOMKHO ObITh MEpeNaHo s
TEXHUYECKUX HYK/]I JCMapTaMEHTA.

HNcnonautenem BacunbeBol MO MOPYUYEHHIO AUPEKTOpA AETCKOro caga No
1586 IOro-3amagHOro OKpPYXHOro ymOpaBjieHus oOpazoBaHusd T. MOCKBHI,
PacCIoONIOKEHHOr0 Ha mpocnekre MuuypuHckoMm, aoM 22 1. MOCKBBI, ObLIO
COCTaBJIEHO MUCHMO, aJAPECOBAHHOE OTNEAY nmuceM M»apuu MOCKBBI 1O aapecy: T.
Mockaa, yi. TBepckasd, 13, B koTopoM aupekTop AeTckoro caaa Ne 1586

O.A. AGpamoBa mpocuiia pa3o0parbCsi B JTaHHOM BOMPOCE, MOTHBHUPYS TEM,
YTO B HA3BAHHOM pallOHE AETCKUX CaJIOB OCTAJIOCh MAj0 M HE BCE JETH MOTYT
MOoCeniaTh JETCKUE MAOIIKOJIbHBbIC YyupexacHus. [lucbmMo OBLJIO OTBETOM Ha
MOJIYYEHHBIH TOKYMEHT OT JlenaprameHTa.

3aganmue 2. OdopmuTre ciay:ke0HOE MUCHMO

IIpencenareny mpaBieHUS aKIMOHEPHOTO KomMepueckoro Oanka «TOPI -
I[MPEJIGAHK» (mp.Bepnanckoro, 19, Mocksa, 112123, Ten.: 567-22-17, daxc:
576-22-20) lymos C.A. obparuics k ['enepansaomy mupexropy HIIO «Ac6ecT»
BonbianeBy JIL.M. ¢ mnpoch0oi pacCMOTpPETh BONPOC O MPEAOCTABIICHUH B
nmutenbayto apenny AKb « TOPI'TIPEJIBAHK» pa6ounx momaneid — 180 kB.m
MO/ pa3MEILCHUE OTIEICHUA OaHKa.

I[Tuckmo Obui0  coctaBiaeHo wucnojHutesiem IlognecHoit A.A.  Ha
JOJHKHOCTHOM OJIaHKe TIpejcenaTens mpasjieHus OaHka W moAmucaHo 24 mapra
TEKYIIEro roja.

3aganue 3. OdopmuTte ciay:ke0HOE MUCHMO

Hupextop 3A0 «Antypuym» (Mocksa, I{Betno#t OynbBap, a. 3, 105123,
ten./dakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B ObK «I'YTA-Gank», KOpp. cyeT
987654321098765444321, BUK 123456789) Cwmupnos A.P. obparmica «
I'maBHOMY penmakTopy >kxypHana «/lemo» B.M.IloneBoMy ¢ mpoch00il pa3zMecTUTh
pexnamy npoaykiuu 3AO «AHTYpUYM » B OuepeIHOM HoMmepe kypHana. O0beM
pEKJIaMHOr0 MaTtepuayiia — 2 mojochl. Oryara myOjuKaliu rapaHTHPOBAJIACK.
ITnceMo 0 pa3meleHr pekiiaMmbl ObLJIO COCTaBIeHO ucnomHuTeaeM Ilncapesoit JI.
H., noanucano aupexktopoM A .P.CMHPHOBBIM M T[JIaBHbIM OyXrajaTepoMm
AHTOHOBOM B.A.

3ananue 4. OdopmuTe ciay:ke0HOE MUCHMO

000 «Jlura» (Mocksa, 123465, ym. Mapoceiika, n.15, ten. 384-05-90,
(akc: 384-05-90) zammanmposano mpoBeneane BeepoccHiickoi poskIeCTBEHCKOM
apmapku o0yBu ¢ 10 HoAOpsa no 31 nekabpsa Tekyuiero roaa. OQHAKO B CBA3U C
tem, uyto OOO «Jlura» He pacmogarajio AOCTAaTOUYHBIMHU IUIOIIAAAMHA JIJIA
npoBefeHua apMapku, VcnonHutenbHbil aupekTop odiiectBa KoueTkoB A. A.
BBIHYX/I€H ObL1 00patutThes K Jupekropy Beepoccuiickoro BICTaBOUHOTO IIEHTPA
Typopy T. K. ¢ npocb0oii 0 npenocrasieHuu odiiecTBy B apenay 300400 k. m



BBICTABOYHOM IUIOLIAAN U TAPAHTUEN OIUIATHI.

3ananue 5. OdopMurte npoTOKOI

3A0 «I'pang-M» (Mocksa) 05.03.20 r. mposeno 3acemanue CoBera
JUPEKTOPOB, HA KOTOPOM NPUCYTCTBOBAIM clieaytoiue wieHsl Coseta: [lonos U.
I1., UBanoB U. 1., Cumopos C. C., Yctunosa Y. Y., ®enopoB ©. ®. B cBs3u ¢
HaJMYMEM KBOpyMa 3acellaHue ObLIO MpU3HAHO MpaBoMouHbiM. Ha 3acenanue
BBIHOCWJICSL BOMPOC OO0 OMNPEACTICHUH PBIHOYHOW CTOMMOCTH Pa3MEIaeMbIX
OOIlIECTBOM  JIOMOJIHUTENIbHBIX akiuid. [lo gaHHOMy Bompocy 3aciyinaiv
Oenopoa ®. O., KOTOPBHI NPEATIOKUI ONPEACTATh PBIHOYHYKO) CTOUMOCTH
pa3MeniaeMbIX OOMIECTBOM aKIMH MyTEM 3aKPbITOM MOAMUCKUA JOMOJHUTEIbHBIX
akuuit B pazmepe 10 000 (mecsatu Thicau) py0. 3a akimio. 3aceqaHue MOCTAaHOBUIIO
yTBepauTh npemioxkenne Oenopopa ®.D., Tak Kak Mpu rojlocoBaHun «3A» ObLIO
OTHAHO IIATh rOJIOCOB, MPOroJ0COBABIINX «ITPOTHB» 51
«BO3JIEPX KABIHIMXCA» He Obut0. PerieHre TpUHATO €IUHOIIACHO. 3ace/IaHue
Ben nipenceaarens [lonos I1.M.. [Iporokon moarorosinen cekperapeM [leTpoBbiM
N.IL

3ananue 6. OdopMuTte NpoTOKOJI

Corpynnauku Oyxrantepun OAO «KBaHT» MPOBEIN 3aCEJaHUE MO BOMPOCY
COKpAllleHUA CPOKa COCTaBJICHUs TrojaoBoro otuera 3a 20 r., Ha KOTOpPOM
npucyTcTBOBaNIO 6 uvenoek. C coobiieHrem BoicTynuiia Oyxrantep CypkoBa A.
M., koTopast OTMETHUIA, YTO PadOTHUKHU T'PYMNbl YU4ETa UMEIOT BCE BO3MOKHOCTH
JUIS 3HAQUUTEJIBHOTO COKpAIIEHUA CPOKa COCTABJCHUS TOJOBOTO OTYETA, U UTO
rogoBod otyer 3a 20 r. MOXeT ObITh MPEJACTABJICH Trpynmnoi ydera Ha 3 AHSA
PaHbIIIE YC TAHOB JIEHHOTO CPOKa.

B oGcyxnenun nanHoro Bompoca Beictynuwiu KporoB E. H., rnaBHbii
oyxrantep, u Illyo m na I'. A., Oyxrantep. KpoToB cooOIuiI O TOM, 4YTO MM
paspaboTaHn HOBBIM rpaduk paboT MO COCTABICHUIO TOJOBOIO OTYETa, IPH
YCJIOBUHM BBIMOJHEHHUS KOTOPOTO BCEMU PabOTHUKAM W TPYMIbl ydeTa, TOJ0BOH
OTUET MOXHO COCTaBUTh M C/aTh Ha 4 JHS paHbIle YCTAHOBJIICHHOTO CpOKa.
' AlllyGuna oTMeTWsa, 4TO JOCPOYHOE TMPEACTABJIICHUE TOJOBOrO OTYETA 32
20 1. aBaseTcd NOYETHOW U OTBETCTBEHHOM 3a7aueii paOOTHUKOB OyXraaTepuu, U
YTO KOJIJIEKTUB OYXTaJITEpUU MOKET COCTABUTh TOJAOBOM OTYET paHbIIE CPOKa,
ecy Bce pabOTHHUKHU OyAyT BBITIONHATH YIUTOTHEHHBIH rPaduk pabOTHI.

B utore 3acenanus ObLJI0 PEIIEHO MPEACTaBUTh rOA0BOM oTueT 32 20 T. Ha
YEThIPE AHS paHbllle YCTAaHOBJICHHOTO cpoka, T.€. 00.00.20 . u mpoBecTu aHa/IN3
rOJIOBOTO OTYETA C LICJIBIO BBISBJICHUS PE3€PBOB, HEOOXOAUMBIX VISl YCHEIIHOTO
BbIMIOJIHEHUA TiaHa 3a 20 1. 3acenanue Bena npeacenarens Jlepamosa K. M.,
MPOTOKOJIUPOBAIT CEKpeTaph XoMAKOB M. B.

3ananue 7. Opopmure akT

Komuccusa, co3ganHas Ha OCHOBaHMM mpukasza jgupektopa 3A0
«MencepBuc» oT 05.10.20 r. No23 «O COBEPIICHCTBOBAHUM
JTOKYMEHTAIIMOHHOTO oOecneuenus aesareabHoct 3A0 «MenacepBuc » B COCTaBe:
npencenarens 3yaunon O.J[., 3aB.KaHIEIsApUeH, wWieHOB KoMHccHHM Tokapesa
H.JI., 3aB. mpousBoacTBeHHbIM otaenoM, Ilasmosoit B.E., 3am. ri. Oyxramrepa,
Anekcanaposa A.B., MmeHemxepa mno kaapam, MBanosoit 3.I1., cekperaps-



pedepeHTa KaHUEIApUHM, B TPHUCYTCTBHHM CEKpeTaps OTAeIa MapKETHHTa
Pomnonosoit C.C. 12.10.20 r. mnpoBena MPOBEPKY COCTOSHUA PpadOTHl C
JOKYyMEHTAMH B OT/CIIC MapKeTHHTa. B pe3yabrare mpoBeaeHHON MPOBEPKH OBLIO
YCTaHOBJICHO, YTO B OT/IEJIE HECBOEBPEMEHHO (POPMUPYIOTCS B Jeiia HCTIOJTHEHHBIC
JOKYMEHTBI, 3arojOBKM JIeJ 3a4acTyl0 HE COOTBETCTBYIOT 3aroJIOBKam,
MIPETyCMOTPEHHBIM HOMEHKIJIATYPOH JEJI, OTCYTCTBYIOT J[Ba Jiejia ¢ TIEPETMCKOM 3a

20 r., He nmOpoBeacHa TmpenapxuBHada oOpadoTka gokymeHToB 20 T,

J— >

MOUICKAIIMX JITUTEIBHOMY XpaHeHUto. Takum o0pa3oM, KOMHUCCHS TpHUILUIA K
BBIBOJly, YTO B BEICHUU JICJTOMPOMU3BOJCTBA B OTJNEJE MAPKETUHra HMEKOTCS
CYILIECTBEHHbIE HEJOCTATKH, CBUJCTEJIbCTBYIOIIME O HAPYIIEHUU JEHCTBYIOIIMX
HOPMATUBHBIX JOKYMEHTOB B 00JaCTH OpraHu3alu JOKYMEHTAIMOHHOTO
obecrieuenus ympapjeHus. [lo ycraHoBieHHBIM ¢hakTaM OBIJT COCTaBJICH aKT
MPOBEPKH pabOTHI C JOKYMEHTAMH B OT/ENE MapKeTHHTa B 4-x sx3eMruisapax (1-i —
3aM.JUPEKTOpa MO aJAMUHUCTPATUBHO-XO3SMCTBEHHBIM BOMpocaM, 2-i — 3aB.
OT/ACJIOM MapKeTWHra, 3-i — mpeacenareno komuccuu, 4-ii — B geno 01-09. Akt
BCTYIWJI B CHJTYy C MOMEHTA YTBEPKJICHUS AUPEKTOPOM MPEANPUSITHS.

3ananue 8. Opopmure akT

17 sHBaps TEKyIIEro rojia B aJipec 3aB0Jia MO0 PEMOHTY YaCOB U FOBEJIMPHBIX
u3AeNnii mpuobLIa MOCHUTKA ¢ 3aBOAA-MOCTABIINKA, TP BCKPBITUHA KOTOPOM OBLIO
OOHApPYEHO OTCYTCTBUE JIBEHAALIATH KOPIYCOB JJii 4acoB Mapku «MomHusm»,
yUCIUBIIUXCA 10 HakjaagHou Ne 18 or 24 okra0psa mpeapiaymiero roga. Jlns
MOATBEPKACHHUS JaHHOTO (pakTa Ha OCHOBAHWH IpHKa3a aupekTopa 3aBoma Ne 12
ot 18 sHBaps Tekymero roaa Oblia CO3aHAa KOMUCCHA MOJ MPEICENATEbCTBOM
HauajabHUKa otaena cHaOxkeHus Kapnenko E. I1. u 4jieHOB KOMUCCHUM MHXKEHEpA
ITaBnoBa A.P. u 3aB. cknagom Ne 1 Kyapsmosa P.B. Komuccueit Obls1 cocTaBiieH
akT 21 sHBapsa TEKYIIEro roja, B KOTOPOM COJIEPXKAJCSA BBIBOJ O TOM, UYTO 3aBOJ-
MOCTABIIMK JOJKEH MOCTAaBUTh HEAOCTAIOIICE KOJIMYECTBO KOPIYCOB K vacam.
JlokymeHT ObLT cocTaBieH B 3-X sk3eminisapax (1-it sx3emrmuiap OblT HaImpaBieH
3aBOMy-TIOCTABIMUKY, 2- — Ha ckiag Nel, 3-ii — B gemo 03-12). Akt BCcTynwmin B
JEHCTBHE C MOMEHTa YTBepXkaAcHHWS (22 sHBaps T. T.) AUPEKTOPOM 3aBOAA
Pomanoseim b. 1.

3ananue 9. Opopmure akT

NHBeHTapu3allmoHHAad KOMHCCHS, CO3/JaHHAs HAa OCHOBAHMM NpHUKa3a
nupekTopa MOCKOBCKOTO 3aBOJa O PEMOHTY YacOB M HOBEUPHBIX u3aenuit Ne 24
ot 15 deBpans Tekymero rona, B coctaBe npeacenarens OctpoBekoro J.A. (3aMm.
rJIaBHOTO Oyxrayirepa 3aBojia) u dieHoB komuccun [lerposoi O.H. (Oyxranrepa),
Hockoso#t H.U. (cT. sxOHOMHCTA TUTAHOBOTO OT/EJA) MPOU3BEIA PEBU3HIO KACCHI
3aBOJia TIO COCTOSTHUIO Ha 16 deBpans Tekymero roma. Peswsus mpoBoawiach B
MpUCYTCTBUHA Kaccupa 3aBona Kapramosa H.M. B pesynprate mnpoBencHHOU
PEBU3UU OBLIO YCTAHOBJIEHO, YTO OCTATOK HAJIMYHBIX JCHET B KACCE€ COCTaBJISACT
1030 pyGne# 00 kom., ocratok aeHer mo kaccoBoil kuure — 1030 py6. 00 kom.
Jlpyrux 1IEHHOCTEH B Kacce 3aBoJa HE OOHAPYKEHO, UTO COOTBETCTBYET AAHHBIM
yueta. Komuccus Takke yCTaHOBWIIA, YTO MOPSIAOK BEICHUS KACCOBOW KHHUIU H
XPaHEHUA JIEHET COOTBETCTBYET TpeOoBaHUsAM [l0n0KeHUs O BEACHUM KAaCCOBBIX
omepaluii  roCyAapCTBEHHbIMH,  KOOMEPATHUBHBIMA W OOIIECTBCHHBIMHU



OPEANPUATUAMU, YUPEKIACHUAMHU U OpraHu3aiusaMu. JIOKyMEHT ObLJT COCTABJIEH B
3-x sx3emmspax (1-i — rn. Oyxranrepy, 2-i — B TUTAHOBO-?KOHOMHYCCKHM OTHET,
3-i — B memo 01-05). AKT BCTynmua B JEHCTBHE C MOMEHTA YTBEPKICHUS
JUPEKTOPOM 3aBO/IA.

3ananue 10. OgopmuTte akT

Komuccuss B coctraBe mnpeacenartens, HadyajJibHUKA OTAeNa CHA0XEHUs
Epemeena C.C. 1 4ieHOB KOMHCCHH: HAaUAJIbHUKA OT/IEJIa KYJIbTYPHO-OBITOBBIX H
X03UCTBEHHbIX yupexaeHui Jlememea A.Il., 3aBenyromero cknaaom Kenposa
B.B., HazHaueHHas npuka3zoMm reHepaabHoro aupekropa OAO «Ctpenay, nmposena
paboTy MO YCTAHOBJIEHWIO HEMPUTOJHOCTH K JaJIbHEHIIEMY HCHOJIb30BAHUIO
nMyiectBa. Komuccus padorana B npuCyTCTBUM KiafoBiuka Enuzaposoii 3.11. u
uHcnekropa puroTaena Jlamko B.B. m ycraHoBWiIa, 9YTO MMYIECTBO COTJIACHO
MpUJIaraéMoMy K aKTy TNEPEUHI0 TOMJICKHUT CIUCAHWIO 33 HEMPUTOJHOCTHIO K
JaTbHEHIIEMY WCMOIB30BaHUIO0. AKT cnircanus umyiiectsa Ne 5 ot 12.03. 20 .
ObLT cocTaBiieH B 2 9K3. (OTAeNy CHaOKeHWA, OyXTajTepHH ), TIOANMACAaH KOMUCCHN
U YTBEPXKACH T€HEPATbHBIM TUPEKTOPOM.

[TonHOCTBIO OLIGHOYHBIE CPEACTBA MJIA MPOMEKYTOUHOTO KOHTPOJSA
MPEJCTABCHbI B yU€OHO-METOIMUECKUX MaTEpraiaxX JUCLIUTUINHBI.

7.4 Meroauxka ouenuBanusi 3YH, xapaxkrepusywumux >Tanbl
dopmupoBaHusi KOMIeTEHIAN

Jlns  mpoBeAcHHWS TMPOMEXKYTOUHOH arrectanimm B (opme 3adera
WCIOJTB3YETCs CIICIYTOIIas METOIMKa olleHuBanus 3Y H, XxapakTepu3yIomux 3Tambl
(hopMHUpOBAHNA KOMITCTCHITHH.

3adeT MPOBOJAUTCA B BUJE OJIAHKOBOTO TeCcTUpOBaHUs. biank coctout u3z 20
TECTOBBIX BOMPOCOB W KOMIIETCHTHOCTHO-OPUEHTUPOBAHHOTO 3aJaHMUS.

Kaxapiit BEpHBIH OTBET HA BOMPOC OLICHUBACTCS CJICAYIOIIUM 00Pa30oM:

— BOMPOC B 3aKpbITOi hopme —1 Ha,

— BOIPOC B OTKPHITOM hopme — 1 Ga,

— BOIPOC HA YCTAHOBJICHHUE MPABWIILHON TOCIEI0BATEILHOCTH — 1 Oa,

— BOMPOC HA YCTAHOBJICHHE COOTBETCTBUA — | Oas.

MakcumabHOe KOJIHYeCTBO 0aJIJIOB 32 0TBETHI HA TECTOBBIE BOMPOCHI

— 20 0aJu10B

Pemrenne KOMIIETEHTHOCTHO-OPHEHTHPOBAHHOM 3aJaddl  OIICHUBACTCS
CIEIYIOIIAM 00pa30oM:

Kpurepun ouenku 3ananus MacenvanbHeri
Oasn

Hay4Hno-TeopeTndeckuil ypOBEHb BBINOJHEHUs 3aJaHUs 1
IlonHoTa pelenus 3ananus 1
CreneHb caMOCTOSTENLHOCTH B NOAXO/IE K aHAINU3Y 3aJaHMs, 1
JOKA3aTeIbHOCTh U YOSTUTEIbHOCTD

I'paMOTHOCTB peYH 1 MPaBUIIBHOCTD MCIIOJIb30BAHMS MTPOGECCHOHATBHON 1
TEPMHHOJIOTUU










CamocTtosTenbHas padoTa MPOBOAUTCSA C LIEJIBIO:

- CHCTEMATH3AIliN W 3aKPEIUICHUS TOJYUYCHHBIX TCOPETHUUCCKUX 3HAHWH H
MPAKTHIECKAX YMEHHUH 00yUJatOmUXCs,

- yIIyOJIeHU U PaCIIMPEHUAS TEOPETUUECKUX 3HAHUHN CTYJIEHTOB;

- (opmupoBaHHS YMEHHI HCHOJB30BaTh HOPMATHUBHYIO, TPABOBYIO,
CIIPABOYHYIO JOKYMEHTAIHIO, YUYCOHYIO U CTICTIMATBHYIO JTUTEPATYPY;

- Pa3BUTHS TTO3HABATEIBHBIX CITOCOOHOCTEH

- (dopMHupOBaHUA CAMOCTOATEIBHOCTH MBINIICHUSA, CIIOCOOHOCTEH K
CaMOPAa3BUTHIO, COBEPIIICHCTBOBAHHIO M CAMOOPTaHHU3AITHH;

- Pa3BUTHS UCCIIEIOBATEILCKIX YMEHUH CTYJCHTOB.

®opmMbl ¥ BUIBI CaMOCTOSTEIBbHON padOTBI CTYIEHTOB. CaMOCTOATEIBHOE
W3ydeHUE MaTepuajla 10 PEKOMCHIYEMBIM JIMTEPATYPHBIM  HMCTOYHHUKAM,
BBHITIOJTHEHWE PA3HOYPOBHEBBIX 3a/JaHMiA, padoTa CO CJIOBApEM, CIPABOYHHKOM;
MOWCK HeoOxoaumol wHpopMalud B ceTH HTEpHET, KOHCTEKTUPOBAHHE
UCTOYHHUKOB, pedeprupoBaHre WCTOYHWKOB, CAMOCTOATEIBHOE BBITIOTHCHHE
MPAKTHYECKUAX 3aJJaHUH PETPOAYKTHBHOTO THIIA.

TexHomoruss OpraHu3alvi  CaMOCTOSATEBbHONH padoThl  OOydYarOUIUXCs
BKJTFOYAET WCIIOJIb30BaHWE WH(QOPMAIIMOHHBIX H  MaTePUATbHO-TEXHAUECKHIX
pecypcoB 00pa30BaTEIBHOIO YUPEXKACHHUS: OWOIMOTEKY aKaJeMuH, Y4ueOHO-
METOJUYECKYI0 M MATEPHAIBHO-TEXHUUYECKYIO 0a3y y4eOHbIX KAOMHETOB H
JabopaTopuii; KOMITBIOTEPHBIE KJIACCHI ¢ BO3MOXKHOCTBHIO paboTel B HMHTEpHET;
aynuTopud (KJ1acChl) Il KOHCYJIbTAIIMOHHOHN ACATEIIBHOCTH.

B mpouecce noozomosxku Kk npomedxdcymouHoil ammecmauuu CTYJIEHTY
CJIEIyeT PYKOBOACTBOBATHCS CIICAYIONTAMHU PEKOMEHIAITHSIMHU:

- HEOOXOIMMO CTPEMHUTHCA K TIOHUMAHHUIO BCETO MaTepraja, 4ToOkl eIe 10
HavaJia MPOMEKYTOUHOM aTTeCTallMd HE OCTABAJIOCh HEMOHITHBIX BOTIPOCOB;

- HEOOXOAMMO CTPOTO CIIEAUTH 3a TPAMOTHOCTHIO PEYM M TPABHIIHHOCTHIO
ynoTpeoIsieMbIX TPO(eCCHOHATEHBIX TEPMUHOB,;

- HE CJEIyeT OmacarbCsi JOMOJHUTEIBHBIX BOMPOCOB — Yalle BCETO
MPEToIaBaTe b MUCMOJb3yeT WX KaK OJWH M3 CTMOCOOOB MOMOYb CTYICHTY WIIH
COKOHOMHWTH BPEMSI;

- TIpeXJIe YeM OTBEYATh HA BOIMPOC, HEOOXOMMMO CHAuaja MPABWIBHO €TO
TTOHSTB;

- K MPOMEXYTOUHON aTTECTAIMH HEOOXOIUMO TOTOBUTHCA HA TPOTSHKEHUN
BCET0 MEKCECCUOHHOTO TIEPHUO/IA.

11. NuadpopmanmoHubie TEXHOJIOT UM, HCIO0JIb3yeMble npu
OCYLIECTBJICHHUM 00pa30BaTeJIbHOI0 Mpouecca M0 AUCHHUILINHE, BKJYas
nporpaMMHoe obGecrieyeHne W HHGPOPMALMOHHBbIE BKJIOYasl MepeYeHb
MPOrpaMMHOIo odecrneyvyeHust U HH(POPMALUOHHBIX CHIPABOYHBIX CUCTEM (MpH
HEe00X0AUMOCTH)

IlepeueHb JHIEH3HOHHOI0 MPOrPAMMHOI0 00ecreYeH s
1. MicrosoftWindows7 Starter mpexycTaHOBIICHHAS JTAIICH3NOHHAS,



2. Microsoft Office Professional Plus 2007 Russian Academik OPEN No
Level; JIutiersns Ne 42859743, JInnensus Ne 42117365,
3. Microsoft Office Professional Plus 2007 Russian Academik OPEN No

Level; JInnensus Ne 42859743

CoBpemMenHble TpodeccoOHATbHBIE 0a3bI JAHHBIX

1. YHuBepcasibHas
http://ru.wikipedia.org

HHTCPHCT-SHIUKIIONCANA

Wikipedia

2. Yuumepcutetrckas oubamoreka Onmaiin http://www .biblioclub.ru

3. CepBHC MOTHOTEKCTOBOI'O MOKMCKA 1O KHMram http://books.google.ru

4. Hayunas snexkrponnas 6uommotexka eLIBRARY .RU http://elibrary.ru

5. ®enepanbHbiii o0pa3oBarenbHbld TopTall «Poccuiickoe 00pa3zoBaHHE»

http://www.edu.ru

Nuadopmanmonubie

CripaBoOYHbIE

CHUCTEMDbI, HCMOJIb3YCMbBIC npu

OCYIIEeCTBJICHHH 00Pa30BaTEJILHOIO MpoLecca

1. CmopaBounass mnpaBoBas cucrema Koncynprant Ilmoc -

Ne21/2018/K/11p ot 09.01.2018

JIOTOBOP

12. MarepuaabHO-TeXHHYeCKass 0a3a, He0OX0AUMAs JJIsl OCYIIEeCTBJICHUS
00pa30BaTEJHLHOTO MPOIIECCa MO UCIHUTLIIHHE

st ocyliecTBiieHUss 00pa30OBaTE/IbHOTO Mpolecca Npu  peaau3aiuu
JIMCHUTIJIMHBI UCTIOB3YIOTCSA 000PYA0BAaHNE U TEXHUUYECKUE CPEACTBA OOYUEHUSA !

HanMmeHoBaHUe cHenUabHBIX IOMEINEHUN U
MOMEIIEHUH JIJIsI CAMOCTOSITEIIBHOM PadOThI

OcHallleHHOCTDb CIeLUalbHbIX TOMEIEHUH U
MIOMEIIEHUH JIJIsI CAMOCTOSITEIIbHOM paboThI

305009, r. Kypck,

yn.  HarepHanmonanpHas, nA.6-0. VYueOHas
ayautopuss Ne 8 1 mpoBeneHUs — 3aHATUH
JIEKLIHOHHOTO U CEMHHApPCKOro  THIIA,

IPYNNOBBIX U HHAUBUIYAJIbHBIX KOHCYJIBTALINM,
TEKyLEro  KOHTPOJs W NPOMEXKYTOYHOU
aTTeCTalUN.

Paboune MecTa CTYA€HTOB: CTYJIbs, MAPTBHL
Pabouee mecto mpemnomasatens: CTOJ, CTYII,
kadenpa, ayauTopHas ydeOHas  JOCKa,
nepeHocHoi npoektop BenQMS 504, skpan
s mpoekropa. Ilepenocnoit nerOyk ASUS-
X101CH.

Habopst
obopynoBaHHUs u
nocoOui: I'ocynapcTBeHHbIH
Poccuiickoii @Denepaunm; ¢uar Kypckoit
obnactu, mmakar «IIporHosmpoBanue W
MPOCKTUPOBAHUEC CONUAJIBHBIX IIPOLCCCOBY.

JI€MOHCTPALIMOHHOTO
y4eOHO-HATJISITHBIX
¢mnar

305009, r. Kypck, yn. HMHrepHaunuoHnanbHasi,
1.6-0. YuebHas ayautopuss Ne 15 momerenue
IJIsL CAMOCTOSITENIBHOH PaboThL

Paboune MecTa CTYA€HTOB: CTYJIbs, MAPTBHL
Het6yk ASUS-X101CH — 10 .

Hmeercs nokanbHas ceTb. IMeeTcs gocTyn B
Hurepuer Ha Beex 11IK.

305009, r. Kypck, ya. MHTepHanmonanbHas, 1.6-0. YueOHas ayauropus Ne 15-a nmomerneHue
IUIs1 XPaHEHUsT M MPOYUIAKTUYECKOTO OOCTYKUBAHMSI y4eOHOTO 000pYIOBAHHMS




13. OcoGenHocTH peaan3auny JUCHHUILIMHBI 1J1s1 HHBAJIMA0B H JIMII €
OrpaHHYE€HHBIMH BO3MOKHOCTSIMH 3/10POBbSI

[Ipu oOydeHmm JUIl C OrPAHWYCHHBIMH BO3MOXHOCTSIMH  30POBbBA
YUHUTHIBAIOTCS UX WHIUBUATYTbHBIE TICUXO(PU3NIECKAE OCOOCHHOCTH.

Jli uy ¢ HapyweHuem ciyxa BO3MOXKHO TPEAOCTaBlieHHe ydeOHOMH
uHdopMaIu B BU3yalIbHOH (popMme (KpaTKuii KOHCIICKT JICKIHM, TEKCTHI 3aJaHHH,
HaleYaTaHHBIC YBEJIMYCHHBIM MPU(TOM ), HA ayAUTOPHBIX 3aHITHIX TOMYCKACTCST
MIPUCYTCTBHE ACCHUCTEHTA, a TaKKe CYPIOTICPEBOUAKOB u
TU(I0CypaOTIepeBOAYMKOB. TeKyIHi KOHTPOIb YCTIEBAEMOCTH OCYILECTBIIAETCS B
MACBMEHHON ¢hopMe: OOYyYarOMMIiCS THMCHhbMEHHO OTBEUAaET HA  BOIPOCHI,
MACEMEHHO BBITIONHACT MpakTuueckue 3amannd. Jloknan (pedepar) Takke MOKET
OBITH TIPEICTABIICH B TUCAMEHHOM (hopMe, Tpr STOM TPeOOBAHUA K COJCPKAHUIO
OCTalOTCSI TEMH K€, a TpeOoBaHWS K KAueCTBY W3JIOKEHUA Marepuaia
(MOHATHOCTH, KQYE€CTBO PEUH, B3AUMOICHCTBHAE C ayIUTOPHUEH U T. J.) 3aMEHSIOTCS
Ha COOTBETCTBYIOIIME TpPeOOBaHUSA, MPEABABISEMbIE K TMHCHbMEHHBIM padoTam
(kauecTBO O(OPMIICHHS TEKCTAa W CIMCKA JIMTEPATypPhl, TPAMOTHOCTH, HAJMUHE
WUTIOCTPAIIMOHHBIX MAaTepHajioB | T.1.). [IpoMexxyTouHas arrectamus Ui JIMI C
HapYIICHUSAMH CITyXa MPOBOJUTCA B TUCBbMEHHON (pOpMeE, TIPH 3TOM HCIIONIB3YIOTCS
oOmue Kputepuu oreHuBanus. [Ipr HEOOXOAUMOCTH BPEMs TIOJTOTOBKH K OTBETY
MOXET OBITh YBEJIMUEHO.

Jlis muy ¢ Hapywienuem 3peHus NOMYCKaeTCs ayauaabHOE TIPEIOCTABICHHUE
uHbOpMaAllMK, a TaKKe  HWCMOJb30BAHWE HA  AyJUTOPHBIX  3aHATHUAX
3BYKO3AIUCHIBAIONINX YCTPOUCTB (AUKTO(GOHOB U T.1.). JlomycKaeTCsi MPUCYTCTBHE
HA 3aHATUAX AaCCHCTEHTa (TMOMOIMHHWKA), OKa3bIBAIOIIECTO  O0yYarommmes
HEOOXOAMMYIO TEXHHYECKYIO TIOMOMIb. TeKylmii KOHTPOJb YCIIEBAEMOCTH
ocyiecTBiseTcs B ycTHOH (popme. [Ipu mpoBeaeHNN POMEXKYTOUHOM aTTecTaluu
JUTA JIUL] C HApYIIEHUEM 3PEHUS TECTUPOBAHHE MOXET OBbITh 3aMEHEHO Ha YCTHOE
co0ece0BaHUE TI0 BOTIPOCAM.

s quy ¢ ocpanudeHHviMU  BOZMOJICHOCHSIMU  300P06bs],  UMEHOUJUX
Hapyuienusi OnopHo-08UeAMENbHO20 annapama, Ha ayJUuTOPHBIX B3aHATHAX, a
TAK)KE TMPH TMPOBEACHWM TPOLEAYP TEKYIIEro KOHTPOJA YCIEBAEMOCTH U
MPOMEXYTOUHOW aTTeCTallud MOTYT ObITh MPEAOCTaBIEHb  HEOOXOAUMBIE
TEXHUYECKHUE CpEeACTBA (MEPCOHAIBHBIN KOMIBIOTEP, HOYTOYK WM Jpyroi
rajKeT), AOMYCKAaeTcs MPUCYTCTBHE ACCHCTEHTA (ACCHUCTEHTOB), OKA3bIBAIOIIETO
o0ydJaommMcsi HEOOXOAMMYIO TEXHHUYECKYIO MOMOIIbL (3aHATh pabodee MecTo,
NEPeBUTAThCA TI0 Ay JUTOPHUH, MPOUUTATh 3aAaHne, ODOPMHUTEH OTBET, OOIIATHCA C
MIPETIOIaBATEIIEM ).



JIucT aonoJiHeHuid 1 U3MEeHeHU,
BHECEHHBIX B pa004yI0 NporpaMmmy AUCIUTLIHHBI

Homep Homep cTpanuibl, HA KOTOpPO Hara OcHoBaHue st
H3MEHEeHUS BHECEHO U3MeHeHHe U3MEHEeHUsI M MOANUCH
JIMLA, IPOBOAUBIIET0

H3MEHEeHUS




