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PaGouass mporpamMma CoOCTaBleHa B COOTBETCTBUH C (eaepaibHLIM
roCyJIapCTBEeHHBIM  00pa3oBaTelbHBIM CTAaHJAPTOM  BBICIIEro  oOpasoBaHMs
Hanpasnenus noarotoBku 38.03.04 T'ocypapcTBeHHOE M MYHHLMNATBHOE
ymnpaBjieHHe, HanpaBieHHOCTh «OpraHuzalus CHUCTEMBI TIOCYJIapCTBEHHOTO M
MYHHLIMIIATBHOTO YIIPABIEHHUS» U HAa OCHOBAHMHM Y4eOHOro IUTaHa HanpaBlIeHUS
noaroroBgn  38.03.04 «['ocymapcTBeHHOE W MYHHMUMIIAIBHOE YIIPABICHHUEY,
0100peHHOro YueHsIM COBETOM akaaeMuu, npotokoi Ne 16 ot «07» utons 2021 r.

PaGouass mporpamma ofcyxiaeHa M PpeKOMEHIOBaHAa K IPHMEHEHHIO B
oOpa3oBarenbHOM Tipouecce i o0OydeHHs CTYJAEHTOB [0 HampaBieHHIO
noaroroBku  38.03.04 T'ocynapcTBeHHOE M MYHHIMIIANLHOE  YIIpaBJeHHeE,
HanpaBleHHOCTh «OpraHu3anus CUCTeMBbl FOCYAapCTBEHHOI0 H MYHHIUIIAIBHOTO
yhnpaBlieHUs» Ha 3acefaHud Kadeapbl rocyaapCTBEHHOT0, MYHHLIMIAIBHOIO
ynpaBineHus u npasa «31» asrycra 2021 r., mporokoi Nel.

3aB. kadenpoii rocy1apcTBEHHOIO,
MYHHIMAJIBHOrO YIpaBieHus U Ipasa, k
K.9KOH.H., JOLUEHT W I1Ianosanosa IO.I1.

L

Pa3zpaboTunk nporpammsl
noueHT xadeapsl rocy1apcTBeHHOT0,
MYHHULMIIAJBHOIO YIIPaBJICHHUS U NpaBa 5
y yup pasa, = a»
K.9KOH.H., JOLEHT - / Mamkuua H.A.

Pabouass nporpamma oOCyXaeHa W pEKOMEHIO0BaHA K IPHMEHEHHIO B
oOpa3zoBaTe/bHOM mpolecce Ans 0Oy4eHHs CTYAEHTOB [0 HAlpaBJIEHHIO
noarotoBku 38.03.04 I'ocynapcTBeHHOE W MYyHULMNAILHOE YIpaBleHUE Ha
3aceflaHuu Kadeapsl rocyJapCTBEHHOr0, MyHULUIIAILHOrO YNPAaBIeHUs U Ipasa
«__»aprycra 202 r., nporokon Ne_ .

3aB. kadeapoi rocyaapcTBEHHOTO,
MYHULIMMAIBHOTO YIIpaBIeHHs U Npasa,
K.9KOH.H., JIOLIEHT Il1anmosanosa IO.I1.

Pabouass nmporpamma oOCy)XJeHa M PEeKOMEHJI0OBaHa K NPHMEHEHHIO B
obpazoBaresbHOM Ipouiecce s OOyueHHsl CTYIAEHTOB I10 HAalpaBlIeHHIO
noaroroBku 38.03.04 T'ocymapcTBeHHOE M MYHHLMIIAJIBHOE YIpaBleHHE Ha
3acelaHiK Kadeapsl rocyaapCcTBEHHOT0, MyHHULMIIAIbHOrO YIPAaBIECHUS U MpaBa
«__»asrycra 202 r., mporokon No .

3aB. kadeapoi rocy1apcTBEHHOrO,
MYHHULMIIAIBHOTO yIIpaBJIeHHs U [paBsa,
K.9KOH.H., JOIEHT [1Ianosanosa 10.I1.




1 Hean u 3apaun AucuMIVIMHbL. [l1annpyemble pe3yabTaThbl 00y4eHHs,
COOTHECEHHbIE ¢ IVIAHMPYEMBIMH Pe3y1bTATAMU OCBOCHUS OCHOBHOMH
Nnpo¢ecCHOHAIBHOM 00pa30BaTeJIbHOM POrPaMMbI

1.1 Ileau 1 3a1a4M OCBOEHHSI JUCIHUILINHBI
Lenbto ocBoeHust y4yeOHOM AUCHUIIIUHBI «OCHOBBI JEJIOMPOU3BOACTBAY

ABlIAeTCS  o0OecrieueHue

OBJIaACHUA

00yJaromuMucs
METOJMYECKHMMH OCHOBAaMH JOKYMECHTHPOBAaHWS B OpraHU3AIINH,

HOPMAaTHBHBIMHU u
a TaKXeC

MPAKTUYECKUM ONBITOM JOKYMEHTHPOBAHHUS B OCHOBHBIX c(epax AesTeIbHOCTH
YeJI0BEKa, UX CUCTEMATHU3alIMU U COXPAHHOCTH.
3agayu U3y4eHus: TUCUUILINHBI:
- copMuUpOBaTh y 00YUYaAIOIIUXCS CUCTEMHOE MPEACTABICHUE O CYIIHOCTH,
CTPYKTYype, PYHKIIUSIX U MHOTOOOpa3uu JOKYMEHTOB;

- IIOKa3aTb B3aUMOCBA3b JOKYMCHTA,

KaK HOCHUTCIIA I/IH(I)OpMaI_[I/II/I C

HpaKTI/I‘{eCKOﬁ ACATCIIBHOCTBIO, C(l)OpMI/IpOBaTI) y 06yqa}0m14xc51 PadOHAJIBHBIC
MoAXOJAbI K OpraHu3alun pa6OTBI C JOKYMCHTAaMU,
- OBHAKOMHUTDH O6yanOIIII/IXCSI C IMpOLCCCOM CO3aaHUA, O6pa6OTKI/I, XpaHCHHUA

" UCITOJIb30BaHUA NOKYMCHTOB,

- 1aTh NPEICTABICHHE O MpOLiecce JOKYMEHTUPOBAaHUS PadOThl;
- 03HaKOMHTbh C MEKIYHAPOJAHBIMU CTaHJAPTAMH Ha JOKYMEHTALIUIO.

1.2  Ilananupyemble

pe3yJibTaThl

o0yueHmus,

COOTHECCCHHBIC C

IVIAHUPYEMBbIMH Pe3yJbTATAMH OCBOCHHUS OCHOBHOM MNPodecCHOHAIBHOU

00pa3oBaTeJIbHOI MPOrPAMMBI

[1nanupyemblie pe3ynbTaThl

OCBOEHHS OCHOBHOM [Tnanupyemblie
npodeccUOHAIBLHON €3yJIbTaThl 00YUEHUS I10
pog N Ko u HaumenoBanue pesy i
00pa3zoBaTeIbHON MTPOrPaAMMBI JIHCIHUIIMHE,
WHIUKATOPa J0CTHKEHUS
(KOMMeTeHIINN) COOTHECECHHBIC C
KOMIIETEHIIUHA
Kon WHIUKAaTOpaMu
HaumenoBanue o
KOMIIE- JOCTIKEHUH
KOMIIETEHIIUHA
TEHI[UU
VK-4 CrniocoGen ocymecTBisith | YK-4.1 BriGupaer ctuiib 3HaTh: CTHIN OOIIEHNS

JIEIIOBYIO
KOMMYHMKAIUIO B
YCTHOU U IIUCBMEHHOM
¢dopmax Ha
rOCyZIapCTBEHHOM $I3bIKE
Poccniickoit denepanun
Y UHOCTPAHHOM(BIX)
SI3bIKE(ax)

JIEJIOBOTO OOIIEHUS Ha
roCy1apCTBEHHOM s3bIKE PO
Y UHOCTPAHHOM SI3bIKE B
3aBUCUMOCTH OT IIEIU U
YCIIOBUM ITAPTHEPCTBA;

AN TUPYET PeUb, CTUIIb
OOIIIEHHS U SI3BIK )KECTOB K
CUTYalHsIM B3aUMOJICUCTBHUS

Ha PYCCKOM SI3bIKE U SI3bIK
JKECTOB.

YMeThb: aantupoBaTh
peub, CTHIIb OOIICHUS H
SI3BIK J)KECTOB K
CUTYaIUsIM
B3aMMOJICHCTBHSL.
Baagernb: cnocoOOHOCTBIO
BBIOMpATh U aJaITHPOBATH
peub,

CTHJIb OOIIEHHS U SI3BIK
’)KECTOB B 3aBHCUMOCTH OT
L(EJIU U YCIOBUHI
MapTHEPCTBA.




VYK-4.3 Benert nenoByto 3HaTh:

IIEPEIUCKY Ha 0COOEHHOCTH
opHUIHATBHON MEPENUCKU
Ha UTHOCTPAHHOM SI3bIKE.
YMmerb: yuuThIBaTH

0COOEHHOCTH CTHIIMCTUKA
CTHUJIINCTUKHU O(bI/IIII/IaJII)HI)IX nu O(l)I/IIII/IaHBHOf/'I

roCy/1IapCTBEHHOM si3bIKE PD
U NHOCTPAHHOM A3BIKC C
y4eTOM 0COOEHHOCTEN

HCOC];)I/IIII/IZUH)HI)IX IIMCEM U IICPCIIMCKA Ha

COIMOKYJIbTYPHBIX Pa3IMUUil | HHOCTPAHHOM S3LIKE.

B (opmaTe Baagers: criocoOHOCTHIO
BECTH JIETIOBYIO
MIEPENUCKY Ha
WHOCTPaHHOM SI3bIKE.

KOPPECTIOHICHIINU

VYK-4.4 IIpencrasnsietr cBol0 | 3HATh: MpaBuia

TOYKY 3pCHHUSA IIPU IE€I0OBOM nyOIMYHOTO

O6HI€HI/II/I B HY6J'II/I‘-IHBIX BBICTYIIJICHUA HAa pPYCCKOM
SA3BIKE.

YMmerb: yuuThIBaTH
O0COOEHHOCTH ayAUTOPUH
U 1IeJIF OOIIEHUS B
MyOJTMYHOM BBICTYIIICHUU
Ha PYCCKOM SI3BIKE.
Banagers: ciocoOHOCTHIO
MyOJIUIHOTO
BBICTYIUICHHUS HA PYCCKOM
S3BIKE.

BBICTYIIIICHUAX

2. MecTO AMCHUIUIMHBI B CTPYKType OCHOBHOI mpodeccHuoHAIbHOI
o0pa3oBaTeJIbHOI MPOrPaAMMBbI

Hucimmummaa  «OCHOBBI  JIETIOTIPOM3BOJICTBaY»  BXOJUT B YacCTh,
dbopMupyemMyr0  ydacTHHUKaMH  OOpa3oBaTeIbHBIX  OTHOIICHUM, Ojoka 1
«ductmmuael - (Mogynu)»  OIIOII  HampaBnenus  noaroroBku — 38.03.04
«["ocynapcTBeHHOE M MYHUIIMIIAJIBLHOE YIIpaBICHUE» U U3ydaercs Ha 1 Kypce B 2
CEMECTpE.

3. O0beM MCUMIUIMHBI B 3a4YeTHbIX €IUMHMLIAX C YKa3aHHeM
KOJIMYECTBA aKaJIeMUYECKHUX WJIH ACTPOHOMHYECKHMX YacOB, BbIJCJICHHBIX HA
KOHTAKTHYI0 pa0doTy ¢ mpemnoaaBartejaeM (10 BUAAM Yy4eOHBIX 3aHSITHH) U Ha
CAMOCTOAITEJIbHYI0 Pa00Ty 00y4Yal0ImUXCs

Bunbr yauebHOM paboThI Bcero yacos
OO01ast TpPyJ1I0EMKOCTh TUCITUTITUHBI 72
KonrakTHas paGora oOyuwarommxcs c mpernojaBaTeneMm (1o 18,3

BHJIaM YUEOHBIX 3aHATHI1) (BCETO)

B TOM 4HUCJIC:

JIEKIINHN 8

71a00paTOpHBIC 3aHSITUS 2

MPAKTUYECKUE 3aHIATHUS 8




CamocTosrenbHas pabota o0ydaronuxcs (BCero)

53,7

Kontposns (MOoAroToBKa K YK3aMEHY)

HE MPEyCMOTPEH

KoHTakTHast paboTa 1o npoMeKyTOYHOU aTTecTaluu (BCero 0,3
ATTKP)

B TOM 4HUCJIC:.

3a4€T

0,3

3a4eT C OLIEHKOU

HE MPEYyCMOTPEH

KypcoBasi paboTa (MpOEKT)

HE IpelyCMOTpeHa

9K3aMEH (BKJIIOYasi KOHCYNBTALMIO NIEPEN SIK3aMEHOM) HE NPEAYCMOTPEH

4. Copepxanue IMCUMIUVIMHBI, CTPYKTYPHPOBAaHHOEe 10 TeMaM
(pa3gesnam) ¢ yKka3aHHeM OTBEJEHHOI0 Ha HUX KOJIHMYECTBA aKAAeMHYECKHUX
WIH ACTPOHOMHUYECKHUX YACOB U BHJA0B YUeOHBIX 3aHATHI

Ne | HaumenoBanue Temsl (paznena) Bun nesrenpHoctn | @opmsl Tekyniero | Popmu-
KOHTPOJIS pyembie
Jlex- | Jla6., | Ilp., KOMIIe-
oMY, | Yac. | 4ac. TEHIH
gac.

I OcHOBHBIE TIOHATUS B 00JIacTU Pedepatsr. zi_j;’
«TEIOTIPOM3BOICTBAY ) ) i YK- A 4’

2 | 3akoHOMaTeIbHAS u Pedepartsr. YK-4.1,
HOPMAaTHBHO-METOINYECKast - - - VK-4.3,
OCHOBA JIETIONTPOU3BOJICTBA VK-4.4

3 |Bugpl u THOBI JOKYMEHTOB. YcrHbIi onpoc. VK-4.1,
Crpykrypa JIOKYMEHTA. [IpakTrnueckue VYK-4.3
PexBusutel JIOKYMEHTA. - - 2 3aJaHusl.

TpeboBanust K  odopMIEHHUIO TecTtoBoe
JIOKYMEHTOB 3aJlaHue.
4 VYcrHblii onpoc. VK-4.1,
[IpakTnyeckue YK-4.3
Cucrema OpraHu3aIlMOHHO- ’
MPaBOBOM JOKYMEHTAILIMHU 2 ) 2 Sa/atiA. YK-4.4
TectoBoe
3aJlaHue.
5 VYerHbll onpoc. YK-4.1,
. [IpakTuueckue YK-4.3
Cucrema pacropsIUuTeIIbHON ’
JIOKYMCHTAIHH 2 - 2 3aJaHus. VK-4.4
TectoBoe
3aJlaHue.

6 YceTHbIN onpoc. YK-4.1,
Cucrema CIIPaBOYHO- JlaboparopHbie VK-4.3,
nH(OPMAIIMOHHOU 2 2 - 3a7aHusl. VK-4.4
JIOKYMEHTALUH TectoBOE

3aJlaHue.

7 YeTHBIT ompoc. VK-4.1,
Kanposas MH(POPMALIUOHHO- Hpakrieckne YK-4.3,
JIOKYMEHTAllMOHHAs CUCTEMA 2 ) 2 3a/amHA. YK-4.4

TectoBoe
3aJIaHue.




8 | Opranuzauus Pecdepartsr. VK-4.1,
IoKyMeHTooOopoTa. OCHOBHBIE - - - YK-4.3
9TaIbl JOKYMEHT0000pOoTa

9 | Opranusanus XpaHEHHUs Pecdepartsr. VK-4.1,
nokymenTos. DopmupoBanue gen | ) i VK-4.3

10 | Opranuzauus paboThI c Pedepatsr. VK-4.1,
KOH(UICHIINATEHBIMHU - - - YK-4.3
JOKYMEHTaMH

HWroro: 8 2 8

IIpakTHYecKHe 3aHATHA

Ne HaumeHoBaHue npakTuyeckoil paboTsl O0bmbeMm, yac.
1 | OcHOBHBIE OHATHS B 00JIACTH «JI€JIONPOU3BO/ICTBAY -
2 | 3akoHOJaTenpHasi 1 HOPMaTUBHO-METOJMYECKAsi OCHOBA JIEIIONIPOM3BOICTBA -
3 | Bugst u Tunsl JokymMeHTOB. CTpyKTypa JOKyMeHTa. PEKBU3UTHI TOKYMEHTA. )

TpebGoBanus K 0PopMIIEHUIO JOKYMEHTOB

4 | CucremMa opraHn3allMOHHO-IIPABOBOM JOKYMEHTALIMU 2
5 | Cucrema pacnopsiiuTeNIbHON TOKYMEHTAIIUU 2
6 | Cucrema cipaBOYHO-MH(POPMAIIMOHHON TOKyMEHTAluU -
7 | KagpoBas nH(hopMallmoHHO-JOKYMEHTAIIMOHHAs CHCTEMa 2
8 | Opraam3anus 1okyMmeHT0000poTa. OCHOBHBIE TAIBl JOKYMEHTO000pOTA -
9 Opranuzanus XpaHeHus: JOKyMEHTOB. DOpMUpOBaHUE 1T -
10 -

Opranusanus padoTsl ¢ KOH(QUICHINAIBHBIMU JOKYMEHTaMU
Hroro 8

5. YueOHO-MeTOaMYECKOEe olOecmeyeHHe JIs1 CAMOCTOSITEILHOW PadoThl
o0y4arouuxcs Mo JMCUMILINHE

Y4eOHO-METOANYECKOE oOecrieuenne CaMOCTOSTEIbHOM paboTHI
00ydJaromuxcs Mo JaHHOW TUCIMIUIMHE OPraHu3yeTCs:

oubIUOMEKOU AKAOeMUU.!

a) OubOmmoTeuHbli (GOHA YKOMIICKTOBAaH Y4eOHOW, METOIMYECKOH,
HAay4YHOH, IEPUOJNYECKOW, CIPABOYHOM M XYHAOKECTBEHHOM JIMTEPaTypod B
cootBeTcTBUHM ¢ YII m nannou PII/I;

6) uMeeTcss MOCTYN K OCHOBHBIM HMH(OPMAIMOHHBIM OOpa30BaTEIbHBIM
pecypcaMm, HHGOPMAITMOHHON 0a3e JTaHHBIX, B TOM 4YHCie OuOIMorpaduiecKon,
BO3MOXHOCTh BbIX0/1a B IHTEpHET.

Kagheopou:

@) myTeM OO0eCNeUYeHUs JOCTYIMHOCTH BCETO0 HEOOXOJMMOro y4eOHO-
METOJMYECKOTO U CIIPAaBOYHOT'O MaTEepHaa;

6) TyTeM TpeJOCTaBICHUS CBEJACHUN O HATUYMH Y4eOHO-METOTUYCCKOMN
JTUTEPATYPHI, COBPEMEHHBIX TPOTPAMMHBIX CPEJICTB;

8) MyTeM pa3pabOTKHu:

-  METOAHYECKHUX PEKOMEH AN, rmocoouit o OpraHu3aluu
CaMOCTOSITEIILHOW pabOTHI CTY/ICHTOB;

- 3aJlaHu# 11 CaMOCTOATEIIbHON PabOThI;




- TeMm pedepaToB U JOKIA/I0B;

- TeM KYpPCOBBIX Pa0OT W METOAMYECKUX PEKOMEHIALWN MO MX BBINOJI-
HEHUIO;

- BONPOCOB K 3K3aMEHaM M MPUMEPHBIX TECTOBBIX 3a/IaHUH K 3a4eTY;

- METOIWYECKMX  YKa3aHWi K  BBHIMOJTHEHHIO  JIAOOPATOPHBIX U
MPaKTUYECKUX palOoT.

6. O0pa3oBaTe/ibHbIE TEXHOJIOTHH

Peanuzanys KOMIIETEHTHOCTHOTO TMOJXO0Ja MPEAYyCMAaTPUBAET UIMPOKOE
UCIIOJIb30BaHUE B 00Pa30BATEILHOM IPOIIECCE aKTUBHBIX U UHTEPAKTUBHBIX (POPM
IPOBEJACHUSI 3aHATUA B COYETAHUM C BHEAYJAUTOPHOM pabOTOW C IEJbIo
dbopMupoBaHusi YHUBEPCATIbHBIX, 001IenpodecCHoHaIbHBIX U MPO(ECCUOHATBHBIX
KOMITETCHITUN 00YyUarommnxcs.

No | HammeHnoBaHne TEMBI Bun yaeonoi Ucnonb3yembie O0beM,
n/n | (pa3gena) NEeSITeNIbHOCTH (JIeKIUs, | UHTEPaKTHUBHBIE yac.
MpPaKTUYECKOe 3aHsATHE, | 00pa30BaTebHBIC

1abopaTOpHOE 3aHIATHE) | TEXHOJIOTHUHU

1 OCHOBHBIE MTOHATHA B
oOmactu Jlexmus [Ipesenramnms 2
«JIeTIOTIPOU3BOICTBAY
HTroro 2

TexH0J10run UCNoJIb30BAHNS BOCIIUTATEIbHOI0 MOTEHIIMAJIA
AUCUHUILTHHBI

Copnepxanvue IUCHUIUIMHBI 00JIalaeT 3HAYUTEIBHBIM BOCIHUTATEIIBHBIM
NOTEHI[MAJIOM, TIOCKOJIBKY B HEM aKKyMYJIMPOBAH HCTOPUYECKUN U COBPEMEHHBIM
COIMOKYJBbTYpHBIM M (WJIM) Hay4YHbId ONBIT 4YeJoBeuecTBa. Peanuzanus
BOCIIUTATENIbHOTO MOTEHLHANIa JUCUUILIUHBI OCYUIECTBIIAETCS B paMKax €IMHOTO
00pa30BaTeILHOTO U BOCIUTATENIBHOTO MPOIIECCa U CIIOCOOCTBYET HEMPEPHIBHOMY
Pa3BUTHIO JTUYHOCTH Kaxxaoro oOywaromierocs. JMCIUIUIMHA BHOCHT 3HAYUMBIN
BKJIa] B (popmupoBaHue oOmeld u nMpoPecCHOHATBHON KyJIbTYphl 00y4YaroInuXCsl.
CopepkaHre NHUCIMIUTMHBI CIIOCOOCTBYET IKOHOMHUYECKOMY, MPOQECCHOHAIBHO-
TPYJOBOMY BOCITUTAHUIO 00YUYaAOIIHUXCSI.

Peanuzanusa BOCHIMTATEIBHOIO MOTEHIMANa AUCUUILIMHBI HA Y4YEOHBIX
3aHATUSAX HalpaBlieHa Ha TMOJJEp)KaHHE B aKaJeMUU €IMHOW pa3BUBAIOUIEH
00pa3oBaTeILHON M BOCIIUTATSIBHON CPEIbI.

Peanuzanusa BOCHUTATENbHOIO TMOTEHIMANa JUCHMIUIMHBI B  XOJE
CaMOCTOSITEJIbHOM paboThl OOYyYAIOIIUXCS CIOCOOCTBYET Pa3BUTHUIO B HHUX
LEJICyCTPEMIICHHOCTH, WHUIIMATUBHOCTH, KPEATUBHOCTH, CAMOCTOSITEIbHOCTH,
OTBETCTBEHHOCTH 32 PE3yJbTaThl CBOEH pabOThl — KauyecTB, HEOOXOAUMBIX IS
YCHEUIHOMN COIMaIn3aiui U Npo(ecCuoOHaTIbHOTO CTAaHOBIICHHUS.




7. @oHA OLEHOYHBIX CPEACTB /JJs IMPOBEACHUS MPOMEKYTOYHOM
arrecTaluy 00y4YarOIMXCH 10 JUCUMIIUHE

7.1 IlepeyeHp KOMIETEHUUI ¢ YKa3aHHEM 3TAnoB UX GopMUPOBaHUSA B

npouecce OCBOCHHMSI OCHOBHOW nmnpodeccHoHAIBLHOH 00pa3oBaTe/ibHOM
NpOorpaMMal
Kon n Otansl GOPMHUPOBAHUS KOMIIETCHIIMN M JUCIUTUIMHBI (MOAYIIN) U IPAKTUKHU, TIPU
HaUMEHO- U3yYCHHUH/TIPOXO0KICHIUH KOTOPBIX (POPMUPYETCS JaHHAS KOMITCTCHIINS
BaHUE
KoMtre- HavaTbHBIH OCHOBHOI 3aBepIIAIONIHiA
TEHIHH
YK-4 HNHocTpanHbIi OcHoBBI [TonuTnyeckue napTuu,
A3BIK, JIeTIOTIPOU3BOICTBA, [TommuTHyeckue UTHI,
Pyccknii s13p1x 1 | Putopuka, [Tpou3BocTBEHHAs MpaKTHUKaA (THUII -
KylnbTypa peun | IHOCTpaHHBIN A3bIK B | OpraHU3al[IOHHO-YyIIpaBIeHYECKasl),
npodeccroHaibHO I [Tpou3BoaCcTBEHHAs MpaKTHUKA (THUII -
chepe NpeAUILIOMHAs PAKTUKA),
3amura BBIITYCKHOMN
KBaJIM(DUKALIMOHHOM paboThl,
BKJIIOYasl MOJATOTOBKY K IpPOIEIype
3alUThl ¥ IPOLIEAYPY 3aILUTHI

7.2 Onucanne nokaszartesieil M KpUTepueB OLEHUBAHUS KOMIIETEHIIUI HA
PA3JIHYHBIX ITANIAX UX (POPMUPOBAHUSA, ONIMCAHUE HIKAJ OLCHUBAHUA

Konx komne- [lokazatenn  |KpuTepuu u 1mikana OeHUBAHUS KOMIETEHUUN
TeHIMK/3Tan|olieHuBanus  |[ToporoBerit [IponBuHyTHIN ypoBeHb|BhICOKHIT YPOBEHD
KOMIIETEHIUH |ypOBEHb («xopo1o») («OTIMYHO»)
(unouuxkamopul |(«yma0BICTBOPH-
oocmudiceHusi | TEILHOY)
KOMNnemeHyul,
3aKpenjieHHbvle
3a
OUCYUNTUHOTL)
1 2 3 4 5
VK- VYK-4.1, 3HaTh: 3HaTh: OCHOBHBIC BU/bI|3HATh: TpeOOBaHUSI K
4/ocHoBHOH |YK-4.3, TEPMHUHOJIOTHIO WU CHCTCMbI|COCTABJICHHIO u
VK-4.4 TOHSTHHHBII JOKyMEHTAIHH o(hOpMIICHUIO
ammapar YMeTb:  OCYIIECTBIISATh|JOKYMEHTOB Ha
JIeTTOTIPOM3BOICTRA,| TYOTHYHbIE pycCKkoM "
0COGEHBOCTH BBICTYILJICHUS, UHOCTPAaHHOM $SI3bIKaX
JOKYMEHT00G0poTa |[18PETOBOPBL, YMeTb: CroCOOHOCTh K
oprasu3aLuii HPOBE/ICHHE COBCIIAHNH [KOMMYHHKAIIUU B
VMeTh: Biaagern: YCTHOM W THUCHMEHHOMN
OCYILLECTBIIATE HaBBIKAMH OpraHu3anuu|GopmMax Ha PYCCKOM U
JenoBoe obmierme, |POIECCOB WHOCTPAaHHOM  SI3BIKaX
CO3aBATH JOKYMEHTOOOOpOTa  W|UIS  pPELIeHUs  3a/1ad
pasmmumse  miel ACTOTPOH3BOCTEA, MEKITHYHOCTHOTO u
JIOKYMEHTOB CIOCOOHOCTH K|MEKKYJIBTYPHOT O




Baangers: KOMMYHHKAIIAU B|B3aUMOJICHCTBUS
CIIOCOOHOCTD K|YCTHOM H muCbMeHHOU|BJjiageTb: HaBbIKaMHU
KOMMYyHHMKalluy  B|(pOpMax Ha pycCKOM H|[OMCKa, aHAITH3a 1
YCTHOM y|MHOCTPAHHOM SI3bIKaX  |KCII0JIH30BAHMS
MMUCbMEHHOU HOPMAaTUBHBIX U
dopmax Ha MIPABOBBIX IOKYMEHTOB
pyccKoM u B CBOEH
WHOCTPAHHOM npodecCuoOHAIBHOM
A3BIKAX JCATCIIBHOCTU
7.3 TumoBble KOHTPOJbHBbIE 3aJaHUsl WIM HHbIEe MaTepHAJIbI,
HeoOxoaumblie st oumeHkn 3YH wu  (wam) onbita JAeATEJbLHOCTH,

XapaKTePU3YIOUIUX JTalbl

(opMupoBaHUsT KOMIIETEHIMH B Ipolecce

OCBOCHMS OCHOBHOI NMPO0(ecCHOHATBHOI 00pa30BaTEJIbHOM IPOrPaAMMBbI

Ne | Tema qucuuniamHel Kon xonTposmu- | TexHomorus OneHouHbIe
pyemoit dbopmupoBaHus CpeacTBa
KOMIIETCHIINU (HamMeHoBaHNe)
1 | OcHoBHBIE TIOHATHS B OOJACTH VK-4.1, CPC Pedepartsr.
«J1eJIOTIPOU3BOJACTBA» VK-4.3, YK-4.4
2 | 3akoHOAATeNbHAA u VK-4.1, CPC Pedepartsr.
HOPMaTUBHO-METOINYECKAs VK-4.3, YK-4.4
OCHOBA JIEJIONPOU3BOCTBA
3 |Bugpl W THUOBI JTIOKYMEHTOB. VK-4.1, [IpakTyeckoe VYcrHblii onpoc.
Crpykrypa JIOKYMEHTA. YVK-4.3 3ansatue, CPC [IpakTuueckue
PexBu3uThI JOKYMEHTA. 3aaHusl.
TpeboBanust Kk odopmiIeHHIO TecrtoBoe 3amanue.
JOKYMEHTOB
4 VK-4.1, Jlexmus, YcrHblii onpoc.
Cucrema opranu3anuoHHo- | YK-4.3, YK-4.4 | npakTu4ecKkoe [IpakTuueckue
MPaBOBOM JOKYMEHTAIIMHU 3ansatue, CPC 3aJaHusl.
TecToBOE 3amaHueE.
5 YVK-4.1, Jlexmus, YcrHblii onpoc.
Cucrema  pacnopsaurensHoi | YK-4.3, VK-4.4 | npaktuyeckoe [IpakTnueckue
JIOKYMEHTaIUH 3ansatue, CPC 3aJaHusl.
TectoBoe 3amanue.
6 CrcTema CIIpaBoUHO- VK-4.1, Jlekmus, YcrHbli onpoc.
. VK-4.3, VK-4.4 | nabopaTtopHoe [TpakTryeckue
nH(OPMALIMOHHOU ’
3ansatue, CPC 3a7aHusl.
JOKYMEHTAIluU
TectoBoe 3ananue.
7 VK-4.1, Jlekmus, YcrHbli onpoc.
KagpoBas  undopmarnmonHo- | YK-4.3, YK-4.4 | npaktuueckoe IIpaxTrueckue
JOKYMEHTAI[MOHHAs CUCTEMA 3anstue, CPC 3a/1aHusl.
TecToBoe 3ananHue.
8 | Opranusanus YK-4.1, CPC Pedepatsr.
nokyMeHToo0opota. OCHOBHBIE VK-4.3
9Tanbl JOKYMEHTO000poTa
9 | Opranusanus XpaHEHHUs YK-4.1, CPC Pedepatsr.
JOKyMEHTOB. PopMupoBaHue YK-4.3
Jeln
10 | Opranuzanus paboThI c YK-4.1, CPC Pedepatsr.
KOH(UIECHITNATbHBIMH VK-4.3




| noxymenTamu | |

IIpuMepbl THOBBIX KOHTPOJIBHBIX 3aIaHUM /151 IPOBEACHUSA TEKYIEro

KOHTPOJISl yCIIeBA€eMOCTH

IIpumepHas TemaTuka pedeparon

1. O01re NoHATHS JEIONMPOU3BOICTBA U JOKYMEHTOO00pOTa

2. Oco0eHHOCTH O(pUIMATBHO-EI0OBOTO0 CTHIIA M TpeOOBaHUSA K JEJIOBBIM
JOKYMEHTaM

3. OcoGeHHOCTH PabOTHI C PEKBU3UTAMU

4. OreuectBennbie 'OCToI

5. Knaccudukanus 10KyMeHTOB

6. OcoOeHHOCTH HaNUCcaHusl U OPOPMIICHUS Pa3IUYHbBIX TUIIOB JOKYMEHTOB

7. Knaccuduxanus 1e10BbIX MHCEM

8. OcoOEHHOCTH M MpaBHJIa JEJI0BOM NEPEMUCKU

9. OcobeHHOCTH U TTpaBuIIa JIEKTPOHHON U (PAKCUMUIILHOM MEePENUCKH

10. KopriopaTtuBHasi JOKyMEHTAIHs - OCOOCHHOCTH CO3AaHus U 0POpMIICHUS

11. Peructpauus 10KyMEHTOB

12. KoHTpO/Ib UCTIOJTHEHUSI JOKYMEHTOB

13. PaGoTa ¢ BxoasIiei 1 UCXOAIIeH TOKyMeHTaIuen

14. Homenknatypa aen

15. ®opmupoBanue, BeieHHE U 0OpPMIICHHUE JeT

16. Co3nanue TOKyMEHTHOT'O apXHBa, IPaBUJIa apXUBHOTO XPaHEHUS;

17. Tlpunuumnel 3((PEeKTUBHOrO yNpaBieHUsS JOKYMEHTHBIM TOTOKOM
OpraHu3aluu

18. MeToibl ONTUMHU3AINHN TOKYMEHTHOTO MTOTOKAa OpraHU3alun

19. Onucse nen.

20. Jlenonpou3BoacTBO B JIpeBHEPYCCKOM TOCYIapCTBE

21. IlpukazHoe 1eJI0NpOr3BOACTBO

22. CuctemMa KOJUIEKCKOro AEJI0MPOU3BOICTBA

23. CucteMa MUHUCTEPCKOTO U UCTIOJIHUTEIIBHOTO JIEJIONPOU3BOICTBA

24. Uctopust ynpaBJieHUs U JI€IONPOU3BOJICTBA B COBETCKUM MEPUO

25. lllItatHoe pacnucaHue

26. OcoOeHHOCTH TIOATOTOBKM H O(QOPMIICHUS PaCHOPAIUTEIHHBIX
JOKYMEHTOB

27. Ocobennoctu opopMIICHHUS U UCTIONB30BaHMS Tene(oHoTpaMM

28. SI3bIK U CTHIIb CITYKEOHBIX TOKYMEHTOB

IIpakTu4yeckue u J1a0OpaTOPHBIE 3a1aAHUA

3ananue 1. Crpoektupyiite OJaHKU JUIsl TUCEM C YTJIOBBIM M MPOJOJIbHBIM
pacIoioKeHHeM U OJIaHK IMpHUKa3a C MPOAOJIbHBIM PACIOJIO0KEHHEM MOCTOSHHBIX
PEKBU3HUTOB JJIsl IEPEUUCIICHHBIX HUXKE OpraHU3alnii



HaumenoBanue opranuzaiuu  Anpec

1 AKIIMOHEPHOE 00IIECTBO Va. Cusepca, 1.10 ropon
«POCTPAHCABTO» PocroB-na-/lony, 344015
OKIIO 02832807, tein./akc (056)65-43-50 E-
OI'PH 1017800370797, mail: ra@mail.ru
MHH/KIIIT
7708032140/772001002

2 OTKpBITOE aKITMOHEPHOE V. OcroxkeHnka, 27 Mocksa,
obmectBo «9TAJIOH» OKIIO Poccus, 121002 Teun./dakc
45464501, OT'PH (495)291 35 79 www.rrc.ru
1068713089571 MHH/KIIIT
6164054471/81702003

3apanue 2. CocraBbTe U 0)OPMUTE MIPUKA3 [0 OCHOBHOM JECATEIHLHOCTH

[MunoB A. H., mpencenarens PoccHiiCKOro areHTCTBa MEXIyHApPOJIHOTO
COTPYIHUYECTBA U Pa3BUTHS (TOCYJapCTBEHHAsi opranu3amus npu IIpaBurtenscTBe
P®), 24 d¢eBpans Tekymero roja MOPYYUST CTPYKTYPHBIM TOApPa3IeICHUSIM
areHTCTBa COBMECTHO C TpeactaButensamMu ['ockomumyiectBa Poccunm k10
anpens  MOATOTOBUTh  MPOEKT MPOTrpaMMbl  MPHUBJICUYEHUS  HHOCTPAHHBIX
WHBECTUIIMHA K TIPOLECCY AaKIMOHUPOBAHUS TOCYAAPCTBEHHBIX MPEANPUSITUH.
[lopydenue ObUTO JaHO BO UCIONHEHHE MocTaHoBIeHus [IpaBurensctBa PO ot 24
deBpanst Tekymero roma No 246 ['maBHOMY YIOpaBICHHIO OTPaciieBBIX
WHBECTHUIIMOHHBIX INpPOrpaMM, ['JTaBHOMY [1OrOBOPHO-IPABOBOMY YIIPABICHHUIO U
['maBHOMY yIpaBIIEHUIO CTPATETMU U NHBECTUPOBAHUA.

[IpoekT mpukasza mpencenaTessl areHTCTBa ObLI 3aBU3UPOBAH €ro IMEPBHIM
3amectureneM @Penopoeim [, H. wm HavanpHukoM ['7aBHOTO JOTOBOPHO-
npaBoBoro ympasienuss Mis uasiM M. B. . KonTpones 3a ucnosiHeHneM npukasa
ObLT Bo3siokeH Ha Demopona JI. H.

3aganue 3. CocraBbTe U 0pOpMUTE MIPUKA3 IO OCHOBHOU JESATEIBHOCTHU, U
JIpyrHe  pachopsiauTeNbHbIe  JOKYMEHTHI,  HEOOXOAMMBIE B  JaHHBIX
YIPaBIECHYECKUX CUTYaLIHUSIX.

Ha  MockoBckoM  kKOMOMHATe 1O  MPOU3BOJCTBY  MY3BIKaJIbHBIX
WHCTPYMEHTOB M MeOenu (TOCylapCTBEHHOE MPEANpPUSITHE), KOTOPBIA BXOIUT B
Konuepn mno pa3paboTke W NPOU3ZBOACTBY MPOAYKIIMU  MY3BIKAJIbHOMN
npomsbinieHHocTd (POCMY3ITPOM), peiictByer IlonoxkeHnue o mpeMupoBaHUU
PYKOBOJIUTENIECH 1IEX0B, OTAENOB U Ciyk0, yrBepkaennoe 05.01.20 1. Ne 27.

12 anpens Tekymiero roga qupektop komOuHata Jlapumonos B. M. mopyuunn
HAYaJIbHUKY OT[ela Tpyda W 3apabortHoii tuiatel MapkoBy H.I'. paccumtath
pasMep NpeMuu PyKOBOAUTENSIM OT/AENIOB, LIEXOB U CIyX)0 KOMOWHATA 1O UTOram
paboThI 3a TEpBBIA KBapTaid K 15 ampens, a riiaBHOMY Oyxraitepy KOMOWHaTa
Tpommnoii C. I'. — oprann3oBaTh BhIILIATY OpeMuu K 20 anmpesst TEKyIIero roja.

HauanpHuk 1mianoBo-3koHOMHUECcKOro oraeiia MarBeesa C. H. m riaBHBIN
oyxranrep Tpommna C. I'. 3aBU3upoBaIu NpoeKT MpUKa3a AUPEKTOpa KOMOMHATA.

3ananue 4. CocraBbTe U 0OPMUTE AKT

Komuccuss mon mpencenarenbCTBOM HadallbHUKA TEXHUYECKOW TPYIIIIBI



Bonosoro A.A. u wieHoB komuccun bopucoBa M.IO., HauvanpHHKa
aIMUHUCTPATUBHO-XO3sIicTBeHHOTO oTaena, CmupuoBa JLII., Oyxranrtepa, u
PomanoBoit 1.K., opuc-menemxepa 3AO «JleoHTHSI» HA OCHOBAHUU JOKJIATHON
3anucku o¢uc-menemxepa Pomanosoit M.K. 11.07.20  r. mpoBena mnpoBepKy
TEXHUYECKOTO OCHALICHUsS IPUEMHOM TE€HEPAIBbHOIO JUPEKTOpA W TNpHU3HAJIA
HEroJHBIMHU JUIsl AKCIUTyaTallud KOMMPOBaJbHBIM anmapar Xerox 345(1 mr.),
mpeaep (uHB. HoMep 367, 1 wt.), dpakc 47823 (1 wr.). IlpusnanHas HEMpUTrOAHOM
JUIsL DKCIUTyaTalldd TEXHUKAa ObUla nepenaHa Ha ckiaa npeanpustus. [lo
YCTAaHOBJIEHHOMY (paKTy KOMHUCCHS COCTaBUJIA aKT MpUEMa-Nepeaadynd OPrTeXHUKU
B 3 93K3. (1-#1 3K3. — HaYaIBHUKY aJMUHUCTPATUBHO-XO3IWCTBEHHOTO OT/IENa, 2-1 —
rIaBHoOMy Oyxrantepy, 3-ii — B geno 23-02), koTopblii OBUT yTBEpPXKIACH
reHepanbHbIM AupekTopoM CrenanoBsiM [1.1.

TecToBbIE 3a1aHUA

1. Tlpomecc nemonmpou3BOCTBA OMPENEIACTCS HOPMATHBHO-METOIMUECKOM
0a30ii Ha OCHOBE:

a) 3aKOHOB;

0) HOPMaTUBHBIX MMPABOBBIX AKTOB,;

B) METOANYECKHUX JOKYMEHTOB;

') BEpHbIC BapuaHThl OTBETOB 1,2,3;

1) BEpHbIE BApUAHTHI OTBETOB 1 1 2 .

2. Yuuduxanusi JOKyMEHTOB — ...

a) YCTaHOBJIEHHWE €JMHOTO0 KOMIUIEKCa BHIOB M  Pa3HOBUAHOCTEU
JOKYMEHTOB JIJIsl aHAJIOTUYHBIX YIIPABICHYECKUX CUTYaIUH,

0) pa3paboTka eTuHBIX (HOPM U MTPABUIT UX COCTABJICHUS,

B) oopMIICHHE U CO37jaHne TpadapeTHBIX TEKCTOB;

I') BCE BBIIICTIEPEUNCICHHOE.

3. IokyMEeHTOOOOPOT COCTOUT U3 CIAEAYIOIINX MOTOKOB:

a) MocTymaromux (BXOIAIIMX) JOKYMEHTOB (JIOKYMEHTHI BBIIIECTOSAIINX
OpraHoOB YMpAaBICHUS, MOABEAOMCTBEHHBIX OpraHU3allMii, HEMOJYUHEHHbBIX
YUPEKJCHHUM, TMPEICTAaBICHbl IOCTAHOBICHUSMH, PEIICHUSIMHU, IPUKa3aMu,
YKa3aHUSIMU, UHCTPYKTUBHBIMH IMHCbMaMH, 3alpOCaMH, OTYETAMHU, CIIpaBKaMU,
MUCbMaMHU, aKTaMH U 3asBIICHUSIMU TPAXK/IaH);

0) oTmpaBIAeMbIX (MCXOASIINX) JOKYMEHTOB (TepemaroT WHGOPMAIHIO
BBIIIECTOSIIIUM ~ WJIM  HIDKECTOSIIMM  OpraHu3alusM,  HEMOJYHMHEHHBIM
YUPEKJICHHUSIM, OOLIECTBEHHBIM OPraHU3alusIM U OTAENIbHBIM I'pak/ianaMm B (hopme
MUCEM, PACHOPAIUTENbHBIX TOKYMEHTOB, OTYETOB, 3aKIIOYEHUN, CIIPABOK U T.1.);

B) BHYTPEHHUX JIOKYMEHTOB (OOECNEUYMBAIOT pPEIICHUE 3ajay B Mpenaesiax
JTAHHOM OpraHH3alliy B BUJE MPOTOKOJIOB, aKTOB, JOKJIQJHBIX 3aMUCOK U T.1.);

I') BCE BBIIIENIEPEYUCICHHOE.

4. PexBU3UT — ...

a) 00s13aTeNbHBIN JIIEMEHT, TPUCYIIHUI ONPEACIICHHOMY BUY TJOKYMEHTA.

0) onpeaenseT oAb padoyero u CIyKeOHOTO MOJICH.

B) MECTO B JJOKYMEHTE



5. O0mue pyHKmu oGUIHATBHBIX JOKYMEHTOB:

a) nHdopMallMOHHas (JIOKYMEHT CO3/al0T JIJIsl COXpaHEeHUs nH(OopMalnm);

0) conuanbHas (IOKYMEHT SIBISETCS COIMAJIbHO 3HAYMMBIM OOBEKTOM, TaK
KaK CBSI3aH C OIPEAESIEHHON COLMaIbHON NOTPEOHOCTHIO);

B) KOMMYHHUKAaTHBHAas (JIOKYMEHT BBICTYNAeT CPEJICTBOM CBSI3H MEXIY
OpraHU3aIUsIMH U APYTUMHU OOIIECTBEHHBIMU CTPYKTYPaAMH);

') KyJIbTypHas (JOKYMEHT 3aKpeIUIACT U MepeaeT KyJIbTypHbIE TPAIUIINH, B
YaCTHOCTH, YPOBEHb HAYYHOT'O ¥ TEXHUYECKOT'O Pa3BUTHUS OOIIECTBA);

1) BCE BBIIIENIEPEYUCICHHOE.

6. Pacnonioxute mocnenoBaTenbHO pas3zensl «[lonoxxenus 06 opraHuzamm

a) O01ne moJIOKECHHUS.

0) OcHOBHBIC 33/1a9H

B) ®yHKIUU.

r) [IpaBa u o6s13anHoCcTH 30

1) PykoBoacCTBO.

¢) BzauMooTHOIIICHHS U CBS3H.

x) KoHTpoJib, MpoBepKa 1 peBU3HS ACATESTLHOCTH.

3) Peopranuzaius v TuKBUIAIINS.

7. PacmonoxkuTe TMOCAEAOBATEIBLHO pas3feibl TEKCTa JOJDKHOCTHOU
UHCTPYKIIHH

a) O0IHe mOJIOKECHHUS.

0) JIo/DKHOCTHBIE 00SI3aHHOCTH

B) [IpaBa

r) OTBETCTBEHHOCTH

1) BzaumooTHoOmEeHus

8. PacronoxxuTe mocnaeoBaTeIbHO PEKBU3UTHI B cOOTBETCTBUU ¢ ['OCTom P
6.30 — 2003 «YHudUIMpPOBaHHBIE CUCTEMBbI JOKYMEHTAIMU. YHUDUIIMPOBAHHAS
CHUCTEMa OpraHU3alMOHHO-PACTIOPAIUTEILHON OKyMeHTaluu. TpeOoBaHUsA K
0(OPMIICHHIO JOKYMEHTOB.

a) OMOeMa MpeanpusThs, OpraHu3aIuu

0) Kon opranuzamnmm

B) OCHOBHOM roCy1apCTBEHHBIN PETUCTPALIMOHHBIN HOMED

r) WnentudukannoHHBI HOMEp HaJIOTOIUIATENbIIMKA / KOJ TPUYUHBI
MIOCTAHOBKH Ha y4eT

9. Pacnonoxure N0  IOPUIAYECKON  CWiI€  HCTOYHUKH  IIpaBa,
periIaMeHTUPYIOMIKE AEI0TMPOU3BOICTBO (OT OOJIBIIETO K MEHBIIIEMY)

a) genepaabHbIC 3aKOHBI

0) Konctutymus Poccniickoit @eneparun

B) 3aKOHBI CyOBekTOB Poccutickoit denepanun

10. Pacnionoxkute nocie10BaTeabHoO.

B npoTokone yka3piBaroTcs:

a) HAUMEHOBAHUE OpPraHU3allMU UM CTPYKTYPHOTO MOJpa3/IeiIeHus;

0) Ha3BaHUE BUJIA JOKYMEHTA;

B) JaTa, MHICKC;

r) rpudbl yTBEpKACHUS (€CIM IPOTOKOJ MOJJICKUT YTBEPIKICHHIO);



1) 3arOJIOBOK;

€) TeKCT;

) MOANUCH NPEeJICEqATENs U CEKpeTaps,

3) mevyaTh

11. JlokyMeHT — »3TO 3a(UKCHUpOBaHHAs Ha MaTEPUAIbHOM HOCHTEIE
uHpopMaIus ¢ , IO3BOJIAIOIIMMHU €€ UJIEHTU(ULIUPOBATH.

12. Cucrema HAOKyMEHTalMM — 3TO COBOKYIIHOCTb ,

B3aMMOCBSI3aHHBIX TI0 TMPHU3HAKAM MPOUCXOXKIEHUS, Ha3HAUYEHUs, BHUIA, c]epbl
NeATEeNIbHOCTH, €IUHBIX TPeOOBaHUHN K UX 0(hOPMIICHUIO.

13. JIokyMEeHTOOOOpOT - IBUKEHHE B OpraHM3allid ¢ MOMEHTA
1754 WJIY TIOJTYYEHHUS 10 3aBEPIIEHUS, UCTIOJHEHHS WM OTIIPABIICHMUS.
14. VYuuduuupoBannas cucrema jgokymentanuun (YCJ) — cucrema

, CO37]aHHas M0 €IMHBIM MpaBUJIaM U TPeOOBAHUAM, COAepIKaIIas
, HEOOXOIMMYIO Ul YIpPaBIEHUS B OINPEIEIEHHON cdepe

JIEATENbHOCTH.

15. IOpuauyeckas cuia JOKYMEHTa — OTO CBOMCTBO OQHUIIMAIBHOTO
, cooOmraemMoe emy  JICUCTBYIOIIMUM  3aKOHOJATEIILCTBOM,
KOMITETCHITMEH U3/aBIIEro €ro OpraHa U yCTaHOBJIECHHBIM MOPSIKOM O0(OopMIIEHHUS.

IlonmHOCTRIO  OLIGHOYHBIC Marcepuajibl MW OLCHOYHBIC CpPCACTBA JJIA
IMPOBCACHUA TCKYIICTO KOHTPOJA YCIICBACMOCTHU IIPCACTABJIICHBI B y‘IG6HO-
MCTOANYCCKHUX MATCpHUAJIaAX 110 JUCHUIITINHC.

IIpumepsl TUNOBBIX 3aAaHUU JJIA IPOBEACHUS MIPOMEKY TOYHOM
arrecTalum

3auer mpoBoAUTCS B (pOpME YCTHOTO OTBETA HA BOMPOCHI Omiera. bunet mo
CTPYKTYpPE COCTOUT M3 JBYX TECOPETUYECKUX BOIPOCOB U OJHOI0 MPAKTUYECKOTO
(KOMIIETEHTHOCTHO-OPUEHTUPOBAHHOI0)  3aJaHus. Jlns [poBepKH  3HAHUMI
UCIIOJIb3YIOTCSL BONPOCHL. YMEHHs, HAaBBIKM M KOMIIETCHIIMM IIPOBEPSIIOTCA C
MIOMOIIbI0O  KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIX  3aJaHUN  (CHUTYallMOHHBIX,
MPOU3BOJICTBEHHBIX WJIM KEHCOBOro Xxapakrtepa). Bce 3agaHus sBIAIOTCA
MHOT'OXO/I0BBIMU. Hexotopsie 3aJaHus, IIPOBEPSIOLINE YPOBEHD
c(hOpMHUPOBAHHOCTH KOMIIETEHIM, SBISIOTCS MHOTOBAapUaHTHBIMHU. HekoTopeie
YMEHUS, HABBIKM M KOMIIETCHITMH TPSIMO HE OTPaXKeHbI B (POPMYIHUPOBKAX 3a/ad,
HO OHU MOTYT OBITh TIPOJIEMOHCTPUPOBAHBI O0YUAIOIIUMHUCS TIPU WX PEIICHUH.

Bonpocs! 1151 caMOCTOATETBHOT0 N3y4YeHU s

1. Opranuzanus 10KyMEHTOO0OpOTa: OCHOBHbBIE MPABUJIA U 3TAIbI.

2. JIOKyMEHTHUPOBAaHHE TPYIOBBIX OTHOLLICHUMU.

3. ApXUBHOE XpaHEHHUE U 00EeCIeUeHnEe COXPAHHOCTH TOKYMEHTOB.

4. TpynoBoii noroBop. TpeboBaHus kK 0OPMIICHHIO.

5. TocymapctBeHHbIe TpeOOBaHMS K COCTABICHUI0O M O(OPMIICHUIO
JIOKYMEHTOB.

6. CocTaBieHue u 0hOpMIICHUE YUPEIUTEIbHBIX TOKYMEHTOB.



7. HWcnonp30BaHWE COBPEMEHHBIX TEXHOJOTUM Uil XpAaHEHHUS U IIOHUCKA
JOKYMEHTAJIbHON MH(POPMALIUH.

8. Peructpanus, y4€t U KOHTPOJIb 32 UCIIOJTHEHUEM JTOKYMEHTOB.

9. [IlpaBuna d¢opmupoBanus u odopmienus pgen. TpeboBaHus K
0(OPMIICHUIO 00JIOKKH.

10. ITopsnox ABUKEHUS JOKYMEHTOB B OpraHU3ALNH.

11. CoctaBnenue u oopmieHUE JOTOBOPOB.

12. CocraBnenue u o0GOpPMIIEHHE OPraHU3aLUOHHO-PACTIOPSIIUTENbHBIX
JOKYMEHTOB.

13. CocTaBineHue COBPEMEHHOIO JIEJIOBOI'O MUCHMA.

14. PexBU3UTHI U OJIAHKU JJOKYMEHTOB.

15. TlpaBoBas ocHOBa AenonpousBoicTBa B Poccuiickoit denepanuiu.

16. I'ocynapcTBEeHHbIE CTaHAAPTHI JEIONPOU3BOCTBA U JOKYMEHTOO00POTA.

17. Jenonpon3BOACTBO MO JINYHOMY COCTaBY.

18. TpebGoBaHusi K HW3rOTOBICHUIO M O(GOPMICHHUIO YNPABICHUECKUX
JIOKYMEHTOB.

19. CocraBiieHue KpaTKOro mpoToKoJa.

20. CocrtaB pEeKBHU3UTOB MHUCbMa M TPeOOBaHHS K HX OQPOPMIICHHUIO.
CtpyKTypa JeNOBbIX MHCEM.

21.  OcobenHoctu  odopmileHHS  JEIOBOM  KOPPECHOHJEHLUMU B
aHTIIOSN3BIYHBIX cTpaHaX. OdopmiieHne KOPPECHOHACHIIMM Ha HWHOCTPAHHOM
a3pike. CTpykTypa GopMyIsipa, COCTaB PEKBU3UTOB.

Bonpocel k 3auery

1. McTopus pa3BUTHS U CTAHOBJIEHUS JEJIONPOU3BOACTBA.

2. XapaKTepucTHKa JOKyMEHTa KaK CHCTEMHOTO OOBEKTa.

3. OcHOBHBIEC CBOMCTBA U MPU3HAKU IOKYMEHTA.

4. OyHKIIUU TOKYMEHTA.

5. JlokyMeHTBl Ha HOBEWIIMX HOCHTEIIX HH(POPMAIUU. DJICKTPOHHBIN
JIOKyMEHTOOOOPOT.

6. ABTOMaTH3alMsl JAEJIONPOU3BOJICTBEHHON JEATEIbHOCTH, IMPOTrpaMMHbIE
KOMILJIEKCHI.

7. 3aKOHOJATEIBHOE PETYIUPOBAHUE AETONPOU3BOACTBA.

8. HopmaTuBHO-METOIUYECKOE PETYIUPOBAHUE AEIONPOU3BOICTBA.

9. JlokanbHbIE HOPMATHUBHBIE TOKYMEHTBI OPraHU3ALNH.

10.  Buael  TOKYMEHTOB:  OpPraHM3allMOHHBIE,  PACHOPSAUTEIBHBIC,
nH(OPMAITMOHHO-CIIPaBOYHbIE. THITOTOTHYECKAs KITaCCU(DUKAIIHS.

11. BHyTpeHHSs 1 BHELIHSS CTPYKTYpa JOKYMEHTA.

12. PexkBU3UTBHI JOKYMEHTA: PEKBU3UTHI-OCHOBAHUS, PEKBU3UTHI-IIPU3HAKH,
PEKBHU3UTHI ODOPMIICHHSI COBPEMEHHBIX YITPABICHUYCCKUX TOKYMEHTOB.

13. Yuudukanus u crangaptusanus 10kyMeHToB. Gopmysp.

14. bnanku JOKYMEHTOB: BHAbl OJAHKOB U TMOPSAOK PAaCIOIOKECHUS
pPEKBU3UTOB B OjaHke (YrjIoBO€ W IIEHTPOBAHHOE), HCIOJIb30BaHUE OJIAHKOB C
M300paxeHrneM rocy1apCcTBEHHOTo repda u repba cyobekTa denepaiui.

15. Tlonsitue opraHu3alMOHHAs, PACHOPAAUTENIbHAS U MH(GOPMALMOHHO-



CIIpaBOYHAs JOKYMEHTAIIHS.

16. [Tonoxenue. Ycras. MHCTpyKIMS.

17. JoroBopHast noKymeHTanus. JJoroBop — ero Bupl, CTPYKTypa, MOPSIOK
oopMIICHUS U TTOANUCAHUS CTOPOHAMMU.

18. PacniopsinutenbHble TOKYMEHTBI: PUKA3, PACTIOPSKEHHE, PEIICHHE

19. Axrt. JHokmannas 3anucka. OObscHUTeNbHas 3anucka. CrpaBku.
[Tucemo. Tenerpamma (tenetainorpamma). Tenekc. Tenedonorpamma. Tenedake
(dakc).

20. TpeGoBaHusi  MEXIYHapOAHBIX CTaHAAPTOB K  O(OpPMIICHHIO
KOPPECTIOHICHITN U

21. CocTtaB pPEKBU3UTOB MHChbMa U TpeOOBaHUS K UX O(OopMIEHHUIO.
CtpyKkTypa JAEIOBBIX ITUCEM.

22.  OcoOenHocty  odopmileHHS  JCIOBOM  KOPPECHOHJEHLUUU B
aHTJIOA3BIUHBIX cTpaHaxX. OdopmieHrne KOPPECMOHACHIIMM HAa HWHOCTPAHHOM
s3bike. CTpykTypa hopMyIsipa, COCTaB PEKBU3UTOB.

23. KonduneHuuaabHOe IAEIONMPOU3BOACTBO 3aliuTa KOH(UICHIIMATBEHON
uH(pOpMAITIH.

24. OpraHuzanus T10KyMEeHTO000poTa.

25. Peructpanus u 06paboTka HanpaBIeHUE HA UCTIOJTHEHUE IOKYMEHTOB.

26. IIpaBuia OTIIpaBKU UCXOASIIUX JTOKYMEHTOB.

277. KOoHTpOJIb UCTIOJTHEHMUS.

28. CucreMarn3auus U XpaHEHHE TOKYMEHTOB.

29. IloaroroBka JOKYMEHTOB JJIsl CIAYU B apXHB.

30. [Tlonsatue KoH(pUIECHIHATBFHOE JETONPOU3BOJCTBO  OpPraHU3aIUH,
IPUEMBbI, METOJIbI 00PabOTKH TOKYMEHTOB.

31. Peructpanus noctynaromnieid KoppecrnoHCHIIUH.

32. Peructpanus ucxoasiieu 10KyMeHTAaI[UHU.

33. Peructpaniusi BHyTpeHHEH JOKYMEHTAIIUH.

34. TexHomOTrusl KOHTPOJIS 32 UCIIOJTHEHUEM JIOKYMEHTOB.

35. Opranuzanus cripaBoYHO-MHGOPMAITMOHHON PA0OTHl YUPEIKICHUM.

36. [Ipo6nema oOecrieueHus COXpPaHHOCTHU JIOKYMEHTOB B
JIEJIOITPOU3BOJICTBE

37. HomeHkiaTypa 1€, €€ 3HaueHHe U IPUMEHEHUE B I€JIONPOU3BOICTBE.

38. Buabl HOMEHKIATYpHI Aen. MeToiuKa COCTaBIeHUS HOMEHKIATYPhI AEl.

39. 3HaueHue HOMEHKJIATYPHI JIe] B TEXHOJIOTUU pabOThI C JOKYMEHTAMH.

40. 3nHadeHWe TMepeyHEW JOKYMEHTOB CO CpOKaMU XpaHEHUs Kak
KJIaCCU(UKAIMOHHOTO CIIPABOYHHUKA.

41. IlpumeHeHue TIEpEYHEN JOKYMEHTOB CO CpPOKaMHM XpaHEHUS B
JIEJIONTPOU3BOJICTBE.

42. TIloaroroBka Jen y4YpekKICHUS K JAIbHEWIIEMY XPAaHCHUIO W
HCIIOJIb30BaHUIO.

43. Onrcanue e MOCTOSIHHOTO M BPEMEHHOTIO XPaHEHUS.

44. Ponb m MecTo MHGOPMAITMOHHO-TOKYMEHTAIIMOHHOTO OOECIEeYeHUs B
paboTe anmapara yrnpaBJICHHS

45. KagpoBasi MHQOPMALIMOHHO-TOKYMEHTAIIMOHHAsI CUCTEMA



3agaHus K 3a4ery

3apanue 1. Opopmurte ciayxedHOEe MUCEMO

JlemapTaMeHT MOJIJEPKKA UM Pa3BUTUS Majoro MpeArnpuHUMATEIbCTBA
MNHUCbMOM 32 MOANMCBIO 3aM. AupekTopa jAenaprameHta CpepukoBa A. B.
YBEIOMMWJI PYKOBOACTBO AE€TCKOro cajna Ne 1586 o Tom, 4TO B CBSI3U C Pa3BUTHEM
MpeANpUHUMATENIbCTBA 3/JaHUE JIETCKOTO cajla JOHKHO OBbITh MepelaHo s
TEXHUYECKUX HYX] JenapTaMeHTa.

Ucnonautenem BacuinbeBoil MO MOPYUYECHUIO AUPEKTOpa AETCKOTro caaa Ne
1586 IOro-3amagHoro OKpY)XHOTO yIpaBieHUss oOpa3oBaHus T. MOCKBHI,
PacCIlONIOKEHHOT0 Ha Tpocrnekre MwudypuHckoM, oM 22 1. MOCKBBI, OBLIO
COCTaBJIEHO MUCBMO, aJAPECOBAHHOE OTAENy nmuceM M»apuum MOCKBBI 10 aapecy: T.
Mockga, yn. TBepckas, 13, B koTopom aupekTop netckoro caga Ne 1586

O.A. AbpamoBa npocuiia pa3o0paThCs B TAHHOM BOMPOCE, MOTUBHUPYS TEM,
YTO B Ha3BAaHHOM palOHE JETCKUX CaJ0B OCTAJIOCh MAJI0 U HE BCE JIETU MOTYT
nmoceniaTh JCTCKUE JOIIKOJbHBIE Yy4pekaeHus. [lucbMo OBUIO OTBETOM Ha
MOJIYYEHHBIN JOKYMEHT OT JlemapramenTa.

3ananue 2. Opopmure ciayxkedHOE MUCHMO

[Ipencenarens mpaBieHUs akIMOHEPHOTO KoMmepueckoro Oanka «TOPT -
I[NPEABAHK» (np.Bepnanckoro, 19, MockBa, 112123, ten.: 567-22-17, daxc:
576-22-20) ymoB C.A. obpatuics k ['enepansnomy aupextopy HITO «Acbect»
Bonwraniesy JILM. ¢ mpock0oit paccMOTpeTh BOMPOC O TMPEIOCTABICHUH B
mmtenbHyto apeany AKb « TOPTTIPEJIBAHK» pa6ouunx mmomraaeit — 180 kB.M
0] pa3MelleHre OTIeNIeHus1 OaHKa.

[TuceMo ObulOo  coctaBieHo wucnoiaHutenem [lomnecHoit A.A.  Ha
JOJKHOCTHOM OJaHKe Mpejceaaresis npabiieHus OaHka W moamucaHo 24 mapta
TEKYIIEro roja.

3ananue 3. Opopmurte ciayxed0HOE MUCHMO

Hupextop 3A0 «Auntypuym» (Mocksa, L[BetHoii OynbBap, n. 3, 105123,
ten./pakc 432-90-78, OKIIO 12345678, OI'PH 1234567890123, pacu. cuer
12345678901234567890 B ObK «'YTA-6ank», KOpp. cyer
087654321098765444321, BUK 123456789) CmupnoB A.P. oOpartmics «
['maBHOMY penaktopy xypHana «Jlemno» B.W.IloneBomy ¢ mpockboi pazMecTuTh
pexnamy npoaykiuu 3A0 «AHTYpuyM » B ouepenHOM Homepe kypHaia. O0beM
peKIaMHOTO Marepuana — % mosiockl. Orurara myOJaMKaluyd TapaHTUPOBAIACK.
[TuceMo 0 pa3MelneHnn pekiiaMbl OBLIIO cocTaBieHO ucnonHuTeneM [lucapesoit JI.
N., noamucano naupektopoM A.P.CMHUPHOBBIM U TJIABHBIM OyXTraJTepoM
AHTOHOBOU B.A.

3ananue 4. Oopmure ciayxedHOEe MUCHMO

00O «Jlura» (MockBa, 123465, yn. Mapoceiika, a.15, ten. 384-05-90,
dakc: 384-05-90) 3armanupoBano mpoBeaeHne BcepoccHiickoi poKaeCTBEHCKOM
spmapku o0yBu ¢ 10 HosAOps mo 31 nekabps Tekyuiero rojga. OQHAKO B CBA3U C
tem, uro OOO «Jlura» He pacnonarajgo JIOCTATOYHBIMU IUIOIIAAAMU IJIs
npoBejieHUs sApMapku, McnonHutenbHbli nupekTop oOmiectBa KouetkoB A. A.
BBIHYKJIeH Obl1 oOpatutThes K Jupekrtopy Becepoccuiickoro BbICTaBOUHOTO IIEHTPA
TypoBy T. K. ¢ npocrs60oii 0 nipegocraBienun oouectBy B aperay 300400 kB. M



BBICTABOYHOM IUIOLIAAY U TAPAHTUEHN OIUIATHI.

3ananue S. Opopmute NpoTOKOJI

3A0 «I'pana-M» (Mocksa) 05.03.20 r. nposeno 3acenanue CoBera
JUPEKTOPOB, HA KOTOPOM NIPHUCYTCTBOBAIM cienyromue wieHsl Cosera: [Tornos .
I1., UeanoB U. U., Cugopos C. C., Yctunoa VY. V., ®enopo @. ®@. B cBs3u ¢
HaJW4YUeM KBOpyMa 3acellaHve ObUIO MpPU3HAHO MpaBOMOYHBIM. Ha 3acenanue
BBIHOCHJICSL BOMPOC OO0 OMNpeAeCHUH PBHIHOYHOW CTOMMOCTH pa3MellaeMbIX
OOILIECTBOM  JOMOJHUTENbHbIX akuuid. I[lo gaHHOMY BoOmpocy 3aciyliaiu
@enopoa O. @D., KOTOpPBIM MNPEIIIOKUIT OIPEACIUTh PBIHOYHYK CTOUMOCTH
pa3MeniaeMbIX OOIIECTBOM aKIUH MyTEM 3aKPBITOM MOJMUCKU JOTOJHUTEIBHBIX
akiuii B pazmepe 10 000 (mecsitu Thicsiu) pyO. 3a akiuio. 3acelaHue MOCTaHOBUIIO
yTBepauTh npennoxenne Oegopora O.D., Tak Kak npu rosocoBaHuu «3A» ObUIO
OTHAHO [IATh rOJIOCOB, [IPOr0JI0COBABIINX «ITPOTHB» 51
«BO3AEPXKABHINXCA» He Ob110. Perienne NpuHATO €IUHOTIACHO. 3ace/laHue
Besl npeacenarens [lonos I1LHM.. IIporokos nmoarorosieH cekperapeM IleTpoBeim
N.II.

3ananue 6. OpopmuTe NPOTOKOI

Corpynnauku Oyxrantepun OAO «KBaHT» mpoBenu 3acefaHue Mo BONPOCY
COKpalIeHUsi CpPOKa COCTaBJIE€HUs TogoBoro ordera 3a 20 r., Ha KOTOpPOM
npucyTcTBoBano 6 uyenoek. C coobmiennem BeicTynuia Oyxrantep CypkoBa A.
M., KoTOopas oTMeTHJIa, YTO PAOOTHUKH TPYIIBI yyeTa UMEIOT BCE BO3MOKHOCTHU
IUIsl 3HAYUTENIBHOTO COKpAIIEHUsS CpOKa COCTaBJIEHHS TOJOBOTO OTYETa, U YTO
rogoBoit oryeT 3a 20 r. MOXKET ObITh MPEACTaBIICH IPYIION ydera Ha 3 aHS
paHbILIE YC TAHOB JIEHHOTO CPOKA.

B o6cyxnenun nanHoro Bompoca BeicTynuiu KporoB E. H., riaBHbii
oyxranrep, u Illly6 u wa I'. A., Oyxrairep. KpoTroB cooOmmi o TOM, 4TO UM
pa3paboTaH HOBBIM rpaduK pabOT IO COCTABICHHUIO TOJOBOIO OTYETa, IPHU
YCIIOBUU BBITIOJIHEHUSI KOTOPOTO BCEMHU PAOOTHHUKAM W TPYIIHI ydeTa, TOJI0OBOM
OTYET MOXXHO COCTaBUTh M claThb Ha 4 [IHS paHblLIE YCTAHOBIEHHOTO CpOKa.
[ A.llly6una oTMeTHia, 4YTO JOCPOYHOE MPEACTaBIEHHWE TOJOBOTO OTYETa 3a
20 1. sBAsieTCA MOYETHOM U OTBETCTBEHHOMU 3a7jaueil paOOTHUKOB OyXrajaTepuu, U
YTO KOJUIEKTHB OYXTaJITEpUU MOXKET COCTaBUTh TI'OJIOBOM OTYET paHbIIE CPOKa,
€CJIM Bce pabOTHUKHU OYAYyT BBITIONHSTH YIUIOTHEHHBIN rpaduK paOdoTHI.

B urtore 3acenanus ObUTO pelieHO MPEICTaBUTh TO0BOM oTueT 3a 20 T. Ha
YEThIpE IHS PaHbLIE YCTAaHOBIEHHOTO cpoka, T.e. 00.00.20 r. u mpoBeCTH aHaU3
rOJIOBOTO OTYETA C IEJIbIO BBISIBICHUS PE3€PBOB, HEOOXOMUMBIX JJISl YCIEITHOTO
BbITIONIHEHUA T1aHa 3a 20 1. 3acenmanue Bena npexacenatens Jlepamora K. M.,
MIPOTOKOJIUPOBAI ceKpeTapb XoMskoB . B.

3ananue 7. Oopmure aKT

Komuccusi, co3manHas Ha OCHOBaHMM TMpuKaza jgupektopa 3AO0
«MencepBuc» OT 05.10.20 . No23 «O COBEPIICHCTBOBAHUHU
JTOKYMEHTAlIMOHHOTO oOecnieyeHus aesteabHocTu 3A0 «MencepBuc » B COCTaBe:
npencenarens 3yaunoud O.[]., 3aB.KaHUENspUEH, WIEHOB KOMHCCUH ToKapeBa
H.JI., 3aB. mpousBojacTBeHHBIM oTaenoM, IlaBioBoii B.E., 3am. 1. Oyxranrtepa,
AnekcannpoBa A.B., MeHemxepa no kaapam, MBanoBou 3.I1., cekperaps-



pedepeHTa KaHUENSPUU, B TPUCYTCTBUU CEKpeTaps OTAelda MapKeTHHTra
Pomuonosoit C.C. 12.10.20 r. mnpoBelna MNpPOBEPKY COCTOSIHUS PabOTHI C
JIOKyMEHTaMH B OTJeJie MapKeTuHTa. B pesynbrate mpoBeeHHON MpOBEPKU OBLIO
YCTaHOBJICHO, YTO B OTJIEJIE HECBOEBPEMEHHO (POPMUPYIOTCS B JieJia UCTIOJIHCHHBIC
JIOKYMEHTBI, 3arojIOBKM JIeJl 3a4acTyl0 HE COOTBETCTBYIOT 3arojioBKawm,
MPEAYCMOTPEHHBIM HOMEHKIATYpOH JIeJl, OTCYTCTBYIOT JIBa Jieja ¢ MepPEenucKoi 3a
20 _r., He mpoBeAeHa ImpeaapxuBHas oOpaboTka npokymeHtoB 20 .,
MOJICKAIMUX JITTUTEIBHOMY XpaHeHHIo. TakuM o0pa3oM, KOMHUCCHUSI TpHIILIAa K
BBIBOJly, YTO B BEJCHUU [IEONMPOU3BOJICTBA B OTJEJE MApPKETHHra HUMEIOTCS
CYILIECTBEHHBIE HEJOCTATKU, CBUJIECTEIBCTBYIONIME O HAPYIICHUU JEHCTBYIOIIMX
HOPMATUBHBIX JOKYMEHTOB B 00JIACTH OpraHM3alud JOKYMEHTaIlMOHHOTO
obecrnieueHust ymnpapieHus. [lo ycTaHOBIEHHBIM (akTamM OBLT COCTABJIIEH aKT
IPOBEPKHU PaOOTHI C TOKYMEHTAMH B OT/EJIe MapKeTUHra B 4-x sx3eMiuisapax (1-if —
3aM.JUPEKTOpa MO aJIMUHUCTPATUBHO-XO3SIMCTBEHHBIM BOMpOcaMm, 2- — 3aB.
OT/ICJIOM MapKeTHHra, 3-i — mpeacenarento komuccuu, 4-ii — B geno 01-09. Axr
BCTYIIUJI B CUJTY C MOMEHTA YTBEPXKIACHUS TUPEKTOPOM TIPEATIPUSTHUS.

3ananue 8. Opopmute akT

17 stHBapsi TEKYIIETO roja B aJpec 3aBoja M0 PEMOHTY YacOB M FOBEITUPHBIX
U3JIeNIUN TTPUOBLIA TTOCHUIKA C 3aBOJIa-TIOCTABIIMKA, TTPU BCKPHITUU KOTOPOU OBLIO
OOHapy»XEHO OTCYTCTBHE JIBEHAAIATH KOPIYCOB MJIg 4YacoB Mapku «MoTHUIY,
YUCIUBIIUXCS MO HakiaagHot Ne 18 or 24 okxTsabps mpensaymiero roga. Jlms
MOJITBEPKACHHS TaHHOTO (DakTa HA OCHOBAHMHM IpHUKa3a AupekTopa 3aBoga Ne 12
ot 18 sHBaps Tekyiiero roja Oblja co3/laHa KOMHUCCHUS TOJ Mpe/ceaaTeIbCTBOM
HavasbHUKa oTaena cHaOxkenus Kapnenko E. II. u 4iieHOB KOMHUCCUHM HHXKEHEpa
ITaBnoBa A.P. u 3aB. ckimagom Ne 1 Kynpsimosa P.B. Komuccueit Ob11 cocTaBieH
akT 21 sHBaps TEKyIIEro rojaa, B KOTOPOM COJIEPAaJCs BBIBOJ O TOM, UYTO 3aBO/I-
NOCTaBUIMK JOJKEH IMOCTaBUTh HEOCTAIOIIEE KOJIMYECTBO KOPIYCOB K YacaM.
JlokymMeHT ObLT cocTaBieH B 3-X sk3eMrunipax (1-il sk3eMIuiap ObuT HampaBieH
3aBOJy-TIOCTaBIIUKY, 2- — Ha ckiuan Nel, 3-ii — B geno 03-12). AKT BCTynui B
JNEUCTBME C MOMEHTa YTBEpKAeHUS (22 sHBaps T. T.) JUPEKTOPOM 3aBOjia
Pomanoseim b.1.

3ananue 9. Opopmute akT

NHBeHTapu3allMoHHass KOMHUCCHS, CO3/IaHHAs HAa OCHOBAaHMM IIpUKa3a
nupekTopa MOCKOBCKOIO 3aBOJIa IO PEMOHTY YacOB U IOBEJIHMPHBIX u3aenuii Ne 24
ot 15 deBpans Texymiero rona, B cocraBe npeaceaarens OctpoBckoro J.A. (3aMm.
TJIaBHOTO Oyxrairepa 3aBoja) U wieHoB komuccun [lerposoii O.H. (Oyxranrepa),
HockoBoit H.U. (cT. 3k0HOMUCTA MJIAHOBOTO OTJIENIa) MPOU3BENA PEBUZHIO KACCHI
3aBoJia TIO COCTOSIHMIO Ha 16 deBpans Texkymiero rojaa. PeBusus mpoBoawiach B
npucyTcTBud Kaccupa 3aBojga Kapramosa H.WM. B pesynbraTre mnpoBeneHHOU
peBU3UN OBLUIO YCTAaHOBJIEHO, YTO OCTATOK HAJIMYHBIX JICHET B Kacc€ COCTaBIISIET
1030 py6neit 00 korm., ocTtaTok AeHer nmo kaccoBoul kHure — 1030 py6. 00 kor.
JIpyrux 1eHHOCTe B Kacce 3aBojJia He OOHApPYKEHO, YTO COOTBETCTBYET JAHHBIM
yueta. KoMuccusi Takke yCTaHOBWIJIA, YTO MOPSIOK BEJEHUS KACCOBOM KHHUIU U
XpaHEeHUsl JEHEr COOTBETCTBYET TpeOoBaHusIM [lon0KeHUsT O BeIEHUU KaCCOBBIX
omepaluii  rocylapCTBEHHBIMH,  KOOMEPATHUBHBIMU M OOIIECTBEHHBIMU



MPEANPUATUIMH, YUPEKICHUSIMU U OpraHu3auusMu. JJOKyMeHT ObLI COCTABIIEH B
3-x sk3eMmIuIsipax (1-i — ra. Oyxranrepy, 2-ii — B MJIaHOBO-2KOHOMHYECKHUI OTHET,
3-i — B nmenmo 01-05). AKT BCTynuia B JEHCTBUE C MOMEHTa YTBEPXKICHHUS
JUPEKTOPOM 3aBOJIA.

3apanue 10. Ogpopmure akT

KomMuccust B cocraBe mpencenartens, HayaldbHUKa OT/AENa CHAaOXKEHUS
EpemeeBa C.C. 1 4JIeHOB KOMUCCUU: HayaJdbHUKA OTAEJA KyIbTYpHO-OBITOBBIX U
X035MCTBEHHBIX yupexaeHun Jlememena A.IL, 3aBexyromiero cknaaom Kenposa
B.B., Ha3HaueHHas npukazom reHepaibHoro aupexkropa OAO «Crpenay, mposena
paboTy MO YCTAHOBJIEHUIO HENPUTOJHOCTH K JallbHEWIIEMY HCIOIb30BAHUIO
umytiecTBa. Komuccus pabotaia B mpuCyTCTBUU KiaaoBmuka Enuzapooit 3.11. u
uHcnekropa ¢unotaena Jlamko B.B. u ycraHoBuia, 4TO MMYLIECTBO COTJIACHO
OpujiaraeMoMy K aKkTy MEepeyHI0 MOJJICKHUT CIUCAHUIO 33 HEMPUTOJHOCTHIO K
JNalbHENIIEMY HUCMOJIb30BaHUIO. AKT cniucanusi umyiiectsa Ne 5 ot 12.03. 20 .
OBLT cocTaBjieH B 2 9K3. (0TIeny CHaOXeHHs, OyXrajaTepun), MOJMUCaH KOMUCCUM
U YTBEPXKJICH I'eHEPaIbHBIM JTUPEKTOPOM.

ITonnoCTBIO OOCHOYHBIC CpCACTBa JIA IMPOMCIKYTOUYHOI'O KOHTPOJIA
MMpCaACTAaBJICHLI B y‘le6HO-M€TO}II/I‘{€CKI/IX Marepuajiax qUCHUIIIINHBI.

7.4 Meronuka ouenuBanuss 3YH, xapaxkrepu3yommx 3Tanbl
¢dopmupoBaHus KOMIETEHIUA

Jlns  mpoBedeHUs TNPOMEXYTOYHOM —arTecTtaniuu B ¢dopMme 3adera
UCITIOJIB3YETCS CIICIYIONIasi METOIMKA OlleHuBaHus 3Y H, XapakTepu3yomux dTarbl
dbopMupoBaHUs KOMIIETESHIIHH.

3ader MpoOBOJUTCS B BUE OJJAHKOBOTO TecTUpoBaHus. biank coctout u3 20
TECTOBBIX BOTIPOCOB M KOMIIETCHTHOCTHO-OPHUEHTUPOBAHHOTO 3aJIaHMS.

Kasxiplii BEpHBIN OTBET HAa BOMPOC OIEHUBACTCS CIICIYIONTAM 00pPa3oM:

— BOMPOC B 3aKpbITOl hopme —1 Ga,

— BOIIPOC B OTKPBITOM popme — 1 Ga,

— BOIIPOC HA YCTAaHOBJICHHWE MIPaBWIHLHOM MOCIe0BaTEILHOCTH — | Oai,

— BONPOC HA YCTAHOBJICHHE COOTBETCTBUSA — 1 Gay.

MakcumajibHOe KOJUYeCTBO 0AJUI0OB 32 0TBETHI HA TeCTOBbIE BOIPOCHI

— 20 6a10B

Pemienne KOMIETEHTHOCTHO-OPUEHTUPOBAHHOM 3aJaud  OLICHHBACTCS
CIICAYIOIHUM 00pa3oM:

MakcuManbHBIN

Kputepuu o1ieHKH 3a1aHus
pUTEP 1 A oaut

Haquo—TeopeTquCKHﬁ YPOBCHDb BLINIOJIHCHUS 3aJaHNUSA

IlonnoTa pCIICHUA 3aIaHUS

[ =Y

Crernenb caMOCTOSITEIBLHOCTH B MNoAXOAC K aHAJIN3Y 3alaHu,
JA0Ka3aTCJIbHOCTh U y6CIII/ITCJ'IBHOCTB

I'paMOTHOCTB peur U MPaBHILHOCTh MCIIOJIB30BaHUS MPO(HECCHOHATBLHON 1
TEPMHHOJIOTHH




IlonHOTa M BCECTOPOHHOCTH BBIBOJIOB 1
KpeaTtuBHOCTD B TIOJIX0/I€ K PEIICHUIO 33/1aHUs (HAIUYHE COOCTBEHHBIX 1
B3TJI51/I0B HAa IPpo0JIeMy, COOCTBEHHBIX BApUAHTOB PEIICHUH)

MaxkcnMaJibHOE KOJIMYeCTBO 0aJ110B 6

CooTtBeTcTBUE OAITIOB YPOBHSM C(POPMUPOBAHHOCTU KOMIIETEHUIUN U
OLICHKaM M0 5-0aJIJIbHOM 1IKaJie

Ouenka
YpoBeHb chOpMHPOBAHHOCTH TICHKA
bannsl . 1o 5-0a/IbHOM IKaje
KOMIIETCHIIH I
22-26 BBICOKU U OTJINYHO
17-21 IIPOIBUHYTBIN XOpOouIo
12-16 TOPOTOBBIN YJIOBJICTBOPUTEILHO
11 u MmeHee HEJIOCTaTOYHBIN HEYJOBJIETBOPUTEIIHHO

CooTBetcTBUE 0ATIOB YPOBHSAM CHOPMUPOBAHHOCTH KOMIIETEHIIUN U

OILICHKAM I10 5-0aJUIbHOU HIKaJIe

Ornenka
YpoBeHb chopMUPOBAHHOCTH TICHKA
Banner < o 5-0aJILbHOM LIKaIe
KOMIIETEHIINHA
16-18 BBEICOKHI OTJIMYHO
13-15 MIPOABUHYTBIN XOPOIIO
9-12 MMOPOTOBHIN YJOBJICTBOPUTEILHO
8 u MeHee HEOCTAaTOYHBIH HEYJOBJIETBOPUTEIIHHO

8. OcHOBHAAl M JONMOJIHUTEIbHAS Y4eOHAas JUTepaTypa, HeoOXoaumas
JJ151 OCBOEHUS TUCHHUIJIMHBI

8.1 OcHoBHasi yueOHasi JUTEpPaATYypa

1. Ky3pmuna W.B. JlenmonpousBoacTBo [DIEKTpOHHBIN pecypc]: yueOHoe
nocobue / U.B. Ky3pmuna. — DNeKTpoH. TeKCTOBbIE JaHHbIE. — M.: MOCKOBCKU#
rymMaHuTapHeii yausepcuret, 2017. — 128 ¢. — 978-5-906912-98-5. — Pexum
noctyma: http://www.iprbookshop.ru/74718.html

2. Cemko, 1. A. OcHOBBHI Jemonpou3BojicTBa: yuyeOHoe mocooue / M. A.
Cemxko, JI. A. AntyxoBa. — Craspomnons: CekBoitst, 2018. — 119 c. — ISBN
2227-8397. — TexcT: 2neKTpOHHBINA // DIeKTpoHHO-0MbIMoTeunas cucrtema [PR
BOOKS: [caiir]. — URL: http://www.iprbookshop.ru/92992 html. — Pexum
J0CTymna: JAJIs aBTOPU3UP. TIOJIb30BaTeNen

8.2 lononHuTeIbHAS YUueOHasl JUTEpPaTypa

1. Cmupnosa E.I1. Jlenonpou3BonctBo aisa cekperapsi. Pazpabortka, yder u
XpaHEHHE CIy)KEOHON MJOKYMEHTAIlUM [DJEKTPOHHBIM pecypc]: MpaKTHYECKOE
nocobue / E.Il. CmupHoBa — 2-e¢ u3A. — ODJEKTPOH. TEKCTOBbIE JAHHbBIE. —
Caparos: Au Ilu Op Menna, 2019. — 210 c. — 978-5-4486-0465-2. — Pexum
noctymna: http://www.iprbookshop.ru/79622.html



2. BonkoBa E.A. [lenonpous3BOACTBO  [DNEKTPOHHBIM  pecypc]:
IpaKkTU4YecKoe nocodue st cryaeHToB-0akanaBpoB / E.A. BoiakoBa. — DneKTpoH.
TekcToBble naHHble. — KpacHomap, Caparos: HOKHBIII MHCTUTYT MEHEIKMEHTA,
An Ilm Op Memma, 2017. — 41 c. — 2227-8397. — Pexum pocryna:
http://www.iprbookshop.ru/62609.html

3. Mupromkuaa HO.B. [Ienonpou3BOACTBO U JIOKYMEHTAIMOHHOE
o0OecrieyeHue TroCyAapCTBEHHOM M MYHUUMNAIbHOW CIIY>KObl [DIEeKTpOHHBIN
pecypc]: mpaktukyM / FO.B. Mupromkuna. — DJIE€KTPOH. TEKCTOBBIE JTaHHbIE. —
CraBpononb: CeBepo-KaBkazckuii ¢penepanbubiii yausepcuret, 2016. — 116 c. —
2227-8397. — Pexxum nocrtyna: http:// www.iprbookshop.ru/66028.html

8.3 /Ipyrue y4e0HO-MeTOAMYECKHE MATEPUAJIBI

9. Pecypchl HHPOPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHOM CETH
«/HTEpHET», HEOOXOAMMBbIE IJIS OCBOCHUSA TUCIHHUILIMHBI

1. http://www.sekretarskoe-delo.ru - Caiit xypHana «CexkpeTrapckoe J1e10»

2. http://www. docflow .ru - caiiT, MOCBAIIEHHBI >JIEKTPOHHOMY
JOKYMEHTOOOOPOTY M aBTOMATH3AIMH YIIPABICHUS
3. http://www.document.ru - cHOenUaIu3UPOBAHHBIN HH(YOPMAITMOHHBIH

InmopTral, HOCBHHIGHHLIﬁ ABTOMAaTHU3alIuN YIIPABJICHUA NOKYMCHTAMUA

10. MeToanuyeckue yKazaHus JAJs 00y4al0IIMXCsl M0 OCBOCHUIO
JUCIHILINHBI

OCHOBHBIMH BUJIAMU aYAUTOPHOUN pabOThI 00YHAIOIINXCS SBISIOTCS JICKIIUU
Y IIPAKTUYECKUE 3aHATHS.

B xome nekuui mnpenojgaBaTeNlb M3JaraeT MU pPas3bsACHIET OCHOBHBIE,
HauboJee CIOXKHBIC TMOHATUS TEMBbI, a TAKXKE CBSI3aHHBIE C HEH TEOPETUUYECKUE U
NPAKTHYECKUE MPOOJIEMBI, aeT PEKOMEHAAIMH JIJISi MPAKTUYECKOTO 3aHATHUS U
BBITIOJTHEHUS CAMOCTOSITEIIbHON PabOTHI.

B xone mpakTHUYeCKHMX 3aHATHM NPENOAaBaTeNb H3JIaracT U pPa3bsiCHAET
OCHOBHBIE, HamOoJee CIOXKHBIE TOHITHS TEMBbl, a TaKXE CBSI3aHHBIE C HEH
TEOPETUYECKUE U TpakTUdeckue mpoOieMbl. llpakThueckue 3aHATHA TaKke
CIY’KAT JUIA 3aKPEIUIEHUs M3YYEHHOIO0 MaTepuasa, pa3BUTUsS YMEHUM M HaBBIKOB
MOATOTOBKHU JIOKJIAJIOB, COOOIIEHUH, MPUOOPETEHUSI OMbITA YCTHBIX MyOTUYHBIX
BBICTYIUICHUM, BENEHUA JHCKYCCHHM, apryMEHTAallMM W 3allUThl BBIJIBUTAEMbBIX
MOJIOKEHUN, a TAKXKE U1 KOHTPOJIS MPENOIaBaTeIeM CTENEHN MTOATOTOBIEHHOCTH
CTYAEHTOB M0 U3y4a€MOU AUCLHUIUIMHE.

[Ipy 1OArOTOBKE K MPAKTHUYECKOMY 3aHSTHIO  CTYJIEHTBl HUMEKOT
BO3MOXHOCTh  BOCIIOJIB30BaThCSl  KOHCYJbTAlMAMU  npenogasarens. Kpowme
YKAa3aHHBIX TEM, CTYAEHThl BIpPaBe, MO COIIACOBAHHMIO C IMPENOIABATEIIEM,
M30UpaTh U IPYTHe UHTEPECYIOLIUE UX TEMBI.

KauecTBO yueOHOU paOOThl CTYyAEHTOB IMPENOJaBATENb OLICHUBAET B KOHIIE
3aHATHS.



CaMocTosiTenbHas paboTa MPOBOJUTCS C LETBIO:

- CHCTEMAaTH3alMK U 3aKPETUICHHS TOJYyYEeHHBIX TEOPETHYSCKUX 3HAHWHA U
MPAKTUYCCKUX YMEHHUH 00yJarOIInXCs;

- yryOJIeHUs U PACIIUPEHUS TEOPETUUCCKUX 3HAHUN CTY/ICHTOB;

- ¢dopMHUpOBaHUS YMEHHUH WCIOJIB30BaTh HOPMATHBHYIO, IIPABOBYIO,
CTHPaBOYHYIO JOKYMEHTAINIO, YIeOHYIO U CTIeHaIbHYIO TUTEPATYypPy;

- pPa3BHUTHS TIO3HABATEIIBLHBIX CIIOCOOHOCTEH;

- GOopMHpOBaHUS CaMOCTOSTEIBPHOCTH MBIIIJICHUS, CIIOCOOHOCTEH K
CaMOpa3BUTHUIO, COBEPIIICHCTBOBAHUIO U CAMOOPTaHU3AINH;

- Pa3BHUTHS UCCIICIOBATEIIBCKUX YMCHHUH CTYACHTOB.

®opMBbI U BUIBI CaMOCTOSTEIBHONH pPaOOTBhI CTYJIEHTOB: CaMOCTOSTEIBHOC
U3y4YCHHE MaTepuaja 10 PEKOMEHIYEMBbIM JINTEPaTypHbIM HMCTOYHHKAM;
BBITIOJIHEHNE Pa3HOYPOBHEBBIX 3aJaHMiA; paboTa CO CIIOBapeM, CIPaBOYHHKOM;
NOWCK HeoOXxonaumon wuHpopManuu B ceTH VIHTEpHET; KOHCIIEKTUPOBAHHE
UCTOYHUKOB, pedepUpOBaHKEC HCTOYHHKOB; CaMOCTOSTEIHHOE BBITTOJIHCHHUE
NPAKTHYCCKUX 3aJaHUH PENPOTYKTHBHOTO THIIA.

TexHONMOTUST OpraHW3alMK  CAMOCTOSITEILHOW  pabOThl  00YyYaroIIUXCS
BKJIFOYAET UCIOJIb30BaHUE HWH(POPMAIIMOHHBIX W MaTePHAIBbHO-TEXHUYCCKUX
pecypcoB 00pa3oBaTEIBHOTO YUPESKICHUS: OWOIMOTEKYy aKajJeMuu; YydeOHO-
METOJIMYECKYI0O W MaTepUajbHO-TEXHUYECCKYI0 0a3y YydYeOHBIX KaOWMHETOB U
naboparopuii; KOMIBIOTEPHBIE KIACChl C BO3MOXKHOCTBHIO PaboThl B MHTEpHET;
ayIUTOpHH (KJIACCHI) TSI KOHCYJIBTAIIHOHHOM ESATETHhHOCTH.

B mnporiecce noozomosexku k npomesxcymounou ammecmayuu CTYIACHTY
CJIeTyeT PYKOBOJICTBOBATKCS CICAYIOIINMU PEKOMEHIAIUSIMHU:

- HEOOXOIMMO CTPEMHTHCS K MIOHMMAHHUIO BCET0 MaTepuaia, 9ToObl eIie 10
Hadaja MPOMEKYTOYHOH aTTeCTaIllii HE OCTABAIOCh HETIOHATHBIX BOTIPOCOB;

- HEOOXOAMMO CTPOTO CIEAUTHh 33 TPAMOTHOCTHIO PEYH M TMPABHIHLHOCTHIO
ynoTpeOasieMbIX TPOPECCUOHATBHBIX TEPMUHOB;

- HE CJEIyeT OIacaTbCs JOMOJHUTEIBHBIX BOMPOCOB — Yalle BCETO
IperoIaBaTelb MCIOJIB3yeT WX KaK OJWH U3 CIOCOOOB NOMOYH CTYJICHTY WIIH
COKOHOMHTH BpEMS;

- TIPEeKJIe YeM OTBEYaTh Ha BOMPOC, HEOOXOJUMO CHayaia MPaBUIBHO €T0
MTOHSTH;

- K MPOMEXKYTOUYHON aTTECTAIlMd HEOOXOAUMO TOTOBUTHCS Ha MPOTSHKECHUU
BCEro MEXCECCUOHHOIO MepHoa.

11. HNupopmanuonHbie TEeXHOJIOI'UM, HCII0JIb3YyeMble npu
OCYHIeCTBJIEHHUH 00pPa30BaTeJbHOr0 MpoHecca MO0 JAHCHUILVIMHE, BKJIOYasf
nporpaMMHoe obOecrniedeHue ©W HHPOPMALMOHHBbIE BKJIKYAS IepeYeHb
NMPOrpaMMHOro odecrneyeHusi 1 ”HGOPMANMOHHBIX CIPABOYHBIX CHCTeM (MPH
HEe00XO0IUMOCTH)

IlepeyeHb JTUIIEH3HOHHOTO MPOrPAMMHOI0 00ecTeYeHust
1. MicrosoftWindows7 Starter npeycTaHOBJIEHHAs! TULEH3UOHHAS;



2. Microsoft Office Professional Plus 2007 Russian Academik OPEN No
Level; JIunen3us Ne 42859743, JIuuensus Ne 42117365;
3. Microsoft Office Professional Plus 2007 Russian Academik OPEN No

Level; JIunen3us Ne 42859743

CoBpeMeHHbIE IPOpeccuOHANbHBIE 0a3bl JAHHBIX

l. YHuBepcaibHas
http://ru.wikipedia.org

HHTCPHCT-OHIUKIIONICAUA

Wikipedia

2. YuuBepcurerckas oubnuoreka Onnaiin http://www.biblioclub.ru

3. CepBuc MOJTHOTEKCTOBOTO MoMcka o kuuram http://books.google.ru

4. Hayunas snekrponnas 6ubiuorexka eLIBRARY.RU http://elibrary.ru

5. ®enepanbHblii 0Opa3zoBaTenbHBIM TopTan «Poccuiickoe oOpazoBaHuE»

http://www.edu.ru

NupopmaumnonHbie

CIPaBOYHbIE

CUCTEMBI, HCIIOJIb3yEMbIC nmpu

OCyIIeCTBJIEHUH 00pa30BaTEJBLHOI0 NMpomecca

1. CnopaBounass mnpaBoBasg cucrema Koncynbrant Ilmoc -

Ne21/2018/K/Ip ot 09.01.2018

AO0TOBOP

12. MartepuanbHO-TeXHHYeCKasi 0a3a, HeoOXoauMasi AJsl OCYIIeCTBJIEHHUS
00pa3oBaTeJbHOI0 NpoLecca No AUCHHUIINHE

I[J'I}I OCYIICCTBJIICHUA 06p330BaT€JIBHOPO nmponoecca Iipn pcaln3alnu
AUCTUIIIIMHBI UCITOJIB3YIOTCA 060py,HOBaHI/I€ U TCXHUYCCKUC CPCICTBA O6y‘{€HI/ISII

HauMeHoBanune coenuaibHBIX IOMENIEHUA U
MTOMEIIEHUH IS CaMOCTOSATEILHON paboThI

OcCHAIIEHHOCTE CIIEMUAJILHEIX ITOMEIEHUH U
MTOMENICHUH I CaMOCTOSTEIbHOU PabOThI

305009, r. Kypck,

yi. HWuTepHanmumoHanbHas, 1.6-0. VYueOHas
ayautopusi Noe 8 11l mpoBeneHUS  3aHATHH
JIEKIIMOHHOTO 5 CEMHHAPCKOT0 THIIA;

I'PpYHIIOBBIX U MTHAWNBHUAYAJIbHBIX KOHCYJ’IBT&HI/Iﬁ;
TEKYLICTO KOHTPOJIA u HpOMe)i(YTOIIHOﬁ
aTTcCTallu.

Pabouue mecta CTyJeHTOB: CTYJIbs, HapPTHI.

Pabouee mecto mpemnojaBaTelnis: CTOJI, CTYI,
kadenpa, aymauropHas ydeOHas  JIOCKa,
nepeHocHoi mpoektop BenQMS 504, skpan
st mpoektopa. [lepenocHoit HerOyk ASUS-
X101CH.
Habopsr JEMOHCTPAIIMOHHOTO
000pynoBaHUS u y4eOHO-HAT TS THBIX
OCOOUIA: l'ocynapcTBeHHbII (bnar
Poccuiickoit  ®enepanuu; ¢nar Kypckoi
obnactu; mnakat «[IporHozupoBanue u
MPOEKTUPOBAHKE COIMATBHBIX MPOIECCOBY.

305009, r. Kypck, yn. HHTepHanmoHanbpHasg,
1.6-0. YueOHnas ayautopust Ne 15 momemienue
JUISL CAMOCTOSITEIBHOW pabOoTHI.

Paboune MecTa CTYIEHTOB: CTYIbs, NapTHI.
Her6yk ASUS-X101CH — 10 mur.

Nwmeercs okanbHas cets. MiMeercs nocTyn B
WuTepuer Ha Beex T1K.

305009, r. Kypck, yn. MHTepHanuoHanbHas, 1.6-6. YueOHas ayauropus Ne 15-a momenieHue
JUIsL XpaHEHUs M MPO(UIIAKTHYECKOTO 00CTyKHBaHHUs y4eOHOro 060py10BaHUs



http://www.biblioclub.ru/
http://books.google.ru/
http://elibrary.ru/
http://www.edu.ru/

13. OcobenHOCTH peaJu3aluM JUCUUILIMHBI 111 HHBAJIU/I0B M JIUII C
OrPaHMYEeHHBIMH BO3MOKHOCTSAMHM 3/10POBbA

I[Ipu oOydeHMH ML C OrPAaHUYEHHBIMU BO3MOXXHOCTSMH 3/0POBBS
YUUTBHIBAIOTCS X UHIUBUIYaJIbHbIE ICUXO(PU3NYECKHEe OCOOEHHOCTH.

Hna auy c uapywenuem cayxa BO3MOXKHO IPEAOCTaBICHHE Y4eOHOMN
uH(popMaIi B BU3yallbHON (popMme (KpaTKUi KOHCTIEKT JIEKLMM; TEKCThI 3aaHui,
HareyaTaHHbIE YBEJIMYEHHBIM MIPU(TOM), HA ayAUTOPHBIX 3aHATHUSX JOIYCKAETCS
IPUCYTCTBHE aCCHCTEHTA, a TaKXe CYpAOTEPEBOIUUKOB u
TU(IIOCYpAONIEPEBOIUMKOB. TeKyIIHMii KOHTPOJIb YCIIEBAEMOCTH OCYILLECTBIISIETCA B
NUCbMEHHON QopMe: oOydvaromwuiics NHUCBMEHHO OTBEYAaET Ha BOIPOCHI,
NUCBMEHHO BBINOJHAET MpakThueckue 3afganus. Jlokinan (pedepar) Takxe MOXKET
OBITH MPEICTABICH B MUCbMEHHOM (hopMme, MpU 3TOM TpeOOBaHUS K COJIEPKAHUIO
OCTalOTCSI TEeMH K€, a TpeOoBaHUS K KayecTBY M3JIOKEHUS Marepuaa
(MOHATHOCTH, KAYE€CTBO PEYH, B3AUMOJICHCTBUE C ayIUTOPUEH U T. J.) 3aMEHSIOTCS
Ha COOTBETCTBYIOIIME TpEOOBaHMS, MPEAbSBISIEMble K IMUCbMEHHBIM paboTaMm
(xauecTBO O(OpPMIIEHHS] TEKCTa W CIIMCKa JIMTEPaTyphbl, TPAMOTHOCTbH, HAJIUYUE
WUTIOCTPAIIMOHHBIX MaTepuaioB U T.J.). [I[pomexyToyHas arrecranusi AJis JIUIL C
HapyLICHUSIMU CITyXa MPOBOJUTCS B MUCbMEHHOM (hopMe, MPU S3TOM HCTIOIB3YIOTCS
oOuue kpurepuu oneHuBanus. [Ipu He0OXOUMOCTH BpeMs IOJITOTOBKH K OTBETY
MOJKET OBbITh YBEIMUYEHO.

s nuy ¢ napywenuem 3peHus NOMYCKAeTCs ayAualbHOE MPENOCTABICHUE
uHboOpMalMK, a TakkKe  MHCIOJb30BaHME HAa  AyJUTOPHBIX  3aHATHUSIX
3BYKO3aIMCHIBAIOIIUX YCTPOUCTB (AMKTOPOHOB U T.1.). JlomyckaeTcsi MpUCyTCTBHE
HAa 3aHATHSX AacCUCTeHTa (TIOMOIIHWKA), OKAa3bIBAIOMIETO  OO0y4YaroImUMCS
HEOOXOMMYI0O TEXHMUYECKYI0 TIOMOINb. TEeKyIIMi KOHTPOJIb YyCIIEBAEMOCTH
OCYIIECTBIIICTCS B yCTHOM popme. IIpu mpoBeaeHnn IpOMeKyTOUHOM aTTecTaluu
JUTSL JIALL C HApYUICHUEM 3PEHHUs TECTUPOBAHUE MOXKET ObITh 3aMEHEHO Ha YCTHOE
co0eceToBaHUE TIO BOIIPOCAM.

s auy ¢ 02paAHUYEHHBIMU  BO3MONCHOCHIAMU 300P0O6bS,  UMEIOUUX
HapyuwieHus. ONnOpHO-08USAMENbHO20 annapama, Ha ayJUTOPHBIX 3aHATUAX, a
TAaKK€ MpH MPOBEICHUM MPOLEAYpP TEKYIIEro KOHTPOJA YCIEBA€MOCTU U
MPOMEKYTOUYHOM aTTecTallud MOTYT OBITh TMPEIOCTABICHBI  HEOOXOIUMBIE
TEXHUYECKHE CpelCcTBa (NEPCOHANBHBIN KOMIIBIOTEP, HOYTOYK WA APYroi
rajpkeT); JOMycKaeTcsl MPUCYTCTBHE ACCUCTEHTA (ACCUCTEHTOB), OKa3bIBAIOLIETO
oOydJarommMcsi HEOOXOAMMYIO TEXHHYECKYIO0 MOMOIIb (3aHATh pabodee MecTo,
MEPEBUTATHCS TI0 AyAUTOPHUH, TPOYUTATH 3a7aHue, OQOPMHUTH OTBET, OOIIATHCS C
MpenojaBaTeseM).



JIMeT 10noJHeHHii M1 M13BMEeHEH U,
BHECEHHBIX B Pa004yI0 MPOrpaMmy AMCIHUILIHHBI

Homep HomMmep cTrpanuubl, Ha KOTOPOI Mara OcHoBanue s
U3MeHeHusl BHECEHO U3MEHeHHne U3MEHEHUs ¥ MOJINUCH
JINIA, IPOBOUBILEr0

U3MEHEeHHs
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