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HNPEANCJIOBHE

MeTonnyeckue PeKOMEHIAUMU Pa3padOTaHbl ¢ LENbI OKa3aHWs MOMOIIA
CTyaeHTaM crienuanbHOCTH 38.05.02 TamokeHHOE €510 04HOM GopMbl 00yUEHUs
IIPU CAMOCTOATENBHON MOATOTOBKE K 3aHATHAM 10 JIACHUAIUIMHE « MHOCTpaHHbBIN
SI3BIKY.

MeTonuueckue  peKOMEHAAlMA  pa3padoTaHbl B COOTBETCTBHM €
denepaibHBIM  TOCYAAPCTBEHHBIM  00PAa30BaTE€NbHBIM  CTAHAAPTOM  BBICIIETO
oOpaszoBanusi  HampamieHusi noarotoBkn  38.05.02  TamoxkeHHOE  AENO,
HAIPaBICHHOCTh TaMOXXEHHOE €0, YTBEP)KACHHBIM NPHUKA30M MUHUCTEPCTBA
oOpazoBanus u Hayku Poccuiickoii denepammn Ne 1453 ot 25.11.2020.

[Ipemmaracmple  METOAMYECKUE PEKOMEHAALMHM  COIAEPXKAT  MEPEUYEHBb
TEOPETUUYECCKMX TEM W 3aJaHWsl Ui CAMOIPOBEPKH, KOTOPBIE HEOOXOAMMO
BBIIIOJIHUATD MPU CAMOCTOATENBHON MOATOTOBKE K K&KAOMY 3aHATHIO.

K TemaM NpUBOIMTCA CIHMCOK JIMTEPATYPbI, B KOTOPOM MOXKHO HAWTH
OTBETHI HA TTOCTABJICHHBIEC BOITPOCH! TEOPUU AUCLUTUIMHBIL.



Meroan4yeckue yKkazaHusi Ajsi 00y4armuxcs
10 OCBOCHHUIO JHCUHILIHHBI

OCHOBHBIMM BHJAMHM ayAUTOPHOH pPalOTBl CTYACHTA NPH H3YUYEHUH
JUCHUTIINHBL « MHOCTpaHHBINA SI3bIKY» SIBIISIOTCS MPAKTAYECKUE 3aHsATHS. CTyAeHT
HE UMEET MpaBa MPOIYCKaTh 3aHATHS 0€3 YBAKUTEIBHBIX PUYHH.

M3yueHnne TeM WM pa3dciioB  JUCUMIUIMHBI  OCYIIECTBISIETCS  HA
NPAKTUYECKHAX 3AHATUAX, KOTOPBIE 00ECIEYMBAOT KOHTPOJIb MOATOTOBIECHHOCTH
CTYJECHTA, 3aKpEIUICHHE YYeOHOTr0 Marepuaia;, MPUOOPETEHUE ONbITa YCTHBIX
nyOJMYHBIX BBICTYIUICHWH, BEJACHUS TUCKYCCHM, B TOM YHMCJIC apryMEHTALMU W
3aIIUTHI BBIABUTAEMBbIX TOJIOKEHUH U TE3UCOB.

[TpakTi4ecKOMY 3aHSITHIO OPEILIECTBYET CaMOCTOSATENBHAs — paboTa
CTYJCHTA, CBS3aHHAs C OCBOCHHMEM MarepHaja, IMOJYYEHHOrO Ha JICKUMSX, W
MAaTEPUATIOB, H3JIOKCHHBIX B YyU4e€OHMKAX M YUYEOHBIX TNOCOOMSIX, a TaKkKe
JUTEPATYPE, PEKOMEHAOBAHHOM MPENOIaBATENIEM.

[To cormacoBaHHMiO € MPENOJABATENIEM WJIA TO €ro 3aJaHUI0 CTYIEHTHI
TOTOBSAT pedeparsl O OTACTBHBIM TEMAM JIUCUUIUIMHBI, BBICTYAOT HA 3aHITHSX C
noknagamu. OCHOBY JTOKIAQJ0B COCTABIISIET, KakK MPaBUIIO, COJACPKAHUE
NOJITOTOBJICHHBIX CTYICHTaMU pedeparos.

KauecTtBo yueOHOH paboOThl CTYAEHTOB MPENOAABATEIb OLICHUBACT M0
pe3yabpTaTaM TECTHPOBAHMs, COOECENTOBAHMS, PECUICHUIO CUTYAUMOHHBIX 337a4 W
KEHCOB, a TAKXKE MO pe3yJbTaTaM J0KIal0B.

[IpenomaBarenp yKe Ha TEPBBIX 3AHIATHIX OOBSCHSET CTYyACHTAM, KaKHE
(Gopmbl 00ydYEHHMsT CIIEAYET WCIOIB30BaTh MPU CAMOCTOSATEIIBHOM HM3yYEHUH
JUCLIUATIJIMHBL. BBITIOJIHEHUE 3aJaHUi ISl CAMOCTOSITENIbHONU paboThl, OOpalleHUe K
CJIOBapsIM, CIIPABOYHUKAM M SHIMKJIONEUSM U T. II.

B mpouecce oOyueHMs NpenoaBaTeNid HMCMHONB3YKOT AKTHBHBIE (OPMBI
paboTBl CO CTYJIEHTaMM:, MPUBJICUYEHUE CTYJACHTOB K TBOPYECKOMY MPOLECCY Ha
NPAKTUYECKAX 3aHATHSAX, OTPA0OTKY CTYJACHTAMHM NPOMYIIEHHBIX 3aHSATHIA,
y4acTHE B IPYMIOBBIX W MHIUBUAYAIBHBIX KOHCYJbTALMAX (COOECENOBAHUH). OTH
(opMBI CIOCOOCTBYIOT BBIPAOOTKE Y CTYACHTOB YMEHUS padoTaTh ¢ YYEOHUKOM M
outepatypoil.  UM3yueHwe JMTEpaTypbl  COCTABISIET 3HAYMTEIIBHYK) — 4acThb
CaMOCTOSITENIbHOM paboThl CTyJAeHTA. OTO OONBIION TPyA, TpeOyromuil yeunmii u
JKEJIaHud CTyeHTa. B camoM Havasie paboThl HaJ KHUTOH BaKHO OMPEACTUTD LEIb
W HanpasjicHUE 3TOM padboThl. [IpounTanHoe cneayeT 3akpenuTh B maMsaTi. OaHUM
U3 MPHEMOB 3aKPEIJIEHUS OCBOEHHOIO MarepHhalia SIBISETCS KOHCIICKTHPOBAHMUE,
0€3 KOTOpPOro HEMBICIIMMA Cepbe3Hast padoTa Hal JIUTEpaTypoil. CUCTEMATHYECKOE
KOHCMIEKTUPOBAHUE MOMOIracT HAYYUTHCS MPABUJIIBHO, KPATKO W YETKO M3J1ararhb
CBOMMH CJIOBAMH MTPOYMTAHHBINA MAaTepHAIL.

CamocTodaTenbHy0 padoTy CIIEAyeT HAuMHATh C MNEPBBIX 3aHATHA. OT
3aHATAS K 3aHATUIO HYXHO PErYJISPHO H3y4yaThb JIEKCUKY W TPaMMaTHKY
WHOCTPAHHOI'O SI3bIKA, 3HAKOMHUTBCS C COOTBETCTBYIOLIMMH pa3/ciaMH YYeOHHUKA,
YUTAaTh W KOHCIEKTUPOBATH JIUTEPATYpPy MO KAKAOH TEME JUCLUILIINHBL.

CaMocTosTenbHas pa60Ta JacT CTYyACHTaM BO3MOKHOCTb paBHOMCPHO
3



pacnpeneanuTh Harpy3ky, CHoCOOCTBYET Oosiee TIIyOOKOMY M KA4€CTBEHHOMY
OCBOCHUIO yueOHOro Marepuana. B ciaydae HeEOOXOJUMMOCTH  CTYAEHTHI
oOpauiaroTes 3a KOHCYJIbTAIlMEeH K MPernoaaBareliio Mo BONPOcaM AUCLMILIAHBI €
LEJIbI0 OCBOEHHMSI U 3aKPETICHHS] KOMIETEHIHIA.

OCHOBHasl 1ENb CaMOCTOATENBHONW PA0OTHI CTYyJACHTA MNPU HU3YYEHUHU
JUCUUIUIMHBL - 3aKPEMUTh TEOPETUUECKUE 3HAHUS, TOJYYECHHBIE B MPOLECCE
OPAaKTUYECKUX 3aHATHH, a Take cHopMUpoBaTh MPAKTUUYECKUE HABBIKU
CaMOCTOSITENILHOTO aHaJIM3a 0COOCHHOCTEHM MTUCIMITIMHBI.



3agaHus AJ1s1 TEKywero KOHTPoJIs

Tema 1. 51 u mosi cembsl.
Bonpocs! 1 Tembl AJ1s co0ece10BaHUA
1. ®oHeTnueckue SBJICHUS B pPEUYEBOM IOTOKE. PUTMHUUYECKOE yAApeHUE,
CBs3bIBaHUE 3BYKOB. JIMuHbIE MecTOUMEHHs. JIekcuKka 1o Teme.
2. Pacckaxure O CBOEH CEMbE HA AHIVIMICKOM SI3BIKE.
3. Pacckaxxkure O BallMX CEMEMHBIX TPAAULMIX HA AHIVIMICKOM SI3bIKE.
3agaHus AJ1s1 caMOCTOATEILHONH padoThI

3ananue 1.

Cocrasbte muanor Ha TeMy «My Friend’s family».

3ananue 2.

CocTaBbTe NPeIIOKEHUS 13 CJIOB

1.in / she / this / will / report / print / time?

2.1s / the / for / book / fixing / shelf / he / me.

. the / little / grade / studies / in / 1st / Tom / school / at.

. method / professor / found / a / has / the / new.

.in / drinks / coffee / the / always / she / morning

. cars / we / our / were / came / when / cleaning / you

. cook / dinner / she / every / does / day ?

. she /and / doesn’t / colours / like / red / green.

9. already / the / written / 1/ letters / have.

10. black / bought / his / shoes / wife.

11. they / America /live / did / in / year / last ?

12. will / he / dinner / come / not/ tomorrow / to.

13. of / changed / the / decoration / they / house / they.
Tembl pedepaTos

0 ~J N N kW

1. AHIIOS3bIYHbBIE CTPAHBL
2. CewmeliHble pa3HUKU B aHTJIOA3BIYHBIX CTPaHAaXx.

Tema 2. CemeiiHble TpAANLIHH.
Bonpocs! u Tembl AJ151 co0eceqoBaHus
1. HHTOHAIWMS BOIPOCUTETHHOU (hpashl.

2. CprI)KeHI/Ie rj1arojioB B €AMHCTBEHHOM HHCJIC HACTOSALCTO BPEMCHU.

3. CocraBbTe coobmmenne Ha Temy «Our family traditionsy
3anaHust 415 CAMOCTOSITENILHOI PaGoThI

3ananue 1.

BcrasbTe HykHYI0 (hopMy rinarosos “to be” u “to do”:

1. - your brother (live) in Moscow?

- No, he (not). He (live) in Kiev.

2. There a policeman at the door.

3. - you (like) reading books?

“Yes, Lo, I (like) to read very much.
She  pretty and friendly:
There some mistakes in your dictation.

. Where the nearest bus stop, please?

. It (sound) interesting,

HUHTOHAaIMAA,

4
5
6
7. - the shops open at 8 0 ' clock? - No, they ... closed.
8
9

. You ateacher, aren't you?



10.The Hays (seem) to be a really happy family.
11.When it cold, we (put on) warm clothes.
9 that hotel expensive?
12.He (think) he.................. right.
13.The sweater.................... nice, the trousers .................... nice, too.Bad news (travel) fast.
14 .My hair (not) clean. I must wash it.
15.Mary (teach) Mathematics at school.

16.There...................... a programme for youth and two films on TV.
3ananue 2.
Make the dialogue:
A Lunch at the Company office
Tusually have lunch at half past one, but yesterday I went to the office without breakfast and by
twelve o’clock I was already hungry. I don’t like having lunch alone, so I suggested Nick to have
a lunch with me. Then we went to the canteen. We got tickets for lunch, sat down at a table near
the window, and called the waitress. She brought knives, forks, spoons and plates and took our
tickets. We ordered some mineral water, salad, meat and potatoes, and ice—cream for the sweet.
In a few minutes the waitress came up to us and asked if we would have coffee, or tea. We
ordered two cups of tea with lemon. When lunch was over, we talked a little and then went back
to the office. We had a little time before work to read the newspaper. We began work again half
an hour later.

Tembl pedepaTos
1. CemeiiHble TpaguLMHU B aHIJIOSA3BIYHBIX CTPAHAX.

Tema 3. lom. ZKuiuimHbie ycaoBHsl.
Bonpocsl 1 Tembl AJ1s cobece10BaHUA

1. HutoHamus ¢passl ¢ oOpaleHnueM, sIBICHUS CLETUICHUS U CBS3bIBAHUS.
2. Jlekcuka o TeMe. MHOKECTBEHHOE YHCIIO CYIIECTBUTENbHBIX.
3. Urenue myOMMUHCTHYECKOTO YTEHUS 110 TEME.
4. PacckakuTe 0 CBOEM JOME Ha aHTJIMACKOM SI3BIKE.
Tembl pedepaTos
1. Twunbl aHMNTUHACKUX JOMOB.

2. OcoOeHHOCTH aHTJIUICKOrO HHTEPhEPA.
3. OO0pa3 noma B HALIMOHAJILHOM CO3HAHUU AHTJINYAH.
3apanus a8 caMoCTOSITeILHOH PadoThI

1. TIpouuraiite u nepeBenMTE TEKCT:
At the Library

They all learn foreign languages in their office. There is a library of foreign literature near
them. They like to read books in foreign languages, so they often go there. There are always a lot
of people there. Miss Smirnova goes to the library, too, because she hasn’t got English books at
home. She is in the library now.

There are some interesting English books in the library. The librarian suggests to read the
books of English writers. Miss Smirnova likes Dickens. She has read a lot of books by Dickens.
She read them in Russian in her childhood. She didn’t know English then . She began learning
English two years ago. The librarian suggests Miss Smirnova to take a book by Oscar Wilde or
Jack London because their books are easy for reading.

Miss Smirnova has chosen the “’The White Fang’” by Jack London. She was very grateful
to librarian for the good service.



Tema 4. Moe xo006u.
Bonpocs! 1 Tembl AJ1s co0ece 0BaHUA

1. Jlekcuka no teme.

2. ObpaszoBanue Bpemenu Present Simple.

3. Pacckaxkwure 0 cBOEM x000U.

Tembl pedepaTos
1. Tlonmynspubie x000u B AHIIIHU.
2. VYBieuyeHUs aMEPUKAHILICB.
3anaHust 1JIs CAMOCTOSITEJILHOM PadoThI

3ananue 1. Yragaiite xo601 o ONMUCAHHUIO.
1. T'usually use colour, but sometimes you get a better effect with black and white. It really
depends on the subject.
2. I really enjoy going round the shops and markets looking for a bargain.
3. I'try to practise every day, but sometimes it's difficult because I don't like to disturb my
neighbours too much. And one neighbour gets very angry if I play the same thing over and over
again.
4. The great thing is you can do it when you like. [ usually do it three or four times a week -
either early in the morning, or after school, I only go for about 25 minutes but it really keeps me
fit.
5. Tjoined a club because I wanted to get better, and I now play twice a week in the evenings. It
has helped me a lot and I have a much better memory for all the different moves and strategies.
3ananue 2. BcraBbTe HY:KHBIH IJ1aroJI.

1. How often do you jogging?

2. She has always her own clothes; it's much cheaper than buying them.
3. He old coins.

4. Tlearnt to the piano when I was at school.

5. I'wanted to improve my chess, so [ a chess club.

6. ldon't really anything in my spare time.

Tema S. Moii paboumnii neHb.
Bonpocs! 1 Tembl AJ1s codeceq0BaHUA

1. Jlexcuka no teme.

2. Bo3BpaTHbIE MECTOUMEHUS U IJ1ArOJIbL.

3. Pacckaxwure npo cBoit padouuii\y4eOHbIN AeHb?

Tembl pedepaTos
1. Paboumnii neHp B aHIJIOSA3BIYHBIX CTPAHAX.
2. Y4eOHBbIll 1€Hb B aHIJIOS3BIYHBIX CTPaHAX.
3apaHus 215 CAMOCTOATETLHOMH PadoThI

3ananue 1. Pacckaxure 0 cBoem padouem aHe.
3ananue 2. [locraBbTe ruaroasi B Present Simple.

1. Tusually ( to go) to the soccer field in the morning.

2. I(to take) a breakfast around 8.

3. She usually ( to do) the dishes after breakfast.

4. My mom usually ( to go) to be around 9.

5. Inever ( to wake up) before 5.

6. My brother ( to play) video games every afternoon.

7. 1(to check) Facebook and Instagram every day.

8. My family and I ( to go) to the beach every weekend.

9. My brother ( to be) in a soccer team, He ( to play) soccer every day.

10. I(to study) English every day and I take classes on the weekends.



Tema 6. Boicmee o6pa3zosanue B Poccumn.
Bonpocs! 1 Tembl AJ1s co0ece10BaHUA
Crenenu cpaBHeHUs pUaraTeabHbIX U Hapeunil. UncnuresnbHble.
2. Pacckaxwure mpo Beiciiee odpasoanue B Poccun.
Cnemnaiite mpe3eHTanuIo npo Jrbdoi By3 Poccun.
Tembl pedepaTos
1. OO6mue nojoxeHus BICIIEro oOpasosanus B Poccun.
2. Cneunduka paboTsl By30B B Poccuu (Ha mpumepe OTHOrO YHUBEPCUTETA).
3anaHusi JIs CAMOCTOSITEJILHOM PadoThI

3ananue 1. [IpounTaiiTe TeKCT.

The Russian Higher Education has a remarkable biography. The world-famous scientist
M .Lomonosov established traditions that were continued in Moscow and Saint-Petersburg
universities. They take their place among the most prestigious educational establishments in the
world.

Since that time last the Higher Schools of Russia have produced about 30 million highly
qualified specialists. Among its graduates are: prominent scientists, winners of international and
home awards. A lot of extraordinary achievements were made by our scientists and engineers.

The first level of the higher education in Russia provides general academic training. It
lasts for 2 years and the students get a diploma of “incomplete” higher education.

At the Second level students receive fundamental training in arts, social studies and
science and acquire professional skills. It lasts for 4 years and leads to a Bachelor's degree.

At the third level the students become highly qualified specialists. It leads to a Master's
degree.

There is a full-time, part-time and extra-mural teaching at the educational establishments.

All modern facilities are at the students' disposal: well-equipped studies, gyms,
laboratories, library collections and reading halls.

All students are provided with medical insurance. The best students get a scholarship.

The Higher Educational System of Russia gives its graduates unlimited possibilities and
satistying professional skills. Besides, they can take post graduate courses in the chosen field.
3ananue 2. [IpoxoskuTe npeasio:KeHus.

1. The Russian Higher Education has ...

2. A famous Russian scientist Lomonosov established ...

3. The Higher Schools of Russia produced ...

4. The first level of the higher education in Russia provides ...

5. The second level of the higher education provides ...
6. At the third level the students become ...
7
8
9.
1

f—

(9%

There is a full-time, ...
All modern facilities are at the students' disposal ...
All students are provided with ..
0. The Higher Educational System of Russia gives its graduates ...

Tema 7. Boicuiee o0pa3oBaHue 3a py0e:kom.
Bonpocs! 1 Tembl AJis1 codece10BaHuUsI

1. Urenue Tpanckpunuuu. besnuaasie 000poTHI.

2. TlpocaymaiiTe TEKCT M PaCCKaXKUTE OCHOBHYIO HH(OPMALIHIO.

3. TloaroroBbTe paccka3s O BbICIIeM 0Opa30BaHUU 34 PyOEIKOM.

Tembl pedepaTos

OO01ue noJIoKEHUs BBICIIETO 00pa3oBaHMs 32 PyOEKOM.
2. Cneuuguka paboTsl By30B 3a pyOekoM (Ha mpUMepe OTHOTO YHUBEPCUTETA).

f—



3anaHusi 1J1s CAMOCTOSITEJILHOM PadoThI
3ananue 1. [IpounTaiiTe TeKCT.

The Russian Higher Education has a remarkable biography. The world-famous scientist
M.Lomonosov established traditions that were continued in Moscow and Saint-Petersburg
universities. They take their place among the most prestigious educational establishments in the
world.

Since that time last the Higher Schools of Russia have produced about 30 million highly
qualified specialists. Among its graduates are: prominent scientists, winners of international and
home awards. A lot of extraordinary achievements were made by our scientists and engineers.

The first level of the higher education in Russia provides general academic training. It
lasts for 2 years and the students get a diploma of “incomplete” higher education.

At the Second level students receive fundamental training in arts, social studies and
science and acquire professional skills. It lasts for 4 years and leads to a Bachelor's degree.

At the third level the students become highly qualified specialists. It leads to a Master's
degree.

There is a full-time, part-time and extra-mural teaching at the educational establishments.

All modern facilities are at the students' disposal: well-equipped studies, gyms,
laboratories, library collections and reading halls.

All students are provided with medical insurance. The best students get a scholarship.

The Higher Educational System of Russia gives its graduates unlimited possibilities and
satistying professional skills. Besides, they can take post graduate courses in the chosen field.
3ananue 2. lIpogosxuTe npeasiosKeHusl.

11. The Russian Higher Education has ...

12. A famous Russian scientist Lomonosov established ...

13. The Higher Schools of Russia produced ...

14. The first level of the higher education in Russia provides ...

15. The second level of the higher education provides ...

16. At the third level the students become ...

17. There is a full-time, ...

18. All modern facilities are at the students' disposal ...

19. All students are provided with ...

20. The Higher Educational System of Russia gives its graduates ...

Tema 8. ®axkyabTeT, HA KOTOPOM f1 Y4YyCh.

Bonpocs! 1 Tembl A5 co0ece10BaHUA
ObpazoBanue Bpemenu Present Continuous.
2. Pacckaxwure rmpo cBoil paxynbTer.
3. Pacckaxkwure, moYeMy peIInIf BbIOPATh UMEHHO 3Ty TIPOGECCHIO.

Tembl pedepaTos

OO1u1re mosoKeHNs BbICIIEro 00pa3oBaHus 3a pyOeKom.
4. Cneuuguka paboTsl By30B 3a pyOekoM (Ha IpUMepe OTHOTO YHUBEPCUTETA).

f—

(9%

3agaHus 119 CAMOCTONATEIbHOM PadoThI
3ananue 1. Pacckaxure 0 cBoeil crielHAJILHOCTH.
3ananue 2. BecraBbre riiaroas! B Present Continuous.
1. Please don't make so much noise. I'm trying (try) to work.
2. Let's go out now. It isn’t raining (rain) any more.
3. You can turn off the radio. I (listen) to it.
4. Kate phoned me last night. She's on holiday in France. She
(have) a great time and doesn't want to come back.
5. I want to lose weight, so this week | (eat) lunch.
6. Andrew has just started evening classes. He (learn) German. 7.




Paul and Sally have had an argument. They (speak) to each other.
8.1 (get) tired. I need a rest.
9. Tim (work) this week. He's on holiday.

Tema 9. Epa. Iloxoa 3a nokynkamu.
Bonpocs! 1 Tembl AJ1s codece10BaHUA
Jlekcuka no teme. McuucisieMble 1 HEUCUHUCIISIEMBIE CYHECTBUTCIIBHBIC.
2. Pacckaxute O BalleM MOCJIEIHEM MTOXOAE 3a NOKYIKAMH.
Tembl pedepaTos
Haubonee nonynspHas ena B aHMIOSI3bIYHBIX CTPaHAX.
2. M3BecTHBIE Mara3zuHbl B aHIIOS3BIUHBIX CTpaHax U UX OIINCAHUE.
3anaHusi J1s CAMOCTOSITEJILHOM PaGoThI
3ananue 1. Caenaiite nmepeckas TeKkcra.
Shops and shopping in London

Oxford street is one of the biggest and most popular shopping centres in London. Its nice
shops and department stores attract people from all over the country and from foreign countries
as well.

Shops and department stores are open every day till 6 o'clock except on Sundays. If you
can't go shopping during the day you can make a purchase on Thursday after office hours, as the
shops close at 8 o'clock in Oxford street on that day.

There are different kinds of shops in Oxford Street: there are clothes shops and shoe
shops, book shops and dress shops. But many people prefer a department store, as it offers
almost everything in one building.

One of the largest department stores in Oxford Street is Selfridge's. It has about 235
different departments. It is a very expensive department store, that is why most Londoners have
to get to cheaper shops: Marks and Spenser's for clothes and supermarkets for food.
Supermarkets have become very popular with shoppers. They sell not only food, but also ready-
made clothes, toys and other goods. They are self-service shops.
3aganue 2. Ckaxkute, BepHbl HWJIH HeBepHbI JaHHble BbicKasbiBaHus. HMcnpasbTe
HEBECPHDbIC BLICKA3LIBAHHA.

1. Oxford Street is one of the most popular shopping centres in London.
2. Shops and department stores are open every day till 7 o'clock.

3. Many people prefer a department store for shopping.

4. Selfridge's is one of the largest department stores in Oxford Street.

5. Most Londoners prefer Selfridge's for shopping.

6. Supermarkets have become very popular.

f—

f—

Tema 10. IToxoa B pecTopaH.
Bonpocs! 1 Tembl AJ1s codece10BaHUSA
1. ®paspl-kuiue.
2. Bepaxenne I would like to\ I would like
3. CocrtaBbTe AUANOr HA TEMY « Y KUH B pECTOpaHe»
Tembl pedepaTos
1. TlpaBuna noBeneHUs B peCTOpaHax B aHIJIOA3BIYHBIX CTPAHAX.
2. TlonynsipHble pECTOPAHBI B AHTJIOSA3BIUHBIX CTPAHAX.
3ananus AJst caMoCTOsITeILHOMH padoThI
3ananue 1. IlocTaBbTe AelicTBUSI B IPABUJIBHBIN NOPSAI0K.
have the main course
ask for the bill
sit down
look at the menu
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1. (you/see) Martin yesterday?

2. I (last/see) him two days ago.

3. He (not/be) at the meeting on Monday because he was away on
business. 4. Where (she/go) for her holidays?
5. How long (it/take/you) to drive from Amsterdam to Paris?

6. (you/enjoy) your holiday in Italy?

7. 1(see) a great film on TV last night.

8. I(not/eat) the food because I wasn't hungry.

9. Why (you/not/get) up earlier? You're going to be late.

10. Why (you/not/be) at work yesterday? Were you ill?

Tema 12. 3p0opoBbe.
Bonpocs! 1 Tembl AJis1 codece10BaHuUsI

1. Jlekcuka no teme.

2. Cnyuan ynotpebyieHusi MofaibHbIX riaronos should u must.

3. Cocrasbre nuanor Ha Temy «IIpuem y Bpaday»

Tembl pedepaTos
1. MenuimHa B AHTJINH.
2. OcobenHocTy nojy4eHust MenuuuHCkol momornu B CIITA.
3anaHusi JIs CAMOCTOSITEJILHOM PadoThI
3ananue 1. IIpounTaiiTe u nepeseauTe TEKCT.
Healthy lifestyle

Health is very important in life of every person. It depends on our lifestyle, products we eat and
habits we have. Health is much more precious than money, gold or some other stuff. So what
things help us to stay healthy?!
Health and nutritious food. Eating fast food with high level of calories from salt, sugar and fats
lead to such diseases as obesity, diabetes and others. Food is a key element of our good health.
Eating healthy, nutritious and vitamin-rich products can improve your health. Fruit and
vegetables are natural resources of vitamins A, B, C and E and other useful substances. Bread,
dairy products, nuts and low-fat meat give you a large amount of energy and nutritious elements.
Bad habits. A person with bad habits risks to get a lot of illnesses. Smoking cigarettes shortens
your life and can cause cancer. Drinking alcohol ruins your organism, destroys your nervous
system and leads to liver disfunction. Taking drugs causes addiction and a large number of such
illnesses as cancer, AIDS and tuberculosis. If you want to live a long and healthy life you should
give up all your bad habits.
An active life with lots of physical exercises. Doing simple exercises every day can increase
your health level and improve your immune system. Physical training strengthens your organism
and allows effective fighting with illnesses. So if you are active, breathe fresh air and don't stay
too much time indoors you will not have problems with your health.
Good and healthy sleep. Sleep is one of the main factors that influences our health. Every
person needs to sleep about 8 hours to stay active during weekdays. Bad sleep can decrease your
mental and physical abilities, and become a reason for illnesses and stress.
Positive thinking: A lot of people do not consider their emotions as a health factor. Being an
optimist allows you to live more happily and easily cope with difficulties and problems. Positive
emotions, smiling and laughing prolong your life and let you avoid stress.
At the end I'd like to conclude that without health our life is miserable. People should be more
careful of their health. If your health is great you will easily achieve everything you want.

3ananue 2. BcraBbTe HyKHBII MoAaabHbI rjaroJ (should/ shouldn't or must/ mustn't)
1.She take vitamins every day.

2 My sister stay in bed if she has a fever.

3 .My brother get out of bed if he catches a cold.
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4 1f you have got a running nose, you visit a pediatrician.

5.If you have a stomachache, you

have an operation.

6.She have medical checks four times a year.
7. Marina take any pills without doctor’s advice.
8.Everybody brush his or her teeth two times a day.

Tema 13. Oxpy:xkaomas cpena.

1.
2.
3.

1.
2.

Bonpocs! 1 Tembl AJ1s co0ece10BaHUA
Jlekcuka no teme.
Cnyyan ynorpebieHuss MOJAIbHBIX IJIarojioB can u to be able to.
Pacckaskure 0 TOM, KaKk Mbl MOKEM TTOMOYb OKPYIKAIOIIEH cpee.
Tembl pedepaTos
AHITIOSI3bIYHBIE KOMITAHUU TI0 OOpBOE ¢ 3arpsi3HEHUEM OKPYKAIOIIEeH CPEebl.
OTHOLIEHUS aHTJIOTOBOPSIIIUX JKUTEJIEH K MPoOJIeMe 3arpsi3HEHUST OKPYIKAIOIIeH CPebl.
3apaHus AJ19 CaMOCTOSITENILHOH PadoThI

3ananmue 1. Beibepure noaxoasimee onpeaeieHue BbLAeIeHHOMY CJIOBY.

1.

2.

Bottles are filled with liquid, wrapped, shipped, bought, opened, consumed
and discarded. (to collect/ to throw away / to use)

Bottle one ends up in a landfill. As plastics sit there amongst layers of other junk,
rainwater flows through the waste and absorbs the water-soluble compounds it
contains. (to find yourself in a place or situation that you did not intend or expect to
be in / to find a solution / to follow)

Bottle two, after months lost at sea, is slowly drawn into a place known as the Great
Pacific Garbage Patch. Here some animals get entangled in the mess. They mistake the
coloured plastic bits for food. (get lost / get twisted / disappear)

Plastic makes animals feel full when they are not so they starve to death. (to get a little
hungry / to be killed / to die from lack of food)

Most plastics don’t biodegrade which means they are destined to break down into (to
drop / to separate into / to become smaller) smaller pieces rotating (fall apart / throw
away / move in a circle) in the sea eternally.

Bottle three is brought into a plant where it is squeezed flat and compressed into a block.
The blocks are shredded into (to cut sth into small pieces / to melt / to destroy) tiny
pieces which are washed and melted so they become raw materials that can be used
again.

3ananue 2. BoiGepure nyummue pemenus npodaembl. O0bsicHUTe CBOil BbIOOP.
A) Deforestation:

Join a library instead of buying books.

Print as little as possible.

Stop using paper towels.

Turn the sink water off when brushing your teeth.
Take shorter showers.

B) Air pollution:

Switch off anything that uses electricity when not in use.
Drive less, use a bike instead.

Choose public transportation.

Buy local food.

C) Plastic rubbish:

Bring your own bags to the supermarket.
Carry your own reusable cup or water bottle.
Try to use as little packaging as possible.
Wrap gifts in fabric.
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Tema 14. HauuonajbHble Tpaauuuu U oobiuau Poccumn.
Bonpocs! 1 Tembl A5 co0ece10BaHUA

—

H3yueHue nekcuku.
2. Pacckaxwure npo Tpaguumu 1 obbrdan B Poccum.

Tembl pedepaTos
HauwmonanbHble 00br4an U TPaauIuu HeHTpabHOM Poccun.

2. HanumoHnanbHble 0ObMan U TPAAULIMK HApO#oB Poccum.

3anaHusi JIs1 CAMOCTOATENBHO PadoThI
3ananue 1. [lepeckakure TEKCT.
RUSSIAN TRADITIONS

Almost every nation and country has a reputation of some kind.

First, let’s speak about Russian people. To my mind, the main traits of their characters that
differ them from other people are hospitality, their «open heart», «golden hands», and wise
Russian fairy-tales reflect this wisdom. Our people are hardworking, patient, never loosing hope
for better life. The Russians are talented people. Russia gave the world famous names of Pushkin
and Lermontov, Chaikovsky and Repin, thousands of names of world-famous poets, writers,
composers, scientists. All of them are the pride of the nation because they sang the beauty of our
nature and people.

Our country is famous for Russian traditional specific crafts and its skilled craftsmen.
Painted boxes of Palekh, coloured shawls of Pavlov Posad, clay toys of Dymkovo, laces of
Vologda are known all over the world.

The names of Gzhel and Khokhloma are considered to be the symbols of Russia as well as
matryoshkas and samovars. The history of khokhloma goes back into the 17" century. Producing
of tableware - dishes, spoons, mugs was begun at that time in the villages of Syomino and
Khokhloma in the Nizhny Novgorod Province, on the banks of the great Russian river Volga.
Many carpenters, painters have been working since then reviving traditions of old masters. The
Khokhloma style is characterized by using plant elements in painting the tableware. The
prevailing colours are black, yellow, golden, green and red. And nowadays this craft is sure to be
saved, it will be developed and brought into the future by the new generation of painters.

Now we celebrate the forgotten holidays - Troitsa, Maslenitsa, the Easter. We again sing
Russian folk songs and chastushki, dance Barinya and perform khorovods, ride in troikas.
Traditional Russian cooking is world-famous for such dishes as okroshka, shi, pelmeni, kurnik,
kvas. We begin to build and reconstruct churches. The example of it is the building of the
Cathedral of Christ the Saver in Moscow. It is the symbol of reviving human feelings, national
pride and patriotism.

—

3ananue 2. IlepeBeanre cJ10BOCOYETAHHUS HA AHIJIMHACKHUH.

I'maBHBIE UEPTHI XapaKkTepa, rOCTEPUUMCTBO, OTKPBITOE CEpIILIE, 30JI0ThIE PYKH, 0COOBIE
pemecnia, ymenble peMecJIeHHUKY, pacnucHble mkaTynku [Tanexa, nseracrele manu [Tasnosa
ITocana, cunraroTcst cumBosnamu Poccnn, ctinp X0xJI0Ma, IPUBHECTH B OyAyIee HOBOE
MOKOJICHUE XYAOXKHUKOB, TPAAULIMOHHAA PYCCKaA KyXHs, BO3POXKACHUE HaLIPIOHaJIbHOfI
rOpIOCTH.

Tema 15. Pojib HHOCTPAHHOIO A3BIKA B COBPEMEHHOM MHUpe.
Bonpocs! 1 Tembl A5 co0ece10BaHUA
1. Hapeune. O6pa3oBanue Hapeuuii. MecTo Hapeuus B MPeIJIOKEeHUH.
2. PacckaxuTe 0 TOM, KaK HHOCTPAHHBIN S3bIK MOKET MPUTOAUTCA B )KU3HU.
3. Pacckaxxute 0 CBOEM ONBITE UCMIOJIB30BAHUSI HHOCTPAHHOTO SI3bIKA.
Tembl pedepaTos
Ponb MHOCTPaHHOTO A3bIKA B COBPEMEHHOM MUDPE.
2. HHOCTpaHHBIH S3BIK KaK CPEACTBO OOLIEHMSI.
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3anaHust IJ1s CAMOCTOSITEJILHOM PaGoThI
3ananue 1. lIpounTaiiTe 1 nepeseauTe TEKCT.
At the Library

They all learn foreign languages in their office. There is a library of foreign literature near
them. They like to read books in foreign languages, so they often go there. There are always a lot
of people there. Miss Smirnova goes to the library, too, because she hasn’t got English books at
home. She is in the library now.

There are some interesting English books in the library. The librarian suggests to read the
books of English writers. Miss Smirnova likes Dickens. She has read a lot of books by Dickens.
She read them in Russian in her childhood. She didn’t know English then . She began learning
English two years ago. The librarian suggests Miss Smirnova to take a book by Oscar Wilde or
Jack London because their books are easy for reading.

Miss Smirnova has chosen the “’The White Fang’” by Jack London. She was very grateful
to librarian for the good service.

3ananue 2. Boibepure BepHyio ¢popmy.

I'had a (1) strange / strangely dream last night. I was in a garden. It was getting (2) dark / darkly,
and it was (3) terrible / terribly cold. My head was aching (4) bad / badly. I was walking out of
the garden when (5) sudden / suddenly I saw a man. He was sitting (6) quiet / quietly on a seat.
He seemed very (7) unhappy / unhappily. He looked up and smiled (8) sad / sadly at me. I don’t
know why, but I felt (9) curious / curiously about him. I wanted to talk to him, but I couldn’t
think what to say. I just stood there (10) foolish / foolishly.

Tema 16. PaGora u npodeccun.
Bonpocs! 1 Tembl AJ1s co0ece10BaHUA
1. H3yyenue jexcuku. BrinosHeHNE JEKCUKO-TPAMMATHYECKUX YIIPAXKHEHUN.
2. Pacckaxmure o cBoel mpodeccruu 1 MoeMy BbI €€ BIOpalIH.
Tembl pedepaTos
1. OtHowenne K paboTe B AHTJIOS3BIYHBIX CTPAHAX.
2. Tonynspuseie npodeccuu B Bennkobpuranuu.
3. Tonynsapusie npogpeccun B CLIA.
3ananus AJs1 caMmocTOsITeIbHOMH padoThI
3ananue 1. CoequHuTE CJ10BA C HX PYCCKHM NEePeBOI0OM.

1. ambitious a. Pazpabotka u passurue

2. career plan b. mocemars coOpaHust

3. sales and marketing C. yIIpaBJieHUE

4. finance d. OTIBITHBIN YeIOBEK

5. management €. aMOUIMO3HBIN

6. administration and personnel f. cTapmmii mo KOIKHOCTH

7. production g. O0IIEeCTBEHHBIE MEPOIIPUSATHUS
8. Research and development (R&D) h. puraHCOBBII OTHEN

9. superior 1. IOTIOJTHUTETbHBIE HABBIKU

10. attend meetings j. TUIaH KapbepHOTO pocTa
11.social functions k. mpousBoncTBO

12. experienced person 1. oTmen kampos

13. extra qualifications m. OTAEN MPOIaX U MAPKETHHTra

3ananue 2. [lepeBeante HA AHITHIICKUH A3BIK,
1. OH g0CTaTOYHO aMOUIIMO3HbIM, YTOOBI HA4YaTh CBOM COOCTBEHHBIH OU3HEC.
2. Heobxommmo paszpaboTarh HaAJEKAIIUNA TJIaH KaphePHOrO POCTa IUIA KaKAOrO HAIero
MeHeIKepa
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Komanna B Hamem pOCCHUHCKOM NPEACTABUTENLCTBE 3aHUMAETCST MNPOAAKAMHU U
MapKeTHHIOM, a Halla npoAykuus npoussoautcs B Jlanuu, bpasunuu, Kurae u 8 CIIA.
B sTOM rogy OH OKOHUMJI 3KOHOMHYECKUH YHHMBEPCHTET M cobupaercsi paboTaTrh B
otaene GUHAHCOB.

Bce BaxHbIE pelIeHns] B KOMIIAHUY IPUHUMAET PYKOBOACTBO.

[IponsBoacTBO MaTepuana o ObICTPO U MPOAAKH BEIPOCIIH.

ITo Bompocam CBepXypO4YHOH pPabOTHI, BAM HYKHO NMPOKOHCYJIBTUPOBATBHCA C OTHEIIOM
KaJpOB

Tema 17. YcrpoiicTBo Ha paboty. [Ipoxoxkaenne codecenoBaHusi.

—

—

Bonpocs! 1 Tembl 015 co0ece10BaHUA
Dpasbl-KIHLLIE.
ObpazoBanue Bpemenu Present Perfect.
Cocrasbte muanor Ha Temy «CobecenoBanue Ha paboTy»

Tembl pedepaTos

OcobenHoctu npuema Ha paboTy B aHIJIOSI3BIYHBIX CTPaHAX.
[IpaBuna npoxoxneHus: codecenoBaHms 32 pyOesKOM.

3anaHusi J1s1 CAMOCTOSITEJILHOM PaGoThI

3ananue 1. BctaBbTe Hy:KHBII IpeAJIOT.

1.

I i

I would prefer towork 1) one company during my career.

Use charm 2) your superiors.

Pay attention 3) every single task that you do.

The article offers the following tips for getting 4) in your career.

Be clear 5) what you want.

If you are disappointed 6) your current career, look 7) ways to transform
your job 8) more of what you want. ¢

If you play it safe all the time, if you just settle 9) routine, you’ll never move
ahead 10)  your career.

3ananue 2. [locraBbre raaroast B Past Simple uiau Present Perfect.

1.

i el I Sl

0.

I (not call) her yesterday because I was busy.
you ever (eat) Thai food?
Technology (influence) the way we live now.
He  (stop) running when he got tired.
We  (not see) each other since Easter.
I felt sick. Later, Irealized I (eat) some bad food.
She didn’t know the area because she  (not live) there since she was a child.
First, I spoke to Sam. Then, I (meet) Jo.
I was sad when I heard that my old teacher
We arrived at 8.00 but he  already (leave).

(die) two years earlier.

Tema 18. Pe3rome u cOnpoBOAUTE/IbEHOE MHCHEMO.

—

1.
2.

Bonpocs! 1 Tembl A5 co0ece10BaHUA
Cpasuenue BpemeH Past Simple u Present Perfect.
BrInonHeHne rpaMMaTHUECKUX yrpaskHEeHUH Ha BpemeHa Past Simple u Present Perfect.
CocraBneHue pestome Ha padoTy.

Tembl pedepaTos

IIpaBuna coctaBiaeHus pe3roMe.
UTo Takoe COMPOBOIUTENBHOE MTHChMO M €r0 OCOOEHHOCTH.

3anaHust J1s CAMOCTOSITEJILHOM PadoThI

3ananue 1. OTBeTHTE HA BONPOCHI.

1.
2.

Whatis a CV?
What is a cover letter?
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3. What does cover letter consist of?

4. What are the main parts of a CV?

5. Is it important to mention your interests and hobbies?
3apanue 2. Hanumure cBoe pe3ome.

Tema 19. UnHoBanum.
Bonpocs! 1 Tembl A5 co0ece10BaHUA
1. TlpocaymaiiTe AUANIOT U BBINOJHUTE 3aJaHUS IO HEMY.
2. PacckaxuTe 0 NOCJIEeIHUX UHHOBALUSAX B MUPE.
Tembl pedepaTos
1. BuusAHMs MHHOBAUMI HA COBPEMEHHYIO JKU3Hb.
2. IlocnenHue MHHOBALMH, MOSBUBIINUECS B MUPE.
3anaHusi J1s CAMOCTOSITEJILHOM PaGoThI
3ananue 1. IIpounTaiiTe U nepeseguTe TEKCT.

The telephone is one of the most important inventions of the 19th century. Its creator was
the English scientist Alexander Graham Bell.

Bell wanted to be a teacher and entered Edinburgh University. But he changed his mind
and became a student of the Medical Faculty of London University. Under the guidance of an
outstanding German scientist who works on physiology of sight and ear, Bell began to study the
human organs of articulation.

By and by Bell came to the idea of creating a special apparatus which would help the
deaf to pronounce the sounds of speech and learn to speak. Working on such a apparatus, Bell
invented microphone (with engineer Thomas Watson) and telephone. At first his invention was
not popular with the public, but Bell visited American towns and other countries, read lectures
and demonstrated his telephone.

In 1878 he also organized his own company to produce telephones. But Bell wasn’t
interested in business itself and used his money on the laboratories for generating new ideas. He
was and is greatly respected both in England and America.

3ananue 2. CaenaiiTe mepeckas TeKcra.
Tema 20. I'noGanu3anms.

Bonpocs! 1 Tembl AJ1s codeceq0BaHUA
1. AyaupoBaHue 1o Teme.
2. Paccyxnenus Ha Temy «Uto Takoe riobanuzanus’? Ee mockl 1 MUHYC»
Tembl pedepaTos
1. CymHocTtb rinobamu3anuu.
2. BumsHue rimodanu3anny Ha 4YeJI0BEYECTBO.
3apanus A9 CaMOCTOSITENIBHOMH PadoThI
3ananue 1. CoenHuTe HAYAJIO U KOHell (ppa3bl.

1 goon a increase
2 goup b continue
3 turn down ¢ study

4 look into d confuse
5 useup e remove
6 mix up f separate
7 leave out g refuse

8 take away h exclude
9 move apart 1 exhaust

3ananue 2. CocTtaBbTe COOCTBEHHBIE MPUMePHI ¢ ITUMH Qpazamu.
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Tema 21. Komnanumn.

Bonpocs! 1 Tembl AJ1s co0ece10BaHUA

—

Jlexcuka no teme.
2. Pacckaxure 00 OAHON M3 N3BECTHBIX MUPOBBIX KOMITAHHH.
Tembl pedepaTos

BayTpenHee ycTpoiicTBO U paboTa aHTIOS3bIYHBIX KOMITAHUM.

2. H3BecTHBbIE aHMIOA3bIYHbBIE KOMIIAHUU.

3anaHusi JIs CAMOCTOSITEJILHOM PadoThI

3ananue 1. CoequHuTe C10BA € MX PYCCKHUMH 3KBHBAJIEHTAMH.

1. share price a. coOCTBeHHAst KOMITAHMS
workforce . IpuOBLIb, TOXOA
profit MEJKTyHAPOAHAsS] KOMITaHHsI
turnover . eHa aKuu
subsidiary TPYAOBBIE PECYPCHI, KaAPBI
market share no4epHee npeanpustre, Gpumman
head office . 0bopot, 06OpauNBaAEMOCTb
a multinational company . ceMeiHasi KOMITaHHSI
. afamily owned company 1. JONs pbIHKA

10. one's own company j. TONOBHOU O(uC
3ananue 2. llocraBbTe npeanoxenusi B Present Simple niu Present Continuous:

1. We rarely ... out by more than a dozen machines a year (buy).

2. At moment, we .... for the presentation (prepare).

3. When two or more partners ... the company, they are usually called partners

(control).
What project you .... on now ( work)?
You always ... your silly questions (ask)!
Poor service and frequent delays often ...an airline's reputation (harm)
Unfortunately, our computers... well at the moment (not/to sell)
It only... our department two days to prepare the annual report (take).
Which market segments.  they usually (target)?
0. He .. .the testing of some new machines this week (supervise).

—

Nl e I Al A
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Tema 22. [IpaBusia nosegeHust Ha padouem mecTe.
Bonpocsl u TemMbI 1151 co0ecex0BaAHUS
1. BeImonHeHUE JEKCUKO-TPAMMATUYECKUX YIIPAKHEHUH.
2. MoHnonorn4eckoe BricKasbiBaHue Ha TeMy «lIpodeccrnonanbHas 3Tukay
Tembl pedepaTos
1. TIpodeccroHaapHasi STUKA B AHTJIOSI3bIYHBIX CTPAHAX.
2. 3ampetsl Ha paboOTe B AHTJIOS3BIYHBIX KOMITAHHSX.
3apaHus A5 CaMOCTOSITENILHOMH PadoThI
3ananue 1. [lepeBenure U mepecKakKuTe TEKCT.
Sending a strong message: protecting your employees

In 1985, a film company facing financial pressure hired a new president. In an effort
to cut costs, the president asked the two leaders of a division, Ed and Alvy, to conduct
layoffs. Ed and Alvy resisted—eliminating employees would dilute the company’ s value.
The president issued an ultimatum: a list of names was due to him at nine o’ clock the
next morning,
When the president received the list, it contained two names: Ed and Alvy.
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No layoffs were conducted, and a few months later Steve Jobs bought the division

from Lucasfilm and started Pixar with Ed Catmull and Alvy Ray Smith.

Employees were grateful that “managers would put their own jobs on the line for

the good of their teams,” marvels Stanford” s Robert Sutton, noting that even a quarter
century later, this “still drives and inspires people at Pixar.”

Tema 23. UcKycCTBO IJIAHUPOBAHMUS.
Bonpocs! 1 Tembl AJ1s co0ece10BaHUA
1. Obpaszosanue Bpemenu Future Simple.
2. Pacckaxure 0 TOM, YTO BbI IUTAHUPYETE CEIaTh B ONpKaiiee BpeMs.
Tembl pedepaTos
1. Yro Takoe TaliM-MEHEIKMEHT?
2. OTHOLIEeHUs aHIJIOTOBOPSILKX JIFOAEH K IIaHHPOBAHHUIO.
3anaHusi JIs CAMOCTOSITEJILHOM PadoThI

3ananue 1. BcraBbTe NoaxoAsiiiye Mo CMbICJIY CJIOBA B MPEIJIOKEHHS.
agents  levels  productivity  paralyse  social  definition  experience managerial
analytical — motivate

1. Managers of all are responsible for achieving the goals of an organization.
Good managers are that make a business work efficiently.
Poor management can even the activities of their departments.
Many individuals not trained as managers can one day find themselves in
positions. Henry Fayol wrote a classic of a manager’s role.
Instead of command, experts say a manager must other workers.
For developing strategies, plans and tactics managers need ability.
Managers need understanding of human beings and skills.
Practicing managers described their own and tried to generalize principles.

9. Tailor conducted many experiments to find out how to improve
3ananue 2. lIpounTaiiTe 1 nepeseauTe TEKCT.

TYPES OF PLANS
There are different types of plans that managers commonly use. Plans are usually

categorized along two dimensions—scope and time. In scope, organizational plans range from
the strategic level down to budgets and schedules. In time, plans range from short-term to several
years.

halb el

X N

Strategic Plans

Strategy is really a military term, from the Greek word meaning “generalship”. It means
the deployment of forces to meet the enemy under advantageous conditions. Just as strategy is
developed at the highest military and political levels, strategic planning is a top management
function. A strategy evaluates and develops the organization's purpose, mission, and overall
objectives and policies to place the organization in an advantageous position in its operating
environment.

Tactical Plans

Tactical planning is carried out by managers at all levels. It involves directing the
organization's activities to achieve overall strategic objectives, consistent with the organization's
mission and policies. Tactical plans include policies, programs, projects, budgets, procedures,
and rules. The two major types of tactical plans are standing plans and single-use plans.

Standing plans are plans developed for repetitive activities: problems or processes which
the organization will deal with more than once. They include policies, standard operating
procedures, and rules, so that personnel can accomplish repetitive activities in a consistent and
efficient manner. The concern over efficiency is obvious: having discovered through research or
experience a feasible and efficient way to handle a situation, the organization uses a standing
plan to influence its members to follow that procedure, rather than spend time evolving their
own, possibly less efficient, procedure
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Tema 24. KyabTypa apyrux crpaH B 6u3Hece.

1.
2.

1.
2.

YIPABJEHYECKOMY CTHJII0 KA’KI0# CTPaHbI.

IIpounTaiiTe TEKCT U BBINOJHUTE YIIPAXKHEHUS.

Bonpocsl 1 TeMbI 1151 co0ecen0BaAHUS

Pacckaxure o npasujiax MmoOBEACHUS B OH3HECE B aHTJIOS3BIUHBIX CTpaHax.

Tembl pedepaTos

HpaBI/ma BCOCHUA Ou3Heca B aHIJIOS3bIYHBIX CTpaHax.

Kak oTKpbITh CBOM OM3HEC B aHIJIOSN3BIUYHBIX CTPAHAX.

3ananus AJ151 CAMOCTOSITEJIbHOH padoThI
3ananue 1. [lonymaiite 0 MeHeaxkepax u3 3tux crpad: Poccus, CIIIA, I'epmanus, SAnonus,
Caynosckas Apabusi, Unaus. Yragaiite kKakue BbIPaKeHHSI OTHOCATCS K

are older than in other countries
impatient

lifetime employment
discrimination

emotional

postpone deadlines

polite but direct

aggressive management

initiative
must not lose face

are not good with time
management

official

informal

management by consensus
diplomatic

3ananue 2. CpaBHuTEe TA0HUBI.
Employment rates of men and women in three countries in Europe in 1991

Country Men Women
Germany 76.5% 54.4%
Spain 66.2% 32.3%
Italy 77.1% 37.8%

Tema 25. JIugepcrBo.

f—

1.
2.

Bomnpocsl u Tembl A5 co0ece10BaHUA

Jlexcuka no teme.
Hanumure scce Ha Temy «KTo Takoii nuaep?»
Tembl pedepaTos
CyuHocTs nuaepa.
AHITIOS3bIYHBIE TUAEPHI U UX JOCTUXKEHUS.
3ananus AJst caMoCTOsITeILHOMH padoThI

3ananue 1. BctaBbTe HYKHBII NpeaJIor.

The unemployment rate was the problem 1) the past years. It fluctuated greatly:
one year it reduced 2) 8 per cent which was down 3) 3 points. 4) order 5)
persuade the skilled workforce 6) agree to work for less money 7) it was

normal, the government asked them to make lots 8) personal sacrifice. Everything was

20



useless as the rate of local currency 9) dollar was extremely high as well as the ability to
experience 10) poverty.

3ananue 2. [lepeckakure TEKCT.
Business Etiquette & Entertaining

Developing strong working relationships with business partners is a key part of any
business strategy. Entertaining can be an effective tool in helping you develop and deepen your
business relationships, but only if done correctly.

Depending on the county where you are doing business, a personal relationship with your
client, supplier or prospective partner can be important. In Spanish culture, for example, it is
imperative to build up a personal relationship before doing business. In other countries, such as
Germany, a personal relationship is generally not required — trust in a business’ capacity to
deliver on its promises is more important than knowing the Managing Director personally.

If you are looking to develop a personal relationship based around trust, entertainment is
often the most efficient way. Whether dealing with clients or suppliers, taking an individual
away from the formality of a meeting place lets both of you loosen up, share some of your
personalities, and build mutual regard besides the purely professional.

If you have decided to entertain a client, partner or supplier, you’re assuming
responsibility and need to prioritise their enjoyment and relaxation.

Even if you perceive the business relationship as one-sided — if you’re the ‘customer’ in
the relationship, for example — you should look after every detail to ensure the individual has an
enjoyable time. A poorly planned evening, or evidence of obvious corner- cutting on your part, is
counter-productive. If you’re not going to commit to organizing everything well and putting your
guests’ enjoyment before your own, don’t bother.

Equally, avoid activities where there is no scope for someone to abstain or an activity that
could be interpreted as controversial. Offending your guests will do more than harming a
personal relationship. It can also make you and your company look careless — which is not a
desirable trait in a business partner.

Tema 26. YnpasJieHHe NepCOHAJIOM.

Bonpocs! u Tembl AJs1 co0eceqoBaHus
1. Jlexcuka no teme.
2. MoHonorudeckoe BbICKa3biBaHHe Ha TeMy «KauecTBa Xopouiero MeHeaxepay
Tembl pedepaTos
1. IlpaBuna ynpasieHus NepCOHAIOM.
2. KauecTBa XOpoIIero MeHeIKepa.
3ananusn AJs1 caMoCTOsITeILHOMH padoThI

3apanue 1. Kakumu kauyecrBamu odsiaaaer xopoumuii MeHea:kep? BoiGepure S kauecTB u
00bsiICHHTE CBOU BBIOOP.

e optimistic
determined
innovative
responsible
self-motivated
confident
creative
committed
humane

e supportive
3ananue 2. IlocTaBbTe CJI0BA B NPABUJIBHOM NOpPsIAKeE.
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1. He explained that he . (an expert was in such tasks)

2. The boss told . (to not be late for work again)

3. He asked him . (wasn’ t why ready his presentation)

4. She said she . (always ahead planned)

5. He told me . (how enjoyed he had working with this team)

6. The manager announced that . (was better the situation getting)
7. My grandfather said he . (his youth been good with numbers
had in)

8. She told me that the new manager . (much is older our staff than)
9. She asked her new employee . (she how had with such a problem

managed to solve)
Tema 27. Koupaukrel.

Bonpocsl u TemMbI 1151 co0ecex0BaAHUS
1. Jlekcuka no teme.
2. Conditionals.
3. Huckyccus Ha TeMy «CriocoObl yperympoBaHusi KOH(PJIUKTOBY
Tembl pedepaTos
1. UYro takoe KOH(IUKTHI?
2. Cnoco0sl ycTpaHeHus] KOH(PIIUKTOB.
3agaHus 119 CAMOCTOATEILHOMH PadoThI
3ananue 1. CocTaBbTe NpeAIOKeHHUSI.
. Sales, you, a, if, will, get, bonus, the, exceed, target, you ?
. Increase, we, order, if, would, immediately, you, delivered, our.
. They, perhaps, impatient, explain, if, be, situation, less, will, we, the.
. Will, inconsistent, never, being, if, trust, win, keeps, their, she, Anna.
. Us, delay, inform, if, will, is, there, you, a ?
. Paid, would, they, faster, even, always, deliver, cash, we, not, if.
. Always, ideas, problems, finds, to, has, solutions, easily, John, and.
. Buyer, there, about, between, disagreement, serious, a (3), of, any, some, deal, is, terms, the,
and ?
3ananue 2. IlepeBenure HA pyCCKHUH SI3BIK.
1. Conflict management often differs from one company to another.
2. How people handle conflicts normally depends on many factors.
3. Try not to talk down to people, that doesn’ t work.
4. If you treat people with respect and try to find a win-win scenario you will succeed
in resolving any conflict.
5.1t" simportant to ask questions to find out what’ s happening and win people’ s
trust early on.
6. As a mediator you should listen to what both sides of the argument are saying
and try to get in their shoes.
7. There must be no favoritism — it would be unfair if you treated a person better
than others.
8. She’ 1 criticize you one day and praise you the next. How can anyone be so inconsistent?
9. Sometimes mangers start treating people like naughty school kids.
10. Iwouldn’ tjump to conclusions if I were you.
11. Mediator should understand each person’ s views and feelings.

12. If you were a mediator you would ask their perception of what’ s going wrong.

0 3O LN kA~ WD —
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Tema 28. PadoTa ¢ KIHEHTAMH.

Bonpocsl ayis cobecenoBanust
1. Jlexcuka no teme. @pasbl KauLIe.
2. JMuanor Ha Temy «Pa3rosop ¢ KIMEHTOM»
Tembl pedepaTos
1. TIpaBuna pabGoOThI ¢ KIIUEHTAMH B aHTJIOSI3BIYHON KYJIBTYpE.
3aganusn AJs1 caMoCTOsITeILHOMH padoThI
3ananne 1. CoeauHHUTE BBICKA3LIBAHUS H3BECTHBIX JIIO/EH.

1. Management is doing things right... a. than motivating other people. (Lee
2. Management is, above all, a practice lacocca)
where... b. difficult for people to get their work
3. Good management consists in showing done. (Peter Drucker)
average people... c. art, science and craft meet. (Henry
4. Management is nothing more... Mintzberg)
5. Most of what we call management con d. leadership is doing the right things.
sists of making it... (Peter Drucker)
e. how to do the work of superior people.
(John Rockefeller)

3ananue 2. CocTaBbTe MOHOJIOT-PACCYKAEHHE HA OJHO U3 JAHHBIX BHICKA3BIBAHUIA.

Tema 29. Pazrosop no tenedony.

Bonpocs! u Tembl AJs co0ecenoBaHus
1. BpmonHeHue rpaMMaTHYECKUX YIIPAKHEHUM.
2. Juckyccus Ha TeMy «lIpaBuia BeneHus TeeOHHOTO Pa3roBOpay
Tembl pedepaTos
1. Kynbrypa obmenus no tenedoHy B aHIIOS3bIMHON cperie.
3apaHus A9 CaMOCTOSITENILHOMH PadoThI

3ananue 1. CocTtaBbTe U pasbirpaiite pasropop no rejed)oHy co CBOMM APYIroM Ha TeMy
«lLlnaHupoBaHHe OTKPLITUSA CBOEH KOMIIAHUMY.
3ananue 2. OTBeTHTE HA BONPOCHI.

1. How often do you have to answer the phone?
Should you be polite when talking on the phone?
Do you stop your conversation to answer the phone?
What should you do if someone calls you during the meeting?
Is it true that different nationalities greet people differently on the phone?

Nk

Tema 30. IIpoBenenne neperoBopos.

Bomnpocsl u TemMbI 1151 co0ecex0BaAHUS
1. Jlexcuka no teme. @pasbl KauLIe.
2. Muanor Ha temy «IIpoBenenust neperosopos».
Tembl pedepaTos
1. Cxema mpoBenieHuUsl NEPETOBOPOB B AHIUIOS3bIYHOMN KYJIBTYpE.
3ananusn AJs1 caMoCTOATEILHONH padoThI
3ananue 1. CoctaBbTe auaJsior Ha Temy «Ileperopopsnl Npo NOKYNKY KOMIAHUM

Tema 31. [les10Basi nepenucka.

Bonpocs! 1 Tembl A5 co0ece10BaHUA
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1. VYnorpebnenue KOHCTpyKLUU to be going to.
2. Hamumure 3cce Ha TEMY O TEME.
Tembl pedepaTos
1. Cnoco0bl BeneHus! 1EIOBOH NEPEITHCK.
3aganusn AJs1 caMoCTOsITeILHOMH padoThI
3ananue 1. Hanumure nUCbMO CBOEMY 1€JIOBOMY NAPTHEPY.

Tema 32. IlepeBoa B npodeccuonanbHom chepe.

Bonpocsl u TemMbI 1151 co0ecen0BaAHUS
HsyueHne nexcuku.
2. IlepeBoa TEKCTOB.

—

Tembl pedepaTos

—

Bune! nepesonos.
2. IlpaBuna xopoLiero nepesoaa.
3aganusn AJ1s1 caMoCTOSITeILHOH padoThI
3ananue 1. [lepeBenure TEKCT HA AHTJIMHCKHI
Jlenoewie muceMa

Harnucanue nucem — HeoOXoaumasi 4acTh AJIOBOro o0meHus. Yek, KOHTPAKT UJTH JIF0OOMH
OPYyroM AENOBON NOKYMEHT AOJDKEH BCErdga COMPOBOXKIAATHCA MUCbMOM. B mucbMme roBOpuTCH,
YTO TOCBLTAETCSI, YTOOBI aJIpecaT TOYHO 3HAJI, YTO BbI HAMEPEBAETECh MOCIATh.

Ceronns Bce Oompine u OOJblLIE COTJNIAIIEHHH 3aKJIIOYAETCS HA AHTJIMHCKOM SI3BIKE,
MOTOMY YTO aHTJIMHACKUIN SIBJISIETCS] YHUBEPCAJbHBIM sI3bIKOM OnsHeca. CorameHus COBMECTHBIX
npennpusiTuii, OAHKOBCKHME 3alMbl W JIMIIEH3WM HA TOPrOBbIE MAapKH YacTO MHUINYTCS Ha
aHrnuiickoM. C MOSIBJICHHEM 3JIEKTPOHHOH IMOYTHI, TOJIOCOBOH MOYTHI U (PaKCOB YMEHUE MHUCATH
IUCbMa TEPsieT CBOI0 BAXKHOCTh. XOPOLIO COCTABJIEHHOE IMHCbMO OKaXKeT Oojiee Xoporuee
BIIEYATIICHUE HA YUTATEJIs, TAKMM 00pa3oM, XOPOIIHE MUChMA AT HAM XOPOIINX MapTHEPOB.

Tema 33. busnec.

Bonpocs! 1 Tembl A5 co0ece10BaHUA

—

Jlexcuka no teme.
2. Conditionals.
3. Pacckakure 0 TOM, Kakoi On3HeC Bbl ObI XOTEJIU UMETD,
Tembl pedepaTos
YcnoBust Uit OTKPBITUSI CBOETO OM3Heca.
2. H3BecTHble OM3HECMEHBI B aHMIIOS3bIUHBIX cTpaHax. [IyTe ux ycnexa.
3ananusn AJst caMoCTOsITeILHOMH padoThI
3ananue 1. [IpeacraBbTe OM3HEC-TIAH KOMIIAHHH CBOEH MeEYThlI.

—

Tema 34. MapkeTruHr.

Bonpocs! u Tembl AJs1 co0ecenoBaHus
Jlexcuka no teme.
2. BpInonHEHHE JEKCUKO-TPAMMATHYECKUX YITPAKHEHUIM.
Tembl pedepaTos
DYHKIMOHUPOBAHNE MAPKETUHIa B aHIJIOSA3BIYHBIX CTPaHaXx.
2. TonymspHOCTE MPOEeCcCHN MAPKETOJIOTa B AHIJIOSI3bIYHBIX CTPaHAX.
3ananus AJs1 caMoCTOsITeILHOMH padoThI
3ananue 1. OTBeTHTE HA BONPOCHI.
1. What images spring to your mind when you hear the word ‘marketing?

—

—
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