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1 Hean u 3apaun AucuMIVIMHbL. [l1annpyemble pe3yabTaThbl 00y4eHHs,
COOTHECEHHbIE ¢ IVIAHMPYEMBIMH Pe3y1bTATAMU OCBOCHUS OCHOBHOMH
Nnpo¢ecCHOHAIBHOM 00pa30BaTeJIbHOM POrPaMMbI

1.1 lean u 3224 OCBOEHHUS TUCHUILIHHBI
enbto ocBoeHust y4yeOHOM AUCHUIIIUHBI «OCHOBBI JEJIOMPOU3BOACTBAM

ABlIAeTCS  o0OecrieueHue

OBJIaACHUA

00yJaromuMucs
METOJMYECKHMMH OCHOBAaMH JOKYMECHTHPOBAaHWS B OpraHU3AIINH,

HOPMAaTHBHBIMHU u
a TaKXeC

MPAKTUYECKUM ONBITOM JOKYMEHTHPOBAHHUS B OCHOBHBIX c(epax AesTeIbHOCTH
YEJI0BEKa, UX CUCTEMATU3alIMU U COXPAHHOCTH.
3agayu U3y4eHus: TUCUUILINHBI:
- copMuUpOBaTh y 00YUYaAIOIIUXCS CUCTEMHOE MPEACTABICHUE O CYIIHOCTH,
CTPYKTYype, PYHKIIUSIX U MHOTOOOpa3Uu JOKYMEHTOB;

- IIOKa3aTb B3aUMOCBA3b JOKYMCHTA,

KaK HOCHUTCIIA I/IH(I)OpMaI_[I/II/I C

HpaKTI/I‘{eCKOﬁ ACATCIIBHOCTBIO, C(l)OpMI/IpOBaTI) y 06y11a}0m14xc51 PalOHAJIBHBIC
MoAXOJAhbI K OpraHru3alun pa6OTBI C JTOKYMCHTAMU,
- OBHAKOMMHUTDH O6yanOIIII/IXC$I C IMpOLCCCOM CO3aaHUA, O6pa6OTKI/I, XpaHCHHUA

M UCIIOJIb30BAHHUS JTOKYMCHTOB,

- 1aTh NIPE/ICTABIEHHE O MPOLlecCce JOKYMEHTUPOBAaHUS PadOTHI;
- 03HAaKOMHTb C MEKTYHAPOJAHBIMU CTaHJIAPTAMH HA JOKYMEHTALIUIO.

1.2  Ilananupyemble

pe3yJibTaThl

o0yueHmus,

COOTHECCCHHBIC C

IVIAHUPYEMBbIMH Pe3yJbTATAMH OCBOCHHUS OCHOBHOM MNPOodecCHOHAIBHOU

00pa3oBaTeJIbHOI MPOrPAMMBI

[1nanupyemblie pe3ynbTaThl

OCBOEHHS OCHOBHOM [Tnanupyemblie
npodeccUOHaAIBLHON €3yJIbTaThl 00YUEHUS I10
pog N Ko u HaumenoBanue pesy i
00pa3zoBaTeIbHON MTPOrPaAMMBI JIHCIAIIMHE,
WHIUKATOPa J0CTHKEHUS
(KOMMeTeHIINN) COOTHECEHHBIC C
KOMIIETEHIIUHA
Kon WHIUKAaTOpaMu
HaumenoBanue o
KOMIIE- JOCTHKEHUH
KOMIIETEHIIUHA
TEHI[UU
VK-4 CrniocoGen ocymecTBisith | YK-4.1 BriGupaer cTuiib 3HaTh: CTHIN OOIIEHNS

JIEIIOBYIO
KOMMYHMKAIUIO B
YCTHOU U IIUCBMEHHOMN
¢dopmax Ha
rOCyZIapCTBEHHOM $I3bIKE
Poccniickoit denepanun
Y UHOCTPAHHOM(BIX)
SI3bIKE(aX)

JIEJIOBOTO OOIIEHU Ha
rOCy1apCTBEHHOM s3bIKE PO
Y UHOCTPAHHOM SI3bIKE B
3aBUCUMOCTH OT IIEIU U
YCJIIOBUM IMAPTHEPCTBA;
aJanTUPYET PeUb, CTUIIb
OOIIIEHHS U SI3BIK )KECTOB K
CUTYalLlHsIM B3aUMOJICUCTBHUS

Ha PYCCKOM SI3bIKE U SI3bIK
JKECTOB.

YMeThb: aantupoBaTh
peub, CTHIIb OOIICHUS H
SI3BIK J)KECTOB K
CUTYaIUsIM
B3aMMOJICHCTBHSL.
Baagernb: cnocoOOHOCTBIO
BBIOMpATh U aJaITHPOBATH
peub,

CTHJIb OOIIEHHS U SI3BIK
’)KECTOB B 3aBHCUMOCTH OT
L(EJIU U YCIOBUHI
MapTHEPCTBA.




VK-4.3 Bener nenoByio 3HaTh:

IIEPEIUCKY Ha 0COOEHHOCTH
opHUIHATBHON MEPENUCKU
Ha MHOCTPAHHOM SI3bIKE.
YMmerb: yuuThIBaTH

0COOEHHOCTH CTHIIMCTUKA
CTHUJIINCTUKHU O(bI/IIII/IaJII)HI)IX nu O(l)I/IIII/IaHBHOf/'I

roCy/1IapCTBEHHOM s3bIKE PD
U NHOCTPAHHOM SA3BIKC C
y4eTOM 0COOEHHOCTEN

HCOC];)I/IIII/IZUH)HI)IX IIMCEM U IICPCIIMCKA Ha

COIMOKYJIbTYPHBIX Pa3IMuUil | HHOCTPAHHOM S3LIKE.

B (popmaTe Baagers: criocoOHOCTHIO
BECTH JIETIOBYIO
MIEPENUCKY Ha
WHOCTPaHHOM SI3bIKE.

KOPPECIIOHICHIINU

VYK-4.4 IIpencrasnsier cBol0 | 3HATh: MpaBuia

TOYKY 3pCHHUSA IIPU I€I0OBOM nyOIMYHOTO

O6HI€HI/II/I B HY6J'II/I‘-IHBIX BBICTYIIJICHUA HAa pPYCCKOM
SA3BIKE.

YMmerb: yuuThIBaTH
O0COOEHHOCTH ayAUTOPUH
U 1IeJIF OOIIEHUS B
MyOJTMYHOM BBICTYIIICHUU
Ha PYCCKOM SI3BIKE.
Banagers: ciocoOHOCTHIO
MyOJIUIHOTO
BBICTYIUICHHUS HA PYCCKOM
S3BIKE.

BBICTYIIIICHUAX

2. MecTO AMCUMIUIMHBI B CTPYKType OCHOBHOH mNpodeccHoHaTbHOI
o0pa3oBaTeJIbHOI MPOrPaMMBbI

Juctumnuaa  «OCHOBBI  JICJIONPOU3BOJICTBA»  BXOAWT B YacTh,
dbopMupyemMyr0  ydacTHHKaMH  OOpa3oOBaTEIbHBIX  OTHOIICHUM, Ojoka 1
«Jductunmuael - (moxynu)»  OIIOIl  nampaBnenuss moaroroBku — 38.03.04
«["ocymapcTBeHHOE W MYHUIIMTIAIBHOE YIIpaBJIICHUE» U M3ydaeTcs Ha 1 Kypce B 2
ceMecTpe.

3. O0beM AUCHMIUIMHBI B 3a4YeTHBIX €IHHHUIIAX ¢ YKa3aHHeM
KOJIMYECTBA aKaJIeMUYECKHUX WJIH ACTPOHOMHYECKHMX YacOB, BbIJCJICHHBIX HA
KOHTAKTHYI0 pa0doTy ¢ mpemnoaaBartejaeM (10 BUAAM y4eOHBIX 3aHSITHH) U Ha
CAMOCTOAITEJIbHYI0 Pa00Ty 00y4aI0IUXCs

Bupr yueOHOM paboThI Bcero gacoB
OO6u1ast Tpy10€MKOCTh AUCIUTIIIUHBI 72
KonrakTHas paGora oOyuwarommxcs c mpernojaBaTeneMm (1o 18,3

BHJIaM YUEOHBIX 3aHATHI1) (BCETO)

B TOM 4HUCJIC:

JIEKIIAU 8

N

71a00paTOpHBIC 3aHSITUS

MPAKTUYECKUC 3aHATHUS 8




CamocTosrenbHas pabota o0ydaronuxcs (BCero)

53,7

Kontposns (MOoAroToBKa K YK3aMEHY)

HE MPEyCMOTPEH

KoHTakTHast paboTa 1o npoMeKyTOYHOU aTTecTaluu (BCero 0,3
ATTKP)

B TOM 4HUCJIC:.

3a4€T

0,3

3a4eT C OLIEHKOU

HE MPEYyCMOTPEH

KypcoBasi paboTa (MpOEKT)

HE IpelyCMOTpeHa

9K3aMEH (BKJIIOYasi KOHCYNBTALMIO NIEPEN SIK3aMEHOM) HE NPEAYCMOTPEH

4. Copepxanue IMCUMIUVIMHBI, CTPYKTYPHPOBAaHHOEe 10 TeMaM
(pa3gesnam) ¢ yKka3aHHeM OTBEJEHHOI0 Ha HUX KOJIHMYECTBA aKAAeMHYECKHUX
WIH ACTPOHOMHUYECKHUX YACOB U BHA0B YUeOHBIX 3aHATHI

Ne | HaumenoBanue Temsl (paznena) Bun nesrenpHoctn | @opmsl Tekymero | Popmu-
KOHTPOJIS pyeMmbIe
Jlex- | Jla6., | Ilp., KOMITe-
oMY, | Yac. | 4ac. TEHINH
gac.

1 OcHOBHBIE TIOHATHS B 00JacTH Peepater. 3’7[}?2 % '
«JIeTIOTIPOM3BOJICTBAY i i i YK- 4 4’

2 | 3akoHOarenpHas u Pedepartsr. VK-4.1,
HOPMaTHUBHO-METOINYECKas - - - VK-4.3,
OCHOBA JICTIOTIPOM3BOJICTBA VK-4.4

3 |Bugei W TUNBI  TOKYMEHTOB. VYcrHbIH ompoc. VK-4.1,
Crpykrypa JTOKyMEHTA. [IpakTrnueckue YK-4.3
PexBH3UTEI JIOKyMEHTA. - - 2 | 3amaHusL.

TpeboBanust K  odopMIEHHUIO TecTtoBoe
JIOKYMEHTOB 3aJaHueE.
4 YcTHBIH onpoc. VK-4.1,
[TpakTuueckue VK-4.3,
Cucrema OpraHU3aIMOHHO-
MPaBOBOM JOKYMEHTAILIMHU 2 i 2 Sa/atiA. YK-4.4
TectoBoe
3aJaHHeE.
5 YcTHbIN onpoc. VK-4.1,
. [TpakTuueckue VK-4.3,
Cucrema pactopsIIUTEILHOM
JOKYMeHTALH 2 - 2 3a1aHus. VK-4.4
TectoBoe
3a7aHue.

6 VYerHbIl onpoc. VK-4.1,
Cucrema CIPaBOYHO- JlaboparopHbie VK-4.3,
UH(OPMAIIMOHHOU 2 2 - 3a/IaHusl. VK-4.4
JIOKYMEHTALUH TectoBOE

3aJaHue.

7 VYerHbIl onpoc. VK-4.1,
Kaaposas HH(OPMAIHOHHO- [TpakTrueckue YK-4.3,
JIOKYMEHTAllMOHHAs CUCTEMA 2 i 2 SATAHIIL. YK-4.4

TectoBoe
3a7aHue.




8 | Opranmuzanus Pecdepartsr. YK-4.1,
nokyMeHTooO0opota. OCHOBHEIE - - - YK-4.3
9TaIbl JOKYMEHT0000pOoTa

9 | Opranmuzanus XpaHEHHUs Pecdepartsr. YK-4.1,
nokymeHToB. DopmupoBanue aein i i i YK-4.3

10 | Opranu3zamnus paboThI c Pedepatsr. VK-4.1,
KOH(DUICHITNATEHBIMH - - - VK-4.3
JOKYMEHTaMHU

HWroro: 8 2 8

IIpakTHYecKHe 3aHATHA

Ne HaumeHoBaHue npakTuyeckoil paboTsl O0bmbeMm, yac.

OCHOBHBIC TIOHSITHS B 00JIACTH «JICJIOTIPOU3BOJICTBAY -

3aKOHOI[aT€J'II)Hafl W HOPMATHUBHO-MCTOAMYCCKAsA OCHOBA JCJIOMPONU3BOACTBA -

WIN| -

Buabl u Tunel fokymeHnToB. CTpyKTypa JOKyMeHTa. PEeKBU3UTHI TOKyMEHTA.
TpeboBanust K 0(hOPMIICHUIO TOKYMEHTOB

2
Cucrema OpraHu3alliOHHO-IIPABOBON TOKYMEHTAIUU 2
Cucrema pacrnopsauTeNbHON JOKYMEHTAIMT 2

Cucrema cripaBoYHO-UHGOPMAITMOHHON JOKYMEHTAIIMH -

Kanposast nuHpopmalmoHHO-TOKyMEHTAIlMOHHAs CUCTeMa 2

Opranusanus J0KyMeHT0000poTa. OCHOBHBIE ATalbl JOKYMEHTO000pOTa -

O[NNI O~

Opranuzanus XpaHeHus: JOKyMEHTOB. DOpMUpOBaHUE 1T -

Opranu3anus padoThl ¢ KOH(UICHITUATLHBIMHU JOKYMEHTAMU

Hroro 8

5. YueOHO-MeTOAMYECKOEe olOecreyeHHe JIs1 CAMOCTOSITEJILHOW PadoThl
o0y4Jarouuxcs Mo JMCUMILINHE

Y4eOHO-METOANYECKOE oOecrieuenne CaMOCTOSTEIbHOM paboTHI
00ydJaromuxcs Mo JaHHOW JUCIHUIUIMHE OPraHu3yeTCs:

oubIUOMEKOU AKAOeMUU.!

a) OubOmmoTeuHbli (GOHA YKOMIICKTOBAaH Y4eOHOW, METOIMYECKOH,
HAay4YHOH, IEPUOJNYECKOW, CIPABOYHOM M XYHAOKECTBEHHOM JIMTEPaTypod B
cootBeTcTBUHM ¢ YII m nannou PII/I;

6) uMeeTcss MOCTYN K OCHOBHBIM HMH(OPMAIMOHHBIM OOpa30BaTEIbHBIM
pecypcaMm, WHGOPMAITMOHHON 0a3e JaHHBIX, B TOM 4YHuCiIe OuOIMorpaduieckon,
BO3MOXHOCTh BbIX0/1a B IHTEpHET.

Kagheopou:

@) myTeM oO0eCleUYeHUsI JOCTYIMHOCTH BCEro HEOOXOJMMOro y4eOHO-
METOJIMYECKOTO U CIIPAaBOYHOT'O MaTepHUaa;

6) TyTeM TpeAOCTaBICHUS CBEJACHUN O HATUYMH Y4eOHO-METOTUYCCKOMN
JTUTEPATYPHI, COBPEMEHHBIX MPOTPAMMHBIX CPEJICTB;

8) MyTeM pa3pabOTKHu:

- METOIHYECKHUX PEKOMEH AN, rmocoouit o OpraHu3aluu
CaMOCTOSITEIILHOW pabOTHI CTY/ICHTOB;

- 3aJlaHUM 111 CAaMOCTOATEIIbHON PadOThI;




- TeMm pedepaToB U JOKIAI0B,;

- TeM KYpCOBBIX Pa0OT M METOAMYECKUX PEKOMEHIALWH MO MX BBINOJI-
HEHUIO;

- BONPOCOB K 3K3aMEHaM M MPUMEPHBIX TECTOBBIX 3aJJaHUH K 3a4eTy;

- METOIMYECKMX  YKa3aHWi K  BBHIMOJHEHHIO  JIAOOPATOPHBIX U
MPaKTUYECKUX palOoT.

6. O0pa3oBaTe/ibHbIE TEXHOJIOTUH

Peanuzanmss KOMIETEHTHOCTHOTO IOAXOJa MPEAyCMaTpUBaeT IIUPOKOE
UCIIOJIb30BaHNE B 00pa30BaTEILHOM IMPOIECCE aKTHBHBIX U MHTEPAKTUBHBIX (hOpPM
NPOBEJICHUS 3aHATHH B COYCTAHWM C BHEAYJUTOPHOH pabOTOH C IEJbIo
(dbopMHUpOBaHUS YHUBEPCATBHBIX, O0IICTIPO()ECCHOHATBHBIX B TTPO(PECCHOHATLHBIX
KOMIIETEHITUN 00yJaronTuXcsl.

No | HammeHnoBaHne TEMBI Bun yaeonoi Ucnonb3yembie O0beM,
n/n | (pa3gena) NEeSITeNIbHOCTH (JIeKIUs, | UHTEPaKTHUBHBIE yac.
MpPaKTUYECKOe 3aHsATHE, | 00pa30BaTebHBIC

1abopaTOpHOE 3aHIATHE) | TEXHOJIOTHUHU

1 OCHOBHBIE TTOHATHSA B
oOmactu Jlexmus [Ipesenramnms 2
«JICJIOTIPOU3BOJICTBAY
HTroro 2

TexH0J10run UCNoJIb30BAHNS BOCIIUTATEIbHOI0 MOTEHIIMAJIA
AUC UM ILTHHBI

Copnepxanvue IUCHUIUIMHBI 00JIalaeT 3HAYUTEIBHBIM BOCIHUTATEIIBHBIM
NOTEHI[MAJIOM, TTOCKOJIbKY B HEM aKKyMYJIMPOBaH UCTOPUYECKUN U COBPEMEHHBIM
COIMOKYJBbTYpHBIM M (WJIM) Hay4YHbId ONBIT 4YeJoBeuecTBa. Peanuzanus
BOCIIUTATENIHOTO MOTEHLIHANIAa JUCUUIUINHBI OCYHIECTBIAETCS B paMKax €IMHOTO
00pa30BaTeILHOTO U BOCIUTATENILHOTO MPOIIECCa U CIIOCOOCTBYET HEMPEPHIBHOMY
Pa3BUTHIO JTUYHOCTH Kaxxaoro oOywaromierocs. JMCIUIUIMHA BHOCHT 3HAYUMBIN
BKJIaJ B (popmupoBaHue oOmeld u nMpoPecCUOHATBHON KYJIbTYphl 00y4YaroIuXCsl.
CopepkaHve NHUCIMIUTAHBI CIIOCOOCTBYET IKOHOMHUYECKOMY, MPO(ECCHOHAIBHO-
TPYJOBOMY BOCITUTAHUIO 00YyYaIOIIUXCS.

Peanuzanusa BOCHIMTATEIBHOIO MOTEHIMANa AUCUUILIMHBI HA Y4YEOHBIX
3aHATUSAX HalpaBlieHA Ha MOJAJEp)KaHHE B aKaJeMUU €IMHOW pa3BUBAIOUIEH
00pa3oBaTeILHON M BOCIIUTATSIBHON CPEIbI.

Peanuzanusa BOCHUTATENbHOIO TMOTEHIMANa JUCHMIUIMHBI B  XOJE
CaMOCTOSITEIbHOM paboThl OOyYAIOIIUXCS CIOCOOCTBYET Pa3BUTHUIO B HUX
LEJIEyCTPEMIICHHOCTH, HWHUIIMATUBHOCTH, KPEATUBHOCTH, CAMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH 32 PE3yJbTaThl CBOEH pabOThl — KauecTB, HEOOXOAUMBIX IS
YCHEUIHOMW COIMaIn3aui U NpoPecCuOHaTbHOTO CTAHOBIICHHUS.




7. @oHA OLEHOYHBIX CPEACTB /Js IMPOBEACHUS IPOMEKYTOYHOM
arrecTaluy 00y4YarOIMXCH 10 JUCUMIIUHE

7.1 IlepeyeHp KOMIETEHUUI ¢ YKa3aHHEM 3TAnoB UX GopMUPOBaHUSA B

npouecce OCBOEHHMSI OCHOBHOW mpodeccHoHANIBLHOH 00pa3oBaTe/ibHOM
NpOrpaMMal
Kon n Otansl GOPMHUPOBAHUS KOMIIETCHIIMN M JUCIUTUIMHBI (MOAYIIN) U IPAKTUKHU, TIPU
HaUMEHO- U3yYCHHUH/TIPOXO0KICHIUH KOTOPBIX (POPMUPYETCS JaHHAS KOMITCTCHIINS
BaHUE
KoMmtIe- HavaTbHBIH OCHOBHOI 3aBepIIAIONIHiA
TEHIHH
YK-4 HNHocTpanHbIi OcHoBBI ITonuTnyeckue napTuu,
A3BIK, JIeTIOTIPOU3BOICTBA, [TonmuTHueckue NUTHI,
Pyccknii s13p1x 1 | Putopuka, [TpousBoiCTBEHHAs IPAKTHUKA (THII -
KylnbTypa peun | IHOCTpaHHBIN A3bIK B | OpraHU3allMOHHO-YIIPaBJIeHYECKas),
npodeccroHaibHO I [TpousBoicTBEHHAs IPAKTHUKA (THUII -
chepe NpeAUILIIOMHAs PaKTHKA),
3amura BBIITYCKHOMN
KBaJIM(DUKALIMOHHOM paboThl,
BKJIIOYasl MOJATOTOBKY K IpPOIEIype
3alIUThI ¥ IPOLIEAYPY 3aILUTHI

7.2 Onucanne nokaszartesieil M KpUTepueB OLEHUBAHUS KOMIIETEHIIUI HA
PA3JIHYHBIX ITANIAX UX (POPMUPOBAHUSA, ONIMCAHUE IIKAJ OLCHUBAHUA

Kon komne- [lokazatenn  |KpuTepuu u 1mikana OEHUBAHUS KOMIETEHUUN
TeHIMK/3Tan|oleHuBanus  |[ToporoBerit [IponBuHyTHIN ypoBeHb|BhICOKHIT YPOBEHD
KOMIIETEHIUH |ypOBEHb («xopo1o») («OTIMYHO»)
(unouuxamopul |(«yJOBIETBOPH-
oocmudiceHusi | TEIILHOY)
KOMNnemeHyul,
3aKpenjieHHbvle
3a
OUCYUNTUHOIL)
1 2 3 4 5
VK- YK-4.1, 3HaTh: 3HaTh: OCHOBHBIC BU/bI|3HATh: TpeOOBaHUSI K
4/ocHoBHOM |YK-4.3, TEPMHUHOJIOTHIO  H|U CHCTEMBI|COCTABJIEHHIO U
VK-4.4 TOHSTHHHBII JOKyMEHTAIHH o(hOpMIICHUIO
anmapar YMeTb:  OCYIIECTBIISATh|JOKYMEHTOB Ha
JIeTTOTIPOM3BOICTRA, | TYOTHIHbIE pycCKoM "
0COGEHBOCTH BBICTYILJICHUS, MHOCTPAaHHOM $SI3bIKaX
JOKYMEHT00G0poTa |[18PETOBOPBL, YMeTb: CrOoCOOHOCTh K
oprasu3aLuii HPOBE/ICHHE COBCIIAHNH [KOMMYHHKAIIUU B
VMeTh: Biaagern: YCTHOM W THUCHMEHHOMN
OCYILLLECTBIIATE HaBBIKAMH OpraHu3anuu|GopmMax Ha PYCCKOM U
Je10Boe 06IIeHHe, |TPOIECCOB WHOCTPAaHHOM  SI3BIKaX
CO3IaBATH JOKYMEHTO00OpOTa  H|UIS  pPELIeHUs  3a/1ad
pasmmumse  miel ACTOTPOH3BOCTEA, MEKITMYHOCTHOTO u
JIOKYMEHTOB CIOCOOHOCTH K|MEKKYJIBTYPHOTO




Baangers: KOMMYHHKAIIAU B|B3aUMOJICHCTBUS
CIIOCOOHOCTD K|YCTHOM H muCbMeHHOU|BJjiageTb: HaBbIKaMHU
KOMMYyHHMKalluy ~ B|(OpMax Ha pycCKOM H|OMCKa, aHAITH3a 1
YCTHOM y|MHOCTPAHHOM SI3bIKaX  |MCII0JIb30BAHMS
MMUCbMEHHOU HOPMAaTUBHBIX U
dopmax Ha MIPABOBBIX IOKYMEHTOB
pyccKoM u B CBOEH
WHOCTPAHHOM npodecCuoHAIBHOM
A3BIKAX ACATCIIBHOCTU
7.3 TumoBble KOHTPOJIBbHbIE 3aJaHUsI WJIH HHbIe MATEPHAJIbI,
HeoOxoaumblie st oumeHkn 3YH wu  (wam) onbita JAeATEJbLHOCTH,

XapaKTepPHU3YIOUIUX JTambl

(opMupoBaHUsT KOMIIETEHIMH B Ipolecce

OCBOCHMS OCHOBHOI NMPO(ecCHOHATBHOI 00pa30BaTE/IbHOM IPOrPaAMMBbI

Ne | Tema qucuuniamHel Kon xonTposmu- | TexHomorus OneHouHbIe
pyemoit dbopmupoBaHus cpeicTBa
KOMIIETCHIINU (HamMeHOBaHNUE)
1 | OcHOBHBIEC TOHATHSA B 00NaCTH YK-4.1, CPC Pedepartsr.
«JIETIOTIPOM3BOJICTBAY YK-4.3, YK-4.4
2 | 3akoHOIaTeIIbHAS 71 YK-4.1, CPC Pedepartsr.
HOPMAaTHUBHO-METOINYECKast VK-4.3, YK-4.4
OCHOBA JeJIONPOU3BOCTBA
3 | Bumel u THIBI JIOKYMEHTOB. VYK-4.1, [IpakTrueckoe YcTHBIHM ompoc.
Crpykrypa JIOKYMEHTA. VK-4.3 3ansatue, CPC [IpakTuueckue
PexBu3uThI JOKYMEHTA. 3aaHusl.
TpeboBanust Kk odopmiIeHHIO TecrtoBoe 3amanue.
JOKYMEHTOB
4 VYK-4.1, Jlexnms, YcTHBIHM ompoc.
Cucrema opranusanuoHHo- | YK-4.3, YK-4.4 | npakTu4eckoe [IpakTuueckue
MPaBOBOM JOKYMEHTALIMHU 3ansatue, CPC 3aJaHusl.
TecToBOE 3amaHueE.
5 VK-4.1, Jlexus, YcrHblii onpoc.
Cucrema  pacnopsagurensHoi | YK-4.3, VK-4.4 | npaktuyeckoe [IpakTnueckue
JIOKYMEHTaIUH 3ansatue, CPC 3aJaHusl.
TectoBoe 3amanue.
6 Crcrema CIIpaBoYHo- VYK-4.1, Jlexmus, YcrHbli onpoc.
. VK-4.3, YK-4.4 | nabopaTtopHoe [IpakTuueckue
nH(OPMALIMOHHOU
3ansatue, CPC 3a7aHusl.
JOKYMEHTAIluU
TectoBoe 3ananue.
7 YK-4.1, Jlexmus, YcrHbli onpoc.
KagpoBass ~ undopmarmonHo- | YK-4.3, YK-4.4 | npaktuueckoe [TpakTueckue
JOKYMEHTAI[MOHHAS CUCTEMA 3anstue, CPC 3aaHusl.
TecToBoe 3ananHue.
8 | Opranuzanus VYK-4.1, CPC Pedepatsr.
nokyMeHTooO0opota. OCHOBHBIE YK-4.3
ATanbl JOKYMEHTO000poTa
9 | Opranuzanus XpaHEHUs YK-4.1, CPC Pedepatsr.
nokyMeHToB. dopmupoBaHue YK-4.3
Jeln
10 | Opranuzanus paboThI c VYK-4.1, CPC Pedepatsr.
KOH(UIEHIINATbHBIMU YK-4.3




| noxymenTamu | |

IIpuMepbl THOBBIX KOHTPOJIBHBIX 3aIaHUM /151 IPOBEACHUSA TEKYIEro

KOHTPOJISl yCIIeBA€MOCTH

IIpumepHas TemaTuka pedeparon

1. O01re NoHATHS JEIONMPOU3BOICTBA U JOKYMEHTOO00pOTa

2. Oco0eHHOCTH O(pUIMATBHO-EI0OBOTO0 CTHIIA M TpeOOBaHUSA K JEJIOBBIM
JOKYMEHTaM

3. OcoGeHHOCTH PabOTHI C PEKBU3UTAMU

4. OreuectBennbie 'OCToI

5. Knaccudukanus 10KyMeHTOB

6. OcoOeHHOCTH HaNUCcaHusl U OPOPMIICHUS Pa3IUYHbBIX TUIIOB JOKYMEHTOB

7. Knaccuduxanus 1e10BbIX MHCEM

8. OcoOEHHOCTH M MpaBHJIa JEJI0BOM NEPEMUCKU

9. OcobeHHOCTH U TTpaBuIIa JIEKTPOHHON U (PAKCUMUIILHOM MEePENUCKH

10. KopriopaTtuBHasi JOKyMEHTAIHs - OCOOCHHOCTHU CO3AaHus U 0POpMIICHUS

11. Peructpauus 10KyMEHTOB

12. KoHTpO/Ib UCTIOJTHEHUSI JOKYMEHTOB

13. PaGoTa ¢ BxoasIiei 1 UCXOAIIeH TOKyMeHTaIuen

14. Homenknatypa aen

15. ®opmupoBanue, BeieHHE U 0OpPMIICHHUE JeT

16. Co3nanue TOKyMEHTHOT'O apXHBa, IPaBUJIa apXUBHOTO XPaHEHUS;

17. Tlpunuumnsl 3((PEeKTUBHOrO yNpaBieHUsS JOKYMEHTHBIM TOTOKOM
OpraHu3aluu

18. MeToibl ONTUMHU3AINHN TOKYMEHTHOTO MTOTOKAa OpraHU3alun

19. Onucse nen.

20. Jlenonpou3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBE

21. IlpukazHoe 1eJI0NpOr3BOACTBO

22. CuctemMa KOJUIEKCKOro AEJI0MPOU3BOICTBA

23. CucteMa MUHUCTEPCKOTO U UCTIOJIHUTEIIBHOTO JIEJIONPOU3BOICTBA

24. Uctopust ynpaBJieHUs U JI€IONPOU3BOJICTBA B COBETCKUM MEPUO

25. lllItatHoe pacnucaHue

26. OcoOeHHOCTH TIOATOTOBKM H O(QOPMIICHUS PaCHOPAIUTEIHHBIX
JOKYMEHTOB

27. Ocobennoctu opopMIICHHUS U UCTIONB30BaHMS Tene(oHoTpaMM

28. SI3bIK U CTHIIb CITYKEOHBIX TOKYMEHTOB

IIpakTu4yeckue u J1a0OpaTOPHBIE 3aJaAHUA

3ananme 1. Crpoektupyiite OJIaHKU JUIsl TUCEM C YTIIOBBIM M MPOJOJIbHBIM
pacIoioKeHHeM U OJIaHK MpHUKa3a C MPOAOJIbHBIM PACHOJIOKEHHEM MOCTOSHHBIX
PEKBU3HUTOB JJIsl IEPEUHUCIICHHBIX HUXKE OpTraHU3alnii



HaumenoBanue opranuzaiuu  Anpec

1 AKIIMOHEPHOE 00IIECTBO Va. Cusepca, 1.10 ropon
«POCTPAHCABTO» PocroB-na-/lony, 344015
OKIIO 02832807, tei./akc (056)65-43-50 E-
OI'PH 1017800370797, mail: ra@mail.ru
MHH/KIIIT
7708032140/772001002

2 OTKpBITOE aKITMOHEPHOE V. OcroxkeHnka, 27 Mocksa,
obmectBo «9TAJIOH» OKIIO Poccus, 121002 Teun./dakc
45464501, OT'PH (495)291 35 79 www.rrc.ru
1068713089571 MHH/KIIIT
6164054471/81702003

3ananue 2. CocraBbTe U 0OPMUTE TIPUKA3 10 OCHOBHOM J€SATEIHLHOCTH

[MunoB A. H., mpencenarens PoccHiiCKOro areHTCTBa MEXIyHApPOJIHOTO
COTPYIHUYECTBA U Pa3BUTHS (TOCYJapCTBEHHAsi opranu3amus npu IIpaBurtenscTBe
P®), 24 d¢eBpans Tekymiero roja MOPYYUST CTPYKTYPHBIM TMOApPa3IeICHUSIM
areHTCTBa COBMECTHO C TpeactaButenamMu ['ockomumyiectBa Poccunm k10
anpens  MOATOTOBUTh  MPOEKT MPOrpamMMbl  MPHUBJICUYEHUS  HHOCTPAHHBIX
WHBECTUIIMH K TIPOLECCY AaKIMOHUPOBAHUS TOCYAAPCTBEHHBIX MPEANPUSITUH.
[lopydenue ObUTO JaHO BO HUCIONHEHHE MocTaHoBIeHus [IpaBurenscrBa PO ot 24
deBpanst Tekymero roma No 246 ['maBHOMY YHOpaBICHHIO OTPaciieBBIX
WHBECTHUIIMOHHBIX INpPOTrpaMM, ['JTaBHOMY J1OrOBOPHO-IPABOBOMY YIIPABIECHHUIO U
['maBHOMY yIpaBIIEHUIO CTPATETMU U MHBECTUPOBAHUA.

[IpoekT mpukasza mpencenaTessl areHTCTBa ObLI 3aBU3UPOBAH €ro IMEPBHIM
3amectureneM @Penopoeim [, H. wm HavdanpHukoM ['7aBHOTO JOTOBOPHO-
npaBoBoro ympasienuss Mis masiM M. B. . KonTpons 3a ucnosiHeHneM npukasa
ObLT Bo3siokeH Ha demopona JI. H.

3aganue 3. CocraBbTe U 0OpPMUTE MIPUKA3 IO OCHOBHOU JEATEIBHOCTHU, U
IpyrHe  paclopsiauTeNbHbIE  JOKYMEHTBI,  HEOOXOAMMBIE B  JaHHBIX
YIPaBIECHYECKUX CUTYaLIHSIX.

Ha  MockoBckoM  kKOMOMHATe 1O  MPOU3BOJCTBY  MY3BIKaJIbHBIX
WHCTPYMEHTOB M MeOenu (TOCylapCTBEHHOE MPEANpPUSITHE), KOTOPBIA BXOIUT B
Konuepn mno pa3paboTke W MNOPOU3ZBOACTBY MPOAYKIIMU  MY3BIKAJIbHOMN
npomsbinieHHocTd (POCMY3ITPOM), peiictByer IlonoxkeHnue o mpeMupoBaHUU
PYKOBOJUTENIECH IIEX0B, OTAENOB U Ciyx0, yrBepkaennoe 05.01.20 1. Ne 27.

12 anpens Tekymiero roga qupektop komOuHata Jlapumonos B. M. mopyuunn
HAaYaJIbHUKY OTHeNa Tpyda W 3apabortHoii tuiatel MapkoBy H.I'. paccumtath
pa3Mmep NpeMuu PyKOBOAUTENSIM OT/AENIOB, LIEXOB U CIyXk0 KOMOWHATA 1O UTOraM
paboThI 3a TEpBBIA KBapTaid K 15 ampens, a riiaBHOMY Oyxraitepy KOMOWHaTa
Tpoumnoii C. I'. — oprann3oBaTh BhIILIATY OpeMuu K 20 anpesnst TEKyIIero roja.

HauanpHuk 1mianoBo-3koHOMHUECcKOro oraeiia Marseesa C. H. m riaBHBIN
oyxranrep Tpommna C. I'. 3aBU3upoBanu NpoeKT MpUKaza AUPEKTOpa KOMOMHATA.

3ananue 4. CocraBbTe U 0OPMUTE AKT

Komuccuss mon mpencenarenbCTBOM HadallbHUKA TEXHUYECKOW TPYIIIIBI



Bonosoro A.A. u wieHoB komuccun bopucoBa M.IO., HauvanpHHKa
aJMUHUCTPATUBHO-XO3sIiCTBeHHOTO oTaena, CmupHoBa JLII., Oyxrantepa, u
PomanoBoit 1.K., opuc-menemxepa 3A0 «JleoHTHsI» HaA OCHOBAHUU JOKJIATHOMN
3anucku o¢uc-menemxepa Pomanosoit M.K. 11.07.20  r. mpoBena mnpoBepKy
TEXHUYECKOTO OCHALICHUS IPUEMHOM TE€HEPAIBbHOIO JUPEKTOpA W TNpHU3HAJIA
HEroJHBIMHU JUIsl AKCIUTyaTallud KOMMPOBaJbHBIM anmapar Xerox 345(1 mr.),
mpeaep (uHB. HoMep 367, 1 wt.), dpakc 47823 (1 wr.). IlpusnanHas HeMpUTrogHOM
JUIsL DKCIUTyaTalldd TEXHUKAa ObUla nepenaHa Ha ckiaa npeanpustus. [lo
YCTAaHOBJIEHHOMY (paKTy KOMHUCCHS COCTaBUJIA aKT MpUEMa-Tepeaadynd OpPrTeXHUKU
B 3 9K3. (1-#1 3K3. — HaYaNBHUKY aJIMUHUCTPATUBHO-XO03IUCTBEHHOTO OT/IENa, 2-1 —
rIaBHoMy Oyxrantepy, 3-ii — B geno 23-02), koTopblii OBUT yTBEpPXKIACH
reHepanbHbIM aupekTopoM CrenanossiM [1.1.

TecToBbIE 3a1aHUA

1. Tlpomecc nemonmpou3BOCTBA OMPENEIACTCS HOPMATHBHO-METOIMUECKOM
0a30i Ha OCHOBE:

a) 3aKOHOB;

0) HOPMaTUBHBIX MMPABOBBIX AKTOB,;

B) METOANYECKHUX JOKYMEHTOB;

') BEpHbIC BapuaHThl OTBETOB 1,2,3;

1) BEpHbIE BApUAHTHI OTBETOB 1 1 2 .

2. Yuuduxanusi JOKyMEHTOB — ...

a) YCTaHOBJIEHHWE €JMHOTO0 KOMIUIEKCa BHIOB M  Pa3HOBUAHOCTEU
JOKYMEHTOB JIJIs1 aHAJIOTUYHBIX YIIPaBICHYECKUX CUTYaIUH,

0) pa3paboTka eTuHBIX (HOPM U MTPABUIT UX COCTABJICHUS,

B) oopMIICHHE U CO37jaHne TpadapeTHBIX TEKCTOB;

I') BCE BBIIICTIEPEUNCICHHOE.

3. IokyMEeHTOOOOPOT COCTOUT U3 CIAEAYIOIINX MOTOKOB:

a) MocTymaromux (BXOIAIIMX) JOKYMEHTOB (JIOKYMEHTHI BBIIIECTOSAIINX
OpraHOB YMpAaBICHUS, NOABEAOMCTBEHHBIX OpraHU3allMii, HEMOJYUHEHHbBIX
YUPEKJCHHUM, TMPEICTaBICHbl IOCTAHOBICHUSMU, PEIICHUSMHU, IPUKa3aMU,
YKa3aHUSIMU, UHCTPYKTUBHBIMH IMHCbMAaMH, 3alpOCaMH, OTYETAMHU, CIIpaBKaMU,
MUCbMaMH, aKTaMH | 3asBJICHUSIMU TPAXK/IaH);

0) oTmpaBIAeMbIX (MCXOASIINX) JOKYMEHTOB (TepemaroT WHGOPMAIHIO
BBIIIECTOSIIIUM ~ WJIM  HIDKECTOSIIMM  OpraHu3alusM,  HENOJYHMHEHHBIM
YUPEKJICHHUSIM, OOLIECTBEHHBIM OPraHU3alisIM U OTAENIbHBIM I'pak/ianaMm B (hopme
MUCEM, PACTOPSAIUTENbHBIX TOKYMEHTOB, OTYETOB, 3aKIIOYEHUN, CIIPABOK U T.1.);

B) BHYTPEHHUX JIOKYMEHTOB (OOECNEUYMBAIOT pPEIICHUE 3ajay B Mpenaesiax
JAHHOM OpraHM3alliy B BUJE MPOTOKOJIOB, aKTOB, JOKJIAJHBIX 3aIUCOK U T.1.);

I') BCE BBIIIENIEPEYUCICHHOE.

4. PexBU3UT — ...

a) 00s13aTeNbHBIN JIIEMEHT, TPUCYIIHUI ONPEACICHHOMY BUIY TOKYMEHTA.

0) onpeaenseT oAb padoyero u CIyKeOHOTO MOJICH.

B) MECTO B JJOKYMEHTE



5. O0mue pyHKmu oGUIHATBHBIX JOKYMEHTOB:

a) nHdopMallMOHHas (JIOKYMEHT CO3/al0T JIJIsl COXpaHEeHUs nH(OopMalnm);

0) conuanbHas (JOKYMEHT SIBISIETCS COIMAJIbHO 3HAYUMBIM OOBEKTOM, TaK
KaK CBSI3aH C OIPEAESIEHHON COLMaIbHON NOTPEOHOCTHIO);

B) KOMMYHHUKAaTHBHAas (JIOKYMEHT BBICTYNAeT CPEJICTBOM CBSI3H MEXIY
OpraHU3aIUsIMH U APYTUMHU OOIIECTBEHHBIMU CTPYKTYPAMH);

') KyJIbTypHas (JOKYMEHT 3aKpeIUIACT U MepeaeT KyJIbTypHbIE TPAIUIINH, B
YaCTHOCTH, YPOBEHb HAYYHOT'O ¥ TEXHUYECKOT'O Pa3BUTHUS OOIIECTBA);

1) BCE BBIIIENIEPEYUCICHHOE.

6. Pacnonioxute mocnenoBaTebHO pas3zensl «[lonoxxenus 06 opraHuzaum

a) O01ne moJIOKECHHUS.

0) OcHOBHBIC 33/1a9H

B) ®yHKIUU.

r) [IpaBa u o6s13anHoCcTH 30

1) PykoBoacCTBO.

¢) BzauMooTHOIIICHHS U CBS3H.

x) KoHTpoJib, MpoBepKa 1 peBU3HS ACATESTLHOCTH.

3) Peopranuzaius v TuKBUIAIINS.

7. PacmonoxuTe TMOCAEAOBATEIBLHO pas3feibl TEKCTa JOJDKHOCTHOU
UHCTPYKIIHH

a) O0IHe mOJIOKECHHUS.

0) JIo/DKHOCTHBIE 00SI3aHHOCTH

B) [IpaBa

r) OTBETCTBEHHOCTH

1) BzaumooTHoOmEeHus

8. Pacmooxure mociaeaoBaTeaIbHO PeKBU3HTH B cooTBeTcTBUU ¢ [[OCTom P
6.30 — 2003 «YHudurpoBaHHbIE CUCTEMbI JOKYMEHTAIMU. YHUDUIIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPAIUTEILHON OKyMeHTaluu. TpeOoBaHUsA K
0(OPMIICHHIO TJOKYMEHTOB.

a) OMOeMa MpeanpusThs, OpraHu3aIuu

0) Kon opranuzamnmm

B) OCHOBHOM roCy1apCTBEHHBIN PETUCTPALIMOHHBIN HOMED

r) WnentudukannoHHBI HOMEp HaJIOTOIUIATENbIIMKA / KOJ TPUYUHBI
MMOCTAHOBKH Ha y4eT

9. Pacnomoxkute TIO  IOPUAMYECKOM  CHJI€  HCTOYHHUKH  TIpaBa,
periIaMeHTUPYIOMIKE AEI0TPOU3BOICTBO (OT OOJIBIIETO K MEHBIIIEMY)

a) genepaabHbIC 3aKOHBI

0) Konctutymus Poccniickoit @eneparun

B) 3aKOHBI CyOBekTOB Poccutickoit denepanun

10. Pacnionokute mocienoBaTeIbHO.

B npoTokone yka3piBaroTcs:

a) HAUMEHOBAHUE OpPraHU3allMU UM CTPYKTYPHOTO MOJpa3/IeiIeHus;

0) Ha3BaHUE BUJIA JOKYMEHTA;

B) JaTa, MHICKC;

r) rpudbl yTBEpKACHUS (€CIM IPOTOKOJ MOJJICKUT YTBEPIKICHHIO);



1) 3arOJIOBOK;

€) TeKCT;

) MOANUCH NPEeJICEqATENs U CEKpeTaps,

3) mevyaTh

11. JoxymeHT — »3TO 3auKCHpOBaHHasi Ha MaTepUaJTbLHOM HOCHUTENE
uH(popMaIus ¢ , IO3BOJIAIOIIUMHU €€ UJIEHTU(ULIUPOBATH.

12. Cucrema JOKyMEHTAlUM — 3TO COBOKYIHOCTb ,

B3aMMOCBSI3aHHBIX TI0 TMPHU3HAKAM MPOUCXOXKIEHUS, Ha3HAUYEHUs, BHUIA, c]epbl
NEeATEeNIbHOCTH, EIUHBIX TPeOOBaHUHN K UX 0(hOPMIICHUIO.

13. 1okyMeHTOOOOpOT - IBHKEHHE B OpraHu3alid ¢ MOMEHTA
170 WM TIOJTYYEHUS 710 3aBEPIICHHSI, HCIIOJIHEHUS WIIA OTIIPABJICHHUS.
14. VYuudunmpoBannas cucrema jgokymenrauuu (YCJI]) — cucrema

, CO37laHHas 10 €IMHBIM MpaBUJIaM U TpeOOBAHUAM, COAepIKaIIas
, HEOOXOIMMYIO Ul YIpPaBIEHUS B ONPEIEIEHHON cdepe

JEATEIILHOCTH.

15. KOpuaudeckas cuima JTOKyMEHTa — OTO CBOMCTBO O(QHUIIMATIBLHOTO
, coo0maemMoe €My  JICHCTBYIOIIMM  3aKOHOJATEIbCTBOM,
KOMIIETEHITMEH U3/IaBIIIer0 €ro OPraHa MU YCTAHOBJICHHBIM TOPSIKOM O(OPMIICHUS.

IlonmHOCTRIO  OLIGHOYHBIC Marcepuajibl MW OLCHOYHBIC CpPCACTBA JJIA
IMPOBCACHUA TCKYIICTO KOHTPOJA YCIICBACMOCTHU IIPCACTABJIICHBI B y‘IG6HO-
MCTOANYCCKHUX MATCpHUAJIaAX 110 JUCHUIITINHC.

IIpumepsl TUNOBBIX 3aAaHUU JJIA IPOBEACHUS MIPOMEKY TOYHOM
arrecTalum

3auer mpoBoAUTCS B (pOpME YCTHOTO OTBETA HA BOMPOCHI Omiera. bunet mo
CTPYKTYpPE COCTOUT M3 JBYX TECOPETUYECKUX BOIPOCOB U OJHOI0 MPAKTUYECKOTO
(KOMITIETEHTHOCTHO-OPUEHTUPOBAHHOI0)  3aJaHus. Jlns [poBEepKH  3HAHUUI
UCIIOJIb3YIOTCSL BONPOCHL. YMEHHs, HAaBBIKM M KOMIIETCHIIMM IIPOBEPSIIOTCA C
MIOMOIIbIO  KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIX  3aJaHUN  (CHUTYallMOHHBIX,
MPOU3BOJICTBEHHBIX WJIM KEHCOBOro Xxapakrtepa). Bce 3agaHusa sBIAIOTCA
MHOT'OXOJIOBBIMU. Hexotopsie 3aaHus, IIPOBEPSIOLINE YPOBEHD
c(hOpMHUPOBAHHOCTH KOMIIETEHIM, SBISIOTCS MHOTOBAapUaHTHBIMHU. HekoTopeie
YMEHUS, HABBIKU W KOMIIETCHIIMH TPSIMO HE OTpPakKeHbI B (POPMYIHUPOBKAX 3aj1ad,
HO OHU MOTYT OBITh TIPOJIEMOHCTPUPOBAHBI O0YUAIOIIUMHUCS TIPU WX PEIICHUH.

Bonpocs! 1151 caMOCTOATETBHOT0 N3y4YeHU s

1. Opranuzanus 10KyMEHTOO0OpOTa: OCHOBHbBIE MPABUJIA U 3TAIbI.

2. JIOKyMEHTHUPOBAaHHE TPYIOBBIX OTHOLLICHUMU.

3. ApXUBHOE XpaHEHHUE U 00EeCIeUeHnEe COXPAHHOCTH TOKYMEHTOB.

4. TpynoBoii noroBop. TpeboBaHus kK 0OPMIICHHIO.

5. TocymapctBeHHbIe TpeOOBaHMS K COCTABICHUI0O M O(OPMIICHUIO
JIOKYMEHTOB.

6. CocTaBieHue u 0hOpMIICHUE YUPEIUTEIbHBIX TOKYMEHTOB.



7. HWcnonp30BaHWE COBPEMEHHBIX TEXHOJOTUM Uil XpAaHEHHUS U IIOHUCKA
JOKYMEHTAJIbHON MH(POPMALIUH.

8. Peructpanus, y4€t U KOHTPOJIb 32 UCIIOJTHEHUEM JTOKYMEHTOB.

9. [IlpaBuna d¢opmupoBanus u odopmienus pgen. TpeboBaHus K
0(OPMIICHUIO 0OJIOKKH.

10. ITopsnox ABUKEHUS JOKYMEHTOB B OpraHU3ALNH.

11. CoctaBnenue u oopmieHUE JOTOBOPOB.

12. CocraBnenue u oGOpPMIIEHHE OPraHU3aLUOHHO-PACTIOPSIIUTENbHBIX
JOKYMEHTOB.

13. CocTaBineHue COBPEMEHHOIO JIEJIOBOI'O MUCHMA.

14. PexBU3UTHI U OJIAHKU JJOKYMEHTOB.

15. TlpaBoBas ocHOBa AenonpousBoicTBa B Poccuiickoit denepanuiu.

16. I'ocynapcTBEeHHbIE CTaHAAPTHI JEIONPOU3BOCTBA U JOKYMEHTOO00POTA.

17. Jenonpon3BOACTBO MO JINYHOMY COCTaBY.

18. TpebGoBaHusi K HW3rOTOBICHUIO M O(GOPMICHHUIO YNPABICHUECKUX
JIOKYMEHTOB.

19. CocraBiieHue KpaTKOro mpoToKoJa.

20. CocrtaB pEeKBHU3UTOB MHUCbMa M TPeOOBaHHS K HX OQPOPMIICHHUIO.
CtpyKTypa JeNOBbIX MHCEM.

21.  OcobenHoctu  odopmileHHS  JEIOBOM  KOPPECHOHJEHLUMU B
aHTIIOSN3BIYHBIX cTpaHaX. OdopmiieHne KOPPECHOHACHIIMM Ha HWHOCTPAHHOM
a3pike. CTpykTypa GopMyIsipa, COCTaB PEKBU3UTOB.

Bonpocel k 3auery

1. Mctopus pa3BUTHA U CTAHOBJIEHUS JEJIONPOU3BOICTBA.

2. XapaKTepucThKa JOKyMEHTa Kak CHCTEMHOT'O0 OObEKTa.

3. OcHOBHBIEC CBOMCTBA U MPU3HAKU IOKYMEHTA.

4. OyHKIIUU JOKYMEHTA.

5. JlokyMeHTBl Ha HOBEWIIMX HOCHTEIIX HH(POPMAIUU. DJICKTPOHHBIN
TIOKyMEHTOOOOPOT.

6. ABTOMaTH3alMsl JAEJIONPOU3BOJICTBEHHON JEATEIbHOCTH, IMPOTrpaMMHbIE
KOMILJIEKCHI.

7. 3aKOHOJATEIBHOE PETYIUPOBAHUE AETONPOU3BOACTBA.

8. HopmaTuBHO-METOIUYECKOE PETYIUPOBAHUE AEIONPOU3BOICTBA.

9. JlokanbHbIE HOPMATHUBHBIE TOKYMEHTBI OPraHU3ALNH.

10.  Buael  TOKYMEHTOB:  OpPraHM3allMOHHBIE,  PACHOPSAUTEIBHBIC,
nH(OPMAIIMOHHO-CIIPaBOYHbIE. THITOTOTHYECKAs KITaCCU(DUKAIIHS.

11. BHyTpeHHSs 1 BHELIHSS CTPYKTYpa JOKYMEHTA.

12. PexkBU3UTBHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHUS, PEKBU3UTHI-IIPU3HAKH,
PEKBHU3UTHI O)OPMIICHHSI COBPEMEHHBIX YITPABICHUYECKUX TOKYMEHTOB.

13. Yuudukanus u crangaptusanus 10kyMeHToB. Gopmysp.

14. bnanku JOKYMEHTOB: BHAbl OJAHKOB U TMOPSAOK PAaCIOIOKECHUS
pPEKBU3UTOB B OjaHke (YrjaoBOo€ W IIEHTPOBAHHOE), HCIOJIb30BaHUE OJIAHKOB C
M300paxeHrueM rocy1apCcTBEHHOTO repda u repba cyobekTa denepaiui.

15. Tlonsitue opraHu3alMOHHAs, PACHOPAAUTENIbHAS U MH(GOPMALMOHHO-



CIIpaBOYHAs JOKYMEHTAIIHS.

16. [Tonoxenue. Ycras. MHCTpyKIMS.

17. JoroBopHast noKymeHTanus. JJoroBop — ero Bupl, CTPYKTypa, MOPSIOK
oopMIICHUS U TTOANUCAHUS CTOPOHAMMU.

18. PacniopsinutenbHble TOKYMEHTBI: PUKA3, PACTIOPSKEHHE, PEIICHHE

19. Axrt. JHokmannas 3anucka. OObscHUTeNbHas 3anucka. CrpaBku.
[Tucemo. Tenerpamma (tenetainorpamma). Tenekc. Tenedonorpamma. Tenedake
(dakc).

20. TpeGoBaHusi  MEXIYHapOAHBIX CTaHAAPTOB K  O(OpPMIICHHIO
KOPPECTIOHICHITN U

21. CocTtaB pPEKBU3UTOB MHChbMa U TpeOOBaHUS K UX O(OopMIEHHUIO.
CtpyKTypa JAeIOBBIX ITUCEM.

22.  OcoOenHocty  odopmileHHS  JCIOBOM  KOPPECHOHJEHLUUU B
aHTJIOA3BIUHBIX cTpaHaxX. OdopmieHrne KOpPPECMOHACHIIMM HAa WHOCTPAHHOM
s3bike. CTpykTypa hopMyIsipa, COCTaB PEKBU3UTOB.

23. KonduneHuuaabHOe IAEIONMPOU3BOACTBO 3aliuTa KOH(UICHIIMATBEHON
uH(pOpMAITIH.

24. OpraHuzanus T10KyMEeHTO000poTa.

25. Peructpanus u 06paboTka HanpaBIeHUE HA UCTIOJTHEHUE IOKYMEHTOB.

26. IIpaBuia OTIIpaBKU UCXOASIIUX JTOKYMEHTOB.

277. KOoHTpOJIb UCTIOJTHEHMUS.

28. CucreMarn3auus U XpaHEHHE TOKYMEHTOB.

29. IloaroroBka JOKYMEHTOB JJIsl CIAYU B apXHB.

30. [Tlonsatue KoH(pUIECHIHATBFHOE JETONPOU3BOJCTBO  OpPraHU3aIUH,
IPUEMBI, METOJIbI 00PabOTKH TOKYMEHTOB.

31. Peructpanus noctynaromnieid KoppecrnoHCHIIUH.

32. Peructpanus ucxoasiieu 10KyMeHTAaI[UHU.

33. Peructpaniusi BHyTpeHHEH JOKYMEHTAIIUH.

34. TexHomOTrusl KOHTPOJIS 32 UCIIOJTHEHUEM JIOKYMEHTOB.

35. Opranuzanus cripaBoYHO-MHGOPMAITMOHHON PA0OTHl YUPEIKISHUM.

36. [Ipo6nema oOecrieueHus COXpPaHHOCTHU JIOKYMEHTOB B
JIEJIOIIPOU3BOJICTBE

37. HomeHkiaTypa 1€, €€ 3HaueHHe U IPUMEHEHUE B I€JIONPOU3BOICTBE.

38. Buabl HOMEHKIATYpHI Aen. MeToiuKa COCTaBIeHUS HOMEHKIATYPhI AEl.

39. 3HaueHue HOMEHKJIATYPHI JIe] B TEXHOJIOTUU pabOThI C JOKYMEHTAMH.

40. 3nHadeHWe TMepeyHEW JOKYMEHTOB CO CpOKaMU XpaHEHUs Kak
KJIaCCU(UKAITMOHHOTO CIIPABOYHHUKA.

41. IlpumeHeHue TIEpEYHEN JOKYMEHTOB CO CpPOKaMHM XpaHEHUS B
JIEJIONTPOU3BOJICTBE.

42. TIloaroroBka Jen y4YpekKICHUS K JAIbHEWIIEMY XPAaHCHUIO W
HCIIOJIb30BaHUIO.

43. Onrcanue e MOCTOSIHHOTO M BPEMEHHOTIO XPaHEHUS.

44. Ponb m MecTo MHGOPMAITMOHHO-TOKYMEHTAIIMOHHOTO OOECIIeUeHUs B
paboTe anmapara yrnpaBJICHHS

45. KagpoBasi MHQOPMALIMOHHO-TOKYMEHTAIMOHHAsI CUCTEMA



3agaHus K 3a4ery

3apanue 1. Opopmurte ciayxedHOEe MUCEMO

JlemapTaMeHT MOJIJEPKKA UM Pa3BUTUS Majoro MpeArnpuHUMATEIbCTBA
MNHUChbMOM 3a MOANMCBIO 3aM. JupekTopa pAenaprameHta CeepukoBa A. B.
YBEIOMMJI PYKOBOACTBO AETCKOro caja Ne 1586 o Tom, 4TO B CBSI3U C Pa3BUTHUEM
MpeANpUHUMATENIbCTBA 3/aHUE JIETCKOTO cajla JOHKHO OBbITh MepelaHo s
TEXHUYECKUX HYX] JenapTaMeHTa.

Ucnonautenem BacuinbeBoil MO MOPYUYECHUIO AUPEKTOpa AETCKOTro caaa Ne
1586 IOro-3amagHoro OKpYXHOTO yIpaBieHUss oOpa3oBaHuss T. MOCKBHI,
PaCIIONIOKEHHOT0 Ha Tpocrnekre MwudypuHckoM, oM 22 1. MOCKBBI, OBLIO
COCTaBJICHO MUCHMO, aIPECOBAHHOE OTJENy nuceM Mapun MOCKBBI MO aapecy: T.
Mockga, yn. TBepckas, 13, B koTopom aupekTop netckoro caga Ne 1586

O.A. AbpamoBa npocuiia pa3o0paThCs B JTAHHOM BOIPOCE, MOTUBUPYS TEM,
YTO B Ha3BAaHHOM palOHE JETCKUX CaJ0B OCTAJIOCh MAJI0 U HE BCE JIE€TU MOTYT
nmoceniaTh JCTCKUE JOWIKOJbHBIE Y4pexaeHus. [lucbMo OBUIO OTBETOM Ha
MOJIYYEHHBIN JOKYMEHT OT JlemapramenTa.

3ananue 2. Opopmure ciayxkedHOE MUCHMO

[Ipencenarens mpaBieHUs akIMOHEPHOTo KoMmepueckoro 6anka «TOPT -
I[NPEABAHK» (np.Bepnanckoro, 19, MockBa, 112123, ten.: 567-22-17, daxc:
576-22-20) [llymoB C.A. obparuiics k ['enepansaomy nupektopy HITO «AcbecT»
BonwranieBy JILM. ¢ mpock0oit paccMOTpeTh BOMPOC O TMPEIOCTABICHUH B
mmtenbHyo apeany AKb « TOPTTIPEJIBAHK» pa6ouunx mmomraaeit — 180 kB.M
0] pa3MelleHre OTIeNIeHus1 OaHKa.

[TuceMo ObulOo  coctaBieHo wucnoiaHutenem [lomnecHoit A.A.  Ha
JOJKHOCTHOM OJaHKe Mpejceaarelis mpabiieHus OaHka W moAmucaHo 24 mapta
TEKYIIEro roja.

3ananue 3. Opopmurte ciayxed0HOE MUCHMO

Hupextop 3A0 «Auntypuym» (MockBa, L[BetHoii OynbBap, n. 3, 105123,
ten./pakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B ObK «'YTA-Gank», KOpp. cyer
087654321098765444321, BUK 123456789) CwmupnoB A.P. oOpatuncs k
['maBHOMY penaktopy xypHana «Jlemno» B.M.IloneBomy ¢ mpockboi pazMecTuTh
pexnamy npoaykiuu 3A0 «AHTYpuyM » B ouepenHOM Homepe kypHaia. O0beM
peKIaMHOTO Martepuana — % mosockl. Orutara myOJaMKanuyd TapaHTHPOBAIACK.
[TuceMo 0 pa3MerneHnn pekiiaMbl OBLIIO cocTaBieHO ucnonHuTeneMm [lucapesoit JI.
N., noamnucano naupektopoM A.P.CMHUpHOBHIM U TJIABHBIM OyXTraJTepoM
AHTOHOBOU B.A.

3ananue 4. Oopmure ciayxedHOEe MUCHMO

00O «Jlura» (Mocksa, 123465, yn. Mapoceiika, .15, tem. 384-05-90,
dakc: 384-05-90) 3ammanupoBano mpoBeaeHne BcepoccHiickoi poKaeCcTBEHCKOM
spmapku o0yBu ¢ 10 Hos0ps mo 31 nekabps Tekyuiero rojga. OQHAKO B CBA3U C
tem, uro OOO «Jlura» He pacnonarajgo JIOCTATOYHBIMU IUIOIIAAAMU JJIs
npoBejieHUs sApMapku, McnonuutenbHbli nupekTop oOimiectBa KouetkoB A. A.
BBIHYXJ/IeH ObL1 oOpatuThes K Jupekropy Beepoccuiickoro BbICTaBOUHOTO IIEHTPA
TypoBy T. K. ¢ npocrs6oii 0 nipegocraBieHun oomectBy B apeay 300400 kB. M



BBICTABOYHOM IUIOLIAAY U TAPAHTUEHN OIUIATHI.

3ananue S. Opopmute NpoTOKOJI

3A0 «I'pana-M» (Mocksa) 05.03.20 r. npoBeno 3acenanue CoBera
JUPEKTOPOB, HA KOTOPOM NIPHUCYTCTBOBAIM cienyromue wieHsl Cosera: [Tornos .
I1., UeanoB U. U., Cugopos C. C., Yctunoa Y. V., ®enopo @. ®@. B cBs3u ¢
HaJu4YueM KBOpyMa 3acellaHve ObUIO MpU3HAHO MpaBOMOYHBIM. Ha 3acenanue
BBIHOCHJICSL BONPOC OO0 OMNpeAeeHUH PBIHOYHOW CTOMMOCTH pa3MellaeMbIX
OOILIECTBOM  JOMOJHUTENbHbIX akuuid. I[lo jgaHHOMY BoOmpocy 3aciyiiaiu
@®enopoa O. ., KOTOPBIM MNPEIIOKUIT OIPEACINUTh PBIHOYHYK CTOUMOCTH
pa3MeniaeMbIX OOIIECTBOM aKIUK MyTEM 3aKPBITOM MOJMUCKU JOTOJHUTEIBHBIX
akiuii B pazmepe 10 000 (mecsitu Thicsiu) pyO. 3a akiuio. 3acelaHre MOCTaHOBUIIO
yTBepauTh npenioxenne Oegopora O.D., Tak Kak npu roirocoBaHuu «3A» ObLIO
OTHAHO IATh rOJIOCOB, [IPOr0JI0COBABIINX «ITPOTHB» 51
«BO3AEPXKABHINXCA» He Ob110. Perenne NpuHATO €IUHOTIIACHO. 3ace/laHue
Benl npeacenarens [lonos I1LHM.. IIporokos noarorosneH cekperapeM IleTpoBeim
N.II.

3ananue 6. OpopmuTe NPOTOKOI

Corpynnauku Oyxrantepun OAO «KBaHT» mpoBenu 3acefaHue Mo BONPOCY
COKpalIeHUsi CpPOKa COCTaBJIE€HUs TogoBoro ordera 3a 20 r., Ha KOTOpPOM
npucyTcTBoBano 6 yenoek. C coobmiennem BoicTynuia Oyxrantep CypkoBa A.
M., KoTOpas OTMETHJIa, YTO PAOOTHUKH TPYIIBI yyeTa UMEIOT BCE BO3MOKHOCTHU
IUIsl 3HAYUTEIIBHOTO COKpAIIEHUsS CpOKa COCTaBJIEHHS TOJOBOTO OTYETa, U YTO
rogoBoit oryeT 3a 20 1. MOXKET ObITh MPEACTaBIICH IPYIION ydera Ha 3 aHS
paHbILIE yC TAHOB JIEHHOTO CPOKA.

B o6cyxnenun nanHoro Bompoca BeicTynuiu KporoB E. H., riaBHbii
oyxranrep, u Illlyé u ma I'. A., Oyxrairep. KpoTroB coolOmmi o TOM, 4TO UM
pa3paboTaH HOBBIM rpaduK pabOT IO COCTABICHHUIO TOJOBOIO OTYETa, IPHU
YCIIOBUU BBITIOJIHEHUSI KOTOPOTO BCEMHU PAOOTHHUKAM W TPYIIBI ydeTa, TOJI0BOM
OTYET MOXXHO COCTaBUThb M claThb Ha 4 JIHS paHbIIE YCTAHOBIEHHOTO CpOKa.
[ A.llly6una oTMeTHiIa, YTO JOCPOYHOE IMPEACTaBICHHWE TOJOBOTO OTYETa 3a
20 1. sBAsieTCA MOYETHOM U OTBETCTBEHHOMU 3a7jaueil paOOTHUKOB OyXrajaTepuu, U
YTO KOJUIEKTHB OYXTaJITEpUU MOXKET COCTaBUTh T'OJIOBOM OTYET paHbIIE CPOKa,
€CJIM Bce pabOTHUKHU OYAYyT BBITIONHSTH YINIOTHEHHBIN rpaduk paOboTHI.

B urtore 3acenanus ObUTO pelieHO MPEICTaBUTh TO0BOM oTueT 3a 20 T. Ha
YEThIpE IHS PaHbLIE YCTAaHOBIEHHOTO cpoka, T.e. 00.00.20 r. u mpoBeCTH aHau3
rOJIOBOTO OTYETA C IEJIBbIO BBISIBICHUS PE3€PBOB, HEOOXOMUMBIX JJISI YCIEITHOTO
BbITIOJIHEHUA T1aHa 3a 20 1. 3acenanue Bena npexacenatens Jlepamora K. M.,
MIPOTOKOJNPOBAI ceKpeTapb XoMskoB 1. B.

3ananue 7. Oopmure aKT

Komuccusi, co3manHas Ha OCHOBaHMM TMpuKaza jgupektopa 3AO0
«MencepBuc» OT 05.10.20 . No23 «O COBEPIIECHCTBOBAHUHU
JTOKYMEHTAlIMOHHOTO oOecnieyeHus aesteabHocTH 3A0 «MencepBuc » B COCTaBe:
npencenarens 3yaunoud O.[]., 3aB.KaHUENsApUEH, YWIEHOB KOMHCCUH ToKapeBa
H.JI., 3aB. mpousBojacTBeHHBIM oTaenoM, IlaBioBoit B.E., 3am. 1. Oyxranrtepa,
AnekcannpoBa A.B., Menemxepa mno kaapam, MBanoBou 3.I1., cekperaps-



pedepeHTa KaHUENSPUU, B TPUCYTCTBUU CEKpeTaps OTAelda MapKeTHHTra
Pomuonosoit C.C. 12.10.20 r. mnpoBela MNpPOBEPKY COCTOSIHUS PabOTHI C
JIOKyMEHTaMH B OTJeJie MapKeTHuHTa. B pesynbrate mpoBeeHHON MPOBEPKHU OBLIO
YCTaHOBJICHO, YTO B OTJIEJIE HECBOEBPEMEHHO (POPMUPYIOTCS B JieJia UCTIOJIHECHHBIC
JIOKYMEHTBI, 3arojIOBKM JIeJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojioBKawm,
MPEAYyCMOTPEHHBIM HOMEHKJIATYypOH JIeJl, OTCYTCTBYIOT JIBa Jieja ¢ MepPEenucKou 3a
20 _r., He mpoBeAeHa IMpeaapxuBHas oOpaboTka npokymeHtoB 20 .,
MOJICKAIUX JITTUTEIBHOMY XpaHeHHIo. TakuM o0pa3oM, KOMHUCCHUSI TpHIILIAa K
BBIBOJly, YTO B BEJCHUU JIEOMPOU3BOJICTBA B OTJEJIE MApPKETHHra HUMEIOTCS
CYILIECTBEHHbIE HEJOCTATKU, CBUJIECTEIBCTBYIONIME O HAPYIICHUU JEHCTBYIOIIUX
HOPMATUBHBIX JOKYMEHTOB B 00JIaCTH OpraHu3alud JOKYMEHTaIlMOHHOTO
obecrnieueHust ymnpapieHus. [lo ycTaHOBIEHHBIM (akTamM OBLT COCTABJIEH aKT
IIPOBEPKHU PaOOTHI C TOKYMEHTAMU B OT/EJIe MapKeTUHra B 4-x sx3eMiuisapax (1-i —
3aM.JUPEKTOpa MO aJIMUHUCTPATUBHO-XO3SIMCTBEHHBIM BOMpoOcaMm, 2- — 3aB.
OT/ICJIOM MapKeTHHra, 3-ii — mpeacenarento komuccuu, 4-it — B geno 01-09. Axr
BCTYIIUJI B CUJTY C MOMEHTA YTBEPXKIACHUS TUPEKTOPOM TIPEATIPUSATHUS.

3ananue 8. Opopmute akT

17 stHBapsi TEKYIIETO roja B aJpec 3aBoja M0 PEMOHTY YacOB M FOBEITUPHBIX
U3JIeNIUN TTPUOBLIA TTOCHUIKA C 3aBOJIa-TIOCTABIIMKA, TTPU BCKPHITUU KOTOPOU OBLIO
OOHapy»X EHO OTCYTCTBHE JIBEHAAIATH KOPIYCOB JJIg 4YacoB Mapku «MOJTHUSIY,
JUCIUBIIUXCS MO HakiaagHo Ne 18 oT 24 okxTsa6ps npensyaymiero roga. Jlms
MOJITBEPKICHHS TaHHOTO (DakTa HA OCHOBAHMHM IpHUKa3a AUpekTopa 3aBoga Ne 12
ot 18 sHBaps Tekyiiero roja Oblja co3/laHa KOMHUCCHUS TOJ Mpe/ceaaTeIbCTBOM
HavalbHUKa oTaena cHaOxkenus Kapnenko E. I1. u 4ieHOB KOMHCCUHM HHXKEHEpa
ITaBnoBa A.P. u 3aB. cknagom Ne 1 Kynpsimosa P.B. Komuccueii Ob11 cocTaBieH
akT 21 sHBaps TEKYLIETro rojia, B KOTOPOM COJIEpXajcsl BBIBOJ O TOM, UYTO 3aBO/JI-
NOCTaBUIMK JOJKEH IMOCTaBUTh HEOCTAIOIIEE KOJMYECTBO KOPIYCOB K YacaM.
JlokymMeHT ObUT cocTaBieH B 3-X sk3eMrunipax (1-il sk3eMIuiap ObUT HampaBieH
3aBOJy-TIOCTaBIIUKY, 2- — Ha ckian Nel, 3-if — B geno 03-12). AKT BCTynui B
JNEUCTBME C MOMEHTa YTBEpKAeHUsS (22 sHBaps T. T.) JUPEKTOPOM 3aBOja
Pomanoseim b.1.

3ananue 9. Opopmute akT

NHBeHTapu3allMoHHass KOMHUCCHS, CO3/IaHHAs HAa OCHOBAaHMM IIpUKa3a
nupekTopa MOCKOBCKOIO 3aBOJIa IO PEMOHTY YacOB U IOBEJIMPHBIX u3aenuil Ne 24
ot 15 deBpans Texymiero rona, B cocraBe npezaceaarens Octpockoro 3.A. (3aMm.
TJIaBHOTO Oyxrairepa 3aBoja) U wieHoB kKomuccun [lerpoBoii O.H. (Oyxranrepa),
HockoBoit H.U. (cT. 3k0HOMUCTA MJIAHOBOTO OTJIENIa) MPOU3BEIA PEBUZHIO KACCHI
3aBoJla TIO COCTOSIHMIO Ha 16 deBpans Texkymero rojaa. PeBusus mpoBoawmiach B
npucyrcTBud Kaccupa 3aBojga Kapramosa H.WM. B pesynbraTre mnpoBeneHHOU
peBU3UN OBUIO YCTAaHOBJIEHO, YTO OCTATOK HAJIMYHBIX JICHET B Kacc€ COCTaBIISIET
1030 py6neit 00 korm., ocTtaTok AeHer nmo kaccoBoul kHure — 1030 py6. 00 kor.
JIpyrux 1eHHOCTE B Kacce 3aBojJila He OOHApPYKEHO, YTO COOTBETCTBYET JAHHBIM
yueta. KoMuccusi Takke yCTaHOBWIIA, YTO MOPSIOK BEJEHUS KACCOBOW KHHUIU U
XpaHEHUsl JEHEr COOTBETCTBYET TpeOoBaHusIM [lon0KeHUsT O BEIEHUU KaCCOBBIX
omepaluii  rocylapCTBEHHBIMH,  KOONEPATHUBHBIMU M OOIIECTBEHHBIMU



MPEANPUATUIMH, YUPEKICHUSIMU U OpraHu3auusMu. JJOKyMeHT ObLI COCTABIIEH B
3-x ak3eMIuIsIpax (1-i — ria. Oyxranrepy, 2-ii — B IJIaHOBO-2KOHOMHYECKHUI OTHET,
3-i — B npeno 01-05). AKT BCTynua B JEHCTBUE C MOMEHTa YTBEPXKICHHUS
JTUPEKTOPOM 3aBOJA.

3ananue 10. Ogpopmure akT

KomMuccust B cocraBe mpencenartens, HayaldbHUKa OT/AENa CHAaOXKEHUS
EpemeeBa C.C. 1 4IeHOB KOMUCCUU: HayaJdbHUKA OTAEJA KyIbTYpHO-OBITOBBIX U
X035MCTBEHHBIX yupexaeHul Jlememesa A.IL, 3aBexyromiero cknaaom Kenposa
B.B., Ha3HaueHHas npuka3om reHepaibHoro aupekropa OAO «Crpenay, nmposena
paboTy MO YCTAHOBJEHUIO HENPUTOJHOCTH K JallbHEHUIIEMY HCIOIb30BAHUIO
umytiecTBa. Komuccus pabotaia B mpuCyTCTBUU KiaaoBmuka Enuzapooit 3.11. u
uHcnekropa ¢unotaena Jlamko B.B. u ycraHoBuia, 4TO MMYHIECTBO COIJIACHO
OpujlaraeMoMy K aKkTy MEepeyHI0 MOJJICKHUT CIUCAHUIO 33 HENPUTOJHOCTHIO K
JNalbHENIIEMY HUCHOJIb30BaHUIO. AKT cnucanusi umyiiectsa Ne 5 ot 12.03. 20 .
OBLT cocTaBjieH B 2 9K3. (0TIeny CHaOKeHHs, OyXrajaTepun), MOAMUCaH KOMUCCUM
U YTBEPXKJICH I'eHEepaIbHBIM TUPEKTOPOM.

ITonnoCTBIO OOCHOYHBIC CpCACTBa JIA IMPOMCIKYTOUYHOI'O KOHTPOJIA
MpCaACTaBJICHLI B y‘le6HO-M€TO}II/I‘{€CKI/IX Marcepuajiax qUCHUIIIINHBI.

7.4 Meronuka ouneHuBanusa 3YH, xapakrepu3sylomux 3Tamnbl
¢dopmupoBaHus KOMNIETEHIUA

Jlns  mpoBedeHUsS TNPOMEXYTOYHOM arTectaniuu B ¢dopMme 3adeTa
UCITOJIB3YETCS CIICIYIONIasi METOIMKA OlleHUBaHus 3Y H, XapakTepu3yommux dTarbl
dbopMupoBaHUs KOMIIECTEHIIUM.

3ader MpoOBOJUTCS B BUE OJJAHKOBOTO TecTUpoBaHus. biank coctout uz 20
TECTOBBIX BOTIPOCOB M KOMIIETCHTHOCTHO-OPHUEHTHPOBAHHOTO 3aJIaHMS.

Kasxip1ii BEpHBIN OTBET HAa BOMPOC OIEHUBASTCS CIICIYIONTUM 00pPa3oM:

— BOMPOC B 3aKpbITOl hopme —1 Ha,

— BOIIPOC B OTKPBITOM (popme — 1 Ga,

— BONPOC HA YCTAHOBJICHHE MPABUILHOM MOCIeA0BaTeIbHOCTH — 1 Oa,

— BONPOC HA YCTAHOBJICHHE COOTBETCTBUS — 1 Gay.

MakcuMaibHOe KOJIMYeCTBO 0AJIJIOB 32 OTBEThI HA TECTOBbIE BONMPOCHI

— 20 6a10B

Pemienne KOMIETEHTHOCTHO-OPUEHTHPOBAHHOM 3aJaud  OLICHHBACTCS
CIICAYIOIHUM 00pa3oM:

Kputepuu orieHKH 3a1aHHS MaxkcumanbHelii
Oa
Hay4Ho-TeopeTrnueckuii ypoBEHb BBITIOJTHEHHUS 3aaHUS 1
ITosHOTA perieHus 3a1anus 1
CTeneHb CaMOCTOSTEIILHOCTH B MOJIXO0IC K aHAJIN3Y 3aIaHHs, 1

JA0Ka3aTCJIbHOCTh U y6CIII/ITCJ'IBHOCTB

I'paMOTHOCTB peur U MPaBHILHOCTh MCIIOJIB30BaHUS MPO(HECCHOHATBLHON 1
TEPMHHOJIOTHH




IlonHOTa M BCECTOPOHHOCTH BBIBOJIOB 1
KpeaTtuBHOCTD B TIOJIX0/I€ K PEIICHUIO 33/1aHUs (HAIUYHE COOCTBEHHBIX 1
B3TJI51/I0B HAa IPpo0JIeMy, COOCTBEHHBIX BApUAHTOB PEIICHUH)

MaxkcnMaJibHOE KOJIMYeCTBO 0aJ110B 6

CooTtBeTcTBUE OAITIOB YPOBHSM C(POPMUPOBAHHOCTU KOMIIETEHUIUN U
OLICHKaM 10 5-0aJIJIbHOM 1IKaJie

Ouenka
YpoBeHb chOpMHPOBAHHOCTH TICHKA
bannsl . 1o 5-0a/IbHOM IIKaje
KOMITCTCHITHIA
22-26 BBICOKUI OTJIMYHO
17-21 POJBUHYTHIN XOpOIIIO
12-16 MTOPOTOBBIN YAOBJIETBOPUTEIHHO
11 u MmeHee HEJIOCTaTOYHBIN HEYJOBJIETBOPUTEIIHHO

CooTBetcTBUE 0ATIOB YPOBHSAM CHOPMUPOBAHHOCTH KOMIIETEHIIUN U

OLICHKAM I10 5-0aJUIbHOU HIKaJIe

Ornenka
YpoBeHb chopMUPOBAHHOCTH TICHKA
Banner < o 5-0aJIbHON IIKaIe
KOMIIETEHITHI
16-18 BBICOKHHA OTJINYHO
13-15 MIPOJIBUHYTHIN XOpOIIIO
9-12 ITOPOTOBBIN YAOBJICTBOPUTEIHHO
8 u MeHee HEOCTAaTOYHBIH HEYJOBJIETBOPUTEIIHHO

8. OcHOBHAas U JONOJHUTEIbHASI yueOHAas JUTepaTypa, HeoOXoaAuMast
JJ151 OCBOEHUS TUCHHUIJIMHBI

8.1 OcHoBHasi yueOHasi JUTEpPaATYypa

1. Ky3emuna W.B. Jlemonpon3BoacTBO [DIEKTPOHHBIM pecypc]: ydeOHOe
nocobue / U.B. Ky3pmuna. — DneKTpoH. TeKCTOBbIE JaHHbIE. — M.: MOCKOBCKU#
ryMaHuTapHeii yauBepcuret, 2017. — 128 ¢. — 978-5-906912-98-5. — Pexum
noctyma: http://www.iprbookshop.ru/74718.html

2. Cemxo, 1. A. OcHOBBI Jenonpou3BOACTBa: yueOHOoe mocoome / U. A.
Cemxo, JI. A. AntyxoBa. — CraBpomnonb: Cexsoits, 2018. — 119 ¢. — ISBN
2227-8397. — TekcT: aneKTpoHHBIN // DIeKTpoHHO-OubanoTeunas cuctema IPR
BOOKS: [caiir]. — URL: http://www.iprbookshop.ru/92992.html. — Pexum

JNOCTyTA: 111 aBTOPU3UP. TOJIb30BaTEIEH

8.2 JlonosiHuTeILHASA YueOHas JuTEepaTypa

1. Cmupnosa E.II. JlenronpousBoacTBo g cekpetaps. PazpaboTtka, y4eT u
XpaHEHHE CIY)KEOHOM JOKyMEHTAIMu [DIEeKTpOHHBIN pecypc]: mpakTHueckoe
nocobue / E.Il. CmupHOoBa — 2-¢ W3A. — ODNEKTPOH. TEKCTOBHIC JaHHBIC. —
CaparoB: Aii [Tu Op Menua, 2019. — 210 c¢. — 978-5-4486-0465-2. — Pexum
noctymna: http://www.iprbookshop.ru/79622.html



2. BonkoBa E.A.  lenonpou3BojacTBO  [DNEKTpOHHBI  pecypc]:
IpaKkTU4YecKoe nocodue st cryaeHToB-0akanaBpoB / E.A. BoiakoBa. — DneKTpoH.
TekcToBble NaHHble. — KpacHomap, Caparos: HOKHBIMI MHCTUTYT MEHEI)KMEHTA,
At Ilm Dp Memma, 2017. — 41 c. — 2227-8397. — Pexum nocryna:
http://www.iprbookshop.ru/62609.html

3. Mupromikuna FO.B.  JlenonpousBoAcTBO UM JOKYMEHTAIIMOHHOE
o0OecrieyeHue TroCyAapCTBEHHOM M MYHUIMNAIBHOW CIIY>KObl [DIEeKTPOHHBIN
pecypc]: mpaktukym / FO.B. MupronikuHa. — DIEKTPOH. TEKCTOBBIC JTaHHBIC, —
CraBpononb: CeBepo-KaBkazckuii ¢penepanbubiii yausepcuret, 2016. — 116 ¢. —
2227-8397. — Pexum noctymna: http://www.iprbookshop.ru/66028.html

8.3 JIpyrue y4e0HO-MeTOAMYECKHE MATEPHUAJIBI

9. Pecypchl HH(OPMAIIMOHHO - TEJIEKOMMYHUKAIIMOHHOM CeTH
«/HTEepHET», HEOOXOAMMBbIE IJIS OCBOCHUSA TUCIUILIMHBI

1. http://www.sekretarskoe-delo.ru - Caiit xyprana «CeKpeTapcKoe a0

2. http://Iwww. docflow .ru - caiiT, TNOCBAIICHHBIA 3JICKTPOHHOMY
JIOKYMEHTOOOOPOTY M aBTOMATHU3aIlUH YIIPABICHHS
3. http://www.document.ru - crHenuaaIu3UPOBAHHBIA HH(POPMAIHOHHBIH

InmopTal, HOCBHHIGHHLIﬁ ABTOMAaTHU3alIUN YIIPABJICHUA NOKYMCHTAMU

10. MeToanuyeckue yKazaHus JAJs 00y4al0IIMXCsl M0 OCBOCHUIO
JUCIHILINHBI

OCHOBHBIMH BUJIAMU aYAUTOPHOUN pabOThI 00YHAIOIINXCS SBISIOTCS JICKIIUU
Y IIPAKTUYECKUE 3aHATHS.

B xome nekuui mnpenojgaBaTeNlb M3JaraeT MU pPas3bsACHIET OCHOBHBIE,
HamOoJee CIOXKHBIC MOHATUS TEMBbI, a TAKXKE CBSI3aHHBIE C HEH TEOPETUUYECKUE U
NPAKTHYECKUE MPOOJIEMBI, AaeT PEKOMEHAAIMH JIJISi MPAKTUYECKOTO 3aHATHUS U
BBITIOJTHEHUS CAMOCTOSITEIbHON PAaOOTHI.

B xone mpakTHUYeCKHMX 3aHATHM NPENOAaBaTeNb H3JIaracT U pPa3bsiCHAET
OCHOBHBIE, HamOoJee CIOXKHBIE TOHSTHS TEMBbI, a TAaKXE CBSI3aHHBIE C HEH
TEOPETUYECKUE W TpakTUdeckue mpoOieMbl. llpakThueckue 3aHATHS TakKKe
CIIY’KaT JUIA 3aKpEIUIEHUs W3YYEHHOI'O0 MaTepuasa, pa3BUTUsS YMEHUM M HaBBIKOB
MOATOTOBKHU JIOKJIAZIOB, COOOIIEHUH, MPUOOPETEHUsI OMbITA YCTHBIX MyOJTUYHBIX
BBICTYIUICHUM, BENEHUA JHCKYCCHHM, apryMEHTAallMM M 3allUThl BBIJIBUTAEMbIX
MOJIOKEHUW, a TAKXKE JUISI KOHTPOJIS MPENOIaBaTeIeM CTENEHN MTOATOTOBIEHHOCTH
CTYAEHTOB MO U3y4aeMOU AUCLUIUINHE.

[Ipy 1OArOTOBKE K MPAKTHUYECKOMY 3aHSTHIO  CTYJIEHTBl HUMEKOT
BO3MOXHOCTh  BOCIIOJIB30BAThCSl  KOHCYJbTAlMAMU  npenogasarens. Kpowme
YKAa3aHHBIX TEM, CTYAEHThl BIpPaBe, MO COIIACOBAHHMIO C IMPENOIABATEIIEM,
M30UpaTh U IPYTHE UHTEPECYIOLIUE UX TEMBI.

KauecTBO yueOHOU paOOThl CTYyAEHTOB IMPENOJaBATENb OLICHUBAET B KOHIIE
3aHATHS.



CaMocTosiTenbHas paboTa MPOBOJUTCS C LETBIO:

- CHCTEMAaTH3allK U 3aKPETUICHHS TOJYyYCHHBIX TEOPETHYECKUX 3HAHWHA U
MPAKTUYCCKUX YMEHHUH 00yJarOIInXCs;

- yryOJIeHUs U PACIIUPEHUS TEOPETUUCCKUX 3HAHUN CTYICHTOB;

- (dopMHpOBaHUA YMEHHUH WCIOJIB30BaTh HOPMATHBHYIO, IIPABOBYIO,
CTHPaBOYHYIO JOKYMEHTAINIO, YIeOHYIO U CTIeHaIbHYIO TUTEPATYypPy;

- pa3BHUTHS TIO3HABATEIBHBIX CIIOCOOHOCTEH;

- (GOopMHpOBaHUS CaMOCTOSATEIBPHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K
caMOpa3BUTHUIO, COBEPIICHCTBOBAHUIO U CAMOOpPTaHU3AINH;

- Pa3BHUTHS UCCIICIOBATEILCKUX YMCHHUH CTYACHTOB.

®opMBbI U BUIBI CaMOCTOSTEIBHONH pPaOOTBhI CTYJIEHTOB: CaMOCTOSTEIBHOC
U3y4YCHHE MaTepuaja 10 PEKOMCHIYEMBbIM JINTEPaTypHbIM  HMCTOYHHKAM;
BBITIOJIHEHNE Pa3HOYPOBHEBBIX 3aJaHMiA; paboTa CO CIIOBapeM, CIPaBOYHHKOM;
NOWCK HeoOXxonaumol wuHpopManuu B ceTH VIHTEpHET; KOHCIIEKTUPOBAHHE
UCTOYHUKOB, pedepUpOBaHKEC HCTOYHHKOB; CaMOCTOSTEIHHOE BBITTOJIHCHHUE
NPAKTHYCCKUX 3aJJaHUH PEPOTYKTHBHOTO THIIA.

TexHONMOTUST OpraHW3alMK  CAMOCTOSITEILHOW  pabOThl  00YyYaroIIUXCS
BKJIFOYAET UCIOJIb30BaHUE HMH(POPMAIIMOHHBIX W MaTePHAIBHO-TEXHUYCCKUX
pecypcoB 00pa3oBaTEIBHOTO YUPESKICHUS: OWOIMOTEKYy aKajJeMuu; YydeOHO-
METOJIMYECKYI0O W MaTepuajbHO-TEXHUYECCKYI0 0a3y YydYeOHBIX KaOWHETOB U
naboparopuii; KOMIBIOTEPHBIE KIACChI C BO3MOXKHOCTBHIO PaboThl B WHTEpHET;
ayIUTOpHH (KJIACCHI) IJIsI KOHCYJIbTAIIHOHHOM JIEATEITHHOCTH.

B mnporiecce noozomosexku k npomesxcymounou ammecmayuu CTYIACHTY
CJIeTyeT PYKOBOJICTBOBATHCS CICAYIOIINMU PEKOMEHIAIUSIMHU:

- HEOOXOIMMO CTPEMHTHCS K MIOHMMAHHIO BCETO MaTepuaa, 9ToObI eIie 10
Hadaja MPOMEKYTOYHOH aTTeCTaIllii HE OCTAaBAIOCh HETIOHATHBIX BOTIPOCOB;

- HEOOXOAMMO CTPOTO CIEAUTHh 33 TPAMOTHOCTHIO PEYHM W TMPABHIHLHOCTHIO
ynoTpeOaseMbIX TPOPECCUOHATBHBIX TEPMUHOB;

- HE CJEIyeT OIacaTbCs JOMOJHUTEIBHBIX BOIPOCOB — Yalle BCETO
IperoIaBaTelb MCIOJIB3yeT WX KaK OJWH U3 CIHOCOOOB NOMOYH CTYJICHTY WIIH
COKOHOMHTH BpEMS;

- TIPEeKJIe YeM OTBEYaTh Ha BOMPOC, HEOOXOJUMO CHayana MPaBUIBHO €T0
MTOHSTH;

- K MMPOMEXKYTOUYHOH aTTECTAIMd HEOOXOAUMO TOTOBUTHCS Ha MPOTSHKECHUHU
BCEro MEXCECCUOHHOIO MepHoa.

11. NupopmanunonHbie TeXHOJIOT UM, UCII0JIb3yeMble npu
OCYHIeCTBJIEHHUH 00pPa30BaTeJIbHOIO MpoHecca MO0 JAHCHUILVIMHE, BKJOYasf
nporpaMMHoe ofOecrniedeHue ©W HHPOPMALMOHHBbIE BKJIKYAS IepeYeHb
NMPOrpaMMHOro obecrneyeHusi 1 ”HGOPMANMOHHBIX CIPABOYHBIX CHCTeM (NMPH
HE00XO0AUMOCTH)

IlepeyeHb JTHIEH3HOHHOTO MPOrPAMMHOI0 00ecIeYeHust
1. MicrosoftWindows7 Starter npeaycTaHOBIICHHAS JIMIICH3UOHHAS,



2. Microsoft Office Professional Plus 2007 Russian Academik OPEN No
Level; JInnensus Ne 42859743, JIunensusa Ne 42117365;
3. Microsoft Office Professional Plus 2007 Russian Academik OPEN No

Level; JInnensus Ne 42859743

CoBpeMeHHbIE IPOpeccuOHANbHBIE 0a3bl JAHHBIX

1. YHuBepcaibHas
http://ru.wikipedia.org

HHTCPHCT-OHIUKIIONIC AU

Wikipedia

2. YuuepcureTckas oudanoreka Onnaiin http://www.biblioclub.ru

3. CepBucC MOJHOTEKCTOBOIO Moucka rmo kauram http://books.google.ru

4. Hayunas snextponHas oudnroreka eLIBRARY.RU http://elibrary.ru

5. ®enepanbHblii 0Opa3zoBaTenbHBIM TopTan «Poccuiickoe oOpazoBaHuE»

http://www.edu.ru

NupopmaumnonHbie

CIPaBOYHbIE

CUCTEMBI, HCIIOJIb3yEMbIC nmpu

OCyIIeCTBJIEHUH 00pa30BaTeJbLHOI0 NMpouecca

1. CmopaBounas mnpaBoBasi cucrema Koucynbrant Ilmoc -

Ne21/2018/K/Ip ot 09.01.2018

AO0TOBOP

12. MarepuainbHO-TeXHHMYECKasi 0a3a, HeoOXoAUMAsl UISl OCYLIECTBJIECHUSA
00pa30BaTeJIbHOI0 MPOoLecca Mo JUCHUIIIHHE

I[J'I}I OCYIICCTBJIICHUA 06p330BaT€JIBHOPO nmponoecca Iipn pcaln3alnu
AUCTUTIIIIMHBI UCITOJIB3YIOTCA 060py,HOBaHI/I€ U TCXHUYCCKUC CPCICTBA O6y‘{€HI/ISII

HauMeHoBanune coenuaibHBIX IOMENIEHUA U
MTOMEIIEHUH IS CaMOCTOSATEILHON paboThI

OcCHAIIEHHOCTE CIIEMUAJILHEIX ITOMEIEHUH U
MTOMENICHUH I CaMOCTOSTEIbHOU PabOThI

305009, r. Kypck,

yi.  WuTepHanumoHaibHas, 1.6-0.
ayautopusi Noe 8 11l mpoBeneHUS  3aHATHH
JIEKLIMOHHOTO H CEMHHAPCKOTO THIIA;
TPYNIOBBIX U MHIUBHIYAIbHBIX KOHCYJIbTAIIHH;
TEKYIIer0  KOHTPOJIA U  MPOMEKYTOUHOMU
aTTeCTaLMHU.

YyeOuas

Pabouue mecta CTyJeHTOB: CTYJIbs, HapPTHI.

Pabouee mecto mpemnojaBaTelnis: CTOJI, CTYI,
kadenpa, aymauropHas ydeOHas  JIOCKa,
nepeHocHoi npoekrop BenQMS 504, skpan
st mpoektopa. IlepenocHoit HerOyk ASUS-
X101CH.
Habopsr JEMOHCTPAIIMOHHOTO
000pynoBaHUS u y4eOHO-HaT TS THBIX
OCOOUIA: l'ocynapcTBeHHbII (bnar
Poccuiickoit  ®enepanuu; ¢nar Kypckoit
obnactu; mnakat «[IporHozupoBanue u
MPOEKTUPOBAHKE COIMATBHBIX MPOIECCOBY.

305009, r. Kypck, yn. HHTepHanmoHanbpHasg,
1.6-0. YueOHnas ayautopust Ne 15 momemienue
JUISL CAMOCTOSITEIbHOW pabOoTHI.

Paboune MecTa CTYIEHTOB: CTYIbs, NapTHI.
Het0yx ASUS-X101CH — 10 mr.

Nwmeercs okanbHas cets. MiMeercs nocTyn B
WuTepuer Ha Beex T1K.

305009, r. Kypck, yn. MHTepHanuoHanbHas, A1.6-6. YueOHas ayauropus Ne 15-a nmomenieHue
JUIsL XpaHEHUs M MPO(UIIAKTHYECKOTO 00CTyKIBaHHUs y4eOHOro 060py10BaHUs



http://www.biblioclub.ru/
http://books.google.ru/
http://elibrary.ru/
http://www.edu.ru/

13. OcobenHOCTH peaJu3aluM JUCUUILIMHBI 111 HHBAJIU/I0B M JIUII C
OrPaHMYEeHHBIMH BO3MOKHOCTSAMHM 3/10POBbA

I[Ipu oOydeHMH ML C OrPAaHUYEHHBIMU BO3MOXXHOCTSMH 3/0POBBS
YUUTBHIBAIOTCS X UHIUBUYaJIbHbIE ICUXO(PU3NYECKHEe OCOOEHHOCTH.

Hna auy c uapywenuem cayxa BO3MOXKHO IPEAOCTaBICHHE Y4eOHOMN
uH(popMaIi B BU3yallbHON (popMme (KpaTKU KOHCIIEKT JIEKLMM; TEKCThI 3aaHui,
HareyaTaHHbIE YBEJIMYEHHBIM MIPU(TOM), HA ayAUTOPHBIX 3aHATHUSX JOIYCKAETCS
IPUCYTCTBHE aCCHCTEHTAa, a TaKXe CYpAOIIEPEBOIUUKOB u
TU(IOCYpAONEPEBOTUUKOB. TeKyIIMi KOHTPOJIb YCIIEBAEMOCTH OCYILLECTBIISIETCA B
NUCbMEHHON QopMe: oOydaromuiics NHUCBMEHHO OTBEYAaET Ha BOIPOCHI,
NUCHMEHHO BBINONHAET MpakThueckue 3afanus. Jlokinan (pedepar) Takxe MOXKET
OBITH TMPEICTABICH B MUCbMEHHOM (hopMme, MpU 3TOM TpeOOBaHUS K COJIEPKAHUIO
OCTalOTCSI TEeMHM K€, a TpeOoBaHUS K KayecTBY M3JIOKEHUS Marepuaa
(MOHATHOCTH, KA4€CTBO PEYH, B3AUMOJICHCTBUE C ayTUTOPUEH U T. J.) 3aMEHSIOTCS
Ha COOTBETCTBYIOIIME TpPEOOBaHMS, MPEAbSBISIEMble K MUCbMEHHBIM paboTaMm
(xauecTBO O(OPMIICHHS] TEKCTa W CIIMCKa JIUTEPaTyphbl, TPAMOTHOCTh, HAJIU4YUE
WLTIOCTPAIIMOHHBIX MaTepuajoB U T.J.). [I[pomexyToyHas arrecranusi AJis JIUIL C
HapyLICHUSIMU CITyXa MPOBOJUTCS B MUCbMEHHOMN (hOpMe, MPU 3TOM UCTIOIB3YIOTCS
oOuue kpurepuu oneHuBanus. [Ipu He0OXOUMOCTH BpeMs OJATOTOBKH K OTBETY
MOKET OBbITh YBEIMUYEHO.

s nuy ¢ napywenuem 3peHus NOMYCKAeTCs ayAualbHOE MPENOCTABICHUE
uHboOpMaIlMK, a TakkKe  MHCIOJb30BaHME HAa  AyJUTOPHBIX  3aHATHUSIX
3BYKO3aIMCHIBAIOIIUX YCTPOUCTB (IMKTOPOHOB U T.1.). JlomyckaeTcsi MpUCyTCTBHE
HAa 3aHATUSX AacCUCTeHTa (TIOMOIIHWKA), OKAa3bIBAIOMIETO  OO0y4YaroImUMCS
HEOOXOJMMYI0O TEXHMUYECKYI0 TIOMOINb. TEeKyIIMi KOHTPOJIb YyCIIEBAEMOCTH
OCYIIECTBIIICTCS B yCTHOUM (popme. IIpu mpoBeaeHnn IpoMeKyTOUHOM aTTecTaluu
JUTSL JIAL] C HAPYUICHUEM 3PEHHUs TeCTUPOBAHUE MOXKET ObITh 3aMEHEHO Ha YCTHOE
co0OeceT0BaHUE TIO BOIIPOCAM.

s auy ¢ 02paAHUYEHHBIMU  BO3MONCHOCHIAMU 300P0O6bS,  UMEIOUUX
HapyuwieHus. ONnOpHO-08USAMENbHO20 annapama, Ha ayJUTOPHBIX 3aHATUAX, a
TAaKK€ MpH MPOBEICHUM MPOLEAYpP TEKYIIEro KOHTPOJA YCIEBAa€MOCTU U
MPOMEKYTOUYHOM aTTecTallud MOTYT OBITh TPEIOCTABICHBI  HEOOXOIUMBIE
TEXHUYECKHE CpelcTBa (NEPCOHANBHBIM KOMIIBIOTEP, HOYTOYK WA APYroi
rajpkeT); JOMycKaeTcsl MPUCYTCTBHE ACCUCTEHTA (ACCUCTEHTOB), OKa3bIBAIOLIETO
oOydJarommMcsi HEOOXOAMMYI0 TEXHHYECKYIO0 MOMOIIbL (3aHATh pabodee MecTo,
MEPEIBUTATHCS TI0 AyAUTOPHUH, TPOYUTATH 3a7aHue, 0QOPMHUTH OTBET, OOIIATHCS C
MpenojaBaTeseM).



JIMeT 10noJHeHHii M1 M13BMEeHEH U,
BHECECHHBIX B pPa004yI0 MPOrpaMmmy AMCIHUILIHHBI

Homep HomMmep cTrpanuubl, Ha KOTOPOI Mara OcHoBanue s
U3MeHeHusl BHECEHO U3MEHeHHe U3MEHEHUs M MOJINUCH
JINIA, IPOBOUBIIEr0

U3MEHEeHus
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