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NPEANCJIOBHUE

Metoanueckue peKOMEHAAIMU pa3padOTaHbl C IEJbIO OKA3aHUS MOMOIIU
cTyAeHTam  Hampasjienus  noarotoBku  38.03.04  T[ocynmapcTtBeHHoe
MYHHUITUTIATBHOE yTpPaBlicHHEe OUYHON (hOpMBI OOydEHWsS TIPH CaMOCTOSITCIIBHON
MOATOTOBKE K 3aHATUAM MO AUCHUTUINHE «HOCTpaHHBIHN A3BIKY.

MeToandeckue  pEeKOMEHIAIMM  pa3padoTaHbl B COOTBETCTBHHU €
denepanibHbIM  TOCY/IAPCTBEHHBIM ~ 00PA30BATENIbHBIM ~ CTAHJAPTOM  BBICILIETO
oOpazoBaHua  HanpamiaeHusa noaroroBku 38.03.04 T'ocymapctBeHHOE U
MYHULIUNAIBHOE  yOpPaBICHUE, HaNpaBieHHOCTh  OpraHuzanus  CUCTEMbI
rOCYJJAapPCTBEHHOTO W MYHHUILMMNAJIBHOTO YIMPABJICHUS YTBEPXKACHHBIM MMPUKA30M
MunuctepcTBa oOpazoBanus U Hayku Poccuiickoit ®@enepamu Ne 1016 ot 13
asrycta 2020 rona.

[Ipennaraempie  METOAUMYECKHE PEKOMEHAALMU  COAEPXKAT TEPEUYCHb
TEOPETUUYECKUX TE€M M 3aJlaHus JJid CaMOMPOBEPKH, KOTOPbIE HEOOXOAUMO
BBITIOJIHUTH TIPU CAMOCTOATEIbHON MOATOTOBKE K KAXAOMY 3aHATHIO.

K Temam nOpuUBOAMUTCS CHHUCOK JUTEPATypbl, B KOTOPOM MOKHO HaWTH
OTBETHI HA TOCTABJIEHHBIE BOMTPOCHI TEOPUU JUCLUTIIAHBI.



MeToauyeckue ykazaHus AJ1s1 00y4arouuxcs
M0 0CBOCHHUI0 JUCUMUILINHBI

OCHOBHBIMH BUJAMHU ayJAWTOPHOW pabOTHl CTyACHTA TPH HU3YUYCHUH
qucTUHBL «IHOCTpaHHBIN SA3BIK» SBJSIOTCS MpakThdeckue 3aHsaATHs. CTyIeHT
HE UMEET TIPaBa MPOMYyCKaTh 3aHATHS 0€3 YBAKUTEIHBIX TPUIHH.,

N3yuenne TeM WM pa3fenioB  JUCIUIUIMHBI  OCYIIECTBIIACTCS — HA
MPAKTHYECKUAX 3AHATHAX, KOTOPBhIE O0ECIEeUUBAIOT KOHTPOIh MOATOTOBIICHHOCTH
CTYJIEHTa; 3aKpeIvieHHe ydeOHOTO MaTepuaia, NPHOOPETCHHE OIbITa YCTHBIX
myOJUYHBIX BBICTYTUICHHUM, BEJACHUS TUCKYCCHH, B TOM YHCIIC apTYMEHTAIlUU H
3aIUATHI BHIJIBUTAEMBIX TTOJIOKEHUH U TE3UCOB.

[IpakTiueckoMy 3aHATHIO TPEANMICCTBYET CaMOCTOsATENbHaAs pabdoTa
CTYJIEHTa, CBS3aHHAs C OCBOCHHEM MaTepHajia, TMOJYYCHHOTO Ha JICKIHUAX, |
MaTepHaIoB, H3JIOKCHHBIX B YUeOHMKAX W Yy4eOHBIX MOCOOMSAX, a TakKe
JUTEPAType, PEKOMEHIOBAHHOM MPETIO1aBATEIIEM.

[lo cormacoBaHuWiO ¢ TPEMOJaBaTeIeM WIH IO €ro 3aJaHui0 CTYICHTHI
rOTOBAT pedepaTsl MO OTACTHLHBIM TEMaM AUCIUILIAHBL, BHICTYTIAIOT HA 3aHATHUAX C
noxmanamu. OCHOBY JOKJIQJAOB COCTaBIIACT, KaK TPABWIO, COJCPKAHHE
MOATOTOBJICHHBIX CTYACHTaMH pedhepaToB.

KadectBo yueOGHOM pabOTHl CTYAEHTOB TPEMOAABATENb OICHUBACT TI0
pe3ysibTaTaM TECTHUPOBAHMS, COOECENOBAHUA, PEIICHUIO CHTYAITMOHHBIX 33134 W
KEWCOB, a TAaKXKE TI0 pe3yIbTaTaM JOKIIA0B.

[IpenomaBatens yXe Ha TEPBBIX 3aHATHAX OOBACHAECT CTYACHTAM, KaKWE
dbopmbl  0OydeHHsS CleAyeT HCIOJNb30BaTh TMPH CAMOCTOSTEIILHOM H3YyUCHHUH
JMCITUTUTAHBI. BHITIOJTHEHUE 3aTaHUIA JJI1 CAaMOCTOATEIHLHOW padOThI, OOpalieHne K
CJIOBApSIM, CIIPABOYHHUKAM W SHITUKJIOTICIAAM H T. TI.

B mpomecce o0yueHus mpemnomaBarean MCHOIB3YIOT AKTHUBHBIC (DOPMBI
paboTHl CO CTYACHTAMH:, MPUBJICUCHUE CTYJACHTOB K TBOPUECKOMY TIPOIECCY Ha
MPAKTHYECKAX 3aHATHAX, OTPAOOTKY CTYIEHTaMW TPOMYIMICHHBIX 3aHATHH,
y4acTHE B T'PYIIIOBBIX M WHIWBUTYAJIBHBIX KOHCYJIbTAaHIX (coOece10BaHnm). DTH
(hopMBI CIOCOOCTBYIOT BRIPA0OTKE Y CTYACHTOB YMEHHS Pad0TaTh ¢ YUSOHUKOM H
muteparypor. UM3ydeHme nmTepaTyphl  COCTABJSIET 3HAYUTEIBHYIO  YacTh
CaMOCTOATEIbHON pabOThl CTYACHTA. DTO OOJBIION TPY/, TPEOYIOIMN YCUITUHA U
KeJaHus CTyJeHTa. B caMoM Hauase paboThl HAJ KHATOW BAXXHO OMPEACITUTH TIEh
¥ HarpasjieHue 3Toi pabotel. [IpountanHoe criemyer 3akpenuTh B maMsaTi. OaHAM
U3 TMPUEMOB 3aKPETUICHHUS] OCBOSHHOTO MaTtepuasa SBJISETCS KOHCIICKTHPOBAHME,
0€3 KOTOpOTO HEMBICJIMMA Cepbe3Has paboTa Haja Juteparypoi. CHCTEeMaTHYECKOe
KOHCTIEKTHPOBAHWE TIOMOTAET HAYYWTHCA TPABWIBHO, KPATKO M YETKO HW3JIararh
CBOMMH CJIOBAMH MMPOYUTAHHBINA MaTEpHaJ.

CamocrosarenbHyi0 padoTy claeayeT HauuHaTh C TEpBBIX 3aHaTthil. OT
3aHATHS K 3aHATHIO HYXXHO PETYJIApHO W3ydaTh JIGKCHKY € TPaMMaTHKY
WHOCTPAHHOTO A3bIKA, 3HAKOMHUTHCSH C COOTBETCTBYIOIMUMH pa3jciiaMy YUcOHHKA,
YUTaTh W KOHCICKTHUPOBATH JIATEPATypy TO KAXKIAOW TEME JUCITUTUTHHBI.
CamocrosTenpHas paboTa daeT CTyJAEHTAM  BO3MOXKHOCTH  PABHOMEPHO



pacnpeacenuTh HarpysKy, CmocoOCTByeT Oosiee TayOOKOMY W Kauye€CTBEHHOMY
OCBOCHHUIO yuyeOHOro wmarepuana. B ciayuae HeoOXOIMMOCTH  CTYACHTHI
oOparmiaroTcs 3a KOHCYJIbTAIMEH K MPETOIaBaTellio MO BOMPOCAM JTUCITUTUTHHBI C
IIETBI0 OCBOCHUS M 3aKPETIJICHUS KOMITETCHITHHA.

OcHOBHast TENh CAMOCTOSITENIBHOW PabOTHl CTyJAEHTA TPHU HU3YUSCHUH
JUCITUIUTHHBI - 3aKPETUTh TEOPETHUCCKUE 3HAHUA, TOJYyUYEHHBIC B MPOIIECCE
MPAKTHUYECKAX 3aHATHH, a Takke CcpopMUpOBaTh NPAKTHUCCKHE HABBIKH
CaMOCTOATEILHOTO aHAJIN3a 0OCOOCHHOCTEH MACIIATIITHHBI.



3aganus A8 TeKymero KOHTPOJst

Tema 1. 51 u mosi cembs.
Bonpocs! 1 Tembl AJ1s1 co0ece10BaHUA
1. ®oHeTnyeckue SBJIEHUS B PEYEBOM MOTOKE. PUTMHUYECKOE YAApEHUE,
CBSI3bIBaHUE 3BYKOB. JINUHbBIE MECTOMMEHMUs. JIeKCHKa IO TeMe.
2. Pacckaxute 0 CBOEH CeMbe Ha aHIJIMICKOM SI3BIKE.
3. Pacckaxxkurte O BallUX CEMEHHBIX TPAAULIUAX HA AHIJIUHCKOM SI3BIKE.
3aganus AJ1s1 caMoCTOATEILHOM PadoThI

3ananue 1.

Cocrasbre nuajor Ha TeMy «My Friend’s family».

3apnanue 2.

CocraBbTe NpemIOKEHHs U3 CJIOB

1.in / she / this / will / report / print / time?

2. 1s / the / for / book / fixing / shelf/ he / me.

. the / little / grade / studies / in / 1st / Tom / school / at.

. method / professor / found / a / has / the / new.

.in/ drinks / coffee / the / always / she / morning

. cars / we / our / were / came / when / cleaning / you

. cook / dinner / she / every / does / day ?

. she / and / doesn’t / colours / like / red / green.

9. already / the / written / 1/ letters / have.

10. black / bought / his / shoes / wife.

11. they / America / live / did / in / year / last ?

12. will / he / dinner / come / not/ tomorrow / to.

13. of / changed / the / decoration / they / house / they.
Temebl pedepaTos

[ BN B @ )RRV, I SN

1. AHTIIIOSA3bIYHbBIE CTPAHBL.
2. CemMeliHble MPa3qHUKU B AHTJIOSI3bIUHBIX CTpaHax.

Tema 2. CemeiliHble TPATUIIUH.
Bonpocs! u Tembl AJis1 codece10BaHuUsI
1. HHTOHAIMS BOMPOCUTENBHOU (hpasbl.

2. CprDKeHI/Ie rjarojioB B CAMHCTBECHHOM YHCJIC HACTOSALICTO BPEMCHMU.

3. Cocrasbre coobmenne Ha Temy «Our family traditions»
3anaHus a4/ cCaMOCTOATEIBHON PadoThI

3apanue 1.

BcrasbTe Hy)kHY0O (popmy rinaronos “to be” u “to do”:

1. - your brother (live) in Moscow?

- No, he (not). He (live) in Kiev.

2. There a policeman at the door.

3. - you (like) reading books?

oL I (like) to read very much.
She  pretty and friendly:

. There some mistakes in your dictation.

HUHTOHAaIHA,

.- the shops open at 8 o' clock? - No, they ........................cooo closed.

. It (sound) interesting.

4
5
6. Where the nearest bus stop, please?
7
8
9. You ateacher, aren't you?



10.The Hays (seem) to be a really happy family.
11.When it cold, we (put on) warm clothes.

9 that hotel expensive?

12 He (think) he .................. right.

13.The sweater.................... nice, the trousers.................... nice, too.Bad news (travel) fast.

14 .My hair (not) clean. I must wash it.

15 .Mary (teach) Mathematics at school.

16.There..................... a programme for youth and two films on TV.
3ananmue 2.
Make the dialogue:
A Lunch at the Company office
I usually have lunch at half past one, but yesterday I went to the office without breakfast and by
twelve o’clock I was already hungry. I don’t like having lunch alone, so I suggested Nick to have
a lunch with me. Then we went to the canteen. We got tickets for lunch, sat down at a table near
the window, and called the waitress. She brought knives, forks, spoons and plates and took our
tickets. We ordered some mineral water, salad, meat and potatoes, and ice—cream for the sweet.
In a few minutes the waitress came up to us and asked if we would have coffee, or tea. We
ordered two cups of tea with lemon. When lunch was over, we talked a little and then went back
to the office. We had a little time before work to read the newspaper. We began work again half
an hour later.

Temebl pedepaTos
1. CemeliHble TpaAULIUU B aHTJIOSI3BIYHBIX CTPAHAX.

Tema 3. Jom. ZKujiuimHbie ycJI0BHSI.
Bonpocs! u TemMbl AJ1s1 co0ece10BaHUA
WnToHanus ¢passl ¢ oOpalneHnem, siBICHHUS CLETUICHUS U CBSI3bIBAHUS.

Jlexcuka o Teme. MHOKeCTBEHHOE YHCJIO CYIIECTBUTECIIBHBIX.
Yrenne HY6J'II/ILII/ICTI/ILIGCKOFO YTEHUA 1O TEME.

A e

Pacckaxxure 0 CBoeM 1OMe Ha aHTJIMMCKOM SI3BIKE.

Temnl pedepaTos

—

Tune! aHTIMHACKUX TOMOB.
Oco0eHHOCTH aHTJIUHCKOTO HHTEPhEPA.
O0pa3 noma B HAIIMOHAJILHOM CO3HAHWHW aHTJINYaH.
3ananus AJs1 CAMOCTOATENbHOU PadoThI

hadi

1. TIpouwmraiiTe U mepeBemnTE TEKCT:
At the Library

They all learn foreign languages in their office. There is a library of foreign literature near
them. They like to read books in foreign languages, so they often go there. There are always a lot
of people there. Miss Smirnova goes to the library, too, because she hasn’t got English books at
home. She is in the library now.

There are some interesting English books in the library. The librarian suggests to read the
books of English writers. Miss Smirnova likes Dickens. She has read a lot of books by Dickens.
She read them in Russian in her childhood. She didn’t know English then . She began learning
English two years ago. The librarian suggests Miss Smirnova to take a book by Oscar Wilde or
Jack London because their books are easy for reading.

Miss Smirnova has chosen the “’The White Fang’” by Jack London. She was very grateful
to librarian for the good service.



Tema 4. Moe x0006u.
Bonpocs! u TemMbl AJ1s1 co0ece10BaHUA
1. Jlekcuka mo Teme.
ObpazoBanue Bpemenu Present Simple.
3. Pacckaxkwure 0 cBOeM X000U.
Temnbl pedepaTos
1. TlomynspHubie X000u B AHIIHH.
VYBieueHUs1 aMEPUKAHLIEB.
3anaHus 1J1s CAMOCTOATENBHON PadoThl

3ananmue 1. Yragaiite xo00H 1o onucaHUIoO.
1. Tusually use colour, but sometimes you get a better effect with black and white. It really
depends on the subject.
2. I really enjoy going round the shops and markets looking for a bargain.
3. I try to practise every day, but sometimes it's difficult because I don't like to disturb my
neighbours too much. And one neighbour gets very angry if [ play the same thing over and over
again.
4. The great thing is you can do it when you like. I usually do it three or four times a week -
either early in the morning, or after school, I only go for about 25 minutes but it really keeps me
fit.
5. I'joined a club because I wanted to get better, and I now play twice a week in the evenings. It
has helped me a lot and I have a much better memory for all the different moves and strategies.
3ananmue 2. BcraBbTe HYKHBII 1J1aroJ.

1. How often do you jogging?

2. She has always her own clothes; it's much cheaper than buying them.
3. He old coins.

4. T1learnt to the piano when I was at school.

5. I wanted to improve my chess, so | a chess club.

6. Idon't really anything in my spare time.

Tema S. Moii padoumnii neHb.
Bonpocs! u Tembl AJ1s1 codece10BaHuUsI
1. Jlexcuka no teme.
Bo3BpaTHbie MECTOMMEHUS U TJ1aroJibl.
3. Pacckaxwure npo cBoil pabounii\yueOHbIN AeHb?
Temnl pedepaTos
1. Pabounii neHb B aHTJIOA3BIYHBIX CTPAHAX.
Y4eOHbIi IeHb B aHTJIOSI3BIYHBIX CTPAHAX.
3anaHus QJ1s CAMOCTOATENBHON PadoThl

3ananmue 1. Pacckaxkure 0 cBoemM padoueM gHe.
3ananmue 2. IlocraBbTe ri1aroas B Present Simple.

1. Tusually ( to go) to the soccer field in the morning.

2. I(to take) a breakfast around 8.

3. She usually ( to do) the dishes after breakfast.

4. My mom usually ( to go) to be around 9.

5. Inever ( to wake up) before 5.

6. My brother ( to play) video games every afternoon.

7. 1(to check) Facebook and Instagram every day.

8. My family and I ( to go) to the beach every weekend.

9. My brother ( to be) in a soccer team, He ( to play) soccer every day.

10. I( to study) English every day and I take classes on the weekends.



Tema 6. Boicuiee o0pa3oBanne B Poccuu.
Bonpocs! u Tembl AJ1s1 codece10BaHuUsI
1. Crenenu cpaBHEHUs IpUiaraTesbHbIX U Hapeduil. YucauTenbHebIe.

2. Pacckaxure npo BeIcIIee oOpazoBaHue B Poccum.
3. CpenaliTe mpe3eHTalUIO PO JIr0OOH By3 Poccun.
Temnbl pedepaTos
1. O6mue nojoxenus Beicuero odopasosanus B Poccuu.
2. Cnenuduka pabotsl By30B B Poccun (Ha mpumepe OTHOTO YHUBEPCHUTETA).

3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananmue 1. Ilpounraiite TeKcT.

The Russian Higher Education has a remarkable biography. The world-famous scientist
M .Lomonosov established traditions that were continued in Moscow and Saint-Petersburg
universities. They take their place among the most prestigious educational establishments in the
world.

Since that time last the Higher Schools of Russia have produced about 30 million highly
qualified specialists. Among its graduates are: prominent scientists, winners of international and
home awards. A lot of extraordinary achievements were made by our scientists and engineers.

The first level of the higher education in Russia provides general academic training. It
lasts for 2 years and the students get a diploma of “incomplete” higher education.

At the Second level students receive fundamental training in arts, social studies and
science and acquire professional skills. It lasts for 4 years and leads to a Bachelor's degree.

At the third level the students become highly qualified specialists. It leads to a Master's
degree.

There is a full-time, part-time and extra-mural teaching at the educational establishments.

All modern facilities are at the students' disposal: well-equipped studies, gyms,
laboratories, library collections and reading halls.

All students are provided with medical insurance. The best students get a scholarship.

The Higher Educational System of Russia gives its graduates unlimited possibilities and
satistying professional skills. Besides, they can take post graduate courses in the chosen field.
3ananue 2. IIpoaoskuTe npeasioKeHus.

1. The Russian Higher Education has ...

2. A famous Russian scientist Lomonosov established ...

3. The Higher Schools of Russia produced ...

4. The first level of the higher education in Russia provides ...

5. The second level of the higher education provides ...

6. At the third level the students become ...

7. There is a full-time, ...

8. All modern facilities are at the students' disposal ...

9. All students are provided with ..

10. The Higher Educational System of Russia gives its graduates ...

Tema 7. Boicuiee o0pa3oBanue 3a py0e:xxom.
Bonpocs! 1 Tembl AJ1s1 co0ece10BaHUA

1. Urenue tpanckpunumu. besamunbie 000pOTHI.

2. TlpocnymaiiTe TEKCT U PACCKAKUTE OCHOBHYIO HH(POPMALIHIO.

3. TloaroroBbTe pacckas O BBICIIEM OOpa3OBaHUU 32 PyOEKOM.

Tembl pedepaTos

OO01ue moyIosKeHUs BhICIIEro 00pa30oBaHUs 3a PyOe:KoM.
Creunduka paboThl By30B 3a pyOe:koM (Ha MprMepe OHOTO YHHUBEPCUTETA).

N =



3anaHus 1J1s CAMOCTOATENbHONH PadoThI
3ananmue 1. Ilpounraiite TeKcT.

The Russian Higher Education has a remarkable biography. The world-famous scientist
M.Lomonosov established traditions that were continued in Moscow and Saint-Petersburg
universities. They take their place among the most prestigious educational establishments in the
world.

Since that time last the Higher Schools of Russia have produced about 30 million highly
qualified specialists. Among its graduates are: prominent scientists, winners of international and
home awards. A lot of extraordinary achievements were made by our scientists and engineers.

The first level of the higher education in Russia provides general academic training. It
lasts for 2 years and the students get a diploma of “incomplete” higher education.

At the Second level students receive fundamental training in arts, social studies and
science and acquire professional skills. It lasts for 4 years and leads to a Bachelor's degree.

At the third level the students become highly qualified specialists. It leads to a Master's
degree.

There is a full-time, part-time and extra-mural teaching at the educational establishments.

All modern facilities are at the students' disposal: well-equipped studies, gyms,
laboratories, library collections and reading halls.

All students are provided with medical insurance. The best students get a scholarship.

The Higher Educational System of Russia gives its graduates unlimited possibilities and
satistying professional skills. Besides, they can take post graduate courses in the chosen field.
3ananue 2. IIpoaoskuTe npeasioKeHusl.

11. The Russian Higher Education has ...

12. A famous Russian scientist Lomonosov established ...

13. The Higher Schools of Russia produced ...

14. The first level of the higher education in Russia provides ...

15. The second level of the higher education provides ...

16. At the third level the students become ...

17. There is a full-time, ...

18. All modern facilities are at the students' disposal ...

19. All students are provided with ...

20. The Higher Educational System of Russia gives its graduates ...

Tema 8. ®aKyJabTeT, HA KOTOPOM S YUYCh.
Bonpocs! u Tembl AJ1s cobece10BaHUA
1. O6pazoBanue Bpemenn Present Continuous.
Pacckaxxure nipo cBoil pakynbTer.
3. Pacckaxkwure, moueMy pPeliuiii BBIOPATh UMEHHO 3Ty MPOQECCHIO.
Tembl pedepaTos

OO1u1re moJIoKEHNsI BBICIIEro 00pa3oBaHUs 3a PyOekoM.
4. Cneuuduka paboTsl By30B 3a pyOekoM (Ha MpUMepe OTHOTO YHUBEPCUTETA).

(9%

3agaHus 119 CAMOCTOATEIbHOM PaGOThI
3ananmue 1. Pacckaxure 0 cBoeil CIeHAJILHOCTH.
3ananmue 2. BcraBbTe riarogisl B Present Continuous.
1. Please don't make so much noise. I’'m trying (try) to work.
2. Let's go out now. It isn’t raining (rain) any more.
3. You can turn off the radio. I (listen) to it.
4. Kate phoned me last night. She's on holiday in France. She
(have) a great time and doesn't want to come back.
5. I want to lose weight, so this week 1 (eat) lunch.
6. Andrew has just started evening classes. He (learn) German. 7.




Paul and Sally have had an argument. They (speak) to each other.
8.1 (get) tired. I need a rest.
9. Tim (work) this week. He's on holiday.

Tema 9. Enga. Iloxoa 3a nokynkamu.
Bomnpocs! u Tembl 151 co0ece10BaHUA
1. Jlekcuka no teMe. McuncnisieMble 1 HEUCUHUCAEMBbIE CYLIECTBUTEIbHBIE.
Pacckakute 0 BaleM MocjaeJHeM MOXO/e 33 MOKYIKAMH.
Temnbl pedepaTos

Haubonee nomynsipHas ena B aHTJIOS3bIYHBIX CTPAHAX.
H3BecTHBIE Mara3uHbl B aHIUIOS3BIYHBIX CTpaHax U UX OIMHUCAHUE.

3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananmne 1. Cnenaiite nepeckas Tekcra.

Shops and shopping in London

Oxford street is one of the biggest and most popular shopping centres in London. Its nice
shops and department stores attract people from all over the country and from foreign countries
as well.

Shops and department stores are open every day till 6 o'clock except on Sundays. If you
can't go shopping during the day you can make a purchase on Thursday after office hours, as the
shops close at 8 o'clock in Oxford street on that day.

There are different kinds of shops in Oxford Street: there are clothes shops and shoe
shops, book shops and dress shops. But many people prefer a department store, as it offers
almost everything in one building.

One of the largest department stores in Oxford Street is Selfridge's. It has about 235
different departments. It is a very expensive department store, that is why most Londoners have
to get to cheaper shops: Marks and Spenser's for clothes and supermarkets for food.
Supermarkets have become very popular with shoppers. They sell not only food, but also ready-
made clothes, toys and other goods. They are self-service shops.
3ananue 2. Ckaxurte, BepHbl WJIH HeBepHbl JaHHble BbIcKasbiBaHusi. HMcnpasbTe
HEBCPHLIEC BbICKA3BIBAHHUS.

1. Oxford Street is one of the most popular shopping centres in London.
2. Shops and department stores are open every day till 7 o'clock.

3. Many people prefer a department store for shopping.

4. Selfridge's is one of the largest department stores in Oxford Street.

5. Most Londoners prefer Selfridge's for shopping.

6. Supermarkets have become very popular.

N =

Tema 10. Iloxoa B pecTopaHn.
Bonpocs! u Tembl AJ1s1 codece10BaHuUsI
1. ®pasbl-kauiue.
2. Bepaxenue I would like to\ I would like
3. CocraBbTe 1UaJIOr Ha TeMY « Y3KHUH B peCTOpaHe»
Temnbl pedepaTos
1. TlpaBuna noBeneHus B pECTOpaHaxX B aHIJIOSI3bIUHBIX CTpaHax.
2. IlonynsApHbIE peCTOPAHBI B AHTJIOSI3BIYHBIX CTPAHAX.
3ananus AJ1s1 caMoCTOATEILHOM padoThI
3ananue 1. IlocTaBbTe gelicTBHS B IPABUJILHBIH MOPSI0K.
have the main course
ask for the bill
sit down
look at the menu
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1. (you/see) Martin yesterday?

2. I (last/see) him two days ago.

3. He (not/be) at the meeting on Monday because he was away on
business. 4. Where (she/go) for her holidays?
5. How long (it/take/you) to drive from Amsterdam to Paris?

6. (you/enjoy) your holiday in Italy?

7. 1(see) a great film on TV last night.

8. I (not/eat) the food because I wasn't hungry.

9. Why (you/not/get) up earlier? You're going to be late.

10. Why (you/not/be) at work yesterday? Were you ill?

Tema 12. 3noposbe.
Bonpocs! u Tembl AJ1s1 co0ece10BaHUA
1. Jlekcuka mo Teme.
Cnyyau ynoTtpeOieHust MOAalbHBIX T1aroyioB should u must.
3. Cocrasbre auanor Ha Temy «IIpuem y Bpayay
Temnbl pedepaTos
1. MenumuHa B AHTTUN.
OcobenHocTr moytyueHus: MeaAnuHCKOM nomorn B CIIIA.
3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananue 1. IIpounraiiTe U nepeseauTe TEKCT.
Healthy lifestyle

Health is very important in life of every person. It depends on our lifestyle, products we eat and
habits we have. Health is much more precious than money, gold or some other stuff. So what
things help us to stay healthy?!
Health and nutritious food. Eating fast food with high level of calories from salt, sugar and fats
lead to such diseases as obesity, diabetes and others. Food is a key element of our good health.
Eating healthy, nutritious and vitamin-rich products can improve your health. Fruit and
vegetables are natural resources of vitamins A, B, C and E and other useful substances. Bread,
dairy products, nuts and low-fat meat give you a large amount of energy and nutritious elements.
Bad habits. A person with bad habits risks to get a lot of illnesses. Smoking cigarettes shortens
your life and can cause cancer. Drinking alcohol ruins your organism, destroys your nervous
system and leads to liver disfunction. Taking drugs causes addiction and a large number of such
illnesses as cancer, AIDS and tuberculosis. If you want to live a long and healthy life you should
give up all your bad habits.
An active life with lots of physical exercises. Doing simple exercises every day can increase
your health level and improve your immune system. Physical training strengthens your organism
and allows effective fighting with illnesses. So if you are active, breathe fresh air and don't stay
too much time indoors you will not have problems with your health.
Good and healthy sleep. Sleep is one of the main factors that influences our health. Every
person needs to sleep about 8 hours to stay active during weekdays. Bad sleep can decrease your
mental and physical abilities, and become a reason for illnesses and stress.
Positive thinking: A lot of people do not consider their emotions as a health factor. Being an
optimist allows you to live more happily and easily cope with difficulties and problems. Positive
emotions, smiling and laughing prolong your life and let you avoid stress.
At the end I'd like to conclude that without health our life is miserable. People should be more
careful of their health. If your health is great you will easily achieve everything you want.

3ananmue 2. BcraBbTe HyKHBII MoagaabHbIH r1aroa (should/ shouldn't or must/ mustn't)

1.She take vitamins every day.
2 .My sister stay in bed if she has a fever.
3.My brother get out of bed if he catches a cold.
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4 1f you have got a running nose, you visit a pediatrician.

5.If you have a stomachache, you

have an operation.

6.She have medical checks four times a year.
7. Marina take any pills without doctor’s advice.
8.Everybody brush his or her teeth two times a day.

Tema 13. Oxpyxaomas cpena.

1.
3.

1.

Bonpocs! u Tembl AJ1s cobece10BaHUA
Jlekcuka no teme.
Cnyyau ynoTpeOieHuss MOAIbHBIX TJIAroJIoB can U to be able to.
Pacckaskure 0 TOM, KaKk MbI MOYKEM ITOMOYb OKPYKAIOIIEH cpere.
Temnbl pedepaTos
AHTIIOSA3BIYHBIE KOMITAHUH TIO0 OOpPBOE ¢ 3arpsi3HEHHUEM OKPYKAFOIIEH CPebl.
OTHOLIEHUS aHTJIOTOBOPSIIHX JKUTEJICH K mpodJieMe 3arpsi3HeHUsT OKPYKAKOIIEH Cpebl.
3agaHus A9 CAMOCTOATETbHOM PadoOThI

3ananue 1. BeiGepure noaxoasimee onpeaejeHue BbIieJ1eHHOMY CJIOBY.

1.

2.

Bottles are filled with liquid, wrapped, shipped, bought, opened, consumed
and discarded. (to collect / to throw away / to use)

Bottle one ends up in a landfill. As plastics sit there amongst layers of other junk,
rainwater flows through the waste and absorbs the water-soluble compounds it
contains. (to find yourself in a place or situation that you did not intend or expect to
be in /to find a solution / to follow)

Bottle two, after months lost at sea, is slowly drawn into a place known as the Great
Pacific Garbage Patch. Here some animals get entangled in the mess. They mistake the
coloured plastic bits for food. (get lost / get twisted / disappear)

Plastic makes animals feel full when they are not so they starve to death. (to get a little
hungry / to be killed / to die from lack of food)

Most plastics don’t biodegrade which means they are destined to break down into (to
drop / to separate into / to become smaller) smaller pieces rotating (fall apart / throw
away / move in a circle) in the sea eternally.

Bottle three is brought into a plant where it is squeezed flat and compressed into a block.
The blocks are shredded into (to cut sth into small pieces / to melt / to destroy) tiny
pieces which are washed and melted so they become raw materials that can be used
again.

3ananmue 2. Boi0epure Jgyumue pemeHusi npodjembl. O0bsicHUTE CBOI BBIOOP.
A) Deforestation:

Join a library instead of buying books.

Print as little as possible.

Stop using paper towels.

Turn the sink water off when brushing your teeth.
Take shorter showers.

B) Air pollution:

Switch off anything that uses electricity when not in use.
Drive less, use a bike instead.

Choose public transportation.

Buy local food.

C) Plastic rubbish:

Bring your own bags to the supermarket.
Carry your own reusable cup or water bottle.
Try to use as little packaging as possible.
Wrap gifts in fabric.
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Tema 14. HaunonaabHbie Tpaguuuu v o0bruau Poccun.
Bonpocs! u TemMbl AJ1s cobece10BaHUA
1. H3sydeHue JEKCUKH.

Pacckaxxure npo Tpanuiun u oOerdan B Poccum.

Temnbl pedepaTos
HaumoHnanbHble 00BIMAN U TPAIULIUN HEHTPaIbHON Poccun.
HaumonanbHble 00bIMaN U Tpaguuy HapoIoB Poccuu.

3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananmne 1. Ilepeckaxure TeKCT.
RUSSIAN TRADITIONS

Almost every nation and country has a reputation of some kind.

First, let’s speak about Russian people. To my mind, the main traits of their characters that
differ them from other people are hospitality, their «open heart», «golden handsy», and wise
Russian fairy-tales reflect this wisdom. Our people are hardworking, patient, never loosing hope
for better life. The Russians are talented people. Russia gave the world famous names of Pushkin
and Lermontov, Chaikovsky and Repin, thousands of names of world-famous poets, writers,
composers, scientists. All of them are the pride of the nation because they sang the beauty of our
nature and people.

Our country is famous for Russian traditional specific crafts and its skilled craftsmen.
Painted boxes of Palekh, coloured shawls of Pavlov Posad, clay toys of Dymkovo, laces of
Vologda are known all over the world.

The names of Gzhel and Khokhloma are considered to be the symbols of Russia as well as
matryoshkas and samovars. The history of khokhloma goes back into the 17% century. Producing
of tableware - dishes, spoons, mugs was begun at that time in the villages of Syomino and
Khokhloma in the Nizhny Novgorod Province, on the banks of the great Russian river Volga.
Many carpenters, painters have been working since then reviving traditions of old masters. The
Khokhloma style is characterized by using plant elements in painting the tableware. The
prevailing colours are black, yellow, golden, green and red. And nowadays this craft is sure to be
saved, it will be developed and brought into the future by the new generation of painters.

Now we celebrate the forgotten holidays - Troitsa, Maslenitsa, the Easter. We again sing
Russian folk songs and chastushki, dance Barinya and perform khorovods, ride in troikas.
Traditional Russian cooking is world-famous for such dishes as okroshka, shi, pelmeni, kurnik,
kvas. We begin to build and reconstruct churches. The example of it is the building of the
Cathedral of Christ the Saver in Moscow. It is the symbol of reviving human feelings, national
pride and patriotism.

N =

3ananue 2. IlepeBeanTe CJ10BOCOYETAHUS HA AHTIUHCKHIAL.

I'maBHBIE YepTHI XapakTepa, TOCTEIIPUUMCTBO, OTKPBITOE CEP/LIE, 30JI0ThIE PYKH, 0COOBIE
pemeciia, ymenble peMecIeHHUKY, pacnucHble mkarynku [lanexa, nieracteie manu I1aBnosa
ITocana, cunrarorcst cumBosiaMu Poccun, ctuib XoxiioMa, MPUBHECTH B OyayInee HOBOE
MOKOJICHUE XYAOKHUKOB, TPAAULIMOHHAA PYCCKasd KyXHs, BO3POXKACHUE HaLIPIOHaJIbHOfI
rOpIOCTH.

Tema 1S. Posib HHOCTPAHHOTO SI3BIKA B COBPEMEHHOM MHPE.
Bonpocsl u TemMbl AJ1s cobece10BaHUA
1. Hapeune. OOpazoBanue Hapeunii. MecTo Hapeuus B MPEIJIOKEHHUH.
Pacckaxxurte 0 TOM, KaK HHOCTPAHHBIH SI3bIK MOXKET IIPUTOANUTCS B KU3HU.
3. Pacckaxxute 0 CBOEM ONBITE€ HCMOJIb30BAHUS HHOCTPAHHOTIO SI3BIKA.
Tembl pedepaTos
Posp HHOCTpaHHOTO S13bIKA B COBPEMEHHOM MUPE.
HHOCTpaHHBIH A3BIK KaK CPEACTBO OOIIEHMS.
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3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananue 1. I[IpounraiiTe U nepeseauTe TEKCT.
At the Library

They all learn foreign languages in their office. There is a library of foreign literature near
them. They like to read books in foreign languages, so they often go there. There are always a lot
of people there. Miss Smirnova goes to the library, too, because she hasn’t got English books at
home. She is in the library now.

There are some interesting English books in the library. The librarian suggests to read the
books of English writers. Miss Smirnova likes Dickens. She has read a lot of books by Dickens.
She read them in Russian in her childhood. She didn’t know English then . She began learning
English two years ago. The librarian suggests Miss Smirnova to take a book by Oscar Wilde or
Jack London because their books are easy for reading.

Miss Smirnova has chosen the “’The White Fang’” by Jack London. She was very grateful
to librarian for the good service.

3ananmue 2. BoiOepure BepHyIo (popmy.

I had a (1) strange / strangely dream last night. I was in a garden. It was getting (2) dark / darkly,
and it was (3) terrible / terribly cold. My head was aching (4) bad / badly. I was walking out of
the garden when (5) sudden / suddenly I saw a man. He was sitting (6) quiet / quietly on a seat.
He seemed very (7) unhappy / unhappily. He looked up and smiled (8) sad / sadly at me. I don’t
know why, but I felt (9) curious / curiously about him. I wanted to talk to him, but I couldn’t
think what to say. I just stood there (10) foolish / foolishly.

Tema 16. Padora u npodeccun.
Bonpocs! u TemMbl AJ1s cobece10BaHUA
1. H3syuenue jgexcuku. BeINOJHEHNE TEKCUKO-TPAMMATUYECKUX YIIPAXKHEHUM.
Pacckaxxure o cBoeil mpodeccun 1 moeMy BbI €€ BHIOPaJIH.
Tembl pedepaTos
1. OtHoweHne K paboTe B aHIJIOSI3BIYHBIX CTPAHAX.
. Honynsapusie npodeccuu B BenmukoOpuranum.
3. Tonynspusie npodeccuu B CILIA.
3ananus aJs camocToNATe/ILHOI padoThI
3ananmne 1. CoequHuTE €JI0BA C HX PYCCKUM MEPEBOAOM.

1. ambitious a. Paspabotka u passurne

2. career plan b. mocemars coOpaHus

3. sales and marketing C. yIpaBJieHUE

4. finance d. OTIBITHBIN YeIOBEK

5. management €. aMOULIMO3HBIH

6. administration and personnel f. cTapmmii Mo JOKHOCTH

7. production g. 00IIeCTBEHHBIE MEPOTIPHSTHUS
8. Research and development (R&D) h. ¢punraHCOBBIN OTHEN

9. superior 1. TOTIOJTHUTETbHBIE HABBIKH

10. attend meetings j. TLIaH KapbepHOTO POCTa
11.social functions k. mponsBoncTBO

12. experienced person 1. oTmen kampos

13. extra qualifications m. OTAEN MPOAAX U MAPKETHHTA

3ananue 2. IlepeBeanTte Ha AHTJIMIICKHIT A3BIK.
1. OH nocTaToOYHO aMOMITMO3HBIHN, YTOOBI HAYaTh CBOM COOCTBEHHBIN OU3HEC.
2. Heobxommmo pa3paboTaTh HaANMEKAIIHMHA IJIAH KapbePHOTO POCTA Ul KAKAOTO HAILEro
MeHeKepa
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AN

Tema

1.

N =

KomaHna B HameM pOCCHUICKOM NPENCTABUTENBLCTBE 3aHUMAETCS NpOJaXkaMu H
MapKEeTUHIOM, a Halla npoaykuus npoussoautcs B Jdauuu, bpasunuu, Kurae u 8 CIIA.
B 5TOM romy OH OKOHYMJI 5KOHOMHYECKHWH VHHBEPCHTET M cobupaercss padoTaTh B
otnesne GUHAHCOB.

Bce BaxkHbIE pelIeHHs B KOMIIAHUU IPUHUMAET PYKOBOJCTBO.

[IpousBoacTBO MaTepuana nuio OBICTPO U MPOJAKH BBIPOCIIH.

ITo Bompocam cBepXypO4UHOH padOThI, BaM HYKHO MPOKOHCYJIBTHPOBATHCS C OTHEIOM
KaJpOB

17. YerpoiictBo Ha paboty. [Ipoxoxaenue codecenoBanmusi.

Bonpocs! u Tembl AJ1s cobece10BaHUA
Dpasbl-KIulle.
ObpazoBanne Bpemenu Present Perfect.
Cocrasbre nuasor Ha TeMy « CobecenoBanue Ha paboTy»

Tembl pedepaTos

OcobennocTu premMa Ha pabOTy B aHIJIOSN3bIYHBIX CTPAHAX.
[IpaBuna npoxokaeHus cobecenoBaHus 32 PyOeKOM.

3apaHus 2719 CAMOCTOATETbHOM PadoOThI

3ananue 1. BctaBbTe HYXKHBIH NpeaJIor.

1. Twould prefer to work 1) one company during my career.

2. Use charm 2) your superiors.

3. Pay attention 3) every single task that you do.

4. The article offers the following tips for getting 4) in your career.

5. Beclear 5) what you want.

6. If you are disappointed 6) your current career, look 7) ways to transform
your job 8) more of what you want. «

7. If you play it safe all the time, if you just settle 9) routine, you’ll never move
ahead 10)  your career.

3ananmue 2. IlocraBbTe riarogs B Past Simple uian Present Perfect.

1. T (not call) her yesterday because I was busy.

2. you ever (eat) Thai food?

3. Technology (influence) the way we live now.

4. He  (stop) running when he got tired.

5. We __ (not see) each other since Easter.

6. 1felt sick. Later, [realizedl  (eat) some bad food.

7. She didn’t know the area because she (not live) there since she was a child.

8. First, I spoke to Sam. Then, I (meet) Jo.

9. I was sad when I heard that my old teacher (die) two years earlier.

10. We arrived at 8.00 but he  already (leave).

Tema 18. Pe3iome u conpoBoauTeIbHOE MHUCHMO.

1.

hadi

N =

Bonpocs! u Tembl AJ1s cobece10BaHUA
Cpasuenue Bpemen Past Simple u Present Perfect.
BeinosnHeHNe rpaMMaTHYeCKUX yripaskHeHHH Ha BpeMena Past Simple u Present Perfect.
Cocrasnenue pe3roMe Ha paboTy.

Temnl pedepaTos

IIpaBuna coctaBieHus pe3roMe.
Uto Takoe COMPOBOIUTEIBHOE MHUCHMO U €r0 OCOOEHHOCTH.

3anaHus 1J1s CAMOCTOATENBHON PpadoThl

3ananue 1. OTBeTHTE HA BONIPOCHI.

1.
2.

What is a CV?
What is a cover letter?
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3. What does cover letter consist of?

4. What are the main parts of a CV?

5. Is it important to mention your interests and hobbies?
3ananue 2. Hanummure cBoe pesome.

Tema 19. UHHOBaLMH.
Bonpocs! u Tembl AJ1s cobece10BaHUA
1. TIlpocnymaiiTe qUanor U BBIIOJIHUTE 3a1aHUS TTO HEMY.
Pacckaskute 0 MOCIeAHNX HHHOBALIUSIX B MUPE.
Temnbl pedepaTos
BnusHus nHHOBALIMI HA COBPEMEHHYIO JKU3Hb.
[NocnenHue MHHOBALIUH, TIOSIBUBLIHECS B MUPE.
3anaHus 1J1s CAMOCTOATENBHON PadoThl

3ananue 1. IIpounTaiiTe u nepeBeguTe TEKCT.

The telephone is one of the most important inventions of the 19th century. Its creator was
the English scientist Alexander Graham Bell.

Bell wanted to be a teacher and entered Edinburgh University. But he changed his mind
and became a student of the Medical Faculty of London University. Under the guidance of an
outstanding German scientist who works on physiology of sight and ear, Bell began to study the
human organs of articulation.

By and by Bell came to the idea of creating a special apparatus which would help the
deaf'to pronounce the sounds of speech and learn to speak. Working on such a apparatus, Bell
invented microphone (with engineer Thomas Watson) and telephone. At first his invention was
not popular with the public, but Bell visited American towns and other countries, read lectures
and demonstrated his telephone.

In 1878 he also organized his own company to produce telephones. But Bell wasn’t
interested in business itself and used his money on the laboratories for generating new ideas. He
was and is greatly respected both in England and America.

N =

3ananmue 2. Cnenaiite nepeckas Tekcra.
Tema 20. I'nobanu3zauus.

Bonpocs! u Tembl AJ1s cobece10BaAHUA
1. AyaupoBaHue no Teme.
2. Paccyxnenus Ha TeMy «UTo Takoe riobanuzanus? Ee mockl 1 MUHYC»
Tembl pedepaTos
1. CymHocTb riobanu3amnum.
2. BumsHue riaobannsanyy Ha YeJIOBEUECTBO.
3apaHus AJ19 CAMOCTOATEIbHOM PadOThI
3ananue 1. CoeanHnTe HAYAJIO H KOHell (Ppa3bl.

1 goon a increase
2 goup b continue
3 turn down ¢ study

4 look into d confuse
5 use up e remove
6 mix up f separate
7 leave out g refuse

8 take away h exclude
9 move apart i exhaust

3ananue 2. CocTtaBbTe cOOCTBEHHbIE MPUMeEPHI € ITHMH (PpazamMu.
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Tema 21. Komnanun.

Bonpocs! u Tembl AJ1s cobece10BaHUA

1. Jlekcuka no teme.

2. Pacckaxure 00 OHON M3 U3BECTHBIX MUPOBBIX KOMITAHHUIA.
Temnbl pedepaTos

1. BHyTpeHHee yCTpOHCTBO 1 paboTa aHIIOS3BIYHBIX KOMITAHH.

2. H3BecTHbIC aHIJIOA3BIYHBIE KOMITAHHH.

3anaHus 1J1s CAMOCTOATENBHON PadoThl
3ananue 1. CoeanHuTe CJ10Ba € UX PYCCKHUMH 3KBHBAJICHTAMH.
1. share price a. cOOCTBEHHAsT KOMITAHWSI
workforce . IPUOBLIb, JOXO]
profit MEXKIyHAPOIHAsT KOMITAHUS
turnover . eHa aKIuu
subsidiary TPYAOBBIE PECYPCHI, KaIpbl
market share JouepHee mpeanpusitTue, Gunan
head office . 0bopoT, obopaunBaEMOCTb
a multinational company . ceMelHasi KOMIaHus
a family owned company 1. JIOJIS phIHKA
10. one's own company j. ToNoBHOI ouc
3ananmue 2. I[loctaBbTe npenso:xkenus: B Present Simple unu Present Continuous:
1. We rarely ... out by more than a dozen machines a year (buy).
2. At moment, we .... for the presentation (prepare).
3. When two or more partners ... the company, they are usually called partners
(control).
What project you .... on now ( work)?
You always ... your silly questions (ask)!
Poor service and frequent delays often ...an airline's reputation (harm)
Unfortunately, our computers...well at the moment (not/to sell)
It only... our department two days to prepare the annual report (take).
Which market segments.  they usually (target)?
0. He .. the testing of some new machines this week (supervise).

N i
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Tema 22. IlpaBuna nopeneHusi Ha paGoyem mecre.
Bonpocs! 1 Tembl AJ1s cobece10BaHUA
1. BeInogHeHUE JEKCUKO-IPAaMMATUYECKUX YIPAKHEHU.
MoHosnoru4deckoe BbickasbiBanue Ha Temy «IIpodeccronanbHas STHKay
Temnbl pedepaTos

[IpodeccuoHanpHast ITUKA B aHTJIOS3bIYHBIX CTPAHAX.
3anpetsl Ha paboTe B aHTJIOSI3BIYHBIX KOMITAHUSIX.

3apaHus AJ19 CAMOCTOATEIbHOM PadOThI
3ananmue 1. IlepeBennTe u nepecKa}uTe TEKCT.

Sending a strong message: protecting your employees
In 1985, a film company facing financial pressure hired a new president. In an effort
to cut costs, the president asked the two leaders of a division, Ed and Alvy, to conduct

N =

layoffs. Ed and Alvy resisted—eliminating employees would dilute the company's value.

The president issued an ultimatum: a list of names was due to him at nine o'clock the
next morning.
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When the president received the list, it contained two names: Ed and Alvy.
No layoffs were conducted, and a few months later Steve Jobs bought the division
from Lucasfilm and started Pixar with Ed Catmull and Alvy Ray Smith.

Employees were grateful that “managers would put their own jobs on the line for
the good of their teams,” marvels Stanford’s Robert Sutton, noting that even a quarter

century later, this “still drives and inspires people at Pixar.”

Tema 23. HcKycCTBO NIAHHPOBAHUS.
Bonpocs! u Tembl AJ1s cobece10BaHUA

1. Obpaszosanue Bpemenu Future Simple.

Pacckaskute 0 TOM, YTO BbI IUTAHHPYETE CAeIaTh B OJMKaiiliee Bpems.
Tembl pedepaTos
Yro Takoe TalM-MEHEIKMEHT?
OTHOLIEHHUS aHTJIOTOBOPSILIUX JIFOAEH K MJIAHUPOBAHHIO.
3anaHus 1J1s CAMOCTOATENBHON PadoThl

3ananue 1. BctaBbTe noaxoasiniue no cMbICIY CJ10BA B MPeAJIOKEeHHS.
agents  levels  productivity  paralyse  social  definition  experience managerial
analytical  motivate

1. Managers of all are responsible for achieving the goals of an organization.
Good managers are that make a business work efficiently.
Poor management can even the activities of their departments.
Many individuals not trained as managers can one day find themselves in
positions. Henry Fayol wrote a classic of a manager’s role.
Instead of command, experts say a manager must other workers.
For developing strategies, plans and tactics managers need ability.
Managers need understanding of human beings and skills.
Practicing managers described their own and tried to generalize principles.

9. Tailor conducted many experiments to find out how to improve
3ananue 2. [IpouunraiiTe U nepeseauTe TEKCT.

TYPES OF PLANS
There are different types of plans that managers commonly use. Plans are usually

categorized along two dimensions—scope and time. In scope, organizational plans range from
the strategic level down to budgets and schedules. In time, plans range from short-term to several
years.

N =

halh el
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Strategic Plans

Strategy is really a military term, from the Greek word meaning “generalship”. It means
the deployment of forces to meet the enemy under advantageous conditions. Just as strategy is
developed at the highest military and political levels, strategic planning is a top management
function. A strategy evaluates and develops the organization's purpose, mission, and overall
objectives and policies to place the organization in an advantageous position in its operating
environment.

Tactical Plans

Tactical planning is carried out by managers at all levels. It involves directing the
organization's activities to achieve overall strategic objectives, consistent with the organization's
mission and policies. Tactical plans include policies, programs, projects, budgets, procedures,
and rules. The two major types of tactical plans are standing plans and single-use plans.

Standing plans are plans developed for repetitive activities: problems or processes which
the organization will deal with more than once. They include policies, standard operating
procedures, and rules, so that personnel can accomplish repetitive activities in a consistent and
efficient manner. The concern over efficiency is obvious: having discovered through research or
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experience a feasible and efficient way to handle a situation, the organization uses a standing
plan to influence its members to follow that procedure, rather than spend time evolving their
own, possibly less efficient, procedure

Tema 24. KyabTypa apyrux cTpaH B Ou3Hece.

Bonpocs! u Tembl AJ1s cobece10BaHUA
1. IIpoumTaiiTe TEKCT U BBINOJIHUTE YIPAKHEHHUS.
2. Pacckaxure 0 nMpaBUiax MOBEACHUS B OU3HECE B aHTJIOA3BIYHBIX CTPAHAX.
Temnbl pedepaTos
1. TlpaBmna BeneHus: OM3HECA B aHTJIOA3BIYHBIX CTPAHAX.
2. Kak oTKpbITh CBOI OHM3HEC B AHTJIOSI3BIYHBIX CTPAHAX.
3ananus AJs1 caMoCTOATEILHOM PadoThI
3ananmue 1. Ilogymaiite 0 meHexkepax u3 3tux crpa: Poccus, CIIA, I'epmanns, SAnonus,
Caynosckas Apabusi, Unaus. Yragaite Kakue BbIpA’KEHHSI OTHOCSTCS K
YIPABJEHYECKOMY CTHJII0 KAKI0H CTPaAHbL.

e are older than in other countries e initiative

e impatient e must not lose face

e lifetime employment e are not good with time

e discrimination management

e emotional e official

e postpone deadlines e informal

e polite but direct e management by consensus
e aggressive management e diplomatic

3ananmue 2. CpaBHuTe TA0HIBL
Employment rates of men and women in three countries in Europe in 1991

Country Men Women
Germany 76.5% 54.4%
Spain 66.2% 32.3%
Italy 77.1% 37.8%

Tema 25. JIuaepcTBo.
Bonpocs! 1 Tembl AJ1s cobece10BaHUA

1. Jlekcuka no teme.
2. Hanwumwure scce Ha Temy «KTo Takoi nunep?»
Temnl pedepaTos
1. CymHocTs nunepa.
2. AHrnosi3bluHbIE JUAEPHI U UX JOCTUKEHMUSI.
3apanus AJs1 caMoCTOATEILHOM padoThI

3ananue 1. BctaBbpTe HYXKHbIH npeaJior.
The unemployment rate was the problem 1) the past years. It fluctuated greatly:
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one year it reduced 2) 8 per cent which was down 3) 3 points. 4) order 5)

persuade the skilled workforce 6) agree to work for less money 7) it was
normal, the government asked them to make lots 8) personal sacrifice. Everything was
useless as the rate of local currency 9) dollar was extremely high as well as the ability to

experience 10) poverty.

3ananmue 2. Ilepeckaxure TeKCT.
Business Etiquette & Entertaining

Developing strong working relationships with business partners is a key part of any
business strategy. Entertaining can be an effective tool in helping you develop and deepen your
business relationships, but only if done correctly.

Depending on the county where you are doing business, a personal relationship with your
client, supplier or prospective partner can be important. In Spanish culture, for example, it is
imperative to build up a personal relationship before doing business. In other countries, such as
Germany, a personal relationship is generally not required — trust in a business’ capacity to
deliver on its promises is more important than knowing the Managing Director personally.

If you are looking to develop a personal relationship based around trust, entertainment is
often the most efficient way. Whether dealing with clients or suppliers, taking an individual
away from the formality of a meeting place lets both of you loosen up, share some of your
personalities, and build mutual regard besides the purely professional.

If you have decided to entertain a client, partner or supplier, you’re assuming
responsibility and need to prioritise their enjoyment and relaxation.

Even if you perceive the business relationship as one-sided — if you’re the ‘customer’ in
the relationship, for example — you should look after every detail to ensure the individual has an
enjoyable time. A poorly planned evening, or evidence of obvious corner- cutting on your part, is
counter-productive. If you’re not going to commit to organizing everything well and putting your
guests’ enjoyment before your own, don’t bother.

Equally, avoid activities where there is no scope for someone to abstain or an activity that
could be interpreted as controversial. Offending your guests will do more than harming a
personal relationship. It can also make you and your company look careless — which is not a
desirable trait in a business partner.

Tema 26. YnpasjeHnune nepcoHaaom.

Bonpocs! u Tembl AJ1s cobece10BaHUA

1. Jlexcuka no teme.

2. Monosnoru4yeckoe BhICKa3biBaHue Ha TeMy «KaduecTBa xopoiero MeHemxepay
Tembl pedepaTos

1. IlpaBuna ynpasieHUs NEPCOHATIOM.

2. KauecTtBa xopoliero Mesemkepa.

3apaHus AJ19 CAMOCTOATEIbHOM PadOThI

3ananue 1. Kakumn kayectsamu obaagaer xopomuii MeHeakep? BriGepute S kauecTB n
00bsICHHTE CBOIl BHIOOP.

e optimistic
determined
innovative
responsible
self-motivated
confident
creative
committed
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e humane
e supportive
3ananue 2. IlocTaBbTe C/10Ba B NPABHJILHOM NOpsiAKe.

1. He explained that he . (an expert was in such tasks)

2. The boss told . (to not be late for work again)

3. He asked him . (wasn't why ready his presentation)

4. She said she . (always ahead planned)

5. He told me . (how enjoyed he had working with this team)

6. The manager announced that . (was better the situation getting)
7. My grandfather said he . (his youth been good with numbers
had in)

8. She told me that the new manager . (much is older our staft than)
9. She asked her new employee . (she how had with such a problem

managed to solve)

Tema 27. Konpaukrsl.

Bonpocs! 1 TemMbl AJ1s co0ece10BaHUA

1. Jlekcuka no teme.

2. Conditionals.

3. Huckyccus Ha TeMy «Crioco0bl yperyimpoBaHusi KOHPJIUKTOB»
Tembl pedepaTos

1. Yro Takoe KOHIUKTHI?

2. CnocoOsl ycTpaHeHHs] KOH(JIUKTOB.

3agaHus 119 CAMOCTOATEIbHOM PaGOThI
3ananue 1. CocTtaBbTe NpeasioKeHusl.
. Sales, you, a, if, will, get, bonus, the, exceed, target, you ?
. Increase, we, order, if, would, immediately, you, delivered, our.
. They, perhaps, impatient, explain, if, be, situation, less, will, we, the.
. Will, inconsistent, never, being, if, trust, win, keeps, their, she, Anna.
. Us, delay, inform, if, will, is, there, you, a ?
. Paid, would, they, faster, even, always, deliver, cash, we, not, if.
. Always, ideas, problems, finds, to, has, solutions, easily, John, and.
. Buyer, there, about, between, disagreement, serious, a (3), of, any, some, deal, is, terms, the,
and ?
3ananue 2. IlepeBeanTe Ha pycCKHI SA3BIK.
1. Conflict management often differs from one company to another.
2. How people handle conflicts normally depends on many factors.

0 1O N bW

3. Try not to talk down to people, that doesn't work.

4. If you treat people with respect and try to find a win-win scenario you will succeed
in resolving any conflict.

5. It's important to ask questions to find out what's happening and win people’s

trust early on.
6. As a mediator you should listen to what both sides of the argument are saying
and try to get in their shoes.

7. There must be no favoritism — it would be unfair if you treated a person better
than others.

8. She'll criticize you one day and praise you the next. How can anyone be so inconsistent?
9. Sometimes mangers start treating people like naughty school kids.
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10. T wouldn't jump to conclusions if I were you.
11. Mediator should understand each person’s views and feelings.

12. If you were a mediator you would ask their perception of what's going wrong.

Tema 28. Padora ¢ KiIHeHTAMH.

Bomnpocs! nns codecenoBanust
1. Jlexcuka no teme. @pasbl KIulle.
2. JMuanor Ha Temy «Pa3roBop ¢ KJIMEHTOM»
Tembl pedepaTos
1. TIpaBuna paOoThI C KIIMEHTAMU B aHTJIOSI3BIYHOMN KYJIBTYpE.
3ananus AJs1 caMoCTOATEILHOM PadoThI
3ananue 1. CoeanHHUTE BLICKA3BIBAHUS H3BECTHBIX JIOACH.

1. Management is doing things right... a. than motivating other people. (Lee
2. Management is, above all, a practice lacocca)
where... b. difficult for people to get their work
3. Good management consists in showing done. (Peter Drucker)
average people... c. art, science and craft meet. (Henry
4. Management is nothing more... Mintzberg)
5. Most of what we call management con d. leadership is doing the right things.
sists of making it... (Peter Drucker)
e. how to do the work of superior people.
(John Rockefeller)

3ananmne 2. CocTaBbTe MOHOJIOT-PACCY KAEHHE HA OHO M3 JAHHBIX BHICKA3BIBAHUIA.

Tema 29. Pasrosop no teaegony.

Bonpocs! u Tembl AJis1 codece10BaHuUsI
1. BeInogHeHHE rpaMMaTHYECKUX YIPAKHEHUH.
2. Huckyccus Ha Temy «IIpaBuna BeneHust Teae(OHHOTO Pa3roBOpa»
Temnl pedepaTos
1. Kynbrypa oOmenus no tenedoHy B aHIIIOS3BIYHON Cpene.
3apaHus AJ19 CAMOCTOATEIbHOM PadOThI

3ananue 1. CocTtaBbTe U pa3birpaiiTe pazrosop no tejedoHy co CBOUM APYIOM HA TeMy
«IlnanupoBaHHe OTKPBITHS CBOEH KOMIIAHUM.
3ananue 2. OTBeTHTE HA BONPOCHI.

1. How often do you have to answer the phone?
Should you be polite when talking on the phone?
Do you stop your conversation to answer the phone?
What should you do if someone calls you during the meeting?
Is it true that different nationalities greet people differently on the phone?

Al i

Tema 30. IlpoBeaenune neperoBopos.

Bonpocs! 1 TemMbl AJ1s cobeceq0BaHUA
1. Jlexcuka no teme. @pasbl KIulle.
2. Muanor Ha temy «lIpoBenenust neperoBopoB».
Temnl pedepaTos
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1. Cxema npoBeneHUs IEPErOBOPOB B aHTJIOA3BIYHOMN KYJIbTYpE.
3ananus AJ1s1 caMOCTOATEILHOM PadoThI
3ananue 1. CocraBbTe Anajor Ha Temy «lleperoBopsl Npo NOKYNKy KOMNAHUM

Tema 31. /lenoBasi nepenucka.

Bonpocs! u Tembl AJ1s cobece10BaHUA
1. VYnorpebnenue KOHCTpyKIUH to be going to.
2. Hamuwmwure 3cce Ha TEMY IO TEME.
Temnbl pedepaTos
1. CnocoOrl BeneHuUs AETOBOH MEPETTUCKH.
3ananus AJ1s1 caMoCTOATEILHOM PadoThI
3apanue 1. Hanummure nucbMo cBoeMy /1€JI0BOMY NApPTHePY.

Tema 32. IlepeBoa B npodeccuoHaIbHOU cepe.

Bonpocs! 1 TemMbl AJ1s co0ece10BaHUA

1. H3sydeHue JEeKCUKH.
2. IlepeBon TEKCTOB.
Tembl pedepaTos
1. Bunael nepeBoaos.
2. IlpaBuia XOpOIIEro NepesBoa.

3agaHus AJi5l CAMOCTOATEILHOI PadoThI
3ananmue 1. IllepeBennTe TeKCT HA AHTJIMHCKHIT
Jlenosbie mucbma

Hanucanue nicem — HeoOXoanMas 4acTh IeI0BOro odmmenus. Yek, KOHTPaKT WU JII00OoH
Opyroil IejoBOM AOKYMEHT JOJDKEH BCErJa COMPOBOXKIATHCA MUCbMOM. B mmcbme roBopurcs,

YTO NOChLIACTCA, Y4TOOBI aapecaTt TOYHO 3HaJl, YTO Bbl HAMCPEBACTECH NIOCIIATD.

Ceronnst Bce Oounblie u OOJbIIE€ COTJAIIEHHH 3aKJIIOYAETCS HA AHTJIMHCKOM SI3BIKE,
MIOTOMY YTO aHTJIMHCKHH SBIISIETCS YHUBEPCAIBHBIM sI3bIKOM OnsHeca. CornameHnsi COBMECTHBIX
NPEANPUSATH, OAHKOBCKHE 3aiiMbl M JIMLEH3WH HAa TOProBble MapKH YacTO MHIIYTCS Ha
aHrauiickoM. C NOsIBICHUEM 3JIEKTPOHHOM MOYTHI, TOJIOCOBOH MOYTH M (PAKCOB YMEHHE MUCATH
UChbMa TEPSET CBOK BAKHOCTb. XOPOLIO COCTABJIEHHOE INHCBMO OKaXeT Oojiee Xoporuee
BIIEYATIICHUE HA YUTATEJS, TAKUM 00pa3oM, XOpoIIre MUChMa AI0T HaM XOPOIINX MapTHEPOB.

Tema 33. busznec.
Bonpocs! 1 Tembl AJ1s cobece10BaHUA

Jlekcuka no teme.
Conditionals.
3. Pacckakute 0 TOM, Kakoii OU3HeC Bbl ObI XOTEJIU UMETD,
Temnbl pedepaTos
YcnoBust 1utst OTKPBITUS CBOETO OM3HECA.
H3BecTHBIC OM3HECMEHBI B aHTJIOSI3BIYHBIX cTpaHax. [IyTh ux ycmnexa.
3agaHusi AJi51 CAMOCTOATEILHOI PadoThI
3ananmue 1. llpencraBpTe OM3HEC-TIVIAH KOMIIAHUH CBOEil MeYTHhI.

N =

N =

Tema 34. MapxkeTuHr.

Bonpocs! u Tembl AJis1 codece10BaHusI
1. Jlexcuka no teme.
2. BrpINoOJHEHNE JEKCUKO-TPAMMAaTHYECKUX YITPAKHEHUH.
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